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4 Trades and Labour Council
NC . OF THE AUSTRALIAN CAPITAL TERRITORY INC.

PO Box 279
Dickson ACT 2602
17 Woolley Street
Dickson, ACT

Telephone (06) 247 7844
Facsimile (06) 257 6638

President:

Secretary:

Mr. Simon Corbell
Minister for Industrial Relations.
ACT Legislative Assembly

Dear NE/CW

I write in regards to the proposition that the ACT Government fund an Occupational
Health and Safety Officer, and that this position be based at the Trades and Labour
Council. .

Whilst there has been a precedent established in the past, under earlier Labour
administrations, I am of the view that the contemporary situation warrants serious
consideration of the proposal.

Further I believe that, if the case were properly argued, there would be support from the
various employer organisations in the Territory, as well as the broader community.

I draw your attention to the following:

e Although it is difficult to determine just what the exact cost is of Occupational Health
and Safety matters to the ACT, we do know that nationally the figure is in excess of
$20 billion. ' :

e For a variety of reasons- many complex, such as the collapse of HIH, and September
11- workers’ compensation premiums are escalating to such a degree that the viability
of a number of local businesses and companies is being jeopardised.

e The legislation surrounding workers compensation is vexed, and incomplete.

e Compounding the legislative backdrop is the proposal to review the Territory’s
Occupational Health and Safety Act. '

e Appropriate responses to workplace injuries, disease and related matters are varied.

e There is a surprising degree of unanimity with the view that Occupational Health and
Safety legislation is only as good as its application. ~

o Rehabilitation and recovery have a high familial and social component

It is reasonable to say that the standard of Occupational Health and Safety in any
community is determined, in the end, by the attitudes and practices which are brought to
the workplace by employers and employees; both of the latter, for example, albeit for
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2014 - 15 Whole of Ggygrnm‘enthdministrative Savings Initiative:
| Review of ACT Government Grants .

Grant
Reference

Name of Grant |UnionsACT OHS Liaison Officer | No: N/A

Admlnlstratlon of Grant

Responslble Directorate: | Chlef Mm!ster Treasury and Economlc Development Dlrectorate '

Respohsible Businees‘Unit: ; | . Workplace Safety and Industrlal Relatlons DIVISIOn

Contact Offieer:~ . - B - ~_ Rohan Kapur ; -
Contact ‘O‘fﬁcer"s Telephone No: l_——_G_Z_O_742T k ; Emaﬁil:‘ ' rohan kapur@act.gov.au
No. of FTEs: (or FTE fraction): P a - .
Financial Details . . Grant Appropriation

2012-13 | 2013-14 | 2014-15 | 2015-16

115,000 118000 | TBA | TBA

Other Informatlon

Authority by which the Grant was established

As part of the 2003/04 Second Appropriation, the Assembly agreed to fund an Occupatlonal Health and Safety Llalson
Officer employed by UnionsACT to promote OHS awareness, particularly in private sector workplaces, and to prowde
OHS training to employees and employers. Funding is at the ASO 6 level plus on-costs, and is currently administered as
a service purchase payment. This is now bemg regularised asa grant See also CA812/383

Purpose of Grant - ~ ~

The officer's role is to: improve access to reputable information and advice on WHS matters in the commumty,
increase awareness and understanding of work health and safety, both generally and in relation to specific hazards
and risks; encourage and assist duty holders to achieve compliance with WHS laws and standards; ensure high quality
training is, and remains, accessible to workers, Health and Safety Representatives (HSRs) and other relevant parties.

Target Group
UnionsACT

Method and Frequency of Evaluation

The grant was last externally reviewed in 2011 by Robert Knapp, Chair of the Work Safety Council (established under
the Work Health and Safety Act 2011). The report, and government response, was tabled in the Assembly in 2012. Mr
Knapp is currently engaged to conduct a follow-up review and will report his findings in early 2015. In addition to
these external reviews, UnionsACT reports quarterly on the activities undertaken by the WHS Liaison Officer in
accordance with key performance indicators. We are in the process of changing this quarterly reporting to annual
reporting. Finalising this has been delayed because UnionsACT is currently without a Secretary. The new Secretary, Mr
Alex White, will commence his role in mid December.

Other Comment ~ ~

We are in the process of negotiating new arrangements with UnionsACT. They currently report and invoice us
quarterly. Given the success and longevity of this funding arrangement, we are seeking for this to occur annually to
reduce the administrative burden. UnionsACT is currently reimbursed a variable amount for 'on-costs', we are seeking
to have this changed to a fixed amount to allow greater budgetary certainty. We will conclude this process through a

Deed of Grant that makes explicit the obligations of UnionsACT and the ACT Government.
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REVIEW OF WHS LIAISON OFFICER FUNDING

BACKGROUND

The Appropriation Act 2003-2004 (No 2) commenced operation on 1 October 2003 and
made provision for additional ongoing funding to assist UnionsACT to meet the costs of
employing an OHS Liaison Officer (referred in this Review as the WHS Liaison Officer). The
Government agreed to fund a person at the ASO6 equivalent level, including salary and on
costs (currently $118,000).> The role of the liaison officer is to promote WHS awareness,
particularly in private sector workplaces, to provide advice on WHS legislation and issues
and to encourage WHS training by employees and employers.

In April 2011 the Public Accounts Committee recommended that the Chief Minister and
Cabinet Directorate “in conjunction with the ACT Work Safety Council, review the
effectiveness of the service provided by UnionsACT for the work safety liaison and

education program in the occupational health and safety space”.’

In accordance with this recommendation, in September 2011, the Chair of the ACT Work
Safety Council, Mr Robert Knapp, undertook a review of this position and found it to be
effective in that the activities and performance of the officer are meeting the objectives and
outcomes expected by the Government.?

The final Report was agreed at the Work Safety Council meeting in February 2012 and
tabled in the Assembly on 20 March 2012. A Government Response, tabled in the Assembly
on 23 August 2012, welcomed the findings of the Review, and agreed to commence a
further review of the position in the final quarter of 2014. This Review gives effect to that
undertaking. A copy of the Terms of Reference for this Review is at Attachment A to this
report.

CONSULTATION PROCESS

To inform the Review, discussions were held with Mr Alex White, Secretary, UnionsACT and
with Mr Lachlan Abrahams, the WHS Liaison Officer with UnionsACT. In addition, telephone
conversations were held with a number of individuals who were provided as references by
Mr Abrahams. These individuals comprised union officials, ACT and Commonwealth public
servants and private sector managers. A list of the individuals consulted as part of this
Review process is at Attachment B to this report.

L CMTD 2013-14 Annual Report, Vol 2. 102, available at:

http://www.cmd.act.gov.au/ _data/assets/pdf file/0006/644064/CMTD-Annual-Report-Volume-2.pdf .

2 Standing Committee on Public Accounts, Report on Annual and Financial Reports 2009~2010 (April 2011,
Report 16), rec 16 at 4.54.

* Work Safety Council. Review of OHS Liaison Officer Funding (2011), rec 1.
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FINDINGS
Intended Purpose of the Funding

In the Appropriation Act 2003-2004 (No 2), which came into effect on 1 October 2003,
provision was made for ongoing funding to assist UnionsACT to meet the costs of employing
a WHS liaison officer. The ACT Government agreed to fund a person at the ASO6 equivalent
level, including salary and on costs.?

Following a recruitment process conducted by UnionsACT, a WHS Liaison Officer,
Mr Abrahams, commenced with UnionsACT on 8 December 2003. A copy of the
UnionsACT’s duty statement for the WHS liaison officer position is at Attachment C to this
report.

Funding for the WHS Liaison Officer is included in the ACT Government budget, and is
administered as a grant. Invoices are provided by UnionsACT and are paid on a quarterly-in-
arrears basis.

For 2014-15, funding of $118,000 has been provided by the ACT Government to UnionsACT
to cover this position. This funding covers the WHS Liaison Officer’s salary, on-costs and
overheads, as well as the expenditure associated with the administration and operation of
the position within UnionsACT.

Role of the UnionsACT WHS Liaison Officer

Advisory and Liaison Activities

One of the key roles of the WHS Liaison Officer is to ensure that all UnionsACT affiliates have
an active voice in the ACT Government’s legislative program relating to workplace health
and safety issues, including amendments to the Work Health and Safety (WHS) Act 2011 and
associated regulations and the implications for the ACT of Australia’s harmonised workplace
health and safety legislation. The role is intended to actively support the Secretary of
UnionsACT in his role as a member of the ACT Work Safety Council.

The position also has an educational role to provide information to union affiliates and
public and private sector workers and employers (including health and safety
representatives (HSRs)) on the ACT WHS legislation and the implications of any changes to
that legislation. The position also provides advice, including clarification of and
interpretation on WHS legislative issues, codes of practice and standards.

The WHS Liaison Officer is expected to provide advice and guidance on the selection and
election of HSRs to workers and employers in the ACT.

* See: 2004-05 Budget Paper No. 3 p. 170
http://www.treasury.act.gov.au/budget/budget 2004/ srcfiles/paper3/16 initiatives explained.pdf
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Major issues on which the WHS Liaison Officer has provided advice or assistance over the
last two calendar years have included:

e clarifying the interpretation of the ACT WHS legislation including relevant
regulations, codes of practice, standards and guidelines;

e clarifying WHS jurisdictional issues;

e providing advice on risk management training and safe work method statements
(SWMS);

e providing advice on HSR and entry permit holder (EPH) training requirements and
training credentials;

e issues around workplace incidents and reporting (including the problem of
underreporting) and the application of workplace improvement notices and the
roles and duties of persons conducting a business or undertaking (PCBUs);

e issues around fall protection, ergonomics, asbestos and electrical tagging; and

e issues around stress and bullying, fatigue management, occupational violence and
traumatic workplace incidents.

The WHS Liaison Officer was involved in extensive liaison between the ACTU and Comcare
on the new HSR 5 day and 1 day refresher courses. He was also involved in the review of
WorkSafe Australia’s draft codes on bullying. He has participated in weekly one hour radio
interviews on 2XX’s “ACT@Work Program” talking about WHS issues in Canberra.

The WHS Liaison Officer also conducts research on and investigations into WHS issues
affecting the ACT and keeps in touch with relevant developments in Australia and overseas.
Advice based on this research has been given by the WHS Liaison Officer to many past
course participants and other interested parties. Recent advice based on this research has
included fatigue, impairment and quad bike safety.

Workplace Safety and HSR Training

As outlined in the previous section, the position of WHS liaison officer is expected to assess
the WHS training needs of employees and employers in the ACT public and private sectors
and, if required, facilitate employees and employers accessing appropriate training to meet
those needs.

However, data included in the WHS Liaison Officer quarterly reports and in the UnionsACT’s
Annual Reports indicate that since the last review in 2011 a greater proportion of the WHS
Liaison Officer’s time and resources is spent in the actual delivery through WorkWatch of
WHS training to employees working in ACT workplaces. Based on the quarterly
performance reports provided by the WHS Liaison Officer to the CMTEDD, in 2013 and in
2014 the WHS Liaison Officer was involved in delivering training to an average of about 250
HSRs each year.

The WHS Liaison Officer has directly delivered training in a number of different modules
covering HSR, WHS committee, managers and refresher training. Also, the WHS Liaison
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Officer has run two types of safety representative training: the five-day Commonwealth HSR
_training and the five-day ACT HSR training for ACT Government and private sector
employees. He has also run specific half day training courses on manual handling, bullying
and risk management. Based on the quarterly performance reports provided by the WHS
Liaison Officer to the CMTEDD, during the 2013 calendar year, there were 45 WHS training
days provided by the WHS Liaison Officer (including entry permit training sessions). For the
2014 calendar year, there were 92 WHS training days provided by the WHS Liaison Officer.

Because the WHS Liaison Officer has been directly involved in the delivery of WHS training,
he has had regular contact with a large number of HSRs across ACT workplaces, providing
advice and direction via email and over the phone or through confidential workplace
meetings. The position has conducted onsite visits to discuss sensitive WHS issues.

The WHS Liaison Officer has received consistently positive feedback from course
participants on the quality and relevance of his WHS related courses. In his quarterly
performance reports which he has provided to the CMTEDD, he has included a number of
comments made by participants that he has received as part of the course evaluations
which have commented favourably on the relevance, practicality and the professionalism of
the courses that the WHS Liaison Officer has run through WorkWatch.

Outcomes Achieved by the UnionsACT WHS Liaison Officer

In addition to the WHS Liaison Officer providing quarterly reports directly to the CMTEDD,
WorkWatch publishes annual reports which include performance reports by the WHS
Liaison Officer. The WHS Liaison Officer’s reports provide a description of the role and
activities of the position and includes quantitative or qualitative data on the outcomes
achieved during the past financial year. The data provided includes time spent by the WHS
Liaison Officer undertaking WorkWatch’s activities as well as his involvement in activities
specifically covered by the ACT Government’s funding of the WHS Liaison Officer position.

The 2013 UnionsACT Annual Report states that:

“WorkWatch has experienced a drop in income despite good attendance at courses
just [sic] due mostly to competition in the market place from other providers. We
continue to be the largest provider of Commonwealth HSR training and those clients
in the main continued to use us as a provider. The Community Sector links developed
in past years also continue to provide regular attendees at our courses. We have
revamped that website and built a new student database which made enrolment
and the collection of data much more reliable and traceable for reporting. The OH&S
liaison role has developed more contacts and continues to be a valuable resource to
our HSR network”>,

Discussions with a range of individuals who have used the services provided by the WHS
Liaison Officer would suggest that he has generally been active and effective in delivering
these services. The WHS Liaison Officer is highly regarded by those who have used the

® 2013 UnionsACT Annual Report, pages 7-8
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services he has offered. These individuals cover HSR and union representatives as well as
managers and WHS officers from the Commonwealth and ACT public sector and ACT private
sector organisations.

In particular, individuals consulted as part of this Review have made the following
observations about the performance of the UnionsACT WHS Liaison Officer:

e the quality of his training is very good and the training he provides is regarded as
value for money;

¢ he gets consistently positive feedback from participants on the quality and relevance
of the HSR, WHS and EPH training he provides;

e participants appreciate his contribution and his knowledge of the subject matter;
e heisregarded as a very capable and competent trainer;

¢ he has assisted employers and unions in interacting with WorkSafe ACT and with
Comcare;

e he consistently provides relevant and high quality advice within agreed timelines;

e his advice has been really useful, particularly on how to navigate the WHS legislation,
regulations, guidelines, codes of practice and procedures;

e he always provides sensible and practical advice;

e he provide services which are really useful, particularly for small unions, which
cannot afford to have an in-house WHS officer; )

e he was willing to follow up on any WHS issues raised by unions and by employers

e heis very personable and provides interesting and comprehensive presentations;

¢ heis very good at explaining complex concepts and issues and is easy to understand;
e he is always willing to offer advice and support;

e he ensures a strong focus on practical training while having the skills and experience
to deal with all the “meaty stuff”’;

¢ he has a very good understanding of WHS legislation and the relevant roles and
responsibilities of staff and union members in applying the legislation and he
understands the challenges faced by unions and understands the requirements
involved in setting up workplace-based safety committees; and

¢ he needs to develop more WHS related programs to assist employees dealing with
the more complex workplace issues such as mental health issues, bullying and
harassment and psychological injuries.

One particular approach that the WHS Liaison Officer has used has been strongly
commended by some of the individuals consulted. This involves participants in HSR training
programs getting practical experience in assessing WHS issues and risks by visiting a
workplace. In return for the employer/manager agreeing to the workplace visit by the HSR
training participants, the WHS Liaison Officer effectively provides the employer/manager
with a free assessment of any WHS issues in the workplace. Over the years, a number of
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public and private sector organisations have willingly participated in this program. It
provides benefits to both parties by giving HSR trainees an opportunity to try out their new
skills and learnings in a non-hostile environment while providing the employer/manager
with useful information on possible or actual WHS issues affecting the workplace.

Each of the individuals consulted during the Review made it clear that they strongly
supported the continuation of the WHS Liaison Officer position.

Effectiveness of the Role of WHS Liaison Officer

Based on the material provided by the WHS Liaison Officer, the information contained in the
UnionsACT’s annual reports® and the comments and feedback provided by the individuals
consulted, the Review has found that the WHS Liaison Officer has been providing well
regarded advice and services to UnionsACT and to a range of ACT based unions, public and
private sector employers and managers. However, in recent times, Mr Abrahams had to be
increasingly involved in delivering training.

In the past, Mr Abrahams has been able to balance his delivery of WorkWatch training as
with his WHS liaison Officer activities because Mr Abrahams was not the only trainer
delivering the courses so that the WorkWatch training workload could be shared with other
UnionsACT staff. Mr Abrahams has advised that he is currently the only person delivering
WorkWatch training. According to Mr Abrahams, this situation has meant that so far during
2014-15, 63% of his workload has involved him running training courses (not counting the
administration time involved with the courses, including time spent on accreditation and
audit processes associated with those courses).

The quarterly reports produced by Mr Abrahams would suggest that this situation has led to
him having less time to cover the full range of duties expected to be delivered by the ACT
Government’s funded WHS Liaison Officer position. The Review understands that
attendance levels at courses run by Mr Abrahams have been below expectations
(i.e. averaging around 50% of the available capacity) despite the positive feedback about the
quality of these courses from many of the attendees. The resultant drop in income noted in
the UnionsACT 2013 annual report has meant that Mr Abrahams is now in a situation that
he must deliver all of the WorkWatch training himself without access to any backup trainer.

Given the increasing proportion of his time Mr Abrahams is spending on delivering training,
this means that in the last year or so, a greater proportion of the ACT Government funding
to UnionsACT for WHS liaison and advisory activities is being used to help fund
WorkWatch’s training activities.

While Mr Abrahams continues to receive positive feedback from clients who have benefited
from his advisory and liaison activities and from participants of the training courses he has
run through WorkWatch, he is currently facing significant challenges in being able to deliver
both his training commitments through WorkWatch and his broader advisory, liaison and
community support responsibilities required as the person occupying the ACT Government’s

& UnionsACT Annual Reports for 2011, 2012 and 2013.
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funded WHS Liaison Officer position. The data provided in the quarterly reports support the
observation that Mr Abrahams is spending less time on advisory, liaison and community
support activities than was the case in previous years.

Mr Abrahams noted that many smaller union and community organisations based in the
ACT could not afford to have their own in-house WHS advisers, so the liaison, awareness
and advisory services offered by Mr Abrahams is seen as a valuable and cost-effective
resource to help these organisations properly manage their WHS legislative and regulatory
responsibilities. However, because of the amount of time that he has had to spend on
training, Mr Abrahams was of the view that he has not had the time to take on the liaison
and community and worker engagement roles to a level that he would have liked.

Given the funding challenges facing WorkWatch (as articulated in the UnionsACT 2013
Annual Report and noted by Mr Abrahams), the Review suggest that if the activities and
performance of WHS Liaison Officer are to continue to meet the objectives and achieve the
outcomes expected by the ACT Government, then it is imperative that WHS Liaison Officer
has sufficient time to carry out the roles and responsibilities originally envisaged when
funding was provided for the position i.e. to promote WHS awareness, particularly in private
sector workplaces, and to encourage WHS training by employees and employers. For this to
happen, the WHS Liaison Officer needs to spend less of his time actually delivering training
and, instead, spend more time on activities associated with raising awareness of WHS issues
in the community and workplaces.

Mr White has advised that UnionsACT management is aware of this issue and is currently
considering strategies so that the WHS liaison officer position is only performing WHS
liaison, advisory and awareness activities consistent with the position’s duty statement (as
originally envisaged when funding was provided by the ACT Government for the position).

Governance and Reporting Arrangements

In the 2011 Review of the UnionsACT WHS Liaison Officer position, one of the issues raised
was the challenge in determining the outcomes achieved by the UnionsACT WHS Liaison
Officer in carrying out his WorkWatch duties as against the overall outcomes achieved by
the WHS Liaison Officer in carrying out the broader responsibilities of the position (as
defined in the duty statement at Attachment C to this Report). WorkWatch publishes
annual reports which include specific reports by the WHS Liaison Officer.

In response to the 2011 Review recommendation, the WHS Liaison Officer has been
providing quarterly reports directly to the CMTEDD along with the quarterly financial
acquittals and quarterly invoices from UnionsACT. These quarterly reports generally have
provided information on:

e the number of HSRs trained by the WHS Liaison Officer each year,

e the number of training days that the WHS Liaison Officer provides each year,

¢ the number of visits by the WHS Liaison Officer to workplaces over a year (including
inspections and audits),
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e the numbers of information sessions that the WHS Liaison Officer gets invited to
give (including attendance at conferences and seminars on WHS issues), and

¢ the time spent each year by the WHS Liaison Officer in providing advice to unions,
organisations and individuals on HSR related matters,

¢ the number of days per annum that the WHS Liaison Officer spend providing advice
to Unions ACT and other unions on WHS legislation, codes of practice and
regulations.

However, it is noted that the quarterly reports for 2014 are not as comprehensive in their
content as the earlier reports and the Review has some questions over the veracity of some
of the data recorded. There is still an ongoing issue first noted in the 2011 Review about the
difficulty of separating those activities that the WHS Liaison Officer performs for
WorkWatch as against those activities that are covered by the funds provided by the ACT
Government to UnionsACT.

The Review understands that the definition of the WHS Liaison Officer position's role and
responsibilities has not been updated since the original wording which was included in the
2003-04 Appropriation Act and which was used as the basis for the duty statement for the
position (see Attachment C to this report). Also, there does not seem to be a funding
agreement in place between the ACT Government and UnionsACT which formally covers:

e the purposes for which the funding may be used,

e expectations regarding the role and responsibilities of the WHS Liaison Officer
position,

e the timing and frequency with which funding is provided to UnionsACT and how the
funding to be provided will be calculated from year to year (i.e. indexation factors),

¢ how the funds are to be spent (e.g. salary, overheads, expenditure incidental to the
performance by the WHS Liaison Officer of his duties)

e what information must be provided regarding how the funds have been spent and
when that information is to be provided (i.e. acquittal of expenditure),

e what information is to be provided on achievements by the WHS Liaison Officer
consistent with the purposes and expectations laid out in the agreement, and

e the frequency of reporting to the ACT Government on the activities and
achievements of the WHS Liaison Officer position.

The Review has been informed that the CMTEDD are aware of this issue and are giving
consideration to drafting a funding agreement in consultation with the UnionsACT.

Regarding the duty statement for the position, consideration should be given to reviewing
the WHS Liaison Officer position duty statement so that the position is able to focus on
providing WHS liaison and advisory services to smaller unions and community organisations
most in need of support in developing workplace WHS policies and procedures and in
accessing WHS training and related services.
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The Review understands that there has been little formal or informal contact between
officers of the CMTEDD and UnionsACT regarding the performance of the WHS Liaison
Officer position. While UnionsACT provides regular reports on a quarterly basis (as part of
the financial acquittal process) to the CMTEDD, the Review understands that little if any
feedback has been provided by the Directorate on the reports or about the WHS Liaison
Officer’s performance of his duties and responsibilities.

In this light, there would certainly be benefits in regular meetings taking place between
senior officers of the CMTEDD and UnionsACT to ensure that both sides have a shared
understanding of the role and responsibilities of the WHS Liaison Officer position and have a
shared understanding of the activities and outcomes achieved by the WHS Liaison Officer. It
is suggested that these meetings take place at least annually.

Future Reviews of the Performance and Effectiveness of the WHS Liaison Officer Position

Following on from the 2011 Review, this Review has provided a further opportunity to
examine the objectives, role and activities of the UnionsACT WHS Liaison Officer, what
outcomes were expected to be achieved by that position, whether the WHS Liaison Officer
is effectively carrying out the duties of the position in meeting its objectives and outcomes
and whether the role represents an effective use of ACT Government funds.

As a result, the Review believes that further reviews of the performance and effectiveness
of the WHS Liaison Officer position should be carried out on a regular basis.

RECOMMENDATIONS
It is recommended that:

1. it be noted that the Review found that the activities and performance of WHS Liaison
Officer are meeting the objectives and outcomes expected by the ACT Government
although, in the last few months, an increasing proportion of the WHS Liaison
Officer’s time has been spent engaged in delivering training courses for WorkWatch;

2. it be noted that UnionsACT management are putting in place strategies to enable the
WHS Liaison Officer position to fully focus on WHS liaison, advisory and coordination
activities consistent with the ACT Government’s expectations regarding the role and
responsibilities of the WHS Liaison Officer position;

3. the WHS Liaison Officer keep quantitative records and qualitative information which
specifically relate to the activities and performance of that role and are separate
from the records and information collected on the activities and performance of
WorkWatch;

4. the duty statement for the position be reviewed so that the position focuses on
providing WHS liaison and advisory services to smaller unions and community
organisations most in need of support in developing workplace WHS policies and

10
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6.

7.

procedures, in dealing with WHS issues and in accessing WHS training and related
services;

a formal funding agreement be put in place as soon as is feasible between the ACT
Government and UnionsACT setting out the expectations of the ACT Government
regarding:

a. the roles and responsibilities of the WHS Liaison Officer;
b. the objectives and outcomes to be achieved by the WHS Liaison Officer; and

c. the form and frequency of reporting by the WHS Liaison Officer to the ACT
Government;

annual meetings take place between officials of the ACT Chief Minister, Treasury and
Economic Development Directorate and senior officers of UnionsACT to ensure that
both sides have a shared understanding of:

a. therole and responsibilities of the WHS Liaison Officer position; and
b. the activities and outcomes achieved by the WHS Liaison Officer; and

the next review of the performance and effectiveness of the WHS Liaison Officer
position take place in three years’ time, i.e. before June 2018, and, subject to the
results of that review, be carried out at three yearly intervals thereafter.

11
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ATTACHMENT A

TERMS OF REFERENCE
Review of the WHS Liaison Officer funding

Background

The Appropriation Act 2003-2004 (No 2) commenced operation on 1 October 2003 and
made provision for additional ongoing funding to assist UnionsACT to meet the costs of
employing an WHS liaison officer. The Government agreed to fund a person at the ASO6
equivalent level, including salary and on costs (currently $118,000).” The role of the liaison
officer is to promote WHS awareness, particularly in private sector workplaces, and to
provide WHS training to employees and employers.

In April 2011 the Public Accounts Committee recommended that the Chief Minister and
Cabinet Directorate ‘in conjunction with the ACT Work Safety Council, review the

effectiveness of the service provided by UnionsACT for the work safety liaison and

education program in the occupational health and safety space”.?

In accordance with this recommendation, in September 2011, the Chair of the ACT Work
Safety Council, Mr Robert Knapp, undertook a review of this position and found it to be
effective in that the activities and performance of the officer are meeting the objectives and
outcomes expected by the Government.’

The final Report was agreed at the Work Safety Council meeting in February 2012 and
tabled in the Assembly on 20 March 2012. A Government Response, tabled in the Assembly
on 23 August 2012, welcomed the findings of the Review, and agreed to commence a
further review of the position in the final quarter of 2014. This review gives effect to that

undertaking.

‘Objectives and Scope

The review will examine and make recommendations on:
¢ the identified need for the liaison officer
¢ the role of the liaison officer

e the objectives of the liaison officer position and outcomes expected from that
position

e the contribution that the position makes in meeting the objectives and outcomes

" CMTD 2013-14 Annual Report, Vol 2. 102, available at:

http://www.cmd.act.gov.au/ data/assets/pdf file/0006/644064/CMTD-Annual-Report-Volume-2.pdf .

¢ Standing Committee on Public Accounts, Report on Annual and Financial Reports 2009-2010 (April 2011,
Report 16), rec 16 at 4.54.

* Work Safety Council. Review of WHS Liaison Officer Funding (2011), rec 1.

12
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e the effectiveness of the role

e the reporting requirements of the role.

Methodology and Timing

The review will be led by the Chair of the Work Safety Council in conjunction with the Work
Safety Policy Branch in the Chief Minister, Treasury and Economic Development Directorate.
The review will be completed during the 2014-2015 financial year, and its final report will be
provided to the Minister for Workplace Safety and Industrial Relations, through the Work

Safety Council.

13
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ATTACHMENT B

INDIVIDUALS CONSULTED DURING THE REVIEW OF THE WHS LIAISON OFFICER POSITION

As part of the review of the WHS liaison officer position, the following individuals were
interviewed to seek their views on the quality and effectiveness of the services provided by
the WHS liaison officer:

e Tom Cullen, Industrial Officer, Australian Nursing and Midwifery Federation, ACT
Branch

¢ Dave Livingstone, Secretary, United Firefighters Union, ACT Branch

e Tim McCann, ACT Division Organiser, National Tertiary Education Union (NTEU)

e Tom Greenwell, Communications and Research Officer, Australian Education Union,
ACT

e Garrett Purtill, Industrial Officer, Australian Education Union ACT

e Peter Edwards, Senior Field Officer and Chairman WHS committee, Electro Group

" Industry Training

e Margaret Chalmers, Audit and Risk Officer, CrimTrac

e Neil Skipper, Chief Executive Officer, Havelock House

¢ Danielle Pinkerton, Human Resources Officer, Southside Community Services

14
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ATTACHMENT C

UnionsACT -- WHS Liaison Officer -- Duty Statement

Liaise with member organisations, Government and employers on local WHS trends
and issues.

Assess the WHS training needs of employees and employers in the ACT public and
private sectors and conduct appropriate training to meet those needs.

Provide expertise and advice to UnionsACT to assist with the development of policy
on occupational health and safety legislation, training requirements and specific
projects.

Other duties as required including:

provide a support/research service for past course participants and other
interested parties

analyse course evaluations and revise course material where appropriate
research and analyse current developments in WHS to ensure that the course
content is up to date

prepare training materials

represent UnionsACT/WorkWatch at government, industry and training
provider forums as required by the Secretary

provide support for the UnionsACT WHS trainer as required

conduct workplace WHS inspections.

15
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SHORT FORM CONTRACT for Goods and Services under $2OD,OOO

(d) is or becomes public knowledge other than by
breach of this Contract;

{e) has been independently developed or acquired by
the Supplier; or

{f) has been notified by the Territory to the Supplier
as not being confidential. ,

“Territory Material” means any material provided by the
Territory to the Supplier for the purposes of this Contract
including docurnents, equipment, information and data
stored by any means.

SPECIAL CONDITIONS

In the event of any inconsistencies between a Special
Condition and any other provision of this Contract, to the
extent of the inconsistency, the Special Condition will
prevail.

1. Specified Personnel:

The Specified Personnel, set out in Attachment B -
Supplier’s Quotation, must be provide the Services.

5P Short Form Contract v2 July 2014 , Page 12 of 12
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7.2 Except as provided in this Contract, the Territory must
not disclose Confidential Text to any person without
the prior written consent of the Contractor (which
consent will not be unreasonably withheld) except to
the extent that Confidential Text:

(a) is required or authorised to be disclosed under
law;

(b) is reasonably necessary for the enforcement of the
criminal law;

(c) is disclosed to the Territory's solicitors, auditors,
insurers or advisers;

(d) is generally available to the public;

(e) is in the possession of the Territory without
restriction in relation to disclosure before the date
of receipt from the Contractor;

(f) is disclosed by the responsible Minister in
reporting to the Legislative Assembly or its
committees; or

(g) is disclosed to the ombudsman or for a purpose in
relation to the protection of publicrevenue.

Indemnity and Liability

8.1 The Supplier indemrifies the Territory against claims,
costs and expenses for all loss or damage caused by a
wilful or unlawful act or omission by the. Contractor in
its provision of the Supplies. '

8.2 The Supplier's liability under this Contract is limited to
all costs necessary to, as applicable:

(a) replace the Supplies;

(b) provide the Supplies again; or

(c) refund the Territory the whole of the Contract

Price,

except with respect to:

(d) personal injury or death;

(e} loss of, or damage to, tangible property; or

(f) third party claims against the Territory,

including infringement of intellectual property
rights.
9. Termination

The Territory may terminate this Contract, at any

time by notice to the Supplier, if the Supplier:

(a) is or becomes bankrupt or insolvent, enters into
voluntary  administration or makes any
arrangement with its creditors or takes advantage
of any statute for the relief of insolvent debtors;

(b) fails to provide the Supplies within, or to meet any
other, timeframes specified in this Contract; or

{c) is in breach of a provision of this Contract, where
that breach:

(i) if capable of being remedied, is not remedied
within the period specified in a notice by the
Territory, or

(i) is not capable of being remedied.

10. Conductin Territory Premises

SP Short Form Contract v2 july 2014

SHORT FORM CONTRACT for Goods and Services under $200,000

The Supplier must, when using Tetritory premises or
facilities, comply with all reasonable directions of the
Territory.

11. Notices

Any notice or communication under this Contract will
be effective if it is in writing, from one Contract
Manager and delivered to the other Contract
Manager. A notice will be deemed to have been
delivered:

(a) if delivered by hand, on delivery;

(b) if sent by prepaid mail, on the expiration of two
business days;

(c) if sent by facsimile, on the sender’s facsimile
machine recording that the facsimile has been
successfully and properly transmitted to the
recipient’s address; or

(d) if sent by electronic mail, on the other party's
acknowledgement of receipt by any means.

12, Assignment and Subcontracting
The Supplier must not assign or subcontract any of its
rights or obligations under this Contract without the
prior written consent of the Territory. If the Territory
gives its consent, the Territory may impose any
conditions.

13. Survival

Clauses 4, 6 and 8 of this Contract survive the
termination or expiration of this Contract.

14, Applicable Law

The laws of the Australian Capital Territory apply to
this Contract.

15. Definitions and Interpretation

“Contract Material” means all material created, written or
otherwise brought into existence as part of, or for the
purpose of providing the Supplies including all repoits
(whether in draft or final form), documents, information
and data stored by any means.

“personal Information” means information or an opinion
{including information or an opinion forming part of a

database), whether true or not, and whether recorded in a
material form or not, about a natural person whose identity
is apparent, or can reasonably be ascertained, from the '
information or opinion.

“Territory Information” means the kind of information that:

{a) Is or relates to documents, submissions,
consultations, policies, strategies, practices and
procedures of the Territory which are by their
nature confidential;

(b} is notified {whether in writing or not) by the
Territory to the Supplier as being confidential; or

(¢} is Personal Information,

but does not include information that:

Page 11 of 12
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ATTACHMENT C— GENERAL CONDITIONS OF CONTRACT

1.

2.2

4.2

4.3

Provision of Supplies

The Supplier must provide the Supplies according to
the provisions of this Contract and to a standard of
care, skill and diligence expected of a person who
regularly acts in the capacity in which the Supplier is
engaged.

Acceptance

{Fthe Territory notifies the Supplier that the Supplies
are defective, damaged or unfit for the purpose
specified in or implied by this Cantract, the Territory
may, in the case of:

{a) goods, require replacement Supplies; or

{b) services, require the Supplier to provide the
Supplies again. .

if the Territory does not notify the Supplier of any

issues in accordance with clause 2.1 within 14 days of

receiving the Supplies, the Territory is taken to have

accepted the Supplies.

Warranty
If the Supplies are or include goods, the Supplier must:

(a} during the Warranty Period, without delay and at
ho cost to the Territory, correct all defects in the
Supplies by way of repair, replacement or such
other means acceptable to the Territory; and

(b} ensure, to the extent practicable and permitted by
law, that the Territory receives the henefit of any
warranty given by a third party with respect to any
goods,

however:

(c) this does not in any way relieve the Supplier of any
obligation or warranty by it under this Contract;
and

(d) the Supplier is liable for all costs incidental to the
discharge of any warranty under this Contract.

Ownership and use of material
Ownership of:
(a) all Contract Material, including any intellectual

property rights, vests on its creation with the
Territory;

(b) all Territory Material, including any intellectual
property rights, remains with the Territory; and

(c) all Support Material, including any intellectual
property rights, remains the property of the
Supplier.

The Territory grants to the Supplier a royalty-free,

limited licence to use the Contract Material and
Territory Material for the Term.

The Supplier:

4.4

(a) grants to the Territory, a perpetual, royalty-free
licence to use the Support Material to the extent
necessary for the Territory to obtain the full
benefit of the Supplies; and

{h) warrants that the Territory's use of any Contract
Material and Support Material under this
Contract will not infringe the intellectual
property rights of, or create any obligations in
connection with, any third party.

The Supplier must safeguard and preserve Contract
Material and Territory Material in its possession or

.control and deliver to the Territory all Contract

Material and Territory Material on expiration or
termination of this Contract (other than copies that
the Territory authorised the Supplier to retain).

Supplier’s Persannel
The Supplier must, in providing the Supplies:

{a} engage only persons who have the skills, training
and expertise appropriate for the Supplies; and

{b) comply with all reasonable requirements notified
by the Territory regarding suitability and fitness of
persons engaged for the provision of the Supplies.

Non-disclosure of Territory Information
The Supplier must:

(a) use Territory Information held in connection with
this Contract only for the purposes of fulfilling its
obligations under this Contract;

(b) comply with the “Information Privacy Principles”
set out in the Privacy Act 1988 (Cth), as if they
were provisions of this Contract and the Supplier
was a collector and/or record-keeper of the
Personal Information under the Act;

not transfer Territory Information held in
connection with this Contract outside the
Territory, or allow any person {other than its
authorised personnel) outside the Territory to
have access to it, without prior written approval of
the Territory;

{c

—

(d) notify the Territory immediately if the Supplier
hecomes aware that a disclosure of Territory
information may be required by law or any
unauthorised disclosure of Territory Information
has occurred.

Confidential Text under the Procurement Act

In giving effect to the principles of open and
accountable government, the Territory may disclose
dociments and information unless it has otherwise
agreed, or is otherwise required under law, to keep
the information confidential.

Page 10 of 12
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SHORT FORM CONTRACT for Goods and Services under $200,000

Since leaving the Australian Public Service in 2010, Robert Knapp has provided the following consultancy
services:

o review of FaHCSIA's corporate functions to streamline and improve corporate services provided within
the Department; 4

e development of a strategic risk management framework for FaHCSIA covering the implementation of
the Stronger Futures in the Northern Territory package of measures;

o evaluation of strategies to increase home ownership amongst Indigenous Australians;

o review in 2011 for the ACT Government of the effectiveness of occupational health and safety services
provided by UnionsACT;

o review of the effectiveness of a large ACT Government agency’s bullying and harassment prevention
strategies;

o conducted formal investigations for a number of public sector organisations to determine whether
officers of those organisations had breached the APS Code of Conduct;

o provision of recruitment services and advice, including short listing, scribing, referees’ reports and
participating on interview panels, to a number of Commonwealth and ACT departments and agencies;

o facilitation of two complaints management workshops to assist staff in FaHCSIA dealing with
complaints made by members of the public against the Department and its third-party service
providers; and .

o evaluation of reporting requirements and arrangements in the Northern Territory State Office of
FaHCSIA to improve and streamline data and information collection and clearance processes.

Fees

Casey Consulting proposes that Robert Knapp will carry out the review for OIR for $2,200 (inc GST).

Any travel, accommodation and associated expenses (including out-of-pocket expenses or third-party costs)
will be billed separately at cost and included in the final invoice. Airline travel will be charged at the full
_economy rate.

Fees for the consulting services will be invoiced for on the completion of the contract.

Payment terms are 30 calendar days. The amount quoted is inclusive of GST.

SP Short Form Contract v2 July 2014 Page 8 of 12
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SHORT FORM CONTRACT for Goods and Services under $200,000

Robert brings to every task his strong strategic and analytical capabilities combined with his leadership, people
and stakeholder management skills. He knows how to write and present complex ideas concisely and
effectively. These capabilities and skills have enabled him to achieve positive outcomes over the years in
difficult and complex areas of government policy, programs and operations.

Relevant Experience

During his Australian Public Service career Robert took on roles and responsibilities which has enabled him to
have a strong understanding of the issues associated with the effective management of workplace health and
safety and workers' compenisation issues in public sector organisations. In particular, Robert was:

o National Manager of Comcover, the Commonwealth Government’s insurable risk management fund
hetween 2000 and 2002
o Robert had responsibility for an organisation which was meeting the general insurance needs of
over 180 Commonwealth Departments and statutory authorities. He was also responsible for
working with Comcover Fund Members in developing a mature risk management culture across the
Commonwealth Public Sector.
o Deputy Chief Executive Officer, Comcare, between 1991 and 1998 : ,
o Robert was responsible for the day-to-day operations of Comcare including the management of its
premium setting, claims management, occupational health and safety and rehabilitation functions.
He led Comcare through major change processes involving strategic planning, business re-
engineering, contestability and major technological change. He had a high level strategic role in
shaping the future of the organisation and the way Comcare went about its business. He was also
actively involved in providing policy advice to Ministers on workers’ compensation and
occupational health and safety issues.
e Group Manager, Corporate Support, Commonwealth Department of Families, Housing, Community
Services and Indigenous Affairs (FaHCSIA) (2007-2010)
o Robert had responsibility for FaHCSIA's human resources function including the management of
workplace health and safety and workers’ compensation jssues affecting the Department.

In 2013 and again in 2014, Robert Knapp provided professional support and advice to the Chief Executive
Officer of Aboriginal Hostels Limited (AHL) and relevant AHL staff covering issues associated with AHL's
workplace health and safety strategies and the cost and number of workplace injuries and workers'
compensation claims,

Robert Knapp has also provided recruitment-related services to WorkSafe ACT and carried out a review for
WorkSafe ACT into the effectiveness of a large ACT Government agency’s bullying and harassment prevention
strategies.

SP Short Form Contract v2 July 2014 Page 7 of 12
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SHORT FORM CONTRACT for Goods and Services under $200,000

Casey Consulting can provide services covering a range of business challenges including:

workplace health and safety and workers' compensation;

risk management;

strategic planning and business improvement;

public policy design, analysis and implementation;

stakeholder consultation and issues management;

o rectuitment processes and staff performance and employment action and code of conduct
investigations;

e facilitation, coaching and mentoring;

policy and program reviews and evaluation;

organisational design, review and capacity development;

corporate governance; and

project management,

o @ © ©
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After a successful career in the Australian Public Service (including many years at the Senior Executive fevel),
Robert Knapp has the experience and skills to deliver results across a wide range of programs, policies and
operations in a number of different of Australian Government organisations.

Robett understand how Government works. He knows from first-hand experience how governments make
decisions on important policy and program issues, the role of public servants and other advisors in the making
of those decisions and how the machinery of government works, He has directly briefed and advised
Ministers and their staff and has had direct input into Cabinet processes and decisions. He has taken the lead
in drafting numerous submissions, reports and briefings to Ministers and Departmental senior executives.

Robert understands the importance of good governance in running complex organisations such as public
sector departments and agencies. He has been an active participant in departmental governance committees,
including executive management, people, audit and compliance committees. Importantly, he appreciates the
importance of upholding the Australian and ACT Public Service values and codes of conduct and their
application when dealing with members of the public.

Robert -has had experience working in corporate areas of Commonwealth agencies. Therefore, he
understands the challenges and associated risks of running a large and diverse organisation, including dealing
with human resource issues, change management and managing relationships with Ministers and their offices
and with stakeholders and members of the public. Robert is highly regarded for his people management skills
and for his ability to work effectively with staff at all levels.

Robert has taken the lead or been directly involved in discussions and negotiations between Australian and

State Government Ministers and officials on policy matters and he has participated in a number of Ministerial
Councils and meetings of senior Australian and State officials.

SP Short Form Contract v2 July 2014 Page 6 of 12
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SHORT FORM CONTRACT for Goads and Services under $200,000

ATTACHMENT B — SUPPLIER'S QUOTATION

consult

ng

PROPOSAL TO REVIEW UNIONS ACT OCCUPATIONAL HEALTH AND SAFETY LIAISON OFFICER
POSITION

Proposal Requirements

Casey Consulting Pty Ltd is pleased to provide a proposal to the ACT Office of Industrial Relations (OIR) to
undertake a review of the UnionsACT Occupational Health and Safety (OHS) Liaison Officer position.

Casey Consulting understands that OIR requires the reviewer to examine and make recommendations on:

e the identified need for the OHS liaison officer;

s the role of the OHS liaison officer;

o the objectives of the OHS liaison officer position and outcomes expected from that position;
o the contribution that the position makes in meeting the objectives and outcomes;

o the effectiveness of the role; and

o the reporting requirements of the role.

It is proposed that Robert Knapp will provide the services sought for this review.
Casey Consulting's Capabilities

Casey Consulting offers the experience and skills to conduct program and organisational reviews and
evaluations that will improve the effectiveness of the operation and delivery of government programs,
functions and activities. Casey Consulting also offers expertise in supporting teams and individuals to improve
their performance and effectiveness through the provision of recruitment, investigation, facilitation, coaching
and mentoring services.

Casey Consulting enhanhces workplace productivity by working with teams to assist them to develop and have
ownership around effective planning processes and strategic relationships as well as managing organisational
transformation and recruitment processes arising from reviews and evaluations. Casey Consulting can also
work with individuals to develop their leadership, staff management and stakeholder management skills to
deliver high quality outcomes for organisations.
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SHORT FORM CONTRACT for Goods and Services under $200,000

ATTACHMENT A—TERMS OF REFERENCE
TERMS OF REFERENCE

Review of the OHS Liaison Officer funding

Background

The Appropriation Act 2003-2004 (No 2) commenced operation on 1 October 2003 and made provision for -
additional ongoing funding to assist UnionsACT to meet the costs of employing an OHS liaison officer. The
Government agreed to fund a person at the ASO6 equivalent level, including salary and on costs {currently
approx $118k).* The role of the liaison officer is to promote OHS awareness, particularly in private sector
workplaces, and to provide OHS training to employees and employers. '

In April 2011 the Public Accounts Committee recommended that the Chief Minister and Cabinet Directorate ‘in
conjunction with the ACT Work Safety Council, review the effectiveness of the service provided by UnionsACT

for the work safety liaison and education program in the occupational health and safety space”.?

In accordance with this recommendation, in September 2011, the Chair of the ACT Work Safety Council, Mr
Robert Knapp, undertook a review of this position and found it to be effective in that the activities and
performance of the officer are meeting the objectives and outcomes expected by the Government.?

The final Report was agreed at the Work Safety Council meeting in February 2012 and tabled in the Assembly
on 20 March 2012. A Government Response, tabled in the Assembly on 23 August 2012, welcomed the
findings of the Review and agreed to a further review of the position in the final quarter of 2014, This review
gives effect to that undertaking.

Objectives and Scope
The review will examine and make recommendations on:

the identified need for the liaison officer

the role of the liaison officer

the objectives of the liaison officer position and outcomes expected from that position
the contribution that the position makes in meeting the objectives and outcomes

the effectiveness of the role

o the reporting requirements of the role.

& © ©o ¢
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Methodology and Timing

Thé review will be led by the Chair of the Work Safety Council in conjunction with the Work Safety Policy
Branch in the Chief Minister, Treasury and Economic Development Directorate. The review will be completed
during the 2014-2015 financial year, and its final report will be provided to the Minister for Workplace Safety
and Industrial Relations, through the Work Safety Council.

¥ CMTD 2013-14 Annual Report, Vol 2. 102, available at: hitp://www.cmd.act.gov.au/ data/assets/pdr file/0006/644064/CMTD-Annual-Repont-Volume-2.pdf.
2 standing Committee on Public Accounts, Report on Annual and Financial Reports 20092010 {April 2011, Report 16}, rec 16 at 4,54.
3 work Safety Council. Review of OHS Liaison Olficer Funding {2011}, rec 1.
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SHORT FORM CONTRACT for Goods and Services under $200,000
4 - DELIVERY LOCATION AND INSTRUCTIONS e N

The Services must be provided in accordance with the following Delivery Instructions: Reports {including draft reports) must be
provided in both Microsoft Word and Adobe Acrobat format by email the Territory Contract Manager, or any individual nominated
by that Contract Manager.

5- CONTRACT PRICEAND PAYMENT
For the purpose of this item 5, Invoice means a correctly rendered invoice that:

{a) isavalid tax invoice undér the A New Tax System (Goods and Services Tax) Act 1999 (Cth); and

(b} clearly sets out details of the Supplies provided, and the amount due for payment correctly calculated in respect of the
Supplies provided under the terms of this Contract.

The Contract Price Is $2,200 (including GST). No additional consideration is owed. It is payable as a lump sum following receipt of an
invoice. An Invoice may only be rendered following provision of all the Services in accordance with the terms of this Contract.

6-WARRANTY PERIOD
Not applicable.

7 — CONFIDENTIAL TEXT under the Government Procurement Act 2001 (ACT)

This Contract is nat a notifiable contract for the purposes of the Procurement Act. Clause 7 of Attachment B —General Conditions
of Contract does not apply. '

8-INSURANCE ‘ S LR
The Supplier must effect and maintain for the Term, the following insurances, and must provide evidence of the Insurance if
required by the Territory:
Public Liability insurance with coverage in the amount of na less than $10 million in respect of each occurrence
Professional Indemnity insurance with coverage in the amount of no less than $1 million in the annual aggregate

SP Short Form Contract v2 July 2014 Page2 of 12
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' GACT SHORT FORM CONTRACT
cvermment for Goods and Services under $200,000

PARTIES AND ADDRESSES FOR SERVICE OF NOTICES

Territory
Name: AUSTRALIAN CAPITAL TERRITORY established under the Australian Capital Tetritory
(Self-Government) Act 1988 (Cth) represented by Chief Minister, Treasury and Economic
Development Directorate {Territory).
Address: Level 5, Canberra Nara Centre, 1 Constitution Avenue, Canberra City ACT 2601
Territory Contract Manager: John Rees Ph: 02 6204 1398 Email: john.rees@act.gov.au
Supplier
Name: Casey Consulting {Supplier).
ABN/ACN/ARBN: 53 143 036 640
Address: Casey Consulting
PO Box 748
GUNGAHUIN ACT 2912
Supplier Contract Manager: | Robert Knapp - Ph: 02 6257 1813 Email: knappr@grapevine.com.au

This Contract includes items 1 — 8, the Terms of Reference {Attachment A), Supplier’s Quotation (Attachment B), the
General Conditions of Contract (Attachment C) and the Special Conditions (if any).

To the extent of any inconsistency, items 1 — 8, the Terms of Reference (Attachment A), General Conditions of Contract

(Attachment C) and the Special Conditions (if any), prevail over Supplier’s Quotation {Attachment B).

1 - TERM

The Commencement Date is 01/12/2014 or when this Contract is signed by the second party, whichever is the later. The Term of
this Contract is 4 months from the Commencement Date,

The Term of this Contract may be extended for two (2) additional periods of four (4) months (up to a maximum of 8 months) if both
parties agree in writing before the expiration of this Contract,

2-THE SERVICES

The Services are as set outin Attachment A —Terms of Reference and Attachment B - Suppller’s Quotation.

3 TIIVIING AND DELlVERY DATES

The Services must be provided within the term of the contract, The Services include a Draft Report, a reasonable period of no less
than fourteen (14) days for comment and review by the Territory, and a Final Report submitted to the Territory Contract Manager.

Page1of12
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CHIEF MINISTER'S DEPARTMENT

Mr Peter Malone
Secretary

Unions ACT

PO Box 279
DICKSON ACT 2602

Dear Mr Malone

The Appropriation Act 2003-2004 (No 2) has been passed by the ACT Legislative
Assembly and commenced operation on 1 October 2003. The Act makes provision
for additional funding for the Chief Minister’'s Department to assist Unions ACT to
meet the costs of employing an occupational health and safety liaison officer.

The Government has agreed to provide funding to Unions ACT to meet the costs
of employing a person at ASO6 equivalent level, including salary and on costs. As
the 2003/04 financial year is already part-way over, the Chief Minister's
Department has been given additional funding to cover 10 months of the current
financial year (i.e. commencing on 1 September 2003).

An amount of $65,173 is available for 2003/04, notionally broken down as follows:

Salary 48,340.00
Long service leave 930.00
Superannuation (PSS @ 13.1%) 6,334.00
Workers compensation 485.00
Training (5% salary) 2,420.00
General administrative costs/overheads 6,665.00
TOTAL 65,173.00

| propose that the funding be provided to Unions ACT in advance, on a quarterly
basis, as follows: ‘

1 September 2003 — 31 December 2003 26,069.20
1 January 2004 — 31 March 2004 19,551.90
1 April 2004 — 30 June 2004 19,551.90
TOTAL 65,173.00

ACT GOVERNMENT GPO Box 158 Canberra ACT 2601 T (02) 6207 5111
ACT Government Homepage: http://www.act.gov.au
c:\documents and settings\penny shakespeare\local settings\temporary internet files\otk262\unions act funding.doc
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CHIEF MINISTER'S DEPARTMENT

Mr Peter Malone
Secretary

Unions ACT

PO Box 279
DICKSON ACT 2602

Dear Mr Malone

The Appropriation Act 2003-2004 (No 2) has been passed by the ACT Legislative
Assembly and commenced operation on 1 October 2003. The Act makes provision
for additional funding for the Chief Minister's Department to assist Unions ACT to
meet the costs of employing an occupational heaith and safety liaison officer.

The Government has agreed to provide funding to Unions ACT to meet the costs
of employing a person at ASO6 equivalent level, including salary and on costs. As
the 2003/04 financial year is already part-way over, the Chief Minister's
Department has been given funding to cover 10 months of the current financial
year (i.e. commencing on 1 September 2003).

An amount of $65,173 is available for 2003/04, notionally broken down as follows:

Salary 48,340.00
Long service leave 930.00
Superannuation (PSS @ 13.1%) 6,334.00
Workers compensation 485.00
Training (5% salary) 2,420.00
General administrative costs/overheads 6,665.00
TOTAL 65,173.00

| propose that the funding be provided to Unions ACT in advance, on a quarterly
basis, as follows:

1 September 2003 — 31 December 2003 26,069.20
1 January 2004 — 31 March 2004 19,551.90
1 April 2004 — 30 June 2004 19,551.90
TOTAL 65,173.00

ACT GOVERNMENT GPO Box 158 Canberra ACT 2601 T (02) 6207 5111

ACT Government Homepage: http://www.act.gov.au
- g:\work safety\section documents\budget information\unions act funding.doc
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To ensure appropriate accountability for public monies, we will need some
information from you to allow payments to be activated.

For the initial payment to be made, we will require evidence that a liaison officer
has been employed (for instance a copy of the officer’s letter of engagement) and
an invoice from Unions ACT for the amount of the first instalment.

For future quarterly payments, | would request that Unions ACT provide an invoice,
confirmation that a liaison officer is continuing to be employed by Unions ACT and
a summary of the major activities undertaken by the liaison officer in the previous
quarter.

If you would like to discuss the proposed funding or reporting arrangements
further, please contact me on 6207 9944 or 0402 905 318.

Yours sincerely

Penny Shakespeare
Director

Office of Industrial Relations
21 October 2003
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M Peter Ml one
Secretary

Lhi ons ACT

PO Box 279

O KSON ACT 2602

Dear M Ml one

The Appropriation Act 2003-2004 (No 2) has been passed by the ACT

Legi sl ative Assenbly and conmenced operation on 1 Gctober 2003. The Act

nakes provision for additional funding for the Chief Mnister’s Departnent

to assist Lhions ACT to neet the costs of enpl oying an occupati onal
~health and safety liaison officer.

The Governnent has agreed to provide funding to Unions ACT to neet the
costs of enploying a person at ASG equival ent level, including salary
and on costs. As the 2003/04 financial year is already part-way over,
the Chief Mnister’s Departnent has been given funding to cover 10 nont hs
of the current financial year (i.e. commencing on 1 Septenber 2003).

An anount of $65, 173 is available for 2003/04, notionally broken down as
fol | ons: _

Sal ary | 48, 340. 00
Long service | eave 930. 00
Superannuat i on (PSS @13. 1% 6, 334. 00
Vérkers conpensati on 485. 00
Trai ning (5%sal ary) 2,420.00
General administrative costs/over heads 6, 665. 00
TOTAL 65, 173. 00

| propose that the funding be provided to Unions ACT in advance, on a
quarterly basis, as follows:

1 Septenber 2003 — 31 Decenber 2003 26, 069. 20
1 January 2004 — 31 March 2004 19, 651. 90
1 April 2004 — 30 June 2004 19, 651. 90

ACT GOVERNMENT GPO Box 158 Canberra ACT 2601 T (02) 6207 5111
ACT Government Homepage: http://www.act.gov.au
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funding 21-10-03.doc
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TOTAL ‘ 65, 173. 00

To ensure appropriate accountability for public nonies, we will need sone
information fromyou to all ow paynents to be activated.

For the initial paynent to be nade, we will require evidence that a
liaison officer has been enpl oyed (for instance a copy of the officer’s
letter of engagenent) and an invoice from Uhions ACT for the anount of
the first instal nent.

For future quarterly paynments, | would request that Uhions ACT provide an
i nvoi ce, confirmation that a liaison officer is continuing to be enployed
by Lhions ACT and a sunmary of the major activities undert aken by the
|iaison officer in the previous quarter.

If you would like to discuss the proposed funding or reporting
arrangenents further, please contact ne on 6207 9944 or 0402 905 318.

Yours sincerely

Penny Shakespeare

Drector

Gfice of Industrial Relations
21 Gct ober 2003
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CHYEF MINISTER'S DEPARTMENT

Mr Peter Malone
Secretary

Unions ACT

PO Box 279
DICKSON ACT 2602

Dear Mr Malone

Thank you for your letter and invoice of November 2004, regarding funding for
the Occupational Health and Safety Liaison Officer employed by Unions ACT.

As Government funding for the position was originally provided part way through
the 2003/04 budget year, only part year funding (up to $65,000) was provided.
Under the 2004/05 Budget papers, this has increased to a full year maximum of
$79,000 (page 38, 2004/05 Budget Paper No. 4)

This amount can be broken down into the following notional employment costs:

Salary 59,250.00
Long service leave ' 1,100.00
Superannuation (PSS @ 13.1%) 7,600.00
Workers compensation 590.00
Training and development 2,900.00
General administrative costs/overheads 7,560.00
TOTAL 79,000.00

However, the grant money is not required to be spent on particular employment
costs in these amounts. Provided that the funding is used for costs that are directly
associated with the employment of the OHS Liaison Officer, it can be applied at
your discretion.

To ensure appropriate accountability for public monies, you will need to continue to
provide certain information before payments can be processed. Please provide:

e an invoice addressed to the Chief Minister's Department;
e written confirmation that Unions ACT has employed an OHS liaison officer
during the period covered by the invoice; and

ACT GOVERNMENT GPO Box 158 Canberra ACT 2601 T (02) 6207 5111
ACT Government Homepage: http:/www.act.gov.au
g:\work safety\section documents\budget information\unions act funding 0405.doc
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e a summary of the major activities undertaken by the liaison officer during
the invoice period.

Please give me a call if you would like to discuss arrangements for the
administration of the grant. | can be contacted on (02) 6207 9944 or 0402 905 318.
Queries regarding payment of invoices should be directed to Debbie Hood on (02)

6207 5922.

Yours sincerely

Penny Shakespeare
Director

Office of Industrial Relations
2 November 2004




43

M Peter Ml one
Secretary

Lhi ons ACT

PO Box 279
OOKSON ACT 2602

Dear M Ml one

Thank you for your letter and invoice of Novenber 2004, regarding
funding for the Qccupational Health and Safety Liai son Gficer enpl oyed
by Ui ons ACT.

As Governnent funding for the position was originally provided part way
through the 2003/ 04 budget year, only part year funding (up to $65, 000)
was provided. Uhder the 2004/05 Budget papers, this has increased to a
full year maxi numof $79,000 (page 38, 2004/ 05 Budget Paper No. 4)

This anount can be broken down into the fol l ow ng notional enpl oynent
costs:

Sl ary 59, 250. 00
Long service | eave 1, 100. 00
Super annuat i on (PSS @13. 1% 7, 600. 00
Verkers conpensati on 590. 00
Trai ni ng and" devel opnent 2, 900. 00
General admini strative costs/overheads 7, 560. 00
TOTAL 79, 000. 00

Fowever, the grant money is not required to be spent on particul ar

enpl oynent costs in these anounts. Provided that the funding is used for
costs that are directly associated with the enpl oynent of the CHS Li ai son
Gficer, it can be applied at your discretion.

To ensure appropriate accountability for public nonies, you will need to
continue to provide certain infornati on before paynents can be processed.

H ease provi de:

e an invoi ce addressed to the Chief Mnister’s Departnent;

ACT GOVERNMENT GPO Box 158 Canberra ACT 2601 T (02) 6207 5111
ACT Government Homepage: hitp://iwww.act.gov.au
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o witten confirmtion that Unions ACT has enpl oyed an GHS I ai son
of ficer during the period covered by the invoice; and

e a summary of the nmajor activities undertaken by the liaison officer
during the invoice period.

Please give ne a call if you would like to discuss arrangenents for the
administration of the grant. 1 can be contacted on (02) 6207 9944 or 0402
905 318. Queries regarding paynent of invoices should be directed to
Debbi e Hood on (02) 6207 5922.

Yours si ncerely

Penny Shakespeare

Orector
Gfice of Industrial Relations
2 Novenber 2004
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CHIEF MINISTER'S DEPARTMENT

Mr Peter Malone
Secretary

Unions ACT

PO Box 279 .
DICKSON ACT 2602

Dear Mr Malone

Thank you for your letter and invoices of 2 November 2004, regarding funding for
the Occupational Health and Safety Liaison Officer employed by Unions ACT.

As Government funding for the position was originally provided part way through
the 2003/04 budget year, only part year funding (up to $65,000) was provided.
Under the 2004/05 Budget papers, this has increased to a full year maximum of
$79,000 (page 38, 2004/05 Budget Paper No. 4)

This amount can be broken down into the following notional employment costs:

Salary 59,250.00
Long service leave 1,100.00
Superannuation (PSS @ 13.1%) 7,600.00
Workers compensation - 590.00
Training and development 2,900.00
General administrative costs/overheads 7,560.00
TOTAL 79,000.00

However, the grant money is not required to be spent on particular employment
costs in these amounts. Provided that the funding is used for costs that are directly
associated with the employment of the OHS Liaison Officer, it can be applied at
your discretion.

To ensure appropriate accountability for public monies, you will need to continue to
provide certain information before payments can be processed. Please provide:

e an invoice addressed to the Chief Minister's Department;
e written confirmation that Unions ACT has employed an OHS Ilalson officer
during the period covered by the invoice; and

ACT GOVERNMENT GPO Box 158 Canberra ACT 2601 T (02) 6207 5111

ACT Government Homepage: http://www.act.gov.au
a‘\wark csafetwiceection dacitiments\bitdaet information\unions arct findina 0408 donr
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Chief Minister, Treasury and Economic
Development Directorate

Level 5

1 Constitution Avenue

Canberra City ACT 2601

Ph: (02) 6207 5922

Fax: (02) 6205 0334

Ref:

Final

© Australian Capital Territory Government Solicitor 2010
Deed of Grant for Work Health and Safely Liaison — April 2016




48

©

CONTENTS
1. Interpretation.........ccccooieiiicc . et et e e e 1
2. Payment and Use of Grant ..., 3
3. Grant Period .........ccooeeniiicn s e 3
4. Séparate accounting for Grant..........ccceoeviiciiinii 3
5. (1o O SO OO TP TP 4
6. [ =TeTo] o [T PP 4
7. Reporting of progress and expenditure............coocoviiiiiiininiinnnn, 5
8. Not Used ..o 5
Intellectual Property Rights .........ccooveii e 5
10.  Insurance and INAeMNItY........ccccveviriiicimirinrrir e e 6
11.  Termination of Grant........ccccccomiiniiic 6
12.  Refund of Grant........coccvevr i 7
13.  Dispute ResOUtON........c.c.coiiiiiiiiiiii s e 7
14.  Variation............... VST 8
15, GENEIAL....uii it e e 8
SCHEDULE 1.ttt sierre st s i s a s 11
SCHEDULE 2......oovoomveveeeceneeieo e S 13

SCHEDULE 3. e 14




49

PARTIES: AUSTRALIAN CAPITAL TERRITORY, the body politic

established by section 7 of the Australian Capital Territory (Self-
Government) Act 1988 (Cwlth) (Territory) represented by the
Workplace Safety and Industrial Relations Branch of Chief
Minister, Treasury and Economic Development Directorate.

Trades and Labour Council of ACT Incorporated,
Incorporated Association No. A00143, ABN 31 724 041 495
trading as Unions ACT, of 189 Flemington Road, Mitchell,
ACT2911 . (Recipient)

BACKGROUND

1. The Territory has previously provided funding to the Recipient for the
purposes of it engaging a person to increase awareness of work, health and
safety through targeted training, advice and support across the Territory.

2. The Territory has agreed to make and the Recipient has agreed to accept the

Grant for the purpose of the Funded Activity on the terms and conditions of
this Deed.

IT IS AGREED by the parties as follows.

1.

11

Interpretation
Definitions |

The following definitions apply in this Deed, unless the context otherwise
requires. ‘ :

Contact Officer means, in relation to each party, the representatives
whose names and contact details are specified in Item
5 Schedule 1, or as notified in writing from time to
time by one party to the other.

Funded Activity means the activity described in Schedule 2.

Grant means the amount specified in Item 2 Schedule 1 and
any interest accruing on that amount after it has been
paid to the Recipient. e

Grant Material means all material created, written or otherwise

brought into existence as part of, or for the purpose of
‘carrying out the Funded Activity and associated
administration of the Grant including all reports
(whether in draft or final form), documents,
equipment, information and data stored by any means.
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1.2

Grant Period

GST

GST Act

Invoice

Special Condition

Territory

General

means

the period specified in Item 1 Schedule 1, and

if extended, the initial period and the extended period.

has the same meaning as it has in the GST Act,

means

the 4 New Tax System (Goods and Services

Tax) Act 1999 (Cwlth).

means an invoice that:

(M

@)

®3)

Q)

if GST is payable in respect of any taxable
supply made under this Deed, is a valid tax
invoice for the purposes of the GST Act;

clearly sets out the details of the Funded
Activity undertaken or to be undertaken and
the amount that is due for payment, is correctly
calculated and is in respect of the Funded
Activity;

sets out or is accompanied by any other details
or reports required under this Deed; and

is rendered at the times specified in Item 2
Schedule 1 (if any) and addressed to the
Territory’s Contract Officer.

means any provision set out in Schedule 3.

means:

(M

@)

when used in a geographical sense, the
Australian Capital Territory; and

when used in any other sense, the body politic
established by section 7 of the Australian
Capital Territory (Self-Government) Act 1988
(Cwith).

In this Deed, unless a contrary intention is expressed:

(1)  references to “Recipient” includes any employees, agents or
subcontractors of the Recipient;

(2)  references to legislation or to provisions in legislation include
references to amendments or re-enactments of them and to all
regulations and instruments issued under the legislation;

(3)  words importing a gender include the others; words in the singular
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2.1

2.2

4.1

4.2

number include the plural and vice versa; and where a word or phrase
is given a particular meaning, other parts of speech and grammatical
forms of that word or phrase have corresponding meanings;

(4)  “include” is not to be construed as a word of limitation;

(5)  headings have no effect on the interpretation of the provisions; and

(6)  an obligation imposed by this Deed on more than one person binds
them jointly and severally.

Payment and Use of Grant
Payment of Grant

The Territory must pay the Recipient the Grant following its receipt of an
Invoice and otherwise in accordance with Item 2 Schedule 1.

Use of Grant
The Recipient must:
e use the Grant only for the Funded Activity; and

) undertake the Funded Activity diligently throughout the Grant Period
and otherwise in accordance with this Deed.

Grant Period

This Deed is for the Grant Period unless extended or terminated under the
provisions of this Deed.

Separate accounting for Grant
Separately account for Grant

The Recipient must, within its accounting system, account for the Grant
separately from any other funds of the Recipient.

Bank account

If required by the Territory in writing, the Recipient will deposit and hold in a
separate bank account the Grant, and must:

(1)  promptly notify the Territory of:
(a)  the details of that account, and

(b)  any change to that account.
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6.1

6.2

(2)  not cause or allow any funds other than the Grant to be deposited‘into
that account.

GST

If the Recipient is registered under the GST Act, the Territory will, on receipt
of an Invoice, pay to the Recipient an amount equal to the GST under the GST
Act lawfully payable by the Recipient in respect of supplies to the Territory
that atre taxable supplies under the GST Act.

Records
Obligation to keep and provide records
The Recipient must:

(1) keep all records necessary to substantiate expenditure of the Grant in
compliance with applicable laws;

(2)  ifrequested by the Territory in writing, provide a complete and detailed
record and explanation of:

()  expenditure of the Grant,
(b) . other money received and spent on the Funded Activity,
(c)  the progress of the Funded Activity, and
(d)  any other records in respect of the Funded Activity,
within the time specified by the Territory (acting reasonably); and

(3)  retain the records referred to in this clause (Records) for at least 7
years following the completion of the Funded Activity or the expiration
or termination of this Deed, whichever occurs first.

Access

(1)  To audit the Recipient’s compliance with this Deed, the Territory may,
on 30 calendar days notice in writing (or such shorter period as may be
agreed by the parties), enter the Recipient’s premises during normal

business hours and inspect the Records kept by the Recipient and the
progress of the Funded Activity.
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6.3

7.1

7.2

9.1

9.2

(2)  The Recipient must:
(a) give the Territory access to those facilities and such assistance
as may reasonably be necessary to enable the Territory to

conduct an audit under clause 6.2(1), and

(b)  permit the Territory, at its own cost, to take copies of any
Records which it reasonably considers relevant to its audit.

Territory’s Auditor-General
Any of the Territory’s rights under this clause 6 may be exercised by the

Territory’s Auditor-General, her delegate or any relevantly qualified person
engaged to perform any functions of the Auditor-Geéneral.

Reporting of progress and expenditure

Progress reports

The Recipient must provide written reports to the Territory relating to the
progress of the Funded Activity and expenditure of the Grant in the manner
and at the times required in Item 3 Schedule 1.

Other notifications

The Recipient must keep the Territory reasonably informed about all matters
which are likely to materially and adversely affect the timing, scope or cost of

the Funded Activity or the Recipient’s ability to carry on the Funded Activity
in accordance with this Deed.

Not Used

Intellectual Property Rights
Ownership of Grant Material

Ownership of all Grant Material, including any intellectual property rights,
vests on its creation in the Recipient.

Licence to Territory

The Recipient grants to the Territory an irrevocable, non-exclusive, royalty-
free licence to:

(a) use the intellectual property in the Records that are Grant
Material; and

(b) use intellectual property in any other Grant Material only for the
purpose of establishing that the Funded Activity has been

5
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9.3

10.

101

10.2

11.

undertaken in accordance with the Deed and as otherwise required
by law.

Meaning of “use”

For the purpose of clause 9, “use” includes supply, reproduce, publish,
perform, communicate, broadcast, adapt and copy. ‘

Insurance and Indemnity

Recipient’s insurance

The Recipient must effect and maintain for the Grant Period:

(1)  all insurance coverage required by it by law;

(2)  public liability insurance with coverage in the amount of not less than
the amount specified in Item 4(1) Schedule 1 in respect of each claim,
including voluntary workers insurance cover if volunteets are engaged
by the Recipient; and

(3)  any other insurance specified in Item 4(2) Schedule 1,

with an insurer having a Standard and Poor’s or Best’s Rating AA or better
and must produce evidence of that insurance as required by the Territory.

Indemnity

The Recipient indemnifies the Territory, its employees and agents against
liability in respect of all claims, costs and expenses in relation to all loss,
damage, injury or death to persons or property caused by the Recipient, its
employees, agents or contractors in connection with the use of the Grant or the

conduct of the Funded Activity except to the extent that the Territory caused
the relevant loss, damage or injury.

Termination of Grant
Breach

The Territory may terminate this Deed at any time by written notice to the
Recipient, if the Recipient:

(1) is or becomes bankrupt or insolvent, enters into voluntary
administration or makes any arrangement with its creditors or takes
advantage of any statute for the relief of insolvent debtors;

(2) failsto:

(a)  commence the Funded Activity in a timely manner,

(b)  undertake the Funded Activity diligently, or
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1.2

1.3

12.

121

12.2

13.

13.1

(c)  meet any timeframes specified in this Deed; or

(3)  commits any other breach of a provision of this Deed, where that
breach:

(a)  if capable of being temedied, is not remedied within the period
specified in a written notice by the Territory, or

(b)  isnot capable of being remedied.
Termination of funding for any reason
The Territory may, at any time by written notice to the Recipient, terminate
this Deed for any reason, and in that event the Recipient must in the event of
termination, comply with the notice and clause 12.

No prejudice

Nothing in this clause 11 prejudices any other rights or remedies of the
Territory in respect of any breach of this Deed.

Refund of Grant

Repayment of unacquitted funds

At the end of the Grant Petiod, or earlier termination of this Deed, the
Recipient must:

(1)  unless otherwise required under this Deed, within 30 days, provide the
Territory with a statement of expenditure of the whole of the Grant; and

v(2) ~ promptly repay any or all of the Grant that remains unacquitted.

Meaning of unacquitted funds
For the purposes of clause 12.1, the Grant remains unacquitted if it:
(1)  1is not spent and is not contractually committed to be spent; or

(2)  has been spent in breach of this Deed.

Dispute Resolution
Negotiation and Mediation of Dispute

1 If a difference or dispute (Dispute) arises in relation to this Deed, then
either party may instigate the process set out in this clause 13, by
giving written notice to the other that a Dispute exists, which specifies
details of the Dispute, and the parties agree that they will endeavour to
resolve the Dispute by negotiations, or, if the Dispute has not been

7
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142

13.2

14.

141

15.

15.1

15.2

resolved within 28 days of the issue of the notice, undertake a
mediation process.

) If a mediation process is undertaken in accordance with clause 13.1(1)
the mediator will be an independent mediator agreed by the parties or,
failing agreement, nominated by the chairperson of The Institute of
Arbitrators and Mediators Australia, ACT Chapter. Unless otherwise
agreed, the parties will equally share the costs of the engagement of the
mediator,

No prejudice

Nothing in this clause 13 will prejudice the rights of either party to institute
proceedings to enforce the Deed or to seek injunctive or urgent declaratory
relief in respect of any Dispute.

Variation

Variation to Funded Activity

The Recipient must obtain the Territory’s prior written app10val for any
variation to the Funded Activity, including:

(1) . the Funded Activity;

(2)  the Funded Activity’s objectives; and
(3)  the Grant Period.

Vafiation to Deed

This Deed may only be varied by the written agwement of the parties prior to
the expiration of the Grant Period.

General
No assignment

The Recipient must not assign the whole or any part of this Deed without the
prior written consent of the Territory. If the Tetritory gives its consent, the
Territory may impose any conditions.

Conflict of interest

The Recipient warrants that at the start of the Grant Period no conflict of
interest exists or is likely to atise in the performance of the Funded Activity
and of its other obligations under this Deed and must, if a conflict or risk of
conflict of interest arises during the Grant Period, notify the Territory
immediately in writing and comply with any requirement of the Territory to
eliminate or otherwise deal with that conflict or risk.
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15.3

15.4

15.5

15.6

16.7

16.8

No employment, partnership or agency relationship

Nothing in this Deed constitutes the Recipient, or its employees, agents or
subcontractors as employees, partners or agents of the Territory or creates any
employment, partnership or agency for any purpose and the Recipient must not
represent itself, and must ensure its employees, agents and subcontractors do
not represent themselves, as being employees, partners or agents of the
Territory.

_ Entire Agreement

This Deed comprises the entire agreement between the parties in relation to the
Grant and the Funded Activity and supersedes any prior representations,
negotiations, writings, memoranda and agreements.

Severability

Any provision of this Deed that is illegal, void or unenforceable will not form
part of this Deed to the extent of that illegality, voidness or unenforceability.
The remaining provisions of this Deed will not be invalidated by an illegal,
void or unenforceable provision.

No waiver

Failure or omission by the Territory at any time to enforce or require strict or
timely compliance with any provision of this Deed will not affect or impair
that provision in any way or the rights and remedies that the Territory may
have in respect of that provision.

Compliance with laws and governing law

@) The Recipient must comply with the laws from time to time in force in
the Tertitory in performing the Funded Activity.

(2)  This Deed is governed by and construed in accordance with the law for
the time being in force in the Territory and the parties submit to the
non-exclusive jurisdiction of the courts of the Territory.

Notices

Any notice, including any other communication, required to be given or sent

to either party under this Deed must be in writing and given to the relevant

Contact Officer. A notice will be deemed to have been given: '

(1)  if delivered by hand, on delivery;

2) if sént by prepaid mail, on the expiration of two days after the date on
which it was sent; or

(3)  if sent by electronic mail, on the other party’s acknowledgment of
receipt by any means.
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156.9

15.10

15.11

Notice may not be given by facsimile.
Forms and statements

The Territory may reasonably require any form, record or statement required
under this Deed to be in a particular form.

Special Conditions

In the event of any inconsistency between any Special Condition and any other
provision of this Deed then, to the extent of any inconsistency, the Special
Condition will prevail.

Survival of clauses

Clauses 6, 7.1, 9.2 and 11 will survive the expiration or earlier termination of
this Deed.

10
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SCHEDULE 1
GRANT DETAILS
ltem 1. Grant Period . From the later of the date this Deed is signed by
See clauses 1.1 and 3 _ both parties and 1 July 2016 until 30 June 2019
ltem 2. Grant (D Grant: Total over the Grant Period is
See clauses 1.1 and 2.1 $371,394,00 (incl. GST if GST is-
payable).

) The Grant is payable in three lump sums.
An Invoice may be rendered on or after
the date outlined in the table below.

Amount | When Invoice may be rendered
$121,000 | The ldter of the date this Deed is
signed by both parties and 1 July
2016

$123,775 | 1 July 2017

$126,619 | 1 July2018

(3) Except if otherwise stated in this Deed,
the Grant is:

(a)  payable within 30 days of receipt
by the Territory of an Invoice;
and

(b)  inclusive of GST and all other
: taxes, duties and charges.

Item 3. Reporting and The Recipient must provide the Territory with
Acquittal reports on the expenditure of the Grant and
See clause 7.1 Funded Activities undertaken. These reports must

be provided on an annual basis by 31 August,
with the first report provided by 31 August 2017.

The Recipient must prepare and provide an
evaluation report for the Territory by
1 March 2019. This report must, at a minimum,
provide sufficient information to enable the
Territory to assess the effectiveness of these
activities and provide recommendations for future
activities.

Item 4. Other insurance (1)  Public Liability Insurance: $10 Million
requirements (2) Workers compensation as required by law
See clause 10.1 (3) Professional indemnity insurance: $10

11
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ltem 5. Contact Officers
See clayses 1.1 and 14.8

Million in respect of each claim and in the

annual aggregate.

For the Territory:

Mt Michael Young

Executive Director

Workplace Safety and Industrial Relations
Chief Minister, Treasury and Economic
Development Directorate

T : (02) 6205 3095

E: michael.young(@act.gov.au

Ms Jane Carmody

Manager

Wortkplace Safety and industrial Relations
Chief Minister, Treasury and Economic
Development Directorate

T: (02) 6207 0021

E: jane.carmody(@act.gov.au

For the Recipient:

Alex White

E-mail: UnionsACT@UnionsACT.org.au
Phone: (02) 6225 8116

Fax; (02) 6225 8117

Address: 189 Flemington Road, Mitchell ACT

2911

Postal Address: PO Box 279, Dickson ACT 2602

12
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SCHEDULE 2

THE FUNDED ACTIVITY

Tunded Activities

The Recipient is the peak union body representing 24 unions and over 33,000 workers
in the Canberra Region, and actively works to increase awareness of work health and
safety (WHS) rights and regulation. '

The Grant is provided to support the Recipient’s WHS awareness activities, and more
specifically is to be used by the Recipient to engage one or more persons to assist the
Recipient meet the following objectives:

1. Raising and increasing awareness of WHS issues and resources in Territory
workplaces; : '

2. Facilitating access to WHS training for employers and employees;

3. Providing other WHS services, advice and support to employers and employees;
and , ‘

4, Undertaking research into WHS and related matters.

13




62

SCHEDULE 3

Not used.

SPECIAL CONDITIONS

See clauses 1.1 and 15,10

14
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President: Phil Johnstone ' PO Box 279
Secretary: Peter Malone 17 Woolley St
File ref: PM/04/48 Dickson ACT 2602

Ph: 02 62477844
Fax: 02 6247 2349

Ms Penny Shakespeare
Director

Office of Industrial Relations
Chief Minister’s Department
GPO Box 158

Canberra ACT 2601 /D

. Crend
Dear Ms ShakeSpeare qjl”

OH&S Liaison Officer- Activity report December 2003- December 2004

As you are aware, the ACT Assembly agreed to fund an Occupational Health and Safety Liaison Officer
employed by Unions ACT to perform the following duties:

1.

2.

4.

Liaise with member organisations, Government and employers on local OHS trends and issues.

Assess the OH&S training needs of employees and employers in the ACT
public and private sectors and conduct appropriate training to meet those
needs.

Provide expertise and advice to Unions ACT to assist with the
development of policy on  occupational  health and  safety  legislation,
training requirements and specific projects.

Other duties as required, including:
Provide support/research service for past course participants and other interested parties.
Analyse course evaluations and revise course material where appropriate.
Prepare training materials.
Represent UnionsACT/Workwatch at government, industry and training provider forums as
required by the Secretary.
Provide support for UnionsACT OH&S Trainer as required
Conduct workplace OH&S inspections

An OHS Liaison Officer was recruited by Unions ACT during the 2003/04 financial year, commencing
work on 8 December 2003. Activities of that officer up to the 31 December 2004 include:

e Preparation of Unions ACT’s position paper for the OHS Council’s current review of the
scope and structure of the Occupational Health and Safety Act;
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President: Phil Johnstone PO Box 279
Secretary: Peter Malone : 17 Woolley St

File ref: PM/05/81 Dickson ACT 2602

Ph: 02 62477844
Fax: 02 6247 2349

Ms Penny Shakespeare
Director

Office of Industrial Relations
Chief Minister’s Department
GPO Box 158

Canberra ACT 2601

Dear

Ms Shakespeare

OH&S Liaison Officer- Activity Report January — June 2005

As you are aware, the ACT Assembly agreed to fund an Occupational Health and Safety Liaison Officer
employed by Unions ACT to perform the following duties:

1.

2.

4.

Liaise with member organisations, Government and employers on local OHS trends and issues.

Assess the OH&S training needs of employees and employers in the ACT
public and private sectors and conduct appropriate training to meet those

needs.

Provide  expertise ~and advice to  Unions ACT to assist with the
development  of  policy —on  occupational  health  and  safety legislation,
training requirements and specific projects.

Other duties as required, including:
Provide support/research service for past course participants and other interested parties.
Analyse course evaluations and revise course material where appropriate.
Prepare training materials.
Represent UnionsACT/Workwatch at government, industry and training provider forums as
required by the Secretary.
Provide support for UnionsACT OH&S Trainer as required
Conduct workplace OH&S inspections

An OHS Liaison Officer was recruited by Unions ACT during the 2003/04 financial year, commencing
work on 8 December 2003.

Activities of that officer between January and June 2005 include:
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Unions ACT

Trades and Labour Council of the ACT
Inc

PO Box 279

DICKSON ACT 2602

Email: unionsact@unionsact.org.au

Telephone: 02 62477844
Facsimilie: 02 62472349

Attn: Liesl Centenafa

Director of Office of Industrial Relations

- Re: OHA&S Liaison Officer

As part of the 2003/04 Second Appropriation, the ACT Assembly agreed to fund
an Occupational Health and Safety Liaison Officer employed by Unions ACT to

promote. OHS awarenesq parfictilarhs in nrivata cactar s "“"')laces and to

provic PLEASE CIRCULATE
A
Date Tl N 61!1:] _J%L}L\- ;
. Liosl — noft that thuy ;

An Ol + awe_pAso supposed o —_ ihe 2003/04 financial
acts ¢ ] COMMENT 2 ohat fne OHS Livdsion | A

and C s Offuy has betn MWLQ ':

[ FORWARD 7 éwu/(« awwwfu/ - MW\ |

1 FILE Y M mqtvuv{ qrw v

Fundi Ooiscarp o bast o otk -ﬁyy fus fov  for Output 1.4, and

is adn [ RETURN TO a,acawwmkv{/vh/)

e as
basis. . ] ) PMM@ - _--,Jnment by Unions

ACT.
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Post-it'Notes

Activities of the OHS Liaison Officer to date include:

= Support of Unions ACT’s position paper for the OHS Council’s review of

" the scope and structure of the Occupational Health and Safety Act;
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Unions ACT

Trades and Labour Council of the ACT
Inc

PO Box 279

DICKSON ACT 2602

Email: unionsact@unionsact.org.au

Telephone: 02 62477844
Facsimilie: 02 62472349

Attn: Liesl Centenara

Director of Office of Industrial Relations

Re: OH&S Liaison Officer

As part of the 2003/04 Second Appropriation, the ACT Assembly agreed to fund
an Occupational Health and Safety Liaison Officer employed by Unions ACT to
promote OHS awareness, particularly in private sector workplaces, and to

provide OHS training to employees and employers.

An OHS Liaison officer was recruited by Unions ACT during the 2003/04 financial
year, commencing work on 8 December 2003. The OH&S Liaison Officer also

acts as a trainer for the WorkWatch training centre.

Funding for the OHS Liaison officer is included in the budget for Output 1.4, and
is administered as a grant, with invoices from UnionsACT paid on a quarterly
basis. Activity reports are provided upon request to the Government by Unions

ACT. o
Activities of the OHS Liaison Officer to date include:

= Support of Unions ACT’s position paper for the OHS Cou ncil’s review of
the scope arid stridturé of the Occupational Health and Safety Act;
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Unions ACT

~ Inc
PO Box 279
DICKSON ACT 2602

Email: unionsaci@umonsaci.orq.au

Telephone: 02 62477844
Facsimlie: 02 62472349

Director of Office of Industrial Relations

Re: OH&S Liaison Officer

“As part of the 2003/04 Second Appropriation, the ACT Assembly agreed to fund
an Occupational Health and Safety Liaison Officer employed by Unions ACT fo
~ promote OHS awareness, particularly in private sector workplaces, and to

provide OHS training to employees and employers.

An OHS Liaison officer was recruited by Unions ACT during the 2003/04 financial
year, commencing work on 8 December 2003. The OH&S Liaison Officer also

acts as a trainer for the WorkWatch training centre.

Funding for the OHS Liaison officer is included in the budget for Output 1.4, and
is administered as a grant, with invoices from UnionsACT paid on a quarterly
basis. Activity reports are provided upon request to the Government by Unions
ACT.

Activities of the OHS Liaison Officer to date include:

"= Support of Unions ACT’s positioh paper for the OHS Council's review of

the scope and structure of the Occupational Health and Safety Act;

Trades and Labour Council of the ACT
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Participation in all OH&S Legislative Review Advisory Committee

meetings;
Participation in ACT Government's OH&S structures;

Researching the ACT private and public sector {o identify priority areas for
OHS Training and followed up by direct contact with employers to identify
and assess training needs and to increase general OHS awareness in the

following areas:
- Aged Care Indusiry
- Construction Industry (iﬁcluding Building Maintenance)
- Education Sector

- Hospitality Industry (Hotels, Clubs, function centres, gyms & fitness

centres)
- Labour Hire
- Medical Sector
- Retail Industry
- Transport, Removals & Storage Sectors
The ongoing review of all OH&S Representative course material.

An analysis of the participant evaluation forms from each course, with a

view 1o implementing'improvements to the course delivery.

The provision of support/research service fo past course pariicipanis

Yours sincerely,

Kim Sattler

UnionsACT Secretary
March 29, 2007
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| Unions ACT
Trades and Labour Council of the ACT
Ine

PO Box 279

DICKSON ACT 2602

Email: unionsact@unionsact.org.au

Telephone: 02 62477844
Facsimilie: 02 62472349

Attn: Liesl Centenara

Director of Offjce of Industrial Relations
Re: OH&S Liaison Officer

As part of the 2003/04 Second Appropriation, the ACT Assembly agreed to fund
an Qccupational Health and Safety Liaison Officer employed by Unions ACT to
promote OHS awareness, particularly in private sector workplaces, and to
provide OHS training to employees and employers.

An OHS Liaison officer was rectuited by Unions ACT during the 2003/04 financial
year, commencing work on 8 December 2003. The OH&S' Liaison Officer also
acts as a ftrainer for the WorkWatch trainin'g centre.

Funding for the OHS Liaison officer is included in the budget for Output 1.4, and
is administered as a grant, with invoices from UnionsACT paid on a quarterly
basis. Activity reports are provided upon request to the Government by Unions
ACT.
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Activities of the OHS Liaison role to date inciude:

H

Provide advise and support to UnionsACT Secretary on ACT Region
OHA&S Issues ~ including liaison, attendance and support for the ACT
OH&S Council with regards to the OH&S General Regulation, impending

Work Safety Bill and the Worker's compensation review;

Continued support of Unions ACT's position paper for the OHS Council's
review of the scope and structure of the Occupational Health & Safety Act;

Participation in ACT Government's OH&S structures including attendance
at multiple relevant committees, liaising with CMD, Shared Services,
WorkCover, Safety Commissioner & diverse relevant affiliated Unions;

Contribution to UnionsACT's submission to the Comcare Review (as

announced by the Federal Government)

Researching the ACT private and public sectors to identify priority areas
for Union support of OH&S Issues, including OHS Training, Occupational
Violence, clear policies and procedures, support requirements, manual
handling education, etc... Direct contact fo identify/assess training needs
and to increase general OHS awareness in the following areas:

- ACT Government (Continuing)
- Aged Care Facilities
- Community Services Sector
- Construction lhdustry
- Medical Sector
- Schools & Further Education
Continued monitoring of OH&S Training in the ACT

Ongoing support of Union Affiliates, Union Members, HSRs and other
OH&S professionals within the ACT Region — including the provision of
support/research service to course participants (past and present).
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Unions ACT

. Inc
. PO Box 279
DICKSON ACT 2602

Email: unionsact@unionsact.org.au

Telephone: 02 62477844
Facsimilie: 02 62472349

Attn: Liesl Centenara

Director of Office of Industrial Relations

Re: OH&S Liaison Officer

Trades and Labour Council of the ACT -

Introduction:

As part of the 2003/04 Second Appropriation, the ACT Assembly agreed to fund
an Occupational Health and Safety Liaison Officer employed by Unions ACT to
promote OHS awareness, particularly in private sector workplaces, and to

provide OHS training to employees and employers.
An OHS Liaison officer was recruited by Unions ACT during the 2003/04 financial

year, commencing work on 8 December 2003. The OH&S Liaison Officer also

acts as a trainer for the WorkWatch Training Centre.

UnionsACT OH&S Liaison Officer -1- July 16, 2008 Report
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5. Direct contact was undertaken to identify/assess training needs and to

increase general OHS awareness in the following areas:

- 1.1ACT Government (Continuing)

1.1.1 DHCS
1.1.1.1

1.1.2 Education
1.1.21
1.1.2.2

1.1.3 ACTION
1.1.3.1

114 JACS
| 11.4.1
1142

1.2 Hospitality Sector

Community Sector OH&S Proposal

Multiple HSRs in Schools & CIT
Working with AEU on Anti-bullying

strategies
Multiple HSRs trained
Planned Training of AMC HSRs .

Cooperation with CPSU to address

several specific. OH&S structural issues

1.3Construction, Electrical and Manufacturing Industry

1.4Aged Care Facilities

1.5 Community Services and Churches Sector

6. Contacting entire client and affiliate base to inform them of our new

location and updated training package — includes a comprehensive

overhaul of all marketing and information materials.

7. Continued monitoring of the quality of OH&S Training in the ACT; |

including access to training by employees.

8. Ongoing support of Union Affiliates, Union Members, HSRs and other

OH&S professionals within the ACT 'Region — includes the provision of

support/research service to course plartic_ipants (past and present).

UnionsACT OH&S Liaison Officer '

-3- . July 16, 2008 Report
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ACT Government OH&S Training through UnionsACT / WorkWatch

Course Attendance 07-08 | Attendance 06-07 | Attendance 05-06
HSR Training 32 32 71
HSR Refresher . 8 10| . | 29
OH&S Committee .3 ) 5
OH&S for

Managers &

Supervisors . 4 A 0| 9

Despite increased Union presence, OH&S marketing throughout the territory and
a direction by the Minister to comply to the OH&S Act, there has been no

significant rise in ACT Government employees accessing OH&S training.

These figures may seem innocuous on their own, eépecially as they are the
statistics of only one of three Training organizations authorised by the ACT
OH&S Council to run HSR training. However when taking into account some
other issues these statistics begin to be alarming.

o WorkWatch is one of three providers accredited to run ACT HSR Training
in the ACT. We can a‘ssume then 't'havt the other training organisations
would be training at least the same number of HSRs as Work\Watch...
Which means approximately 96 HSRs are being trained per year in ACT
Qovernment. ‘

o ACT Gov has grown by 2,500 personnel in the last financial year to 13,000
employees — are these additional em"ployees part of DWG with HSRs?

. In 2004 WorkCover released findings that most HSRs in the ACT suffered
‘burnout’ after only 12 months in the role. Without addressing the
appalling citcumstances where this is so (and not much has changed in
terms of the primary reason for HSR burnout: ‘lack of support): We )
known the turnover of HSRSs is High in the ACT, so where are all the new
HSRs?

UnionsACT OH&S Liaison Officer -5- - July 18, 2008 Report
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UnionsACT supports the concept of the ACT Government as Exemplar when it
comes to OH&S. To counter the increasing compensation insurance cost the
ACT Government needs to begin training every manager and supervisor to
inform them of their responsibility to provide a safe working environment
(Physically and Mentally Safe) and that every employee has 'the basic Human
Right to be safe at work.

UnionsACT OH&S Liaison Officer - -7- July 16, 2008 Réport
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Unions ACT

Trades and Labour Council of the ACT
inc

PO Box 279

DICKSON ACT 2602

Email: unionsact@unionsact.org.au

Telephone: 02 82477844
Facsimilie; 02 62472349

Attn: Liesl Centenara
Director of Office of Industrial Relations

Re: OH&S Liaison Officer

Introduction:

As part of the 2003/04 Second Appropriation, the ACT Assembly agreed to fund
an Occupational Heaith and Safety Liaison Officer employed by Unions ACT to
promote OHS awareness, particularly in private sector workplaces, and to

provide OHS training o employees and employers.

An OHS Liaison officer was recruited by Unions ACT during the 2003/04 financial
year, commencing work on 8 December 2003. The OH&S Liaison Officer also

acts as a trainer for the WorkWatch Training Centre.

UnionsACT OH&S Liaison Officer -1- Oct 8, 2008 Report
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Funding for the OHS Liaison officer is included in the budget for Output 1.4, and
is administered as a grant, with invoices from UnionsACT paid on a quarterly

basis. Activity reports are provided upon request to the Government by Unions

ACT.
Activities of the OHS Liaison role to date include:

1. Providing of advice and support to UnionsACT Secretary on ACT Region
OH&S Issues — including liaison, attendance and support for the ACT

OH&S Council and Safety Week Launch.

2 Coordination with affiliates on the newly introduced ACT Work Safety Bill

and developing stages for regulation and supporting materials.

3. Working with the ACTU, and ACT affiliated Unions, on National

Harmonization projects as well as cooperation with the National TLCs fo

develop a joint OH&S legislation communiqué

4. Researching the ACT private and public sectors to identify priority areas for
Union support of OH&S Issues, including OHS Training, DWG formation,
Bullying prevention strategies, Sharps policies and procedures, Clear
policies and procedures, support requirements, manual handling

education, etc...

5. Liaison with ACT Government Shared Services and Union Affiliates on the

soon to be released ACT Government OH&S Framework.

UnionsACT OH&S Liaison Officer -2- Oct 8, 2008 Report
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6. Assistance to UnionsACT Secretary on future initiatives with the ACT Work
Safety Commissioner:
14.1 Community sector project,
14.2 Assistance in developing ACT specific HSR handbook,
14.3 Providing advise and support for expo providers,
14.4 Preparation for the ACT Safety Show,
14.5 Ongoing industry specific projects.

7. Continuing analysis of the participation of ACT Government in OH&S

Training.

8. Ongoing support of Union Affiliates, Union Members, HSRs and other
OH&S professionals within the ACT Region ~ includes the provision of

support/research service to course participants (past and present).

9. Liaison with ACT Government, Affiliated Unions and other concerned

parties on ongoing & potential emerging OH&S issues in the ACT Region.

10. Direct contact was undertaken to identify/assess training needs and to
increase general OHS awareness in the following areas:
1.1ACT Government (Continuing) — in particular:
1.1.1 ACTION - Multiple HSRs trained
1.1.2° ACTPLA - Multiple HSRs trained
1.1.3 Education & Training - Multiple HSRs trained for
Schools & CIT
1.1.4 JACS
1.1.4.1  Multiple HSRs trained
1.1.4.2 Continued assistance to CPSU to
address several specific OH&S
structural issues, DWG and policy

issues.

'
w
1

UnionsACT OH&S Liaison Officer Oct 8, 2008 Report
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1.2
1.3
1.4
1.5
1.6
1.7
1.8
1.9

1.10

1.11
1.12

AFP - Multiple HSRs trained

Aged Care Sector

Childcare Sector

Commonwealth Government Departments

Community Services Sector

Construction, Electrical and Manufacturing Industry

Finance, Legal & Property management Sectors
Hospitality Sector — Investigations into fatigue and manual
handling issues
Retail & Small Industry Sector — Investigations into forklift,
fire, working at height and other OH&S hazards.
Adult education and Training services
Unions — Authorised representative advice and training

11. Assisting in maintaining and renewing RTO accreditation of UnionsACT /
WorkWatch to conduct competency based HSR & HSR Refresher training.

12. Assisting in maintaining and renewing ARC accreditation of HSR & HSR

Refresher training.

13. Conduct accredited courses to train all industries in the ACT in OH&S

related issues — includes HSR training, Committee Training, manager &

supervisor training, OH&S induction training, etc.

14. The ongoing review of all OH&S course material (including the
requirements of the OH&S Council for ACT Health & Safety Representative

Training Accreditation) and research of new materials.

15. Review of relevant industries training needs with research and creation of

additional customised courses and materials.

UnionsACT OH&S Liaison Officer -4- Oct 8, 2008 Report
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16.An analysis of the participant evaluation forms from each course, with a

view to implementing improvements to the course delivery.

17.Continued monitoring of the quality of OH&S Training in the ACT; including

access to training by employees.
Conclusion:

A particular concern during this and last reporting period has been the process of
accreditation of HSR Training Courses through the OH&S council and ARC. This
issue has involved multiple meetings with the WorkSafety Commissioner, ARC
and CMD. Currently, UnionsACT/ WorkWatch are the only accredited provider of
ACT specific HSR Training Courses (Primary Course and Refresher Course)
within the ACT. This ongoing issue begs the question: Are the other
‘unaccredited’ providers of HSR training in the ACT conducting HSR training
relevant to ACT Legislation and to the specific requirements of HSRs in the

region?

UnionsACT continues to maintain an active and vital role in OHS in the ACT.
The funding for the Occupational Health and Safety Liaison Officer allows

UnionsACT to continue this integral role in the region.
This funding allows UnionsACT to provide services and attendance on many
consultative forums that would not be possible without the support of the ACT

Government.

Yours sincerely,

Kim Sattler
UnionsACT Secretary
October 21, 2008

UnionsACT OH&S Liaison Officer -5- Oct 8, 2008 Report




Unions ACT

Trades and Labour Council of the ACT Inc
PO Box 279 Dickson ACT 2602
Telephone: 02 6247 7844

Facsimile: 02 6247 2349
Email: unionsact@unionsact.org.au

President:

4 ;3 h f'Q Qq\

Secretary: © - . . | / // :
| | K?”Q 17/”[0%"’

Attn: Liesl Centenara

Director of Office of Industrial Relations
Re: OHA&S Liaison Officer

As part of the 2003/04 Second Appropriation, the ACT Assembly agreed to fund
an Occupational Health and Safety Liaison Officer employed by Unions ACT to

-~ promote OHS awareness partlcularly in private sector workplaces, and to -
provnde OHS tralnmg fo employees and employers.

An OHS Liaison officer was recruited by Unions ACT during the 2003/04 financial
year commencmg work on 8 December 2003, The OH&S Liaison Officer also

acts as a trainer for the WorkWatch training centre.

Funding for the OHS Liaison officer is included in the budget for Output 1.4, and
is administered as a grant, with invoices from UnionsACT paid on a quarterly
basis. Activity reports are provided upon request to the Government by Unions
ACT. |
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Activities of the OHS Liaison role to date include:

Provide advise and support to UnionsACT Secretary on ACT Region
OH&S Issues - including liaison, attendance and support for the ACT
OH&S Council with regards to the OH&S General Regulation, impending
Work Safety Bill and the Worker's compensation review:;

Continued support of Unions ACT’s position paper for the OHS Council's
review of the scope and structure of the Occupational Health & Safety Act:

Participation in ACT Government's OH&S structures including attendance
at multiple relevant committees, liaising with CMD, Shared Services,
WorkCover, Safety Commissioner & diverse relevant affiliated Unions:

Contribution to UnionsACT’s submission to the Comcare Review (as

announced by the Federal Government)

Researching the ACT private and public sectors to identify priority areas
for Union support of OH&S Issues, including OHS Training, Occupational
Violence, clear policies and procedures, support requirements, manual
handling education, etc... Direct contact to identify/assess training needs
and to increase general OHS awareness in the following areas:

- ACT Government (Continuing)
- Aged Care Facilities
- Community Services Sector
- Construction Industry
- Medical Sector
- Schools & Further Education
Continued monitoring of OH&S Training in the ACT

Ongoing support of Union Affiliates, Union Members, HSRs and other
OH&S professionals within the ACT Region - including the provision of
support/research service to course participants (past and present).







Unions ACT
189 Flemington Rd
MITCHELL ACT 2911

PO Box 279
DICKSON ACT 2602

Email: unionsact@unionsact.org.au

Telephone: 02 62477844
Facsimilie: 02 62472349

Attn: Liesll Centenara

Director of Office of Industrial Relations

Re: OH&S Liaison Officer

Introductiop:

As part of the 2003/04 Second Appropriation, the ACT Assembly agreed to fund
an Occupational Health and Safety Liaison Officer employed by Unions ACT to
promote OHS awareness, particularly in private sector workplaces, and to

provide OHS training to employees- and-employers..... .-

An OHS Liaison officer was recruited by Unions ACT during the 2003/04 financial
year, commencing work on 8 December 2003. The OH&S Liaison Officer also

acts as a trainer for the WorkWatch Training Centre.

Funding for the OHS Liaison officer is included in the budget for Output 1.4, and

'is administered as a grant, with invoices from UnionsACT paid on a quarterly
basis. Activity reports are provided upon request to the Government by Unions
ACT.

UnionsACT OH&S Liaison Officer -1- Dec 17, 2008 Report




P
@

Activities of the OHS Liaison role to date include:

. Providing of advice and support to UnionsACT Secretary on ACT Region

OH&S Issues — including liaison, attendance and support for the ACT
OH&S Council.

. Continuing coordination with affiliates on the newly introduced ACT Work

Safety Bill and developing stages for regulation and supporting materials.

. Continued cooperation with the ACTU, and ACT affiliated Unions, on

National Harmonization. projects... . .

. Researching the ACT private and public sectors to identify priority areas for

Union support of OH&S Iésues, including OHS Training, DWG formation,
Bullying prevention strategies, Sharps policies and procedures, Clear
policies and procedures, support requirements, manual handling

education, etc...

_ Assistance to UnionsACT Secretary on future initiatives with the ACT Work

Safety Commissioner:
14.1  Development of Community sector OH&S project,
14.2 Assistance in developing ACT specific HSR handbook,
- 143 Ongoing industry specific projects.

. Continuing analysis of the participation of ACT Government in OH&S

Training.

UnionsACT OH&S Liaison Officer 2. | Dec 17, 2008 Report



7. Ongoing support of Union Affiliates, Union Members, HSRs and other

OH&S professionals within the ACT Region — includes the provision of

support/research service to course participants (past and present).

8. Liaison with ACT Government, Affiliated Unions and other concerned

parties on ongoing & potential-emerging OH&S issues in the ACT Region.

9. Direct contact was undertaken to identify/assess training needs and to

increase general OHS awareness in the following areas:

1.1ACT Government (Continuing) — in particular:

1.2
1.3

1.4

1.5

1.6

1.7

111 CIT
1.1.1.1  Multiple Areas of CIT used to conduct -
training OH&S Inspections
1.1.1.2  Multiple HSRs trained ‘
1.1.1.3 Hosted a group of NESB students for a
. safety Awareness session
AFP - Multiple HSRs trained
Aged Care Sector
'1.3.1 In negotiation for a series of anti-bullying seminars to
be held.
Childcare Sector _
1.4.1 In negotiation for a series of OH&S Inductions to be
held. Which points to a larger issue of OH&S
knowledge in the area — perhaps a similar project to

the community sector project could be investigated?

‘Commonwealth Government Departments

Community Services Sector
1.6.1 OH&S Project with OH&S Commissioner & DHCS
underway ‘

Construction, Electrical and Manufacturing Industry

UnionsACT OH&S Liaison Officer -3~ Dec 17, 2008 Report




Hospitality Sector

Education Sector

1.9.1 Assistance developing training for multiple HSRs

1.10 Unions — Continued Authorised representative advice,

support and training '

1.11 Industry

1.11.1 Investigations into small industry general safety &
OH&S duties awareness |

1.11.2 Radpharm — ongoing support and future whoel
organization Managers training

1.11.3 Ong.oi»ng,su-pport for Fairfax group, including training. ..
of all Canberra times HSRs

1.11.4 Raytheon group — ongoing support including training
of all HSRs & Manual Handling training.

10. Assisting in maintaining and renewing RTO accreditation of UnionsACT /

WorkWatch to conduct competency based HSR & HSR Refresher training.

11.Liaison between WorkWatch and OH&S Council on accreditation of ACT
HSR Courses.

‘\ 12. Assisting in maintaining and renewing ARC accreditation of HSR & HSR

Refresher training.

3. Conduct ACT & C/W accredited HSR training courses to train all industries
in the ACT in OH&S related issues — other training includes; Committee
Training, manager & supervisor training, Manual Handling Training, OH&S
induction training, etc.

14. The ongoing review of all OH&S course material including;
.- Maintéinin_g the requirements of the OH&S Council for ACT Health

& Safety Representative Training Accreditation,

UnionsACT OH&S Liaison Officer -4 - Dec 17, 2008 Report
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- Updating Materials to maintain currency,
- . Updating Materials in respomnce to participant feedback,
- Beginning preparation for the materials to be changed come July
2009 with the introduction of the new Work Safety ACT 2008
- Updating all course materials to meet 2009 continual improvement
standards, and,

- Research and analysis of new materials.

15. Review of relevant industries fraining needs with research and creation of

additional customised courses and materials.

16. An analysis of the participant evaluation forms from each course, with a

view to implementing improvements to the course delivery.

17. Continued monitoring of the quality of OH&S Training in the ACT; including

access to training by employees.
Current Concern;

The concern of the previous report in October continues to trouble HSR training —
UnionsACT hopes that the development by the ACT OH&S Council of a sub-

committee, chaired by the OH&S ‘Commissioner, will solve the issue promptly.,

A particular concern during this and last reporting period has been the -
process of accreditation of HSR Training Courses through the OH&S
council and ARC. This issue has involved multiple meetings with the
WorkSafety Commissioner, ARC and CMD. Currently, UnionsACT/
WorkWatch are the only accredited provider of ACT specific HSR Training
Courses (Pr[hvafy Course and Refresher Course) within the ACT. This
ongoing issue begs the question: Are the other ‘unaccredited’ provide(s of
HSR training in the ACT conducting HSR ftraining relevant to ACT

Leg/'slation‘ and to the specific requirements of HSRs in the region?

UnionsACT OH&S Liaison Officer -5- ' Dec 17, 2008 Report




Conclusion:

UnionsACT continues to maintain an active and integral role in OHS in the ACT

region.

The OH&S Liaison position allows UnionsACT to provide services and
attendance on many consultative forums that would not be possible without the

support of the ACT Government.

Yours sincerely,

Kim Sattler

UnionsACT Secretary
January 8, 2008

UnionsACT OH&S Liaison Officer -6- Dec 17, 2008 Report



Unions ACT
189 Flemington Rd
MITCHELL ACT 2911

PO Box 279
DICKSON ACT 2602

‘Email: unionsact@unionsact.org.au

Telephone: 02 62477844
Facsimilie; 02 62472349

Attn: Robert‘Gotz
Acting Director of Office of Industrial Relations

Re: OH&S Liaison Officer

Introduction:

As part of the 2003/04 Second Appropriation, the ACT Assembly agreed to fund
an Occupational Health and Safety Liaison Officer employed by Unions ACT to
promote OHS awareness, particularly in private sector workplaces, and to

provide OHS training‘ to employees and employers.

An OHS Liaison officer was recruited by Unions ACT during the 2003/04 financial
year, commencing work on 8 December 2003. The OH&S Liaison Officer also

acts as a trainer for the WorkWatch Training Centre.

Funding for the OHS Liaison officer is included in the budget for Output 1.4, and
is administered as a grant, with invoices from UnionsACT paid on a quarterly
basis. Activity reports are provided upon request to the Government by Unions

ACT.

Union;sACT OH&S Liaison Officer -1- | March, 2009 Report




Activities of the OHS Liaison role to date include:

1. Providing of advice and support to UnionsACT Secretary on ACT Region
OH&S Issues — including liaison, attendance and support for the ACT
OH&S Council. '

2. Continuing coordination with affiliates on the newly introduced ACT Work

Safety Bill and developing stages for regulation and supporting materials.

3. Continued cooperation with the ACTU, and ACT affiliated Unions, on

- National Harmonization projects.

4. Ongoing support of Union Affiliates, Union Members, HSRs and other
OH&S professionals within the ACT Region — includeé the provision of
support/research service to course participants (past and present) and
issues such as; DWG formation, Discrimination issues and generic OH&S

Training requirements

5. Liaison with ACT Government, Affiliated Unions and other concerned

parties on ongoing & potential emerging OH&S issues in the ACT Region.

6. Assistance to the UnionsACT seat on the Construction Industry Council,

including advice on Green Cards & Safety Inductions.

~,

7. Continuing analysis of the participation of ACT Government in OH&S

Training.

8. Researching the ACT private and public sectors to identify priority areas for
Union support of OH&S Issues, including OHS Inductions and Training,
Clear policies and procedures, support requirements, manual handling

education, efc...

UnionsACT OH&S Liaison Officer -2 - March, 2009 Report



9. Assistance to UnionsACT Secretary on ongoing initiatives with the ACT

Work Safety Commissioner:

14.1
14.2
14.3
14.4
. 14.5

Assistance with Community sector OH&S project,
Assistance in developing ACT specific HSR handbook,
Ongoing industry specific projects. ‘
Preparation for the ACT Safety Show in October 2009.
Support of the UnionsACT & OH&S Saféty Commissioners

education campaign for young people.

10. Direct contact was undertaken to identify/assess training needs and to

increase

general OHS awareness in the following areas: -

1.1ACT Government (Continuing) — in particular:

1.1.1 Canberra CIT — HSR Trained
11.2 Shared Services — HSR Trained
1.1.3 TAMS — HSR Trained
1.1.4 ’Treasury — HSR Trained
1.1.5 Calvary Hospital — HSR Trained
1.1.6 ACTTAB - HSR Trained
1.1.7 InTACT — HSR Trained
1.1.7.1  Concerns were discussed with the HSR (who
| had been appointed by Management as they
were in charge of security) that 1) they were
not selected correctly under the Act - Despite
the ‘HSR’ being highly competent they should
be considered the ‘OH&S coordinator’ and a
member of their DWG ‘b'e properly elected to
hold the position and be able to exercise the
powers of a HSR without bias. 2) INTACT’s
single large designated workgroup made the
HSR ‘inaccessible’, The organization,

however, was unconcerned.

UhionsACT OH&S Liaison Officer -3- : March, 2009 Report
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1.1.8 ACTEWAGL - HSR Trained
T 1184 Investigation into providing ‘Safety
Training’ as per ACTEW’s tender
document was undertaken.
1.1.9 Canberra CIT _
1.1.9.1 Reid CIT used to conduct training OH&S
Inspectioh
) 1.1.9.2 HSR trained
1.2 AFP - HSR trained
1.3 Childcare Sector — HSR Trained
1.3.1 It remains our recommendation that a similar
awareness & subsidized training project currently
" being conducted in the community sector project be
investigated (in conjunction with the LHMU) for the
childcare industry. '
1.4 Commonwealth Government Departments
1.5 Community Services Sector
151 Six HSRs & 1 Committee Member Trained from
different organizations — a clear indication the
community sector project is gefting the message
across.
1.5.2 Launch of Community Sector OH&S Project with
OH&S Commissioner & DHCS N
1.5.3 Four Full sessions and One Briefing conducted for the
Community Sector OH&S Project — with
approximately 60 attendees in total.
‘1 5.4 Aged Care - 1 Committee Member Trained (OH&S
Advisor Mirinjani) — currently in negotiation for the full

organizations committee to be trained.

UnionsACT OH&S Liaison Officer - -4- * March, 2009 Report



1.6

1.7

1.8

1.9

1.10

1.5.5 Attendees raised concerns that several members of
this sector resist admitting to any OH&S responsibility
under the ACT OH&S Act claiming their
responsibilities are owed to the states containing their
national offices.

Construction, Electrical and Manufacturing Industry

1.6.1 Multiple Managers Trained

1.6.2 In Negotiation to run specific HSR training for
Construction Group ‘

1.6.3 Multiple HSR Trained

Education Sector

1.7.1 Manual Handling Training Conducted for 21
Participants

Financial Sector — HSR Trained

1.8.1 The HSR raised the concern that several members of
this sector resist admitting to any OH&S responsibility
under the ACT OH&S Act claiming their
responsibilities are owed to the states containing a
national office.

Hospitality Sector

1.9.1 Multiple Managers, Committee members and HSRs
Trained

1.9.2 In negotiation to conduct onsite training for a large
hospitality group

Retail Sector

1.10.1 In negotiation to conduct onsite training for a large

Retail group

UnionsACT OH&S Liaison Officer -5- March, 2009 Report
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11.

12. .

1.11

1.12

1.13

Small Industry

1.11.1 HSRs & Committee Members in Mailing & Packing
Industry Trained | |

1.11.2 Ongoing support for Fairfax group, including training
of all Canberra times Managers and Committee
Members

1.11.3 Investigations into small industry general safety &
OH&S duties awareness continuiﬁg

1.11.4 In negotiation to conduct HSR & Committee training
for an organization in Jervis Bay |

1.11.5 A cancern raised by training attendees was that small
industry in Canberra tends not to send HSRs for
training, possibly due to lack of knowledge of their
training obligations.

Unions — Continued Authorised representative advice,

support and training

University of Canberra — 19 HSRs Trained

Assisting in maintaining and renewing RTO accreditation of UnionsACT /
WorkWatch to conduct competency based HSR & HSR Refresher training.

1. WorkWatch is undertaking applications for.grants to provide

accredited training for Apprentices in the ACT & Commonwealth.

2. WorkWatch is investigating an extension of scope to allow it to

deliver more OH&S training in the Canberra Region

Liaison between WorkWatch and OH&S Council on accreditation of ACT

HSR Courses.

13. Detailed administration involving the redesign, maintaining and renewing
of ARC accreditation of HSR & HSR Refresher training.

UnionsACT OH&S Liaison Officer -6- : March, 2009 Report



14. Conduct ACT & C/W accredited HSR training courses to train all industries .
in the ACT in OH&S related issues — other training includes; OH&S
Induction, Committee Training, manager & supervisor training, Manual

Handling Training, OH&S induction training, etc.

15. The ongoing review of all OH&S course material including;
Co- Maintaining the requirements of the OH&S Council for ACT Health

& Safety Representative Training Accreditation,

- Updating Materials to maintain currency,

- Updating Materials in response to participant feedback,

- Continuing preparation for the materials to be changed as of July
2009 with the introduction of the new Work Safety ACT 2008

- Updating all course materials to meet 2009 continual improvement
standards, and,

- Research and analysis of new materials.

16. An analysis of the partiqipant evaluation forms from each course, with a

view to implementing improvements to the course delivery.

17. Review of relevant industries training needs with research and creation of

additional customised courses and materials.

18. © Continued monitoring of the quality of OH&S Training in the ACT; including

access to training by employees.

UnionsACT OH&S Liaison Officer . -7 - ~ March, 2009 Report




Current Concerns:

. The concerns of HSR Accreditation identified in previous reporté (October &
December) continues to trouble HSR tra_ining — Though UnionsACT is confident
that the OH&S Council will be addressing the issue shortly.

A particular concern during this and last reporting period has been the
process of accreditation of HSR Training Courses through the OH&S
council and ARC. This issue has involved multiple meetings with the
WorkSafety Commissioner, ARC and CMD. Currently, UnionsACT/

, WorkWatch are the only accredited provider of A CT specific HSR Training
: fg ' | courses (Primary Course and Refresher Course) within thé ACT. This
ongbing issue begs the question: Are the other ‘unaccredited’ providers of
HSR training in the ACT conducting HSR training relevant to ACT

Legislation and to the specific requirements of HSRs in the region?

UnionsACT is keen to be involved in the implementation of the new Work Safety
Bill 2008 in July 2009. Concerns over the lack of detailed consultative
arrangements have been allayed amongst affiliated unioﬁs with the knowledge
that these are rapidly under development. As such we wish to remain involved
with development of any new legislation and the redesign of old legislation to
comply with the new Acf to ensure the best possible outcome for health, safety
Y and well-being in the region. UnionsACT is committed to providing constructive
k criticism and guidance-on all OH&S documentation supporting the new Work
Saféty Act and to provide as much help as possible in its wide dissemination

throughout the ACT region.

UnionsACT OH&S Liaison Officer -8- . March, 2009 Report
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Attn:/%?/%otts /Z )
6ting Director of Office of Industrial Relations

Re: OH&S Liaison Officer

Introduction:

As part of the 2003/04 Second Appropriation, the ACT Assembly agreed to fund
an Occupational Health and Safety Liaison Officer employed by Unions ACT fo
promote OHS awareness, particularly in private sector workplaces, and to

provide OHS training to employees and employers.

An OHS Liaison officer was recruited by Unions ACT during the 2003/04 financial
year, commencing work on 8 December 2003. The OH&S Liaison Officer also

acts as a trainer for the WorkWatch Training Centre.

Funding for the OHS Liaison officer is included in the budget for Output 1.4, and
is administered as a grant, with invoices from UnionsACT paid on a quarterly
basis. Activity reports are provided upon request to the Government by Unions

ACT.
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Assistance to UnionsACT Secretary on ongoing initiatives with the ACT
Work Safety Commissioner:
1. Support of the UnionsACT & OH&S Safety Commissioners
seminars for the ACT Public Service
2. Continuing assistance with Community sector OH&S project,
3. Continuing assistance in developing ACT specific HSR handbook
and training package,
4. Preparation for the ACT Safety Show in October 2009.
5. Support of the UnionsACT & OH&S Safety Commissioners
education campaign for young people.

6. Ongoing industry specific projects.

7. Assisting in maintaining and renewing RTO accreditation of UnionsACT /
WorkWatch to conduct competency based HSR & HSR Refresher training.
1. WorkWatch is undertaking applications for grants to provide
accredited training for Apprentices in the ACT & Commonwealth.
2. WorkWatch is investigating an extension of scope to allow it to

deliver more OH&S training in the Canberra Region

8. Liaison between WorkWatch and OH&S Council on accreditation of ACT
HSR Courses.

9. Detailed ongoing administration involving the redesign, maintaining and
renewing the application for ARC accreditation of HSR & HSR Refresher

training.

10. Conduct ACT & C/W accredited HSR training courses to train all industries
in the ACT in OH&S related issues — other training includes; OH&S
Induction, Committee Training, manager & supervisor training, Manual

Handling Training, OH&S induction training, etc.

11. The ongoing review of all OH&S course material including;

UnionsACT OH&S Liaison Officer -3- July, 2009 Report




Current Concerns:

UnionsACT remains committed to being involved in the implementation of the
new Work Safety Bill 2008 in July 2009. UnionsACT is currently liaising with its
affiliates and preparing a detailed submission with comments and

recommendations on the Exposure Draft of the Work Safety Regulations 2009.

As such we wish to remain involved with development of any new legislation and
the redesign of old legislation to comply with the new Act to ensure the best

possible outcome for health, safety and well-being in the region.

UnionsACT is committed to providing constructive criticism and guidance on all
OH&S documentation supporting the new Work Safety Act and to provide as

~much help as possible in its wide dissemination throughout the ACT region.

An ongoing issue from the last two reports (October & December) continues to
linger — that of the HSR Training Accreditation. Though the OH&S Council has
announced a special panel being formed to discuss the issue, we continue to be

frustrated by ARC who it seems is now unwilling to accredit ANY course.

An Extract from the October 2008 Report:

A particular concern during this and last reporting period has been the
process of accreditation of HSR Training Courses through the OH&S
council and ARC. This issue has involved multiple meetings with the
WorkSafety Commissioner, ARC and CMD. Currently, UnionsACT/
WorkWatch are the only accredited provider of ACT specific HSR Training |
Courses (Primary Course and Refresher Course) within the ACT. This
ongoing issue begs the question: Are the other ‘unaccredited’ providers of
HSR training in the ACT conducting HSR training relevant to ACT

Legislation and to the specific requirements of HSRs in the region?

UnionsACT OH&S Liaison Officer -5- July, 2009 Report
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Unions ACT
189 Flemington Rd
MITCHELL ACT 2911

PO Box 279
DICKSON ACT 2602

Email: unionsact@unionsact.org.au

Telephone: 02 62477844
Facsimilie: 02 62472349

Atin: Robert Gotts
Acting Director of Office of Industrial Relations
GPO Box 158
Canberra City ACT 2601

Re: OH&S Liaison Officer

Introduction:

As part of the 2003/04 Second Appropriation, the ACT Assembly agreed to fund
an Occupational Health and Safety Liaison Officer employed by Unions ACT to
promote OHS awareness, particularly in private sector workplaces, and to

provide OHS training to employees and employers.

An OHS Liaison officer was recruited by Unions ACT during the 2003/04 financial
year, commencing work on 8 December 2003. The OH&S Liaison Officer also

acts as a trainer for the WorkWatch Training Centre.

Funding for the OHS Liaison officer is included in the budget for Output 1.4, and
is administered as a grant, with invoices from UnionsACT paid on a quarterly

basis. Activity reports are provided upon request to the Government by Unions

ACT.
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Activities of the OHS Liaison role to date include:

1. Provision of support to UnionsACT Secretary on ACT Region OH&S 'Is'sues
— including liaison, attendance, preparation of advisory materials and
support for the ACT OH&S Council.

2. Continuing coordination with affiliates on the newly introduced ACT Work
Safety Legislation, ACT Work Safety Regulations and developing stages
for regulation and supporting materials.

3. Provide affiliates comprehensive support on new ACT Work Safety

Legislation and ACT Work Safety Regulations.

4, Continuing redesign & redevelopment of ACT OH&S Training Courses to
comply with new ACT Work Safety Legislation and ACT Work Safety
Regulation. In addition reshaping course to comply with the ACT Safety

Commisioners Work Safety representative Course Guidelines.

5. Mapping the WSR course to five specialist OH&S CORE units of the
BSB30707 Certificate Il in Occupational Health and Safety from the
Business Services Training Package BSBO7 which participants gain by
completing the Course participants. Refer to www.nlis.gov.au/ if you need
more information
Units of competency:

National Code | Title | B

[BSBOHS301B|Apply knowledge of OH&S Iegiélation in the workplace |

BSBOHS302B|Pariicipate effectively in OH&S communication and
consultative processes

BSBOHS303B|iContribute to OH&S hazard identification and risk

assessment
IBSBOHS304B|Contribute to OH&S hazard control |
[BSBOHS307B|Participate in OH&S investigations B
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ip

10.

11.

12.

Continued cooperation with the ACTU, and ACT affiliated Unions, on
National Harmonization projects. Feed in to national consultations with the
Strategic Issues Group which meets with the Federal Minister for Industrial

Relations.

Assistance with the extension of scope of the training arm and gaining a
new license to offer Certificate |V in OH&S.

Ongoing support of Union Affiliates, Union Members, WSRs and other
OH&S professionals within the ACT Region — includes the provision of
support/research service to course participants (past and present) and
issues such as; WCU design issues, Work Safety representative resource

issues and generic OH&S Training requirements

Liaison with ACT Government, Affiliated Unions and other concerned
parties on ongoing & pofential emerging OH&S issues in the ACT Region.
Providing input to clauses in the new ACT Government EBA negotiations
and attending a consultation on bullying & harassment campaign by the

ACT Safety Commissioner.

Continued monitoring of the quality of OH&S Training in the ACT; including

‘access to training by employees.

Researching ACT private and public sectors to identify priority areas for
Union support of OH&S Issues, including OHS Inductions and Training,
Clear policies and procedures, support requirements, manual handling

education, bullying and harassment etc...

Continuing analysis of the participation of ACT Govermnment in OH&S

Training.
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13.  Assistance to UnionsACT Secretary on ongoing initiatives with the ACT
Work Safety Commissioner: 4
1. Continuing assistance with Community sector OH&S project,
2. Continuing assistance in developing ACT specific WSR handbook
and training package,
3. Ongoing Support of the UnionsACT & OH&S Safety
Commissioners education campaign for young people.

4. Ongoing industry specific projects.

14. Continued Assistance in maintaining and renewing RTO accreditation of
- , UnionsACT / WorkWatch to conduct competency based WSR & WSR

Refresher traihing.

15. Detailed ongoing administration involving the redesign, maintaining and
renewing the application for ARC accreditation of WSR & WSR Refresher

training.

16. Continuing liaison between WorkWatch and OH&S Council on
accreditation of ACT WSR Courses.

17. Conduct ACT & C/W accredited WSR/HSR training courses to train all

industries in the ACT in OH&S related issues — other training includes;

OHA&S Induction, Committee Training, manager & supervisor training,

Manual Handling Training, OH&S induction training, etc.

UnionsACT OH&S Liaison Officer -4 - October, 2009 Report
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18. The ongoing review of all OH&S course material including;

(-]

Maintaining the requirements of the OH&S Council for ACT Work Safety
Representative Training Accreditation,

Updating Materials in response to participant feedback,

Continuing preparation for the materials to be changed as of July 2009
with the introduction of the new Work Safety ACT 2008 ’
Continued updating all course materials to meet 2009 continual
improvement standards,

Continuing Research and analysis of new materials and updating
Materials to maintain currency,

An analysis of the participant evaluation forms from each course, with a
view to implementing improvements to the course delivery, and,

Review of relevant industries training needs with research and creation of

additional customised courses and materials.

UnionsACT OH&S Liaison Officer -5- October, 2009 Report







Unions ACT
189 Flemington Rd
MITCHELL ACT 2911

PO Box 279
DICKSON ACT 2602

Email: unionsact@unionsact.org.au

Telephone: 02 62477844
Facsimilie: 02 62472349

Attn: Robert Gotts ,
Acting Director of Office of Industrial Relations
GPO Box 158
Canberra City ACT 2601

Re: OH&S Liaison Officer

Introduction:

As part of the 2003/04 Second Appropriation, the ACT Assembly agreed to fund
an Occupational Health and Safety Liaison Officer employed by Unions ACT to
promote OHS awareness, particularly in private sector workplaces, and to .

provide OHS training to employees and employers.

An OHS Liaison officer was recruited by Unibns ACT during the 2003/04 financial
year, commencing work on 8 December 2003. The OH&S Liaison Officer also

acts as a trainer for the WorkWatch Training Centre.

Funding for the OHS Liaison officer is included in the budget for Output 1.4, and
is administered as a grant, with invoices from UnionsACT paid on a quarterly
basis. Activity reports are provided upon request to the Government by Unions
ACT.

UnionsACT OH&S Liaison Officer -1- March, 2010 Report




Activities of the OH&S Liaison role to date include:

1. Provision of support to UnionsACT Secretary on ACT Region OH&S Issues ;
— including liaison, attendance, preparation of advisory materials and |
support for the ACT OH&S Council.

2. Continuing coordination with affiliates on the ACT Work Safety Legislation,
ACT Work Safety Regulations as well as assistance in development and
advice on new regulations, codes of practice and Guidance and Support

materials.

p

3. Provide affiliates comprehensive’ support on ACT Work Safety Legislation,

ACT Work Safety Regulations and other associated materials.

4. Continuing redesign & redevelopment of ACT OH&S Training Courses to
comply with new ACT Work Safety Legislation and ACT Work Safety
Regulation. Continued reshaping and updating course to comply with the
ACT Safety Commissioners’ Work Safety representative Course

Guidelines.

5. Continuing liaison between WorkWatch and OH&S Council on
accreditation of ACT WSR Courses.

UnionsACT OH&S Liaison Officer -2- March, 2010 Report
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Continued maintenance of WSR course to include additional qualifications:
Mapping to and accreditation of five specialist OH&S CORE units of the
BSB30707 Certificate 1l in Occupational Health and Safety from the
Business Services Training Package BSBO07 which participants gain by

completing the Course participants. Refer to www.ntis.gov.au/ if you need

more information

Units of competency:

INational Code |[Title ]
]BSBOH8301B“AppIy knowledge of OH&S legislation in the workplace l

BSBOHS302B|Participate effectively in OH&S communication and
consultative processes

BSBOHS303B|Contribute to OH&S hazard identification and risk

assessment
|BSBOHS304B|Contribute to OH&S hazard control |
IBSBOHS3078||Participate in OH&S investigations |

Continued cooperation with the ACTU, and ACT affiliated Unions, on

" National Harmonization projects. Feed in to national consultations with the

Strategic Issues Group which meets with the Federal Minister for Industrial

Relations.

Continued assistance with the extension of scope of the training arm and

gaining a new license to offer Certificate lll & IV in OH&S.

Ongoing support of Union Affiliates, Union Members, WSRs and other
OH&S professionals within the ACT Region — includes the provision of
support/research service to course participants (past and present) and
issues such as; Consultation arrangements, WCU design issues, Work
Safety Representative resource issues and generic OH&S Training

requirements
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10. Liaison with ACT Government, Affiliated Unions and other concerned
parties on ongoing & potential emerging OH&S issues within the ACT
Region. ‘ ‘

11. Continued monitoring of the quality of OH&S Training in the ACT;,'ithuding

access to training by employees.

12. Researching ACT private and public sectors to identify priority areas for
Union support of OH&S Issues, including OHS Inductions and Training,
Clear policies and procedures, support requirements, manual handling

education, builying and harassment efc...

13. Continuing analysis of the participation of ACT Government in OH&S

Training.

14. Attendance at the inaugural meeting of ACT Health Healthy Workplaces
Advisory Group.

15.  Assistance to UnionsACT Secretary on ongoing initiatives with the ACT
Work Safety Commissioner:
1. Support of the Work Safety Commissioner’s anti-bullting campaign
launch and supporting materials

2. .Continuing assistance with Community sector OH&S project,

3. Continuing assistance in developing ACT specific WSR handbook

and training package,
4. Ongoing Support of the UnionsACT & OH&S Safety

Commissioners education campaign for young people.

5. Ongoing industry specific projects.

14. Conducting ACT & C/W accredited WSR/HSR training courses to train all
| industries in the ACT in OH&S related issues — other fraining includes;
OH&S Induction, Committee Training, manager & supervisor training,

Manual Handling Training, OH&S induction training, etc.

UnionsACT OH&S Liaison Officer -4 - March, 2010 Report
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15. Attending meetings with employees and employers on Work Safety Issues

and encouraging Work Safety training to be taken up at all levels.

16. The ongoing review of all OH&S course material including;
® Maintaining the requirements of the ACT OH&S Council for ACT Work
-Safety Representative Training AcCreditation,
e Updating Materials in response to participant feedback,
e Continuing preparation for the materials to be changed as of July 2009
| with the introduction of the new Work Safety ACT 2008
= e ~ Continued updating all course materials to meet 2009 conﬁnual
improvement standards,
° Continuing Research and analysis of new materials ‘and updating
Materials fo maintain currency,
e  An analysis of the participant evaluation forms from each course, with a
view to implementing improvements to the course delivery, and,
° Review of relevant industries training needs with research and creation of

additional customised courses and materials.

The OH&S Liaison Officer also conducted some site inspections at Fairbaim
| Emergency Services site, Daramalan College and University of Canberra on
" request from stakeholders at those sites for the purpose of giving some safety

advice about incidents that had occurred and how to mitigate risk in the future.

UnionsACT OH&S Liaison Officer -5- March, 2010 Report
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i R Unions ACT
! L L J 1 189 Flemington Rd
unihyis strength MITCHELL ACT 2911

PO Box 279
- DICKSON ACT 2602

Email: unionsact@unionsact.org.au

Telephone: 02 62477844
Facsimilie: 02 62472349

Attn: Robert Gotts
Acting Director of Office of Industrial Relations
GPO Box 158
Canberra City ACT 2601

Re: OH&S Liaison Officer

Introduction:

As part of the 2003/04 Second Appropriation, the ACT Assembly agreed to fund
an Occupational Health and Safety Liaison Officer employed by Unions ACT to
- promote OHS awareness, particularly in private sector workplaces, and to

provide OHS training to employees and employers.

An OHS Liaison officer was recruited by Unions ACT during the 2003/04 financial
year, commencing work on 8 December 2003. The OH&S Liaison Officer also

acts as a trainer for the WorkWatch Training Centre.

Funding for the OHS Liaison officer is included in the budget for Output 1.4, and
is administered as a grant, with invoices from UnionsACT paid on a quarterly
basis. Activity reports are provided upon request to the Government by Unions
ACT.

UnionsACT OH&S Liaison Officer -1- July 2010 Report




Activities of the OH&S L.iaison role to date include:

Provision of support to UnionsACT Secretary on ACT Work Safety Issues —
including liaison, attendance, preparation of advisory materials and support
for the ACT Work Safety Council.

Provide affiliates comprehensive support on ACT Work Safety Legislation,
ACT Work Safety Regulations and other associated materials (including

advice on Australian standards).

Continuing coordination with affiliates on the ACT Work Safety Legislation,
ACT Work Safety Regulations as well as assistance in development and
advice on new regulations, codes of practice and Guidance and Support

materials.

Continuing redesign & redeveldpment of ACT OH&S Training Courses to
comply with new ACT Work Safety Legislation and ACT Work Safety
Regulation. Continued analysis and updating ACT Work Safety
Representative course to comply with thke‘ACkT‘ Safety Cdmmissioners’
Work Safety Representative Course Guidelines: ‘Consultation under thé

Work Safety Act 2008’.

Continuing liaison between WorkWatch and the Work Safety
Commissioner's Office on accreditation of ACT WSR Course:

‘Consultation under the Work Safety Act 2008’.

UnionsACT OH&S Liaison Officer -2- July 2010 Report



Continued maintenance of WSR course to include parallel assessment of
additional OH&S qualifications: Mapping to and accreditation of five
specialist OH&S CORE wunits of the BSB30707 Certificate Il in
Occupational Health and Safety from the Business Services Training
Package BSBO07 which participants gain by completing the Course

participants. Refer to www.ntis.gov.au/ if you need more information

Units of competency:

INational Code [Title
IBSBOHS301B[Apply knowledge of OH&S legislation in the workplace

BSBOHS302B| Participate effectively in OH&S communication and
consultative processes

BSBOHS303B|Contribute to OH&S hazard identification and risk

assessment
BSBOHS 304B||Contribute to OH&S hazard control |
BSBOHS 307B||Participate in OH&S investigations |

Continued cooperation with the ACTU, and ACT affiliated Unions, on
National Harmonization projects. Feed in to national consultations with the
Strategic Issues Group which meets with the Federal Minister for Industrial

Relations.

Continued cooperation with the ACTU and Comcare, on accreditation of
Commonwealth Health and Safety representative Training: ‘HSR Training
for Commonwealth Jurisdictions’. Future planning and analysis on impacts

of upcoming Harmonization on ACT and Commonwealth training.

Continued assistance with the extension of scope of the training arm and

gaining a new license to offer Certificate Il & IV in OH&S.

UnionsACT OH&S Liaison Officer -3- ~July 2010 Report




Ongoing support of Union Affiliates, Union Members, WSRs and other
OH&S professionals within the ACT Region — includes the provision of
support/research service to course participants (past and present) and
issues such as; Consultation arrangements, WCU design issues, Work
Safety Representative resource issues and generic OH&S Training

requirements.

11. Continuing liaison with ACT Government, Affiliated Unions and other
concemed parties on ongoing & potential emerging OH&S issues within
the ACT Region.

12.  Continued monitoring of the quality of OH&S Training in the ACT; including

access to training by employees.

13. Researching ACT private and public Séctors to identify priority areas for
Union support of OHa&S Issues, including OHS Inductions and Training,
Clear policies“and procedures, support requirements, manual handling

education, bullying and harassment etc...

14. Continuing analysis of the participation of ACT Goverhment in OH&S

~ Training.

. 15. Continuing attendance of the ACT Health Healthy Workplaces Advisory
Group.

14. Conducting ACT & C/W accredited WSR/HSR training courses to train all
industries in the ACT in OH&S related issues — other training includes;
OH&S Induction, Committee Training, manager & supervisor training,

Manual Handling Training, OH&S induction training, etc.

15. Attending meetings with employees and employers on Work Safety Issues

and encouraging Work Safety training to be taken up at all levels.

UnionsACT OH&S Liaison Officer -4 - July 2010 Report
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Current Concerns:

One of the challenges met by our OH&S Training arm is the varied accreditation
requirements of the different jurisdictions. This situation is further confused by
the ‘impending’ National Harmonisation — whilst it will make life easier for all
regions — when it does arrive will require a huge effort in a very short space of
time. Prior to this change, however, the current transitional arrangements have

been changing rapidly.

UnionsACT wishes to reiterate is commitment to its involvement with the ACT
Government to ensure the best possible outcome for health, safety and well-
being in the ACT region. Our position will always be of that the ACT should not
take one step backwards in safety, and alwalys ensure the highest possible

standards of safety for our region.

Conclusion:

UnionsACT continues to play an active and integral role in Work Safety in the
ACT. The OH&S Liaison position allows UnionsACT to provide services,
attendance, worker representation and consultation on many consultative forums

that would not be possible without the support of the ACT Govermnment.

Yours sincerely,

Kim Sattler

UnionsACT Secretary
July 6, 2010

UnionsACT OH&S Liaison Officer -5- July 2010 Report
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- Unions ACT
189 Flemington Rd
MITCHELL ACT 2911

PO Box 279
DICKSON ACT 2602

Email: unionsact@unionsact.org.au

Telephone: 02 62477844
Facsimilie: 02 62472349
Attn: Liesl Centenara
Director of Office of Industrial Relations
GPO Box 158
Canberra City ACT 2601

Re: OHA&S Liaison Officer

Introduction:

As part of the 2003/04 Second Appropriation, the ACT Assembly agreed to fund
an Occupational Health and Safety Liaison Officer employed by Unions ACT to
promote OHS awareness, particularly in private sector workplaces, and to

provide OHS training to employees and employers.

An OHS Liaison officer was recruited by Unions ACT during the 2003/04 financial
year, commencing work on 8 December 2003. The OH&S Liaison Officer also

acts as a trainer for the WorkWatch Training Centre.

Funding for the OHS Liaison officer is included in the budget for Output 1.4, and
is administered as a grant, with invoices from UnionsACT paid on a quarterly
basis. Activity reports are provided upon request to the Government by Unions
ACT.

UnionsACT OH&S Liaison Officer -1- . July 2010 Report
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Activities of the OH&S Liaison role to date include:

UnionsACT OH&S Liaison Officer -2- July 2010 Report

Alternate Employee representative member on the ACT Work Safety

Council

Provision of support to UnionsACT Secretary Kim Sattler (Employee
representative member on the ACT Work Safety Council) on ACT Work
Safety Issues ~ including liaison, attendance, preparation of advisory

materials and support for the ACT Work Safety Council.

Provide affiliates comprehensive support on ACT Work Safety Legislation,
ACT Work Safety Regulations and other associated materials (including
advice on Codes of Practice, Australian standards and ACT &

Commonwealth Guidance material).

Continuing coordination with UnionsACT affiliates on the ACT Work Safety
Legislation, ACT Work Safety Regulations as well as assistance in
development and advice on new regulations, codes of practice and

Guidance and Support materials.

Continuing redesign & redevelopment of ACT OH&S Training Courses to
comply with ACT Work Safety Legislation and ACT Work Safety i .

Regulation.

Continued analysis and updating ACT Work Safety Representative course
to comply with the ACT Safety Commissioners’ Work Safety
Representative Course Guidelines: ‘Consultation under the Work Safety
Act 2008'.

Continuing liaison between WorkWatch and the Work Safety
Commissioner’s Office on accreditation of ACT WSR Course: ‘Consultation
under the Work Safety Act 2008’ |
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8.  Continued maintenance of WSR course to include parallel assessment of
additional OH&S qualifications: Mapping to and accreditation of five
specialist OH&S CORE units of the BSB30707 Certificate 1ll in
Occupational Health and Safety from the Business Services Training
Package BSB07 which participants gain by completing the Course

participants. Refer to www.ntis.gov.au/ if you need more information

Units of competency:

National Code |[Title
BSBOHS301B|Apply knowledge of OH&S legislation in the workplace

BSBOHS302B|Participate  effectively in OH&S communication and
consultative processes

BSBOHS303B||Contribute to OH&S hazard identification and risk
assessment

BSBOHS304B|/Contribute to OH&S hazard control

BSBOHS307B |Participate in OH&S investigations

0. Continued cooperation with the ACTU, and ACT affiliated Unions, on
National Harmonization projects. Feed in to national consultations with the
Strategic Issues Group which meets with the Federal Minister for Industrial

Relations.

10. Continued cooperation with the ACTU and Comcare, on accreditation of
Commonwealth Health and Safety representative Training: ‘HSR Training

for Commonwealth Jurisdictions’.

11.  Active coordination with the ACTU on the continuing development of ACTU
Health and Safety Representative Courses. Including consultation with

ComCare.

UnionsACT OH&S Liaison Officer -3- July 2010 Report
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12.  Active coordination with the ACTU on the future development of ACTU
Health and Safety Representative Courses under the proposed
Harmonized OH&S Legislation. Future planning and analysis on impacts
of upcoming Harmonization on ACT and Commonwealth training.

Including consultation with WorkSafe Australia.

13. Continued assistance with the extension of scope of the UnionsACT
training arm, audit and maintenance of RTO status. Ongoing maintenance

and expansion of license to offer Certificate Il & IV in OH&S.

14, Ongoing support of Union Affiliates, Union Members, WSRs and other )
OH&S professionals within the ACT — includes provision of

support/research service to course participants (past and present) and

issues such as; Bullying guidance and support, Workplace and Work

Safety representative Consultation arrangements, WCU design issues,

Work Safety Representative resource issues and generic OH&S Training

requirements.

15. Continuing liaison with ACT Government, Affiliated Unions and other
- concerned parties on ongoing & potential emerging OH&S issues within
the ACT Region.

16. Continued monitoring of the quality of OH&S Training in the ACT; including |

access to training by employees and employers.

17. Researching ACT private and public sectors to identify priority areas for
Union support of OH&S Issues, including OHS Inductions and Training,
Clear policies and procedures, support requirements, manual handling

education, bullying and harassment etc...

18.  Continuing analysis of the participation of ACT Government in OH&S

Training.

UnionsACT OH&S Liaison Officer -4 - July 2010 Report
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19. Continuing attendance of the ACT Health ‘Healthy Workplaces Advisory
Group'. Includes representation on specific focus groups and
dissemination of actions and activities to affiliates and other mail-out

groups.

14. Conducting ACT & C/W accredited WSR/HSR training courses to train all
industries in the ACT in OH&S related issues — other training includes;
OH&S Induction, Committee Training, manager & supervisor training

| | Handling Training, OH&S induction tra

15. Attending meetings with employees and employers on Work Safety Issues

and encouraging Work Safety training to be taken up at all levels.

Current Concerns:

With National Harmonisation looming on the Horizon, UnionsACT have found
themselves more in demand than ever to provide guidance and calming advice to
its affiliates and members. Whilst Harmonisation will make life easier for all
regions, during the period of change these demands will grow dramatically. One
of the continuing challenges met by our OH&S Training arm is the varied
accreditation requirements of the differentjurisdictions and that these will also

have to be ‘Harmonised'.

UnionsACT OH&S Liaison Officer - -5- July 2010 Report
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Unions ACT
189 Flemington Rd
MITCHELL ACT 2911

: PO Box 279
DICKSON ACT 2602

Email: unionsact@unionsact.org.au

Telephone: 02 62477844
Facsimilie: 02 62472349

Attn: Liesl Centenara R
Director of Office of Iridustrial Relations
GPO Box 158

Canberra City ACT 2601

Re: OH&S Liaison Officer

Introduction:

As part of the 2003/04 Second Appropriation, the ACT Assembly agreed to fund
an Occupational Health and Safety Liaison Officer employed by Unions ACT to
promote OHS awareness, particularly in private sector workplaces, and to

provide OHS training to employees and employers.

An OHS Liaison officer was recruited by Unions ACT during the 2003/04 financial
year, commencing work on 8 December 2003. The OH&S Liaison Officer also

acts as a trainer for the WorkWatch Training Centre.

Funding for the OHS Liaison officer is included in the budget for Output 1.4, and
is administered as a grant, with invoices from UnionsACT paid on a quarterly
basis. Activity reports are provided upon request to the Government by Unions
ACT.

UnionsACT OH&S Liaison Officer -1- December 2010 Report
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Activities of the OH&S Liaison role to date include:

Alternate Part Time Employee representative member on the ACT Work

Safety Council

Provision of support to UnionsACT Secretary Kim Sattler (Employee
representative member on the ACT Work Safety Council) on issues of
Health and Safety within the ACT.

Provision of support to UnionsACT Secretary Kim Sattler (Employee
representative member on the ACT Work Safety Council) on ACT Work
Safety Council issues — including liaison, attendance, preparation of

advisory materials and support for the ACT Work Safety Council.

Provide affiliates comprehensive support on ACT Work Safety Legislation,
ACT Work Safety Regulations and other associated materials (including
advice on Codes of Practice, Australian standards and ACT &

Commonwealth Guidance material).

Continuing coordination with UnionsACT affiliates on the ACT Work Safety
Legislation, ACT Work Safety Regulations as well as assistance in
development and advice on new regulations, codes of practice and

Guidance and Support materials.

Continuing liaison with ACT Govemment, Affiliated Unions and other
concerned parties on ongoing & potential emerging OH&S issues within
the ACT Region.

UnionsACT OH&S Liaison Officer -2- December 2010 Report
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10.

11.

12.

13.

Ongoing support of Union Affiliates, Union Members, WSRs and other

OHA&S professionals within the ACT — includes provision of

- support/research service to course participants (past and present) and

issues such as; Bullying guidance and support, Workplace and Work
Safety representative Consultation arrangements, WCU design issues,
Work Safety Representative resource issues and generic OH&S Training

requirements.

Researching ACT private and public sectors to identify priority areas for
Union support of OH&S Issues, including OHS Inductions and Training,
Clear policies and procedures, support requirements, manual handling

education, bullying and harassment etc...

Continuing analysis of the participation of ACT Government in OH&S

Training.

Continued monitoring of the quyality of OH&S Training in the ACT; including

access to training by employees and employers.

Attending meetings with employees and employers on Work Safety Issues

and encouraging Work Safety training to be taken up at all levels.

Conducting ACT & C/W accredited WSR/HSR ftraining courses to train all
industries in the ACT in OH&S related issues — other training includes;
OH&S Induction, Committee Training, manager & supervisor training,

Manual Handling Training, OH&S induction training, etc.

Continuing design & development of ACT Work Safety Training Courses to
comply with ACT Work Safety Legislation, ACT Work Safety Regulation
and ACT WorkCover/WorkSafety Commissioner’s ‘Consultation under the

Work Safety Act 2008’ course requirements.

UnionsACT OH&S Liaison Officer -3- December 2010 Report
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14.

15.

16.

17.

18.

UnionsACT OH&S Liaison Officer -4 -

Continued analysis of ACT Safety Commissioners’ Work Safety
Representative Course: ‘Consultation under the Work Safety Act 2008’.

Continuing liaison between WorkWatch and the Work Safety
Commissioner’s Office on accreditation of ACT WSR Course: ‘Consultation
under the Work Safety Act 2008’.

Evaluation of WorkCover WSR course to investigate viabilify of ongoing
parallel assessment of additional OH&S qualifications: Mapping to and
accreditation of five specialist OH&S CORE units of the BSB30707
Certificate 11l in Occupational Health and Safety from the Business
Services Training Package BSB07 which participants gain by completing

the Course participants. Refer to www.ntis.gov.au/ if you need more

information

Units of competency:

INational Code |[Title

|§SBOHS3O1VB|%ppIy knowledge of OH&S legislation in the workplace

BSBOHS302B||Participate  effectively in OH&S communication and
consultative processes

assessment

BSBOHS303B|Contribute to OH&S hazard identification and risk

[BSBOHS304B|Contribute to OH&S hazard control

[BSBOHS307B|[Participate in OH&S investigations

|

Continued cooperation with the ACTU, and ACT affiliated Unions, on
National Harmonization projects. This cooperation feeds into national
consultations with the Strategic Issues Group which meets with the Federal

Minister for Industrial Relations.

Continued cooperation with fhe ACTU and Comcare, on accreditation of

- Commonwealth Health and Safety representative Training: ‘HSR Training

for Commonwealth Jurisdictions’.

December 2010 Report
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19. Active coordination with the ACTU on the continuing redesign and
development of ACTU Health and Safety Representative Courses to
comply with Commonwealth Health and Safety Legislation. Including

~ consultation with ComCare on their course requirements.

20. Active coordination with the ACTU on the future development of ACTU
Health and Safety Representative Courses under the proposed
Harmonized OH&S Legislation. Future planning and analysis on impacts
of upcoming Harmonization on ACT and Commonwealth training. ‘

Including consultation with WorkSafe Australia.
Conclusion:

UnionsACT is an active partner in Work Safety in the ACT region. UnionsACt
remain staunchly committed to ensure the best possible outcome for health,
safety and well-being. Our cooperative involvement with the ACT Government is
vital to achieving the highest possible standards of safety for the ACT region and

the Canberra community.

The UpionsACT OH&S Liaison position continues to allow the peak Union body
to coordinate and provide services, attendance, worker representation and
consultation on many consultative forums that would not be possible without the

support of the ACT Government.

Yours sincerely,

Kim Sattler
UnionsACT Secretary
December 20, 2010

UnionsACT OH&S Liaison Officer -5- December 2010 Report




_ Unions ACT
189 Flemington Rd
MITCHELL ACT 2911

. PO Box 279
DICKSON ACT 2602

Email: unionsact@unionsact.org.au

Telephone: 02 62477844
Facsimilie: 02 62472349

Attn: Liesl Centenara
Director of Office of Industrial Relations
GPO Box 158 |
~Canberra City ACTv2601 '

Re: OH&S Liaison O_fﬁcer

Introduction:

As part of the 2003/04 Second Appropriation, the ACT Assembly agreed to fund
an Occupational Health and Safety Liaison Officer employed by Unions ACT to
promote OHS awareness, particularly in private sector workplaces, and to

provide OHS training to employees and employers.

Ah OHS Liaison officer was recruited by Unions ACT during the 2003/04 financial
year, commencing work on 8 December 2003. The OH&S Liaison Officer also

acts as a trainer for the WorkWatch Training Centre.

Funding for the OHS Liaison officer is included in the budget for Output 1.4, and.

is'administered as a grant, with invoices from UnionsACT paid on a quarterly
basis. Activity reports are provided upon request to the Government by Unions

ACT.

UnionsACT OH&S Liaison Officer -1- March 2011 Report -
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Activities of the OH&S Liaison role to date include:

1. Provision of support to UnionsACT Secretary Kim Sattler (Employee | ‘
represen‘tative member on the ACT Work Safety Council) on issues of
Health and Safety within the ACT —including liaison, attendance, ‘
preparation of advisory materials and support for the ACT Work Safety
Council. The role also provides for an Alternate Part Time Employee

representative member on the ACT Work Safety Council

- 2. Provide affiliates comprehensive support on ACT Work Safety Legislation,
ACT Work Séfety Regulations and other associated materials (including
advice on Codes of Practice, Australian standards and ACT &

Commonwealth Guidance material).

3. Continuing coordination with UnionsACT affiliates on the ACT Work Safety
Legislation, ACT Work Safety Regulations as well as assistance in
development and advice on new regulations, codes of practice and

Guidance and Support materials.

4.  Continued cooperatioh with the ACTU, and ACT affiliated Unio'ns, on
| National Harmonization projects. This cooperation feeds into national

consultations with the Strategic Issues Group which meets with the Federal
Minister for Industrial Relations -— including consultation with Access
. Economics on Regulations, coordination on National OH&S Harmonisation -

Legislation & Regulations, research, feedback and analysis.

5. Continued delivery, coope'ration, research and anélysis (in conjunction with
the ACTU and Comcare) on design and delivery of the ACTU Comcare
accredited Commonwealth Health and Safety representative Training:

‘HSR Training for Commonwealth Jurisdictions’.

UnionsACT OH&S Liaison Officer - 2- - March 2011 Report
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Active coordination with the ACTU on the continuing redesign and

. development of ACTU Health and Safety Répresentative Courses to

10.

11.

comply with Commonwealth Health and Safety Legislation. Including

consultation with -ComCare on their course requirements.

Active coordination with the ACTU on the future development of ACTU
Health and Safety Represen‘tétive Courses under the proposed
Harmonized OH&S Legislation. Future planning and analysis on impacts
of upcoming Harmonization on ACT and Commonwealfth training.

Including consultation with WorkSafe Australia.

Continuing liaison with ACT Government, Affiliated Unions and other
concerned parties on ongoing & potential emerging OH&S issues within
the ACT Region. ' '

Ongoing support of Union Afﬁliates, Union Members, WSRs and other
OH&S professionals within the ACT — including provision of specific
workplace/industry training (Manual Handling, Induction and BuIIying),
providing support/research service to course participants (past and,

present) and issues such as; Bullying guidance and support, Workplace

and Work Safety representative Consultation arrangements, WCU design -

issues, Work Safety Representative resource issues and generic OH&S

Training requirements.

Résearching ACT private and public sectors to identify priority areas for
Union support of OH&S Issues, including OHS Inductions and Training,

Clear policies and procedures, support requirements, manual handling

education, bullying and harassment etc...

Continuing analysis of the participation of ACT Government and private

sector in OH&S Training. ,

UnionsACT OH&S Liaison Officer -3- ' March 2011 Report
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12.

13,

14.

15.

16.

17.

18.

Continued monitoring of the quality of OH&S Tralnlng in the ACT,; mcludlng

access to tralnlng by employees and employers.

Attending meetings with employees and employers on Work Safety Issues

and encouraging Work Safety training to be taken up at all levels.

Induction, training and mentorin'g of new staff trainer.

Conducting ACT & C/W accredited WSR/HSR training courses to train.all
industries in the ACT in OH&S related issues — other training includes;
OH&S Induction, Committee Training, manager & supervisor trainihg,

Manual Handling Training, OH&S induction training, etc.

Continuing design & development of ACT Work Safety Training Courses to
comply with ACT Work Safety Legislation, ACT Work Safety Regulation
and ACT WorkSafety Codes of practice. ‘

Continued analysis and delivery of ACT Safety Commissioners’ Work
Safety Representative Course' ‘Consultation under the Work Safety Act
2008’. Includes any potential continuing llauson between WorkWatch and
the Work Safety Commissioner’s Office on accredltatlon of ACT WSR
Course: ‘Consultation under the Work Safety Act 2008". o

Continuing evaluation of WorkCover WSR course to investigate viability of
ongoing parallel assessment of additional OH&S qualifications: Mapping to
and accreditation of five specialist OH&S CORE units of the BSB30707

- Certificate Ill in Occupational Health and Safety from the Business

Services Training Package BSBO7 - see previous report for further details

UnionsACT OH&S Liaison Officer -4 - . March 2011 Report
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Conclusion:

UnionsACT is committed to the best possible outcomé for health, safety and well-
being in the ACT. Our cooperation with the ACT Government is vital to achieving
the highest standards of safety for the ACT Region and Community.

The UnionsACT OH&S Liaison position continues to allow the peak Union body
in the ACT Region to coordinate and provide services, attendance, worker
representatlon and consultation on many consulfative forums that would not be
possible Wrthout the support of the ACT Government

Yours sincerely,

Kim Sattler
UnionsACT Secretary
April 11,2011

UnionsACT OH&S Liaison Officer -5- March 2011 Report
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Unions ACT
189 Flemington Rd
MITCHELL ACT 2911

PO Box 279
DICKSON ACT 2602

Email: unionsact@unionsact.org.au

Telephone: 02 62477844
Facsimilie: 02 62472349

Attn: Liesl Centenara
Director of Office of Industrial Relations
GPO Box 158
Canberra City ACT 2601

Re: OHA&S Liaison Officer

Introduction:

As part of the 2003/04 Second Appropriation, the ACT Assembly agreed to fund
an Occupational Health and Safety Liaison Officer employed by Unions ACT to
promote OHS awareness, particularly in private sector workplaces, and to

provide OHS training to employees and employers.

An OHS Liaison officer was recruited by Unions ACT during the 2003/04 financial
year, commencing work on 8 December 2003. The OH&S Liaison Officer also

acts as a trainer for the WorkWatch Training Centre.

Funding for the OHS Liaison officer is included in the budget for Output 1.4, and
is administered as a grant, with invoices from UnionsACT paid on a quarterly
basis. Activity reports are provided upon request to the Government by Unions
ACT.

UnionsACT OH&S Liaison Officer -1- July 2011 Report
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Activities of the OH&S Liaison role to date include:

Ongoing support of UnionsACT Secretary Kim Sattler (Employee
representative member on the ACT Work Safety Council) on issues of
Health and Safety within the ACT — including liaison, attendance,
preparation of advisory materials and support for the ACT Work Safety
Council and associated forums. Also includes issues of impending
Harmonization legislation. The role also provides for an Alternate Part

Time Employee representative member on the ACT Work Safety Council

Continuing advice and support of UnionsACT on matters of the ACT OH&S
Legislation, Regulations as well as in development and advice on new
regulations, codes of practice and Guidance materials. Feedback on the

new harmonized legislation tabled in the ACT Assembly.

Provide affiliates comprehensive support on ACT Work Safety Legislation,
ACT Work Safety Regulations and other associated materials (including
advice on Codes of Practice, Australian standards and ACT &

Commonwealth Guidance material).

Continued coordination with the ACTU, and ACT affiliated Unions, on
National Harmonization projects. This cooperation continues to feed into
national consultations with the Strategic Issues Group which meets with
the Federal Minister for Industrial Relations -— including consultation with
Access Economics on Regulations, coordination on National OH&S

Harmonisation Legislation & Regulations, research, feedback and analysis.

Continuing liaison with ACT Government, Affiliated Unions and other
concerned parties on ongoing & potential emerging OH&S issues within
the ACT Region.

UnionsACT OH&S Liaison Officer -2- July 2011 Report
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10.

11.

12.

13.

Ongoing support of Union Affiliates, Union Members, WSRs and other
OH&S professionals within the ACT — including provision of inhouse WSR
& HSR Training, specific workplace/industry training (Manual Handling,
Induction and Bullying), providing support/research service to course
participants (past and present) and issues such as; Bullying guidance and
support, Workplace and Work Safety representative Consultation
arrangements, WCU design issues, Work Safety Representative resource

issues and generic OH&S Training requirements.

Researching ACT public and private sectors to identify priority areas for
Union support of OH&S Issues, including OHS Inductions and Training,
Clear policies and procedures, support requirements, manual handling

education, bullying and harassment etc...

Continuing analysis of the participation of ACT Government and ACT

Private sectors in OH&S Training.

Continued monitoring of the quality of OH&S Training in the ACT,; including

access to training by both employees and employers.

Attending meetings with employees and employers on Work Safety Issues

and encouraging Work Safety training to be taken up at all levels.

Continuing induction, training and mentoring of new trainer. Including

maintaining the organizations RTO status and accreditation.

Conducting ACT & CAV accredited WSR/HSR training courses to train all
industries in the ACT in OH&S related issues — other training includes;
OH&S Induction, Committee Training, manager & supervisor training,

Manual Handling Training, OH&S induction training, etc.

Continuing design & development of ACT Work Safety Training Courses to
comply with ACT Work Safety Legislation, ACT Work Safety Regulation

UnionsACT OH&S Liaison Officer -3-. July 2011 Report
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14.

15.

16.

17.

18.

and ACT WorkSafety Codes of practice. Adaption to new national course

guidelines as they are developed.

Continued analysis and delivery of ACT Safety Commissioners’ Work
Safety Representative Course: ‘Consultation under the Work Safety Act
2008’. Includes any potential continuing liaison between WorkWatch and
the Work Safety Commissioner’s Office on accreditation of ACT WSR
Course: ‘Consultation under the Work Safety Act 2008’.

Continuing evaluation of WorkCover WSR course with ongoing parallel
assessment of additional OH&S qualifications: Mapping to and
accreditation of five specialist OH&S CORE units of the BSB30707
Certificate Il in Occupational Health and Safety from the Business
Services Training Package BSBO7 - see previous Dec 2010 report for
further details

Continued delivery, cooperation, research and analysis (in conjunction with
the ACTU and Comcare) on design and delivery of the ACTU Comcare
accredited Commonwealth Health and Safety representative Training:

‘HSR Training for Commonwealth Jurisdictions’.

Active coordination with the ACTU on the continuing redesign and
development of ACTU Health and Safety Representative Courses to
comply with Commonwealth Health and Safety Legislation. Including

consultation with ComCare on their course requirements.

Active coordination with the ACTU on the future development of ACTU
Health and Safety Representative Courses under the proposed
Harmonized OH&S Legislation. Future planning and analysis on impacts
of upcoming Harmonization on ACT and Commonwealth training.
Including consultation with WorkSafe Australia. Attendance at the Work

Safe Australia National Strategic Plan Meeting in Canberra.

UnionsACT OH&S Liaison Officer -4 - July 2011 Report
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Conclusion:

UnionsACT has an ongoing commitment to best practice occupational health,
safety and well-being in the ACT. Our cooperation with the ACT Government is
vital to maintain and strive for the highest standards of safety for the ACT Region

and Community in all business sectors.

The UnionsACT OHA&S Liaison position allows the peak Union body in the ACT
Region to coordinate and provide services, attendance, researqh, worker
representation and consultation on many consultative forums that would not be

possible without the support of the ACT Government.

Yours sincerely,

Kim Sattler

UnionsACT Secretary
September 15, 2016

UnionsACT OH&S Liaison Officer -5- July 2011 Report




Unions ACT
189 Flemington Rd
MITCHELL ACT 2911

PO Box 279
DICKSON ACT 2602

Email: unionsact@unionsact.org.au

Telephone: 02 62477844
Facsimilie: 02 62472349

Attn: Liesl Centenara

"7 Director of Office of Industrial Relations
GPO Box 158
Canberra City ACT 2601

Re: OH&S Liaison Officer

Introduction:

As part of the 2003/04 Second Appropriation, the ACT Assembly agreed to fund an
Occupational Health and Safety Liaison Officer employed by Unions ACT to promote
OHS awareness, particularly in private sector workplaces, and to provide OHS training to

1( .
(\_A employees and employers.

An OHS Liaison officer was recruited by Unions ACT during the 2003/04 financial year,
commencing work-on 8 December 2003. The OH&S Liaison Officer also acts as a trainer

for the WorkWatch Training Centre.
Funding for the OHS Liaison officer is included in the budget for Output 1.4, and is

administered as a grant, with invoices from UnionsACT paid on a quarterly basis. Activity

reports are provided upon request to the Government by Unions ACT.

UnionsACT OH&S Liaison Officer -1- Sep 2011 Report
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Activities of the OH&S Liaison role to date include:

Ongoing support of UnionsACT Secretary Kim Sattler (Employee representative
member on the ACT Work Safety Council) on issues of Health and Safety within
the ACT —including liaison, attendance, preparation of advisory materials and
support for the ACT Work Safety Council and associated forums. Also includes
issues of impending Harmonization legislation. The role also provides for an
Alternate Paft Time Employee representative member on the ACT Work Safety
Council. Functions have included liaison with Affiliates on Council issues and

research on harmonization issues, 3" party prosecution, Fatigue & Impairment.

Provision of advice and-support of UnionsACT on matters of the ACT OH&S

Legislation and Regulations as well as reviewing and advising on new regulations,

codes of practice and Guidance materials.

Ongoing advice to affiliates on ACT and Commonwealth OH&S Legislation,
Regulations and other associated materials (including advice on Codes of Practice,

Australian standards and Guidance material).

. Ongoing coordination with the ACTU, and ACT affiliated Unions, on National

Harmonization projects. This cooperation continues to feed into national
consultations with the Strategic Issues Group which meets with the Federal
Minister for Industrial Relations -— including consultation with Access Economics
on Regulations, coordination on National OH&S Harmonisation Legislation &

Regulations, research, feedback and analysis.

Continuing liaison with ACT Government, Affiliated Unions and other concerned

parties on ongoing & potential emerging OH&S issues within the ACT Region.

UnionsACT OH&S Liaison Officer -2- Sep 2011 Report
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10.

11.

12.

Ongoing support of Union Affiliates, Union Members, HSRs and other OH&S
professionals within the ACT — including provision of inhouse HSR & HSR Training,
providing support/research service to affiliates & course participants (past and
present) and issues such as; Accessibility of training and use of resources for
HSRs, Bullying guidance and support, Workplace Consultation arrangements,

Specific Workplace issues and generic OH&S Training requirements.

k Researching ACT public and private sectors to identify priority areas for Union

& support of OH&S Issues, including Ergonomics, HSR elections/selection, OHS

Inductions, Safe Work Method Statement training, Clear policies and procedures,
support requirements, raising issues with management, manual handling

education, bullying and harassment etc...

Providing support to affiliates, course participants and other parties on
intensifying questions on harmonization —~ what are the changes, how will it

impact on my workplace, what do | have to do, etc

Continuing analysis of the participation of ACT Government and ACT Private
Sectors in OH&S Training. This quarter has also seen the position engaged in
research of fire safety training to counter disturbing findings in Work Safe ACT’s

audit on fire safety in the region.

Continued monitoring of the quality of OH&S Training in the ACT; including access

to training by both employees and employers. .

Attending meetings with employees and employers on OH&S Issues and

encouraging OH&S training to be taken up at all levels.

Preparation of an ACT Region Safety Expo to be held in November 2011.

UnionsACT OH&S Liaison Officer -3- Sep 2011 Report
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13.

14.

15.

16.

Maintaining a training organisation in order to deliver quality OH&S training to
the region. This includes reviewing the changes in Cert ill & Cert IV in OH&S,
continuing training and mentoring of new trainer and maintaining the

organization’s RTO status and accreditation.

Continuing design, development, running and reyiewing ACT & Commonwealth

training courses to train all sectors and industries in the ACT. Additionally making

sure these courses are up to date and comply with ACT OH&S Legislation,

Regulation and Codes of practice. Ongoing preparation for adaption to new

national course guidelines as they are developed. Other training includes; OH&S e }
Induction, Committee Training, manager & supervisor training, Manual Handling

Training, OH&S induction training, Bullying: awareness & prevention. etc.

Continued analysis.and delivery of ACT Safety Commissioners’ Work Safety
Representative Course: ‘Consultation under the Work Safety Act 2008'". Includes
any potential continuing liaison between WorkWatch and the Work Safety
Commissioner’s Office on accreditation of ACT HSR Course: ‘Consultation under
the Work Safety Act 2008’. Preparation to adapt course workbooks and delivery
for any ’change over’ requirements of the new legislation to be provided by ACT
WorkSafé. |
()
Continuing evaluation of WorkCover HSR course with ongoing parallel assessment
of additional OH&S qualifications: Mapping to and accreditation of five specialist

OH&S CORE units of ti’le BSB30707 Certificate lll in Occupational Health and

Safety from the Business Services Training Package BSBO7 - see previous Dec

2010 report for further details

UnionsACT OH&S Liaison Officer -4- 4 Sep 2011 Report
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19.

Continued delivery, cooperation, research and analysis (in conjunction with the
ACTU and Comcare) on design and delivery of the ACTU Comcare accredited
Commonwealth Health and Safety representative Training: ‘HSR Training for

Commonwealth Jurisdictions’.

Active coordination with the ACTU on the continuing redesign and development
of ACTU Health and Safety Representative Courses to comply with -
Commonwealth Health and Safety Legislation. Including consultation with

ComCare on their course requirements.

Active preparation and development on the future Harmonised HSR course (and
therefore the HSR Refresher, Committee and Managers Courses). Have been
informed that the new HSR course for all jurisdictions will be a 5 day course it will
also be able to have participants from ALL jurisdictions (ACT, C/W & NSW etc).
ACT WorkSafe / Safe Work Australia will be supplying 1% Days of Legislation
presentations and a ‘Framework’ for the remaining period will be provided by
Safe Work Australia or WorkSafe ACT. Currently evaluation of training needs for
the harmonized training course includes the following modules:

Intro, History of OH&S, Safety Culture, Employer Legislation, Employee

. Legislation, HSR Legislation, Risk Assessment, Incident Reporting, Manual
Handling, Ergonomics, Slips/trips/falls - Housekeeping, Chemicals,
Electrical Safety, Fatigue, Stress, Bullying/Harassment/Discrimination,
Preparation for Inspection, Inspection, Group Tasks — Risk Assessment,
Consultation, Design of workplace, Negotiation, Issuing PIN).

UnionsACT OH&S Liaison Officer -5- Sep 2011 Report
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Conclusion:

‘UnionsACT, as the peak Union bodyvin the ACT Region, is committed to supporting
workers of qll industries in the ACT région achieve the highest standards of health,
safety and well-being. Our cooperation with the ACT Government allows for increased
union activity at workplaces to improve health and safety outcomes. The relationship |
between the ACT Government and UnionsACT is essential to if workers safety is to be

maintained and improved and the safety laws progressive improvement maintained.
The OH&S Liaison position allows UnionsACT to coordinate and provide services, }
research, worker representation and consultation on many consultative forums that

would not be possible without the support of the. ACT Government.

Yours sincerely,

Kim Sattler

UnionsACT Secretary
October 7, 2011

UnionsACT OH&S Liaison Officer -6- . ’ Sep 2011 Report
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Unions ACT
189 Flemington Rd
MITCHELL ACT 2911

PO Box 279
DICKSON ACT 2602

Email: unionsact@unionsact.org.au

Telephone: 02 62477844
Facsimilie: 02 62472349

Attn: Fiona Barbaro

t(;‘“ Director of Office of Industrial Relations
GPO Box 158
Canberra City ACT 2601

Re: OH&S Liaison Officer

Introduction:

As part of the 2003/04 Second Appropriation, the ACT Assembly agreed to fund an
Occupational Health and Safety Liaison Officer employed by Unions ACT to promote

OHS awareness, particularly in private sector workplaces, and to provide OHS training to

S

employees and employers.

An OHS Liaison officer was recruited by Unions ACT during the 2003/04 financial year,
commencing work on 8 December 2003. The OH&S Liaison Officer also acts as a trainer

for the WorkWatch Training Centre.

Funding for the OHS Liaison officer is included in the budget for Output 1.4, and is
administered as a grant, with invoices from UnionsACT paid on a quarterly basis. Activity

réports are provided upon request to the Government by Unions ACT.

Le
?
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Activities of the OH&S Liaison role to date include:

1. Much of this quarter has been dedicated to generating statistics and reports for
the Work Safety Council report on the role and effectiveness of the OH&S Liaison
position at UnionéACT. The final draft of this report was presented at the Work
Safety Council on November 25" 2011.

2. Ongoing support of UnionsACT Secretary Kim Sattler (Employee representative
member on the ACT Work Safety Council) on issues of Health and Safety within ‘\J':
the ACT —including liaison, attendance, preparation of advisory materials and
support for the ACT Work Safety Council and associated forums. Also includes
issues of impending Harmonisation legislation. The rqle also provides for an
Alternate Part Time Employee representative member on the ACT Work Safety
Council. .Functions have included liaison with Affiliates on Council issues and

research on harmonisation issues, 3" party prosecution, Fatigue & Impairment.

3. Advice to the Secretary and the ACTU OH&S Committee on Codes of Practice,

regulations and the Model laws in relation to the new harmonised legislation.

4, Provision of advice and support to UnionsACT members on matters of the ACT & /
OHR&S Legislation and Regulations as well as reviewing and advising on new

regulations, codes of practice and Guidance materials.

5. Provision of advice ,-interpretation and sUpport to affiliates on ACT and
Commonwealth OH&S Legislation, Regulations and other associated materials
‘ (including advice on Codes of Practice, Australian standards and Guidance

material).

UnionsACT OHA&S Liaison Officer -2- Sep 2011 Report



155

6. Continuing liaison with ACT Government, Affiliated Unions and other concerned

parties on ongoing & potential emerging OH&S issues within the ACT Region.

UnionsACT OH&S Liaison Officer -3- Sep 2011 Report
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7. Provision of advice and stipport for Union Affiliates, Union Members, HSRs and
other OH&S professionals within the ACT —including provision'of inhouse OH&S
Training, providing support/research seNice to affiliates & course participants
(past and present) and issues such as; Accessibility of training and Qse of
resources for HSRs, Bullying guidance and support, Workplace Consultation
arrangements, Specific Workplace issues and generic OH&S Training

requirements..

8. Researching ACT public and private sectors to identify priority areas for Union
support of OH&S Issues, including bullying and harassment, Ergonomics, HSR
elections/selection, OHS Inductions, Food Hygiene, Clear policies and procedures,‘ J

support requirements, raising issues with management, manual handling, etc...

0. Continuing to providing support to affiliates,' course participants and other parties
on intensifying questions on harmonisation — what are the changes, how will it

impact on my workplace, what do | have to do, etc

10.  Continuing analysis of the participation of ACT Government and ACT Private

Sectors in OH&S Training.

11. Maintaining a training organisation in order to deliver quality OH&S training to
the region. This includes reviewing the changes in Cert Il & Cert [V in OH&S, ( ’\o
continuing training and mentoring of new trainer and maintaining the

organization’s RTO status and accreditation.

12.  Continuing design, development, running and reviewing ACT & Commonwealth
training courses to train all sectors and industries in the ACT. Additio.nally making
sure these courses are up to date and comply with ACT OH&S Legislation,
Regulation and Codes of practice and new accreditation guidelines. Ongoing

preparation for adaption to new national course guidelines as they are

-
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developed. Other training includes; OH&S Induction, Committee Training,
manager & supervisor training, Manual Handling Training, OH&S induction

training, Bullying: awareness & prevention. etc.

13.  Continued delivery, cooperatidn, research and analysis (in conjunction with the
ACTU and Comcare) on design and delivery of the ACTU Comcare accredited

Commonwealth Health and Safety representative Training: ‘HSR Training for

Commonwealth Jurisdictions’.

14. Continuing active preparation and development on the future Harmonised HSR

L
L
L
h

[E:H

- course (and therefore the HSR Refresher, Committee and Managers Courses).

Have been informed that the new HSR course for all jurisdictions will be a 5 day

course it will also be able to have participants from ALL jurisdictions (ACT, C/W &
"NSW etc). ACT WorkSafe / Safe Work Australia will be supplying 1 % Days of

Legislation presentations and a ‘Framework’ for the remaining period will be

provided by the ACTU,Safe Work Australia and WorkSafe ACT.

15. Workwatch delivered 14 courses from 1/10/2011 to 30/12/2011 and trained 98
people.

_ UnionsACT OH&S Liaison Officer -5- Sep 2011 Report
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Conclusion:

UnionsACT , as the peak Union body in the ACT Region, is committed to supporting

workers of all industties in the ACT region achieve the highest standards of health,

safety and well being. Our cooperation with the ACT Government allows for increased
union activity at workplaces to imprO\;e health and safety outcomes. The relationship
between the ACT Government and UnionsACT is essential to if workers_safety is to be
maintained and improved and the progressive improvement to safety laws to be

maintained.
" The OH&S Liaison position allows UnionsACT to coordinate and provide services, -
research, worker representation and consultation on many consultative forums that

would not be possible without the support of the ACT Government.

Yours sincerely,

Kim Sattler

UnionsACT Secretary
January 6, 2012 (\}

UnionsACT OH&S Liaison Officer -6- Sep 2011 Report
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Unions ACT
189 Flemington Rd
MITCHELL ACT 2911

PO Box 279
DICKSON ACT 2602

Email: unionsact@unionsact.org.au

Telephone: 02 62477844
Facsimilie: 02 62472349

Attn: Fiona Barbaro

Director of Office of Industrial Relations
GPO Box 158
Canberra City ACT 2601

Re: OH&S Liaison Officer

Introduction:

As part of the 2003/04 Second Appropriation, the ACT Assembly agreed to fund an
Occupational Health and Safety Liaison Officer employed by Unions ACT to promote

OHS awareness, particularly in private sector workplaces, and to provide OHS training to

e.mployees and employers.

An OHS Liaison officer was recruited by Unions ACT during the 2003/04 financial year,

commencing work on 8 December 2003. The OH&S Liaison Officer also acts as a trainer

for the WorkWatch Training Centre.
Funding for the OHS Liaison officer is included in the budget for Output 1.4, and is

administered as a grant, with invoices from UnionsACT paid on a quarterly. basis. Activity

reports are provided upon request to the Government by Unions ACT.
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Activities of the OH&S Liaison role to date include:

1 Ongoing support of UnionsACT Secretary Kim Sattler (Employee representative
member on the ACT Work Safety Council) on issues of Health and Safety within
the ACT —including support on Harmonization legislation. The role also provides

for an Alternate Part Time Employee representative member on the ACT Work

Safety Council.

2. Provision of advice and support of UnionsACT on matters of the ACT OH&S
Legislation and Regulations as well as reviewing and advising on new regulations,

codes of practice and Guidance materials.

3. Provision of advice and support to affiliates on ACT and Commonwealth OH&S
Legislation, Regulations and other associated materials (including advice on

Codes of Practice, Australian standards and Guidance material).

4, Continuing liaison with ACT Government, Affiliated Unions and other concerned '

parties on ongoing & potential emerging OH&S issues within the ACT Region.

5. Provision of advice and support for Union Affiliates, Union Members, HSRs and
other OH&S professionals within the ACT — including provision of inhouse OH&S
Training, providing support/research service to affiliates & course participants
(past and present) and issues such as; Accessibility of training and use of
resources for HSRs, Bullying guidance and support, Workplace Consultation
arrangements, Specific W;rkplace issues and generic OH&S Training
requirements. Including legislation presentation and support to Uhited Voice,
OH&s advice and.support to fhe UFU and planning delegates seminar and OH&S
workshops with the ANF.

UnionsAGT OH&S Liaison Officer -2- April 2012 Report
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Researching ACT public and private sectors to identify priority areas for Union
support of OH&S Issues, including bullying and harassment, Ergonomics, HSR
elections/selection, OHS Inductions, Security, Fatigue, Clear policies and

procedures, support requirements, raising issues with management, manual

handling, etc... .

Continuing to providing support to affiliates, course participants and other parties
on the new harmonized legislation — what are the changes, how will it impact on

my workplace, what do I have to do, etc

Continuing analysis of the participation of ACT Government and ACT Private

* Sectors in OH&S Training.

10.

Maintaining a training organization in order to deliver quality OH&S training to
the region. This includes reviewing the changes in Cert lll & Cert IV in OH&S,
continuing training and mentoring of new trainer and maintaining the

organization’s RTO status and accreditation.

OH&S Courses conducted to 13" April - 13
Number of students - 145

Continuing design, development, running and reviewing OH&S training courses to
train all sectors and industries in the ACT. Additionally making sure these courses
are up to date and comply with OH&S Legislation, Regulation and Codes of
practice. Ongoing preparation for adaption to new national course guidelines as
they are developed. Other training includes; OH&S Induction, Committee
Training, manager & supervisor training, Manual Handling Training, OH&S

induction training, Bullying: awareness & prevention. etc.

UnionsACT OH&S Liaison Officer -3- April 2012 Report
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) relevant trends.
N Assess the WHS im_:_:m :mmam of Eoﬂrmﬂm For the reporting period, please indicate the | Approximately 26 troining days were provided during
o approximate numberof: | this reporting nm:oq SQcQSm courses for HSRs, Imm
~and businesses in the ACT public and PP | refresher Training, WHS Committees & Managers
private sectors and design and conduct e training days ﬁ:m WHS Liaison Om_nm_. , ‘
appropriate training to meet those needs. | 305%& and . i | o e o IR coumses
; ; : e Health and Safety xm?mmm:ﬁmﬁzmm\s\o% - ° 1HSRrefresher courses
Safety Representatives and any other people | o 7 Managers, m:bmz:moa and committee
:m_:ma by the WHS Liaison Officer. | course
Forthe reporting _om_‘_o? please provide ashort | o The Course was \Qi&:ﬁ
,m::‘_:\_m_.<,,0*,m<m=m_u_m feedback or other e | found this course <m3\ Sﬂoﬁsnﬂ,\m Q:Q
qualitative information collected *oq qm_:_:m : ~ have learnt a lot
umz_n_vm:ﬁm : e The best Qnmm l have had — ! mEQ\mQ m<m€
1 o . moment -
o Very Good, k:os\mnmm #m:&“m;mn
; Swo::m:o: in annmmﬂg\ & user friendly,
plain m:n:m: way ;

e | would recommend it to ow:ma ,

s Excellent. Lachlan was an excellent
presenter & very, \Sos\\m&mnw\m with \ou
~of great examples.

& Snﬁmsg\ xm\méi tomy QGQ:GSB: lots

- of practical meEEmu

e Fantastic course. | look forward to 835@
back for the refresher

e Very well planned out & presented. mQSmQ
a'lot of new knowledge

3. Provide expertise and advice to Unions ACT | For the qmvoz_.:m vm:.o? please _:Q_.nm.ﬁm“ . Mw%&wwﬁwwwm w%%\mﬂ meﬁmﬂoa\%mm\mwﬂwﬁim
and affiliates to assist with the e the approximate time the WHS Liaison Officer legislation& guidance material during this reporting
development of policy on work health and spent providing advice to Unions ACT and period.
safety legislation, training requirements affiliates on WHS laws and Codes of Practice;

Page 2 of 4
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conducting workplace WHS audits to assist
in achieving nOBn:m:nmh

e the number of WHS audits carried out by the
WHS Liaison Officer;

noﬂnm_xm\bnﬂc HSR course

ﬁo:d::im Review % m<QES§: &n mﬂo mSEm

3 Inspections of s\olaamm were made Q:::m this
reporting period.

_oﬂo<_n_5m _Eno_._smﬁ_o: mmmm_o:m on WHS

- matters to HSRs, ACT Government and

o U—._<m.nm;mmn.n0—.,_qu_Dmmmmm on —.mncmm.ﬂvmsa

e the number o*wmsﬁowam:o: sessions provided
by the WHS Liaison Officer, noting any trends

in these requests or in questions asked at
-~ sessions; and

190

providing a free public advice contact for
HSRs who require support with WHS
queries.

: bntﬁSnH? 82 sessions ::DEQ.S.Q History Qn S\Im
| Harmonisation, Manual Inzn:Sm\ Ergonamics, mcs::m\

Psychologicali SEJ& Chemical m&ﬁma\\ Powers of Immm
~Functions of Otmm moESnﬁmmm HSR Action plans, :
Preparation wolsmﬁmng: Various sessions on QSnmﬁmi
aspects:of the hmmaasoz [Risk management, PCBU,
Works, Officers, EPH, etc], International OH&S and

o #szm\ SS:@S% On@nzanzo:\ gs\ torun an
| Smumnzo: 2& ,

e The general volume and nature of requests
for HSR support.

- Approximately 8 Requests for HSR support
{mainly by Phone or referral).

Issues include: inadequate facilities to perform as a
HSR, Mould infestation, Assistance with
customising WHS forms to workplace, Ergonomic
issues, bullying, Manual Handling concerns,
Conducting inspections, general safety concerns,
etc

Any other relevant activities, including
specific achievements (optional).

N/A

Weekly 1 hour Radio interviews on 2XX “ACT@Work
program” talking about Work Health & Safety issues in
Canberra

Training of new WHS Training stajf at UnionsACT

Attending professional development — WHS Diploma

Page 4 of 4
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relevant trends.

- Assistance with application of legislation —
Consultation requirements & ‘External’ PCBU
obligations

2. Assess the WHS d_.m,m:m:m s;mmﬁ_m.n_:ﬂ workers

and businesses in the ACT public and
private sectors and design and conduct
appropriate training to meet those needs.

| For ~n_._m reporting period, please indicate .%m
_mun_,ox_Bmﬁm number of:

e training days the WHS Liaison Officer
provided; and

: ' Health m:a__m_mdnmc\_wmu;qmmm:ﬁm:<mm\<<o%;

~ Safety Representatives and any other people
trained by the WHS Liaison Officer.

For the reporting period, please _uqosam a short

summary, of available feedback or other

ncm_:m:<m _Eﬂoﬂamﬁ_o: no__mnﬁmn for :,m__.::m

_um:_n_um:ﬁm

Approximately m%,#&:im mnﬁ were provided during

this reporting period. Including courses for HSRs, HSR

refresher ﬂSSS@ S\Im QSSRHQ nm §Q:mmma

e 5 Imm courses
s Z2HSR ﬁ&nﬁmmams courses

s 2 §n:amma m:ﬁm:.:moa Q:Q noEEﬁmm
course

Client Feedback:

e Fxcellent. Well presented ~ Lachian was great=

~heisan mxnm\\mzﬂwam\\ﬁnwonl very edasy going:

It was presented well, informative & Lachlan
nmnaS? knew fis subject matter

Information was very w@_m,\nzﬁ & noStwmbm:mEm
& will be Sn great use in the workplace

b fot of Qanamm\o: which was excellent

Well-paced, was m::u:mmu at the level &n content
not only covered but understood also

Return to work Action plan was very useful

Presentation Excellent, Great, friendly but
extremely informative, Well b_‘mwmsﬁmq &
planned

3. Provide expertise and advice to Unions ACT
and affiliates to assist with the
development of policy on work health and
safety legislation, training requirements
and specific projects.

For the reporting period, please indicate:

e the approximate time the WHS Liaison Officer
spent providing advice to Unions ACT and
affiliates on WHS faws and Codes of Practice;
and

e the nature and type of expertise and advice
provided (if possible please provide specific

Approximately 5 hours per week (60 Hours) spent
providing advice to Unions ACT and affiliates on WHS
legislation& guidance material during this reporting
period.

Major issues during this reporting period include:
- WHS Legislation compliance

- Legislation requirements {‘External’ PCBU
obligations)

Page 2 of 5
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e Research on relevant EAP sources for Workers flying
interstate or overseas and working in potentially
traumatic workplaces — relevant legislations&
Qmwz.@n ob.ooi::&.mm

preparing m:a qm<_m<<_:m WHS _,mwo::”m
Bmﬂm:m_m

o .ﬂ:m :mﬁcﬂm of m:< Emﬁm:m_m Em_umqma or

_.m<_m<<mn_

. LAILHSR course Sﬁ:vm:&m nm wxmmm:wnmo:m Prepared,

Reviewed, bSm:QmQ cn%»mn to 833\ with ASQA
audit amn:i:muw

Liaison with Comcare on mSS@SQ Qn QESE
presentation to HSRs

representing Unions ACT at government,
industry and training related fora as
required by the Secretary;

those fora attended as part of the WHS
Liaison Officer role;

Work Safety Council preparation for Secretary

Interviewed by Safe Work Australia re the key role of
unions and HSR’s in'the Safety Framework for a new
SQmo nwo\mnﬂ

U_,o<_a_:m mccvo: for ﬁ:m c:_osm >n._. WHS
trainer as ﬂmn::ma ‘

_the nature and general <o_:3m, odﬂ,m:uvol.

provided to the Unions ACT WHS trainer;

| Review of course Eoﬁmznw Q:Q_ Ligison s:% o?mw

accreditgtion bodies.

Involvement in moinna audit of HSR Course

| Involvement in internal ,wm&mé of cio:mbnﬂ_ww ACTU

involvement in bwmnmlam,gmwm:.gwﬂo». adding Cert il in

Business Admin, Cert IV in WHS & Cert IV in Training &

Assessment to UnionsACT RTO scope — including s\:mzm
student handbook, wms\:u:m course material, writing
Fees & refund. _co,:Qm@ writing continuous improvement
ﬁo:n\.m,n writing RPL guidebook & Qmmmwmam:ﬂ tool

Industry consultation on Cert (Il in Business Admin, Cert
IV in WHS & CertIVin 38::6 & Assessment to
UnionsACT.-RTO scope

::s}\mami inASQA audit &n UnionsACT RTC including:
audit o\mcum;m%q Cert il WHS qualifications

Ligison with External Guest speakeron presentations &
appropriate delivery : :

Page 4 of 5
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WNIONSACT

Work Health & Safety Liaison Officer
Final Performance Report 1 July 2015 - 30 June 2016

Background.

This position was established in 2003 with an Appropriation in the 2003-04 ACT
Budget. At its origin, it was intended to be a position of liaison by which to the
officer would:

= assess and conduct work health & safety training; and,

= participate in the various fora by which to inform and bring expettise to bear
on the work health & safety deliberations of government, employers and
unions in regard to policies, practices and legislation.

As evidenced by the two Reviews of the position, conducted and reported in 2011
& 2014, the role and trajectory of the functions evolved and changed into a hybrid
of training and awareness raising driven largely by the contingency of ‘working by
doing’, without there being a concomitant revision of the original duty statement.

The 2014 Reviewer summarised the 2011 Review as having concluded that the
position was ‘effective in that the activities and performance of the officer are
meeting the objectives and outcomes expected by the Government’ (Review of the
WHS Liaison Officer Funding, 2014, p1), an assessment repeated in the 2014 Review
(Recommendation 1, p10). '

Additionally the 2014 Review pointed out that strategies should be put in place ‘to
enable the WHS Liaison Officer position to fully focus on WHS liaison, advisory and
coordination activities consistent with the ACT Government’s expectations’
(Recommendation, p10) and that, accordingly, ‘the duty statement for the position
be reviewed’ (Recommendation 4, p10).

As a consequence, in 2015, UnionsACT reviewed and revised the WHS Liaison
Officer duty statement, and in late 2015 the signatory parties conferred on the terms
of a new relationship to be reflected in a new funding Deed.

The outcomes of those discussions are now to be found in the Deed of Grant
concluded in mid-2016 with an operating period of 1 July 2016 to 30 June 2019.

During the 2015-16 Financial Year, the funded Liaison Officer position was
restructured to focus on proactive facilitation, representation, advice, support and
research in the field of workplace health & safety awareness, rights and regulation.
The determination was made that the historic function of provision of training was
not required.
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Funded Positions.

The funding has enabled UnionsACT to employ a WHS Liaison Officer (1 EFT) from
August 2015 until January 2016. From March 2016, UnionsACT has employed a part-
time Research and Policy Officer, funded by the WHS funding.

Funded Activities.

During this financial year, the Funding was used for UnionsACT’s substantial body
of work regarding constructive contribution to the ACT Government’s WHS and
workers compensation policy agenda. In particular the funding allowed for
UnionsACT to commit substantial resources and energy towards deep, detailed
discussions and consultations for the ACT’s largest public policy reform in the past
decade - the proposal to introduce a private sector workers’ compensation for the
21,000 strong ACT Public Service announced in mid-2015. Furthermore, the funding
was used for the development and implementation of more innovative WHS
awareness strategies. '

Based on the 2015 Review, UnionsACT determined to restructure the WHS Liaison
Officer position and funded activities, and to use the funding for higher-impact
awareness and policy activities.

In FY15-16, the WHS funding contributed to a range of UnionsACT’s activities
including:

» Active participation and contribution to national WHS and workers
compensation fora, including ACTU and national affiliates’ workplace health
& safety officers in order for them to be informed in relation to WHS matters
and asbestos policy in the ACT;

s Detailed policy development and analysis for the public sector workers’
compensation reforms, including detailed financial and legal analysis of
proposed ACT Government legislative models, contribution towards scheme
design;

=  Specialised research projects into WHS matters, including awareness of WHS
and workplace safety in the ACT,;

* Enabling UnionsACT officials & staff to actively brief and provide advice to
union workplace health & safety officers and the members of UnionsACT
representatives to the ACT Work Safety Council;

= Planning and implementation of major public awareness campaigns
regarding workplace safety and WHS, including in the construction industry.
Substantial planning took place in FY15-16 for the Safety Awareness Walk
(which took place in August 2016), which was contributed to by the WHS
funding;

»  Active engagement with various ACT Government authorities on WHS policy
matters, especially regarding asbestos safety, importation of asbestos
products into the ACT and the ACT Mr Fluffy Asbestos Eradication Agency.

» Deep engagement with private sector stakeholders on a range of WHS and
related policy matters, including detailed discussions and planning of joint
union-employer safety awareness strategies.
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Representation.

The funding has enabled UnionsACT to effectively represent the interests of
working people to the ACT Govt in relation to policy development of a number of
workplace health & safety and workers compensation legislative proposals
including the following which were passed into law in 2016:

= Workers Compensation Amendment Bills (Nos 1& 2) 2016
= Lifetime Care & Support (Catastrophic Injuries) Amendment Bill 2016
= Personal Violence Bill 2016

Relying on the WHS Funding, UnionsACT has constructively engaged in a wide
variety of fora including the following:

= on the Safety Videos Steering Committee in regard to SWA funded
development of construction industry safety video;

=  on ACT Network on Exploitation & Slavery of ‘At-Risk’ Workers in regard to
workplace health & safety and workers compensation rights & entitlements;

= at the annual ACTU workplace health & safety/workers compensation
conference;

= on the ACTU TLC OHS & Workers Injury Compensation Advisers Network
regarding policy development and legislative amendment in relation to
workers compensation and workplace health & safety;

= in negotiations with Access Canberra (WorkSafe ACT) in relation to ACT
WHS Act rights of entry of authorised persons;

» in advice, support and assistance to detailed policy and scheme design in
regard to ACT Govt's proposals for a new private sector scheme for workers
compensation for its employees;

* in the ongoing development of WHS and workplace safety policy for ACT
government procurement matters to ensure workers’ safety is given fair
consideration;

* in advice, support and assistance to UnionsACT representatives on ACT
Work Safety Councll.

Stakeholder engagement.

As part of the restructured WHS Liaison Officer position, UnionsACT engaged in
activities, funded by the WHS Funding, to better engage with WHS stakeholders.
This included coordination of UnionsACT affiliates on WHS forums to ensure
greater efficiency at a range of forums and representations by unions to the ACT
Government.

Similarly, UnionsACT has more proactively engaged with employer stakeholders on
WHS matters, including discussions to develop shared awareness-raising activities
of WHS and workplace safety. The recent inaugural Work Safety Awareness Walk
is one of the results of this proactive and constructive industry engagement.
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Acquittal (FY15-16).

Item Value Percentage | Notes
INCOME
WHS Funding $118,000 100% ACT Govt Appropriation
TOTAL | $118,000. . 100%
EXPENDITURE
Administration $444.75 0.4% Printing, stationary,
postage
Operations $8,284.11 7% includes overhead
Events $8,500.46 | 7.2% Contribution to  WHS
conferences
Promotions $1,200.00 | 1% Printing and digital .costs
for.awareness activities
Finance & Legal $3,958.34 | 3.4% Fees regarding reviews &
consultations
Contractors $6,000 5.1% Research and policy
consultants
Salaries & staffing | $59,854.16 | 50.7% Inc super & leave
costs provisions
Professional $357.33 0.3% Attendance at WHS
Development conferences
Travel $971.52 0.8% Flights, parking
Carried over to  $28,429 24.1%
next FY :
TOTAL | $118,000 | 100%










Income

Invoice 1

Salary (8-31 Dec 03)
LSL provision (8-31 Dec)
Super

Worker's Comp ins
Training

Admin

Inv total

Invoice 2

Salary

LSL provision
Super
Training

Inv total

Total grant received

Expenses (to21.5.04)

Super

Wages

Admin

Training

LSL Provision
Worker's Comp Ins

TOTAL

OH&S GRANT

$9,510.00
$183.00
$1,246.00
$95.00
$798.00
$6,665.00

$18,497.00

$12,568.50
$209.47
$1,646.47
$1,622.00

$16,046.44

$34,543.44

$2,646.27
$21,795.00
$5,775.78
$2,074.00
$465.00
$339.50

$33,095.55

(to 21.5.2004)

paid 6.2.04

pd 26.2.04
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Salary

Long Service Leave
Superannuation 13.1%
Workers Compensation
Training

General Administrative Costs

Administrative Costs

Desk

Desktop-pc

Diary

Business cards

Anti virus

Laptop

Carry bag

Office XP for laptop
Office Manager time
Office consumables
IT resources

Parking

Telephone calls allowance
The Canberra Times

RECONCILIATION OH&S ADVISOR
PERIOD ENDING 30 JUNE 2004

TOTALS

110.00
1,828.00
14.95
78.00
100.15
1,499.00
34.98
279.95
2,265.00
700.00
105.00
170.00
150.00
532.00

$7,867.03

Authorised Claimed Actual Cost
48,340.00 35,812.50 28,235.00
930.00 651.00 765.00
6,334.00 4,691.62 3,662.00
485.00 339.50 1,383.00
2,420.00 2,420.00 2,269.00
6,665.00 6,665.00 7.867.00

Balance
-7,577.50
114.00
-1,029.62
1,043.50
-151.00
1,202.00

$65,174.00 $50,579.62 $44,181.00

-$6,398.62
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RECONCILIATION OH&S ADVISOR
FOR PERIOD 1 JULY 2004 TO 31 DECEMBER 2004

Authorised Claimed Actual Cost Balance

Salary 27,236.00
Long Service Leave 654.00
Superannuation 13.1% 3,568.00
Workers Compensation 1,909.00
Training _ : 612.00
General Administrative Costs 6,872.00

TOTALS $40,851.00

Administrative Costs

Diary _

Business cards X 500
BenQ Projector PB6200
Office Manager time
Office consumables
Canon 1560 printer
Parking '
Mileage claims - to 29/10
Telephone calls allowance

14.95
363.64
3,010.00
1,941.42
363.00
217.27
130.00
494.50
130.00

Ibimaster 200 Binding Machine (1/2) 207.50

$6,872.28













RECONCILIATION OH&S ADVISOR
FOR PERIOD 1 JANUARY 2005 TO 31 March 2005

Authorised Claimed Actual Cost Balance
Salary - 12 weeks x $1,020 12,240.00
Long Service Leave - .938 x $27.20 x 12 306.00
Superannuation 13.1% 1,603.00
Workers Compensation - 3.6% 441.00
Training - Fire Warden 56.00
General Administrative Costs 2,030.00
TOTALS $16,676.00
Administrative Costs
. Office Manager time 970.71
Office consumables 181.50
Parking & Mileage claims - Nov & Dec  228.48
Telephone calls allowance 65.00
IBM Notebook & projector software 118.18
Working Safely at Height - video 315.00
Printers of Dickson - Business Cards 150.91
$2,029.78

Office Manager Time = payroll 2 hrs per month
course 3 hrs per month
processing other 4 hrs per month
other miscellangous 4 hrs per month
total of 13 hrs per mth
13 hrs x 3 mths x $24.89 = $970,71
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RECONCILIATION OH&S ADVISOR
FOR PERIOD 1 APRIL 2005 TO 30 JUNE 2005

Authorised Claimed Actual Cost Balance

Salary - 13 weeks x $1,020 $13,398.00
Long Service Leave - .938 x $27.20 x 13 $331.68
Superannuation 13.1% $1,755.14
Workers Compensation - 3.6% $482.33
General Administrative Costs $1,796.83

TOTALS $17,763.97
Overpayment for grant claims (1 July 04-30 June 05) $329.24
Total amount of this claim $17,434.73

Administrative Costs '

Office Manager time $970.71
Office consumables $171.52
Parking & Mileage claims - April-June  $207.60
Telephone calls allowance $65.00
Digital Camera purchase for training $287.00
DVD/VCR combo for training $95.00

$1,796.83

Office Manager Time = payroll 2 hrs per month
course 3 hrs per month
processing other 4 hrs per month
other miscellaneous 4 hrs per month
total of 13 hrs per mth
13 hrs x 3 mths x $24.89 = $970.71

Office Consumables = total of UnionsACT consumables / 5 employees

NB - Salary includes 3 hours of overtime worked due to an after hours training course
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Salary

Long Service Leave
Superannuation 13.1%

Workers Compensation

Training '

General Administrative Costs
Overclaim (see rec for Apr-June 05)

Administrative Costs

Diary

Business cards

BenQ projector

Office Manager time

Office consumables

Parking and mileage

Telephone calls allowance

Notebook projector software

Working safely at heights video

Canon 1560 printer

Ibimaster 200 binding machine (1/2)

Digital camera for training -
DVD/VCR combo for training (1/2)

- $10,698.89

RECONCILIATION OH&S ADVISOR
PERIOD ENDING 30 JUNE 2005

TOTALS

$14.95
$514.55
$3,010.00
$3,882.84
$716.02
$1,060.58
$260.00
$118.18
$315.00
$217.27
$207.50
$287.00
$95.00

Authorised Claimed Actual Cost Balance
$64,453.00 $52,874.00 $53,541.00 $667.00
$1,240.00 $1,291.68 $1,326.70 $35.02
$8,443.00 $6,926.14 $7,319.15 $393.01
$647.00 $2,832.33  $2,020.00 -$812.33
$2,420.00 $668.00 $56.00 -$612.00
$6,665.00 $10,698.83 $10,698.89 $0.06

-$329.24 :

$83,868.00 $74,061.74 $74,961.74 0.00
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RECONCILIATION OH&S ADVISOR
FOR PERIOD 1 July 2005 TO 30 September 2005

: : Authorised ~ Claimed Actual Cost Balance
Salary - 13 weeks x $1,117.90 $14,532.71 :

Long Service Leave - .938 x $29.81 x 13 ‘ $363.48
Superannuation 13.1% © $1,890.93
Workers Compensation - 3.6% $523.18
General Administrative Costs ‘ A $2,334.74

TOTALS $19,645.04
Total amount of this claim $19,645.04

Administrative Costs

Office Manager time : $1,083.81
Office consumables " $476.35
Parking & Mileage claims - October-D $271.09
Telephone calls allowance $65.00
OH&S Training videos $319.99
Printer Cartridges $118.50

- $2,334.74 .

Office Manager Time = payroll 2 hrs per month
' course 3 hrs per month
processing other 4 hrs per month
other miscellaneous 4 hrs per month
total of 13 hrs per mth
13 hrs x 3 mths x $27.79 = $1083 81

Office Consumables = total of UnionsACT consumables ! 5 employees
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RECONCILIATION OH&S ADVISOR
28 December - 28 March 2006

Authorised Claimed Actual Cost Balance

. Salary - 12 weeks x $1,117.90 : - $13,414.90
Long Service Leave - .938 x $29.81 x 12 ‘ : $335.54
Superannuation 13.1% $1,757.35
Workers Compensation - 3.6% $482.94 -
General Administrative Costs $2,328.20

- TOTALS . $18,318.93
Total amount of this claim : $18,318.93

Administrative Costs

Office Manager time , $1,083.81
Office consumables ' $84.51
Parking & Mileage claims - January -M $164.49 -
Telephone calls allowance ‘ $65.00
New bulb for light-pro - $780.00
Chairmat A $66.76
Printer Cartridges . $83.63

' - $2,328.20

Office Manager Time = payroll 2 hrs per month
course 3 hrs per month
processing other 4 hrs per month
other miscellaneous 4 hrs per month
total of 13 hrs per mth '
13 hrs x 3 mths x $27.79 = $1083.81

Office Consumables = total of UnionsACT consuméble‘s / 56 employees
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Salary

Long Service Leave - .938 x $34.5462 x 13
Superannuation 13.1%

Workers Compensation - 3.6%

Staff Training

General Administrative Costs

Administrative Costs

Office Manager time

Office consumables

Parking & Mileage claims (jan-mar08)
Telephone calls allowance

Postage of marketing flyers

Printer Cartridges

Office Manager Time = payroll 2 hrs per month
course 3 hrs per month

RECONCILIATION OH&S ADVISOR
1 January to 31 March 2008

Authorised Claimed Actual Cost Balance
$8,524.31
$421.26
$1,116.68
$306.88

$0.00

$1,500.98

TOTALS $11,879.11
$1,256.25
$40.11
$148.62
$65.00
$0.00
$0.00

$1,509.98

processing other 4 hrs per month
other miscellaneous 4 hrs per month

total of 13 hrs per mth

13 hrs x 3 mths x $32.2116 = $1256.25

Office Consumables = total of UnionsACT consumables / 6 employees
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Salary

Long Sertvice Leave - .938 x $34.5462 x 13
Superannuation 13.1%

Workers Compensation - 3.6%

Staff Training

General Administrative Costs

Administrative Costs

Office Manager time

Office consumables

Parking & Mileage claims (apr-jun08)
Telephone calls allowance

Postage of marketing flyers
_Printer Cartridges

Office Manager Time = payroll 2 hrs per month '
course 3 hrs-per month

RECONCILIATION OH&S ADVISOR
1 April fo 30 June 2008

Authorised  Claimed Actual Cost Balance
$13,473.07
$421.26
$1,764.97
$485.03
$0.00
$9,079.12

TOTALS $25,223.46

$1,462.50
$7,201.33
$350.29
$65.00
$0.00
$0.00

$9,079.12

_processing other 4 hrs per month
other miscellaneous 4 hrs per month

total of 13 hrs per mth

13 hrs x 3 mths x $37.50 = $1462.50

Office Consumables = total of UnionsACT consumables / 6 employees
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alary

ang Service Leave - ,938 x $34.5462 x 13
uperannuation 13.1%

Jorkers Compensation - 3.6%

taff Training

ieneral Administrative Costs

dministrative Costs

ffice Manager time

ffice consumables

arking & Mileage claims (july - sep 08)
elephone calls allowance :
ol e of marketing flyers

. . Cartridges

RECONCILIATION OH&S ADVISOR
1 July to 30 September 2008

ffice Manager Time = payroll 2 hrs per month

course 3 hrs per month

processing other 4 hrs per month
other miscellaneous 4 hrs per month

total of 13 hrs per mth

13 hrs x 3 mths x $37.50 = $1462.50

fffice Consumables = total of UnionsACT consumables / 6 employees

Authorised Claimed Actual Cost Balance

$13,473.07

$421.26

$1,764.97

$485.03

$0.00

$8,403.10

TOTALS $24,547.43
$1,462.50
$5,059.83
$1,276.24
$604.53
$0.00
$0.00
$8,403.10










RECONCILIATION OH&S ADVISOR
1/1/09-31/3/09

Authorised . Claimed Actual Cost Balance

Salary . $14,829.88
Long Service Leave -.938 x $38.0253 x 13 $463.68
Superannuation 13.1% $1,942.71
Workers Compensation - 3.6% $533.88
Staff Training $0.00
General Administrative Costs $3,493.82

TOTALS . $21,263.97

Administrative Costs

Office Manager time $1,462.50
Office consumabkiles - $1,820.04
Parking & Mileage claims (Jan 09-Mar 09) $146.28
Telephone calls allowance $65.00
Postage of marketing flyers $0.00
Printer Cartridges $0.00

$3,493.82

Office Manager Time = payroll 2 hrs per month

course 3 hrs per month

processing other 4 hrs per month

other miscellaneous 4 hrs per-month
total of 13 hrs per mth

13 hrs x3 mths x $37.50 = $1462.50 -
Office Consumables = total of UnionsACT consumables / 7 employees

_— ’







255

soahojdwa L / s9|geWNSU0d 1oysuoiun 30 |e101 = s9|qEWNSU0D MO

05'79v1S = 05 LES X SUIM € xsay el

yw 1od say €130 {e10}
yuow Jod iU v snoouRj[ISIW U0
yuow 1ad say 7 19UI0 Suiss9204d
yuow J1ad say ¢ 9s4n0d

yruow 1wd syt =8>ma - owiy JogeueiN 2240

\‘\

souejeg

Ly'9LS'eS

00°0% sogpiIe) 193uld
00°0$ " si9A|) Sunaxiew 30 age1sod
00°59% 3ouemotje siied suoydadL
9T'8GVS Amoamm-mozqi swiep a5edlIN B gupjied
18°065°TS sa|geWwnsu0d O
A VA swiy Jegeueil MO
%_A@d

27" 150'22S §ivliol
Q.onm\mm 51500 aAIENSIUIWPY |e4aua9
00'0$ Juiuiell JBIS
€T GSSS %9°¢E - uorjesuadwod SI9NJOMN
r0T0TS %T'ET co_pm:ccﬁma:m
cTTBYS . €T X cOYG 6ES X BEO " onea] 921M9S SUOT
LO°ETY'STS Arejes

1500 Jenjoy  PAWIELD posHouIny

60/6/0S-60/LIY
wosinayv sBHO ZO_._.<_|=OZOONM



s99A0j|dwsa /£ / S8jgewnsuod | Jysuoiun JO |r10} = SI|QBWNSUOD) 30

0S'C9PTS = 0G°LES X SYIW € X SIY €T

“yiw 1ad suy €T 40 [e10}
yluow 1ad siy f SnOLUR[[IISIW J9Y10
yluows iad suy  19y3o 8uissasoud
ujuow uad say ¢ 9sInod

Yuow 1ad suy ¢ |josAed = swi JaSeue 3140

¥8'802°v$
00°0$ sa8puiie) Ja1ulld
00°0S sJ9A}} Sunassew Jo ade1sod
00°59S douemoj(e s|jed auoydaal
LLLOVS "~ (60das-60AINT) swiep ageafiAl g Supjied
LSELTTS $3|geWNSU0D 321140
0S°CoOV'TS awn Jaseuen 3210
§3507) SARENSIUIWPY

£6°899°c2$ STVIOL
8'80C1S $1S07) SAIBLSIUIWPY [BIUID
00°0$ Sutuiely yeis
€1°G85S . 9%9°¢ - uonesuadwo?) SI9MIOM
17°62TCS %1 €T uonenuuetadng
€T T8YS €T X €975'6€S X 8E6™ - 9ARIT 31A49S Su0]
€G°€STITS Adejes

ooueleg }So0) [Enioy paWie]) IasLoyIny

60/21/1€-60/01/1
JOSIAQVY S?HO NOILLVITIONOODIY



















262

Salary

Long Service Leave - .938 x $47.15 x 13
Superannuation 13.1%

Workers Compensation - 3.6%

Staff Training

General Administrative Costs

Administrative Costs

Office Manager time

Office consumables

Parking & Mileage claims

Telephone calls allowance

Production & Postage of marketing flyers
Printing

Advertising

Office Manager Time

RECONCILIATION OH&S ADVISOR

1/7M2 - 30/9/12

Based on ASO6

Actual Cost
$21,615.00
$574.95
$2,831.57
$778.14
$250.00
$5,562.00

TOTAL (Real Cost)

$31,612

Less In Kind Contribution UnionsACT

-2,862.00

TOTAL Claimed

$28,750

$1,917.00
-$1,500.00
$600.00
$145.00
$600.00
$500.00
$300.00
$5,562.00

payroll 2 hrs per month

course 3 hrs per month

processing other 5 hrs per month
other miscellaneous 5 hrs per month
total of 15 hrs per mth

15 hrs x 3 mths x $42.60 = $1917.00
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Salary

Long Service Leave - .938 x $47.15x 13
Superannuation 13.1%

Workers Compensation - 3.6%

Staff Training

General Administrative Costs

Administrative Costs

Office Manager time

Office consumables

Parking & Mileage claims

Telephone calls allowance

Production & Postage of marketing flyers
Printing

Advertising

Office Manager Time

RECONCILIATION OH&S ADVISOR

1/01/13 - 31/03/13

Based on ASO6

Actual Cost
$21,615.00
$574.95
$2,831.57
$778.14
$250.00
$5,562.00

TOTAL (Real Cost)

$31,612

Less In Kind Contribution UnionsACT

-2,862.00

TOTAL Claimed

$28,750

$1,917.00
$1,500.00
$600.00
$145.00
$600.00
$500.00
$300.00
$5,562.00

payroll 2 hrs per month

course 3 hrs per month

processing other 5 hrs per month
other miscellaneous 5 hrs per month
total of 15 hrs per mth

15 hrs x 3 mths x $42.60 = $1917.00
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Salary
Long Service Leave -.938 x $47.15 x 13
Superannuation 13.1%
Workers Compensation - 3.6%
Staff Training
General Administrative Costs

Administrative Costs

Office Manager time
Office consumables
Parking & Mileage claims
Telephone calls allowance

Production & Postage of marketing flyers

Printing
Advertising

Office Manager Time

RECONCILIATION OH&S ADVISOR
1/7/14 - 30/09/14

Actual Cost

Based on ASO6 $22,047.30

$586.45

$2,888.20

$793.70

$255.00

$5,709.90

TOTAL (Real Cost) $32,281
Less In Kind Contribution UnionsACT -2,781.00

TOTAL Claimed $29,500

$1,992.00
$1,530.00
$612.00
$147.90
$612.00
$510.00
$306.00
$5,709.90

payroll 2 hrs per month
course 3 hrs per month
processing other 5 hrs per month

" other miscellaneous 5 hrs per month

total of 15 hrs per mth
15 hrs x 3 mths x $44.28 = $1992
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