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Hi both
Does this need to progress?

Bec

Hi Deb

| have added what I think is relevant and fleshed it out a bit. I have highlighted in
yellow particular things I'd appreciate your input/thoughts on.

Meredith — for your information and input if required.

Thanks

Bec
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ACT

Government

Education Trim No.

Caveat Brief

To Minister for Education and Early Childhood Development

From Director-General

suvject |

That you note the update to the actions taken in response to the_

_Worksafe Improvement Notice.

Noted / Please discuss

Yvette Berry MLA..........cccceriiniririneninne [

Worksafe ACT Improvement Notice

) On 8 September 2017, Worksafe ACT issued the Director-General with an
Improvement Notice under the Work Health and Safety Act 2011.

. The Notice is a complaint about the administration of medication by an untrained
and unsupervised staff member at_School.

) A Caveat Brief regarding the Worksafe Notice has been provided to you

(MIN17/919).
) In response to the Notice, the Directorate has undertaken the following st&psf 6
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1. Aregistered nurse was stationed full time at the identified school on Tuesday
12 and Wednesday 13 September. ’

2. An audit of staff in all ACT Public Schools trained in administering medication
including the administration of student medication and complex health care
procedures and diabetes management procedure, confirming compliance with
policies relevant to the administration of medicine in all ACT Public Schools.

e The Directorate, in consultation with- School developed a thorough

workflow plan that outlines responsibilities in a number of scenarios.

e The Directorate confirmed that two trained First Aid Officers are employed at the
school and the lead Officer confirmed-willingness (on 14 September) to
implement the workflow steps.
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Natalie Howson
Director-General
September 2017

4 of 6



DOCUMENT 83




DOCUMENT 83




DOCUMENT 84

1of 7



DOCUMENT 84

20of 7



DOCUMENT 84

3of7



DOCUMENT 84

4 of 7



DOCUMENT 84

50f7



DOCUMENT 84




DOCUMENT 84




DOCUMENT 85

1of 7



DOCUMENT 85

20of 7



DOCUMENT 85

3of7



	77
	78
	79
	80
	81
	82
	83
	84
	85
	86
	87
	88
	Blank Page
	Blank Page



