
































CMTEDD INTERNAL MINUTE

ACT

Government

Chief Minister, Treasury and
Economic Development

TRIM No: CMTEDD2019/4289

Date 21 August 2019
File No:
To Chief Finance Officer, CMTEDD
CcC Senior Director, Finance and Business Support
From Senior Director, Tertiary Education, Training and Research

Subject Cash Advance Approval Request

Critical date and reason

1. 23 August 2019. | depart Canberra for New Delhi, India, on 30 August 2019 alongside
the Chief Minister, Mr Deepak-Raj Gupta, Ms Kaarin Dynon and Mr Brendan Smyth,
the Commissioner for International Engagement. On the basis of advice from your
Strategic Finance team, | am seeking a cash advance for the period of time | am
travelling with the delegation, which has been determined in line with the Australian
Taxation Office (ATO) Reasonable Travel Allowance Rates (Attachment A) as required
under the ACTGOV CMTEDD Travel and Related Services Guidelines.

Recommendations

2. That you authorise the payment of a cash advance to myself, Ash BalaretnaRaja,
Senior Director, Tertiary Education, Training and Research, Economic Development
Directorate, in the amount of A$1,000 for seven days whllgfh supports the Chief
Minister’s overseas mission to India. /

Paul Ogden

AGREI:;D)’\IVO‘I;AGREED/PLEASE DISCUSS




Background

3. The Chief Minister and Commissioner for International Engagement will be traveling
to India from 30 August to 5 September 2019. The overseas mission will focus on
promoting Canberra as a tertiary education destination for Indian students seeking
to study in Australia.

4. As per government policy, the Chief Minster has approved my travel (Attachment B).

Issues

5. As per directorate policy, | do not possess a corporate credit card and there is no
ongoing business need for a corporate credit card. Based on calculations from the
Australian Taxation Office’s (ATO) Reasonable Travel Allowance Rates, it is
recommended that | seek a cash advance of A$1,330. However, noting that some
meals will be provided for the delegation, | am seeking a cash advance A$1,000 to be
used for meals, transport and incidental costs for the duration of this travel.

6. As per government policy, | will complete the required expense acquittal forms and
reimburse all money outstanding from the advance on my return.

Consultation

7. Strategic Finance and the Senior Director, Finance and Business Support have been
consulted in relation to this matter and agrees with this approach.

Work Health and Safety

8. Nil response.

Financial

9. The proposed cash advance of A$1,000 is less than the advice from the ATO and is
below the recommended cumulative amount for travel to India (Attachment B, Table
7, Cost Group 3).

Risks/ Sensitivities
10. Nil.
Media
11. Nil.

Attachment A — Travel form approved by Chief Minister

Attachment B — “Reasonable Travel Allowance Rates,” prepared by the Australian
Taxation Office







































Meeting room hire - The Imperial (AU$400 approx)













THE TAJ MAHAL PALACE
TOMER WING
MUNBAI - 408601

TID: G@2223180 MID: 079013831661

Batch: 008071 Trace: 061745
Oct 24,19 10:56:31 Card: VISA

SALE

MOKNEHE NN NORNek ST2T M
Exp: wx/mx

FX Rate: AUD » INR  45.71261
SELECT [x] TRANSACTION CURRENCY

[ 1 INR AMOUNT AUD AMOUNT [ 1
1IR16,520,06 AUD3s1. 39
TIP TN TIN CLR:

TOTAL IN TAN CUR:

service Provider, with FX rate at Visa
rate plus five pt. seven percent, [ have
a choice of currencies including INR and
agree to pay above total amount according
to card issuer asreement.

-~ MERCHANT COPY ---
REG_GP_DPB 1.6.37.4B9













































