


From:
To: CMTEDD FOI
Subject: Freedom of Information request
Date: Wednesday, 27 March 2019 4:51:52 PM

Please find online enquiry details below.  Please ensure this enquiry is responded to within
fourteen working days.

Your details

All fields are optional, however an email address OR full postal address must be
provided for us to process your request. An email address and telephone contact
number will assist us to contact you quickly if we need to discuss your request.
Title:
First Name:
Last Name:
Business/Organisation:
Address:
Suburb:
Postcode:
State/Territory:
Phone/mobile:
Email address:
Request for information

(Please provide as much detail as possible, for example subject matter and relevant
dates, and also provide details of documents that you are not interested in.)

Under the Freedom of
Information Act 2016 I
want to access the
following document/s
(*required field):

All documents including correspondence, emails, briefings,
inspection reports, legal advice, notes and minutes of meetings
and discussions, records of telephone conversations and file notes
relating to the Yarralumla Residents Association's letter to Mr
Gordon Ramsay dated 29 July2018 regarding the state of disrepair
of the YMCA Community Hall located on the corner of Meuller
St and Loftus St Yarralumla in and the failure to comply with the
lease purpose clause which requires the building to be used for
community/youth purposes. I seek remission of any processing
charges pursuant to section 107 of the FOI Act on the grounds of
public interest and that the applicant (the YRA) is a not for profit
organisation and the application relates to the activities or
purposes of the organisation.

I do not want to access
the following
documents in relation
to my request::

Thank you.
Freedom of Information Coordinator





I have decided to grant access in full to 51 documents relevant to your request. I have 
decided to grant partial access to 4 documents as I consider that they contain information 
which would, on balance, be contrary to the public interest to disclose under the test set out 
in section 17 of the Act. 

My access decisions are detailed further in the following statement of reasons and the 
documents released to you are provided as Attachment B to this letter. 

In accordance with section 54(2) of the Act a statement of reasons outlining my decisions is 
below.  

Statement of Reasons  

In reaching my access decisions, I have taken the following into account: 

• the Act; 
• the content of the documents that fall within the scope of your request; and 
• the Information Privacy Act 2014. 

Exemption claimed  

My reasons for deciding not to grant access to components of these documents are as 
follows: 

Public Interest 

The Act has a presumption in favour of disclosure. As a decision maker I am required to 
decide where, on balance, public interest lies. As part of this process I must consider factors 
favouring disclosure and factors favouring non-disclosure. 

In Hogan v Hinch (2011) 243 CLR 506, [31] French CJ stated that when ‘used in a statute, the 
term [public interest] derives its content from “the subject matter and the scope and 
purpose” of the enactment in which it appears’. Section 17(1) of the Act sets out the test, to 
be applied to determine whether disclosure of information would be contrary to the public 
interest. These factors are found in subsection 17(2) and Schedule 2 of the Act.  

Taking into consideration the information contained in the documents found to be within the 
scope of your request, I have identified that the following public interest factors are relevant 
to determine if release of the information contained within these documents is within the 
‘public interest’. 

Factors favouring disclosure in the public interest: 

(a) disclosure of the information could reasonably be expected to do any of the following: 

(ii) contribute to positive and informed debate on important issues or matters of public 
interest. 

Having considered the factor identified as relevant in this matter, I consider that release of 
the information within the scope of the request may contribute to positive and informed 
debate on a matter of public interest and enhance the government’s accountability. The 
documents identified contain information relating to the use and state of disrepair of a 
building in a busy area. 

 



Factors favouring nondisclosure in the public interest: 

(a) disclosure of the information could reasonably be expected to do any of the following: 

(ii) prejudice the protection of an individual’s right to privacy or any other right under the 
Human Rights Act 2004. 

When considering the documents and factor in favour of non-disclosure, I have considered 
the personal information of staff members contained in the documents. I am satisfied that 
the names and contact information of ACT Government employees should be released as 
these individuals were acting in their official capacity and the personal information being 
released is done so in relation to these individuals exercising their delegations in a work 
related capacity. I do not consider the release of this information is unreasonable or could 
prejudice their right to privacy.  

However, in considering the document and factor in favour of non-disclosure, I have 
considered the impact of releasing personal information contained in the document, being 
the name and contact information of an employee of the YMCA, and the harm it could have 
on the individual involved in the matters listed and I am satisfied that the release of this 
information is unreasonable and it would prejudice their right to privacy.  

I am satisfied that the protection of an individual’s right to privacy, especially in the course of 
dealing with a government agency, is a significant factor as the individual involved has 
provided their personal information as required and this, in my opinion, outweighs the 
benefit which may be derived from releasing the personal information of the individual 
involved. Individuals are entitled to expect that the personal information they have supplied 
as part of this process will be dealt with in a manner that protects their privacy. Considering 
the type of information to be withheld from release, I am satisfied that the factors in favour 
of release can still be met while protecting the personal information of the individual 
involved. 

Having applied the test outlined in section 17 of the Act and deciding that release of personal 
information contained in the documents is not in the public interest to release, I have chosen 
to redact this specific information in accordance with section 50(2). Noting the pro-disclosure 
intent of the Act, I am satisfied that redacting only the information that I believe is not in the 
public interest to release will ensure that the intent of the Act is met and will provide you 
with access to the majority of the information held by CMTEDD within the scope of your 
request.  

Charges 

Pursuant to Freedom of Information (Fees) Determination 2017 (No 2) processing charges are 
applicable for this request because the total number of pages to be released to you exceeds 
the charging threshold of 50 pages. However, the charges have been waived in this instance 
in accordance with section 107(2)(b) of the Act. 

Online publishing – Disclosure Log 

Under section 28 of the Act, CMTEDD maintains an online record of access applications called 
a disclosure log. Your original access application, my decision and documents released to you 



in response to your access application will be published in the CMTEDD disclosure log three 
days after the date of my decision. Your personal contact details will not be published. 

You may view the CMTEDD disclosure log at 
https://www.cmtedd.act.gov.au/functions/foi/disclosure-log. 

Ombudsman Review 

My decision on your access request is a reviewable decision as identified in Schedule 3 of the 
Act. You have the right to seek a review by the Ombudsman of this outcome under section 73 
of the Act within 20 working days from the day that my decision is published in the CMTEDD 
disclosure log, or a longer period allowed by the Ombudsman. 

If you wish to request a review of my decision you may write to the Ombudsman at:  
The ACT Ombudsman 
GPO Box 442 
CANBERRA ACT 2601 
Via email: actfoi@ombudsman.gov.au  

ACT Civil and Administrative Tribunal (ACAT) Review 

Under section 84 of the Act, if a decision is made by the Ombudsman under section 82(1), 
you may apply to the ACAT for a review of the Ombudsman decision. Further information 
may be obtained from the ACAT at:  

ACT Civil and Administrative Tribunal 
Level 4, 1 Moore St 
GPO Box 370 
Canberra City ACT 2601  
Telephone: (02) 6207 1740  
http://www.acat.act.gov.au/ 
 

Should you have any queries in relation to your request please contact me by telephone on 
6207 7754 or by email at CMTEDDFOI@act.gov.au.  

Yours sincerely, 
 

 
 
Sarah McBurney 
Information Officer 
Information Access Team 
Chief Minister, Treasury and Economic Development Directorate 

7 May 2019 
 





13 16-17 Email chain 27-Aug-2018 Full release N/A Yes 

14 18-21 Email chain 27-Aug-2018 Full release N/A Yes 

15 22-25 Attachments to email Undated Full release N/A Yes 

16 26 Email chain 27-Aug-2018 Full release N/A Yes 

17 27-28 Email chain 27-Aug-2018 Full release N/A Yes 

18 29-30 Email chain 29-Aug-2018 Full release N/A Yes 

19 31-32 Email chain 29-Aug-2018 Full release N/A Yes 

20 33-34 Email chain 29-Aug-2018 Full release N/A Yes 

21 35-36 Email chain 29-Aug-2018 Full release N/A Yes 

22 37-39 Email chain 29-Aug-2018 Full release N/A Yes 

23 40-42 Email chain 30-Aug-2018 Full release N/A Yes 

24 43 Attachment to email Undated Full release N/A Yes 

25 44-45 Email chain 30-Aug-2018 Full release N/A Yes 

26 46-47 Email chain 30-Aug-2018 Full release N/A Yes 

27 48-49 Email chain 30-Aug-2018 Full release N/A Yes 

28 50-52 Email chain 4-Sep-2018 Full release N/A Yes 

29 53-56 Email chain 6-Sep-2018 Full release N/A Yes 

30 57 Email 7-Sep-2018 Full release N/A Yes 

31 58 Attachment to email Undated Full release N/A Yes 

32 59 Email 7-Sep-2018 Full release N/A Yes 



33 60 Email chain 7-Sep-2018 Full release N/A Yes 

34 61 Email 7-Sep-2018 Full release N/A Yes 

35 62 Attachment to email Undated Full release N/A Yes 

36 63 Email 3-Oct-2018 Full release N/A Yes 

37 64 Attachment to email Undated Full release N/A Yes 

38 65 Email 11-Oct-2018 Full release N/A Yes 

39 66 Email chain 14-Oct-2018 Full release N/A Yes 

40 67-68 Email chain 26-Oct-2018 Full release N/A Yes 

41 69-71 Email chain 1-Nov-2018 Full release N/A Yes 

42 72-73 Email chain 5-Nov-2018 Full release N/A Yes 

43 74-76 Email chain 5-Nov-2018 Full release N/A Yes 

44 77-79 Email chain 14-Nov-2018 Full release N/A Yes 

45 80-83 Email chain 5-Nov-2018 Full release N/A Yes 

46 84-88 Email chain 8-Nov-2018 Full release N/A Yes 

47 89-93 Email chain 8-Nov-2018 Full release N/A Yes 

48 94-96 Email chain 12-Nov-2018 Full release N/A Yes 

49 97-99 Email chain 12-Nov-2018 Full release N/A Yes 

50 100-101 File note - YMCA 3-Aug-2018 Full release N/A Yes 

51 102-103 Record of conversation – YMCA 24-Aug-2018 Partial release Schedule 2 2.2(a)(ii) Yes 

52 104 Email 24-Aug-2018 Partial release Schedule 2 2.2(a)(ii) Yes 





 

 

    
        

            
            

  
         

 

  

                

       

  

         
        
             

        



         
    

    

          
  

               

            

      

 

          

                  
         

          

                     
            

  
 

  

         

 

 
 

      

      

   
           

      

   
           









   
    

   

      
           
  

        

 

  

  

 

        
       
             

               



    

      

   
    

              

           
  

        
 

 

 
    

       
    
        

              
  
  

  

  

 

        
               

                   

 



   
   

      

           
  

        

 

  

   

 

         
        
             

        

 
    

       
     
       

              
  
  

 

 
    

       
    
        

              
  
  

  

  

 

        
               

                   

 





      
   

    

            

     
        

 

          

 

 

 
     

       
    

              
    

 

 
 

 
    

        
     

            
 

  

  

    

 

 

 
     

        
    

              
  
  

  

   

 

         
                 

            



 
    

       
     
       

              
  
  

 

 
    

       
    
        

              
  
  

  

  

 

        
               

                   

 



   
   

   
           

     
        

 

  

     

 

         
        
             

        

 
    

       
     

             
 

 

          

 

 

 
     

       
    

              
    

 

 
 

 
    

        
     

            
 

  

  

    

 



 

 
     

        
    

              
  
  

  

   

 

         
                 

            

 
    

       
     
       

              
  
  

 

 
    

       
    
        

              
  
  

  

  

 

        
               

                   

 



   
   

    
            

     

  
       

 

 
     

       
    

              
 

  

  

     

 

         
                 

            

 
    

       
     

             
 

 

          

 

 

 
     

       
    

              
    

 

 
 

 
    

        
     

            



 
  

  

    

 

 

 
     

        
    

              
  
  

  

   

 

         
                 

            

 
    

       
     
       

              
  
  

 

 
    

       
    
        

              
  
  

  

  

 

        
               

                   

 



   

    

   

              

       

         

     

  

     

       

               

         

           

            

           

 
 

 
    

      
     

          

 
    

       
    

          

  

    

             
               
                  

                
                     

  

  
     

 

 
    

       
   

         

  



                       
                

 
 





 

    

    

        

  

       

    

  

                     
   

              

      

  

  

  

    















   

    
    

        

 
    

       
    

          

  

    

             
               
                  

                
                     

  

  
     

 

 
    

       
   

         

  

                       
                

 
 







   
   

             

      
        

         
     

  

     

 

        
       
             

               

 
    

       
    
    

         

  

 

        
               

                   

 

 
     

       
    
       

        

  

     

       

               

         

           

            

           

 
 



 
    

      
     

          

 
    

       
    

          

  

    

             
               
                   

               
                     

  

  
     

 

 
    

       
   

         

  

                       
                

 
 



   
   

   

       

        

 
 

 
     

       
    
       

        

  

     

       

               

         

           

            

           

 
 

 
    

      
     

          

 
    

       
    

          

  

    

             
               
                  

                
                     

  

  
     



 

 
    

       
   

         

  

                       
                

 
 



   
   

    

       

  

                 

 

        
       
             

               

 
     

       
    

         

        

 
 

 
     

       
    
       

        

  

     

       

               

         

           

            

           

 
 

 
   

      
     

          

 
    



       
    

          

  

    

             
               
                   

               
                     

  

  
     

 

 
    

       
   

         

  

                       
                

 
 













        
   

    

        

         
           

        

           
       
     

       

 
    

        
     
         

 
         

  

     

 
 

 
    

        
    

         

   

 
    

       
       
        

         

  

     

 

        
               

                   

 

 
    

       
    
    

         



  

 

        
               

                   

 

 
     

       
    
       

        

  

     

       

               

         

           

            

           

 
 

 
    

      
     

          

 
    

       
    

          

  

    

             
               
                  

                
                     

  

  
     



 

 
    

       
   

         

  

                       
                

 
 





   
   

    

 

    

  
        

         
           

  

     

 
 

 
    

        
    

         

   

 
    

       
       
        

         

  

     

 

        
               

                   

 

 
    

       
    
    

         

  

 

        
               

                   

 

 
     



       
    
       

        

  

     

       

               

         

           

            

           

 
 

 
    

      
     

          

 
    

       
    

          

  

    

             
               
                  

                
                     

  

  
     

 

 
    

       
   

         

  

                       
                

 











      
   

             

    
            

        

    

                  

 

 

 
     

        
       
    

         

 

                         
            

 
 

 
    

        
     
         

 
         

  

     

 
 

 
    

        
    

         

   

 
    

       
       
        

         

  

     



 

        
               

                   

 

 
    

       
    
    

         

  

 

        
               

                   

 

 
     

       
    
       

        

  

     

       

               

         

           

            

           

 
 

 
    

      
     

          

 
    

       
    



          

  

    

             
               
                  

                
                     

  

  
     

 

 
    

       
   

         

  

                       
                

 
 



      
   

    

            

     
        

   

        

 

 

 
     

       
    

              
 

 

 
 

 
    

      
     

              
 

          

 

 
    

      
     
    

              
 

      

 
 

 
    

       
    

              
 

  

               

 



 
    

        
       
     

             

    

                  

 

 

 
     

        
       
    

         

 

                         
            

 
 

 
    

        
     
         

 
         

  

     

 
 

 
    

        
    

         

   

 
    

       
       
        

         

  

     

 



        
               

                   

 

 
    

       
    
    

         

  

 

        
               

                   

 

 
     

       
    
       

        

  

     

       

               

         

           

            

           

 
 

 
    

      
     

          

 
    

       
    

          



  

    

             
               
                  

                
                     

  

  
     

 

 
    

       
   

         

  

                       
                

 
 







   

    
   

          

     
        

   

           

              

   

 
 



   
    

    
          

     

    
 

 
     

       
    

             

  

           

              

   

 
 







        

   
      

  
 

                          

 
 



















    

      
   

              
        

         
     

                           
  

 
    

       
       
        

         

  

     

 

        
               

                   

 

 
    

       
    
    

         

  

 

        
               

                   

 

 
     

       
    
       

        

  

     

       

               

         



           

            

           

 
 

 
    

      
     

          

 
    

       
    

          

  

    

             
               
                  

                
                     

  

  
     

 

 
    

       
   

         

  

                       
                

 
 























































 

Chief Minister, Treasury and Economic Development   
GPO Box 158 Canberra ACT 2601  |  phone: 132281  |  www.act.gov.au 

 

 
File Note 

 
Block: 3 Section: 53 Division: Yarralumla 
 
Date: 3 August 2018 
 
Details: 
 
Lessee: Young Men’s Christian Association of Canberra Incorporated 
 
Crown lease  
Commenced: 20 May 2009 for 99 years 
Purpose: 3(a) To use the premises only for the purpose of a Community/Youth Centre 
 
• The initial Crown lease over the site was granted under the Leases Act 1918 on 8 April 

1969 for a term of 1 year commencing on 9 February 1961 (the date of the 
acceptance of the lease) and thereafter under continued occupancy.  The lease was 
granted to the Young Men’s Christian Association of Canberra Incorporated for the 
purpose of a Youth Centre.   

 
• In 1987, the lessee applied for a longer term lease. On 8 September 1987, the lessee 

was offered a five year lease which was granted under the Leases Act 1918 for a term 
of 5 years commencing on 22 September 1987 for the purpose of a Community/Youth 
Centre. 
 
The lease also included a ‘Continued Occupancy’ clause at Clause 6(f).  The lease 
expired on 21 September 1992.  Thereafter, the lessee occupied quarter to quarter. 

 
• In 1993, the lessee applied for the grant of a further long term lease.  However, as the 

lease had expired, they were advised to make application for a direct grant which was 
submitted in 1993. 
 
The application did not progress.  In 2005, the lessee’s legal representative was 
advised that as the lease permitted continued occupancy, the lessee could apply for a 
further lease.  An application for a further 99 year lease was submitted in 2008.   
 
The application was approved and the new 99 year lease was granted Planning and 
Development Act 2007 on 20 May 2009.  The lease commenced on the same date. 

 
 
 
 
 



There are no complaints on the electronic files (Objective) for this property.  
There are no development applications on the electronic files.  
There are no electronic documents on the building file.  
 
There is currently no evidence to suggest when the land was last used for its intended 
purpose. Communication via a telephone call to the lessee can verify this. 
 
 
 
 
Jo Howard 
Access Canberra 
 



 

 

 

Chief Minister, Treasury and Economic Development   
GPO Box 158 Canberra ACT 2601  |  phone: 132281  |  www.act.gov.au 

 
 

Record of Actions and Communication 
 
Block: 3 Section: 53 Division: Yarralumla 
 
Action or Conversation with:  , EA to the CEO of YMCA (Andrew O’Neil) 
 
Date of event:    24 August 2018 
 
Telephone number:    6232 4285 
 
Time of event:    3.32pm 
 
Time event finished:    3.38pm 
 
Officer:      Jo Howard 
 
Details: 
 
Called and spoke to , who is the EA for the CEO.  advised that the CEO is currently away 
for a few days. 
 
I advised  that a complaint had been raised through the Ministers’ office regarding the 
community hall in Yarralumla, in particular, that it was last used for a garage sale some 5 ½ 
years before hand. advised that the CEO would probably have a better idea of when the 
last function was held in the hall; however he was away until Tuesday. advised that they 
currently use the hall to store things in it. 
 
I advised  that the purpose clause on the Crown lease for the land stated to use the 
premises only for the purpose of a community/youth centre, however I would make 
inquiries into how broad that terminology was/what it incorporated. advised that they 
had only spoken about the premises recently, discussing what they could do to revibrate the 
area.  
 
She advised that she could could the CEO to call back on Tuesday, or if I would like to write 
an email that she could forward to the CEO. She provided her email address as 

@ymca.org.au .  
 
Next Action: 
 
Write email  
 
___________________________________________________________________ 
 

Sch 2 2.2(a)(ii)

Sch 2 2

Sch 2 2

Sch 2 2

Sch 2 2

Sch 2 2.2

Sch 2 2.2(a)(ii)

Sch 2 

Sch 2 



 

 

Action or Conversation with:   
 
Date of event:    
 
Telephone number:   
 
Time of event:   
 
Time event finished:   
 
Officer:    
 
Details: 
 
Next Action: 
 



1

From: Howard, Jo
Sent: Friday, 24 August 2018 4:42 PM
To: @ymca.org.au'
Subject: Community Hall in Yarralumla [SEC=UNCLASSIFIED]

Good afternoon

Thank you for speaking with me this afternoon about the community hall on the corner of Mueller and Loftus 
Streets in Yarralumla (block 3 section 53 Yarralumla). 

As advised Access Canberra has received concerns regarding the property, in particular: 

 The last garage sale was held over 5 years ago, and the building has not been used since for any
community/youth purpose; and

 No maintenance has been undertaken and the building is falling into disrepair.

The purpose clause at 3(a) in the Crown lease states ‘To use the premises only for the purpose of a Community/Youth 
Centre’.  

Can you please advise when the land was last used for the purposes of a community/youth centre, and if not 
currently being used for this purpose, what is the intention for the block? 

If you require any further information please do not hesitate to contact me on telephone 6207 6319 or via email at 
jo.howard@act.gov.au  

Kind regards 

Jo 
Jo Howard | Building Inspector | Planning Inspector | Planning and Building Enforcement Unit 
Phone: 02 6207 6319 | Mobile: 0466 351 898 | Email: jo.howard@act.gov.au  
Access Canberra | Chief Minister Treasury and Economic Development Directorate | ACT Government 
Cosmopolitan Building, 21 Bowes Place, Woden ACT | GPO Box 1908, Canberra ACT 2601 

Sch 2 2.2(a)(ii)

Sch 2 2.2(a
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Record of Actions and Communication 
 
Block: 3 Section: 53 Division: Yarralumla 
 
Action or Conversation with:  Female at YMCA 
 
Date of event:    29 August 2018 
 
Telephone number:    6232 4285 
 
Time of event:    11.13am 
 
Time event finished:    11.15am 
 
Officer:      Jo Howard 
 
Details: 
 
Called and spoke to a female (who’s name I was unable to hear) – advised who I was and 
asked to speak with Andew O’Neil. Advised it was in relation to the community hall in 
Yarralumla, and that I had sent an email last Friday to  (EA to Andrew, CEO) last 
Friday in relation to the matter. 
 
The female advised that both Andrew and were in a meeting and asked for my telephone 
number. She advised she would advise and Andrew of my phone call. 
 
Next Action: 
 
___________________________________________________________________ 
 
Action or Conversation with:  , EA to the CEO of YMCA (Andrew O’Neil) 
 
Date of event:    29 August 2018 
 
Telephone number:    6232 4285 
 
Time of event:  3.08pm 
 
Time event finished:  3.14pm 
 
Officer:      Jo Howard 
 
Details: 

Sch 2 2.2(a)(ii)

Sch 2 2

Sch 2 2

Sch 2 2.2(a)(ii)



 

 

 returned my telephone call from earlier in the day. She advised that they had had 
some initial discussions regarding asset checks and were considering options. She could not 
provide any further information than this.  
 
I asked if I could touch base again at another time to find out what their intentions were 
with the hall – I asked that if I was to get in touch again around 25 September 2018 (3 ½ 
weeks), if that would give them enough time to consider further information on (a) what 
they are going to do with the hall, and (b) when would they be doing something with the 
hall. Jo advised that hopefully by then they would have further information to porivde. 
 
I advised  that we would like to keep in contact to assist them in achieving voluntary 
compliance with their Crown lease, and that we would be advising the Ministers’ office as 
such (as the Ministers office was interested in knowing an outcome).  
 

asked if I could provide her with a copy of the Crown lease. I advised that unfortunately I 
wasn’t able to, but referred her to the Access Canberra website (search ‘Crown lease’ and 
select the second option) to contact the Land Titles office to obtain a copy.  
 
 
Next Action: 
 
Make contact on or around 25 September 2018 to inquire about progress into use of the 
land. 
 

Sch 2 2.2(a)(ii)

Sch 2 2

Sch 2 2



Investigations Team 
inspection record

File name
20180904 Record of Inspection - Yarralumla Community Hall

Block
3

Section
53

Suburb
Yarralumla

Date and time
4/9/18, 2:13 pm

Lead inspector, case officer
Jo Howard

Completed on
4/9/18, 3:25 pm

Report created with iAuditor
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Record of Actions and Communication 
 
Block: 3 Section: 53 Division: Yarralumla 
 
Action or Conversation with:  Female at YMCA 
 
Date of event:    26 September 2018 
 
Telephone number:    6285 3670 
 
Time of event:    1.42pm 
 
Time event finished:    1.47pm 
 
Officer:      Jo Howard 
 
Details: 
 

 called in relation to the community hall at Yarralumla. 
 

advised of the following: 
 
• They're currently using it as a sorting facility for their op shop; 
• They spoke about it at their board meeting this morning; 
• They're doing a business case to reinvigorate the area; 
• They're currently reaching out to obtain several quotes to conduct maintenance on the 

building due to some deterioration of the building, but the building is not in a state of 
disrepair that will require demolition; 

• They are aware that timeliness is important, and are thankful for the initial phone call 
from us as it has 'motivated' them to do something with it sooner rather than later. 

 
I advised that we were grateful for the further information and welcomed any work they 
did on the site. I encouraged to keep us updated with progress with the site, and advised I 
would feed the information up to my managers. I also advised that if I required further 
information I would be in contact. 
 
Next Action: 
 
Advise senior manager of the above information. 
 
___________________________________________________________________ 
 
Action or Conversation with:   

Sch 2 2.2(a)(ii)

Sch 2 2

Sch 2 2

Sch 2 2.



 

 

 
Date of event:     
 
Telephone number:     
 
Time of event:   
 
Time event finished:   
 
Officer:       
 
Details: 
 
 
 
Next Action: 
 




