
 

 

Freedom of Information Publication Coversheet 
The following information is provided pursuant to section 28 of the Freedom of Information 
Act 2016. 

 

FOI Reference: CMTEDDFOI 2019-0133 

 

Information to be published Status 

1. Access application Published 

2. Decision notice Published 

3. Documents and schedule Published 

4. Additional information identified No 

5. Fees Waived 

6. Processing time (in working days) 31 

7. Decision made by Ombudsman N/A 

8. Additional information identified by Ombudsman N/A 

9. Decision made by ACAT N/A 

10. Additional information identified by ACAT N/A 

 

 



From:
To: CMTEDD FOI
Cc:
Subject: FOI Request - ACT Government presence in Singapore
Date: Tuesday, 18 June 2019 6:17:56 PM

Good afternoon
 
I write to request under the Freedom of Information Act 2016 documents since 1 July 2018
relating to the decision to include an ACT Government presence in Singapore.
 
These documents may include but are not limited to position descriptions, cost,
communication with Commonwealth agencies, selection criteria, ongoing reporting,
accountability frameworks or indicators, outcomes, Ministerial briefs, Ministerial
correspondence or other correspondence within Ministerial offices, internal correspondence,
internal documents, any other types of documents.
 
Should you require any further information or clarification about my request,

 
Kind regards,
 

 
 
 













 
  

 

FREEDOM OF INFORMATION  
REQUEST SCHEDULE 

 

 
 

  
NAME WHAT ARE THE PARAMETERS OF THE REQUEST Reference NO. 

Documents since 1 July 2018 relating to the decision to include an ACT Government presence in 
Singapore 

CMTEDDFOI2019-133 

      
Ref No Page number Description Date Status Reason for Exemption Online Release Status 

Part 1 – ACT Gov - Austrade 

1 1-3 Email – State Specialist Model – for (Service Level Agreement – see 
pages 45-60) 

17 Sep 2018 Partial release Sch 2 s2.2 (a)(ii) Yes 

2 4-7 Email – SLA Information for ACT Singapore enquiry 5 Mar 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

3 8-10 Email – SLA Information for ACT Singapore enquiry for (Service Level 
Agreement – see pages 45-60) 

7 Mar 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

4 11-14 Email – SLA Information for ACT Singapore enquiry 13 Mar 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

5 15-20 Email – SLA Information for ACT Singapore enquiry 15 Mar 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

6 21-27 Email – SLA Information for ACT Singapore enquiry 17 Mar 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

7 28 Email – BDM Singapore – Email to stakeholders 21 Mar 2019 Full release N/A Yes 

8 29 Email – Discussion on Embedded officer in Singapore 27 Mar 2019 Full release N/A Yes 

9 30-31 Email – BDM Singapore – Email to stakeholders 27 Mar 2019 Full release N/A Yes 

10 32-39 Email – SLA Information for ACT Singapore enquiry 28 Mar 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

11 40-60 Email – Brief to CM on Embedded Officer/Attachments 28 Mar 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

12 61-69 Email – SLA Information for ACT Singapore enquiry 1 Apr 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

13 70-74 Email – Meeting re embedded officer in Austrade, Singapore/DRAFT 
Attachment 

3 Apr 2019 Full release N/A Yes 

14 75-83 Email – SLA Information for ACT Singapore enquiry 2 Apr 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 



15 84    Email – Meeting with Petr Adamek 4 Apr 2019 Full release N/A Yes 

16 85-89 Email – Embedded Officer Brief/DRAFT Attachment 8 Apr 2019 Full release N/A Yes 

17 90-92 Email – Embedded ACT Business Development Manager 12 Apr 2019 Full release N/A Yes 

18 93-96 Email – CM19-151638 Chief Minister Brief (Attachment A can be 
found at pages 45-60) 

12 Apr 2019 Full release N/A Yes 

19 97 Email – SLA for State Specialist in Singapore/Attachment – for 
(Service Level Agreement – see pages 45-60) 

18 Apr 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

20 98-102 Request for Legal Advice 29 Apr 2019 Exempt Schedule 1 – 1.2 Information subject to 
legal professional privilege 

No 

21 103-104 Email – SLA for State Specialist in Singapore/Attachment – for Service 
Level Agreement – see pages 45-60 

6 May 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

22 105-106 Email – SLA for State Specialist in Singapore 6 May 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

23 107-111 Email – Signed: CMTEDD2019/1481/Attachment 15 May 2019 Full release N/A Yes 

24 112 Email – Position Description/see pages 120-123 for 
attachment/position description 

28 May 2019 Full release N/A Yes 

25 113 Email – Position Description State Specialist Singapore 29 May 2019 Full release N/A Yes 

26 114-115 Email – Position Description State Specialist Singapore 4 Jun 2019 Full release N/A Yes 

27 116-117 Email – ACT State Specialist Singapore/Attachment (Service Level 
Agreement – see pages 45-60) 

6 Jun 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

28 118 Email – ACT recruitment timing 14 Jun 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

29 119-123 Email – Singapore BDM 14 Jun 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

30 124 Email – Singapore BDM see pages 120-123 for attachment/position 
description) 

19 Jun 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

31 125-126 Email – Singapore BDM 20 Jun 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

Part 2 ACT Gov - TA 

32 1-4 Minute 2018/2767 13 Jun 2018 Partial release Sch 2 s2.2 (a)(xi) Yes 

33 5-8 Ministerial Brief 2018/2767 25 Jun 2018 Partial release Sch 2 s2.2 (a)(xi) Yes 



34 9-10 Email – Draft Costing Sheet/Attachment 9 Jul 2018 Partial release Sch 2 s2.2 (a)(ii) Yes 

35 11 Email – TA/STO shared resource contract for Singapore 25 Jul 2018 Partial release Sch 2 s2.2 (a)(ii) Yes 

36 12-14 Request for legal advice 7 Aug 2018 Exempt Schedule 1 – 1.2 Information subject to 
legal professional privilege 

No 

37 15 Email – GSO request for review (attachment removed from pack to 
reduce page count) 

7 Aug 2018 Exempt Schedule 1 – 1.2 Information subject to 
legal professional privilege 

No 

38 16-18 Email – Request for legal review/attachments 20 Aug 2018 Exempt Schedule 1 – 1.2 Information subject to 
legal professional privilege 

No 

39 19-20 Email – Singapore Resource 31 Aug 2018 Full release N/A Yes 

40 21-23 Australian Government – Tourism Australia – Job Description 01 Oct 2018 Full release N/A Yes 

41 24-29 SG Rep update 4 Oct 2018 Partial release Sch 2 s2.2 (a)(ii) Yes 

42 30-33 Email – VisitCanberra Sin Rep 14 Oct 2018 Partial release Sch 2 s2.2 (a)(ii) Yes 

43 34-35 Email – Free for a quick chat? 22 Oct 2018 Partial release Sch 2 s2.2 (a)(ii) Yes 

44 36-50 TA-VC SIN Co-operative administration agreement 21 Nov 2018 Partial release Sch 2 s2.2 (a)(ii) Yes 

45 51-52 Email – Singapore resource 29 Nov 2018 Full release N/A Yes 

46 53-57 Email – Calendar of work 3 Dec 2018 Partial release Sch 2 s2.2 (a)(ii) Yes 

47 58-72 Employment contract 5 Dec 2018 Partial release Sch 2 s2.2 (a)(ii) Yes 

48 73 DDG Weekly Report 
(Out of scope pages removed) 

11 Dec 2018 Full release 
(Out of scope 

information removed) 

N/A Yes 

49 74 Email - Events 18 Dec 2018 Partial release Sch 2 s2.2 (a)(ii) Yes 

50 75 DDG Weekly Report 
(Out of scope pages removed) 

8 Jan 2019 Full release 
(Out of scope 

information removed) 

N/A Yes 

51 76-80 Email/attachment - Travel documents 7 Jan 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

52 81-82 Email – SINHKGSIN 8 Jan 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 



53 83-89 Ministerial Brief – CMTEDD2019/85 
(see pages 77-80 for attachments) 

8 Jan 2019 Partial release Sch 2 s2.2 (a)(ii) 
Sch 2 s2.2 (a)(xi) 

Yes 

54 90-92 DDG Weekly Report 
(Out of scope pages removed) 

15 Jan 2019 Full release 
(Out of scope 

information removed) 

N/A Yes 

55 93-94 Travel documents 14 Jan 2019 Full release N/A Yes 

56 95-110 Email – Travel Insurance/Hotel bookings 15 Jan 2019 Full release N/A Yes 

57 111-112 DDG Weekly Report 
(Out of scope pages removed) 

23 Jan 2019 Full release 
(Out of scope 

information removed) 

N/A Yes 

58 113-130 Travel documents Various 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

59 131 DDG Weekly Report 
(Out of scope pages removed) 

29 Jan 2019 Full release 
(Out of scope 

information removed) 

N/A Yes 

60 132 DDG Weekly Report 
(Out of scope pages removed) 

12 Feb 2019 Full release 
(Out of scope 

information removed) 

N/A Yes 

61 133-143 Ministerial Brief CMTEDD2019/691 7 Feb 2019 Partial release Sch 2 s2.2 (a)(ii) 
Sch 2 s2.2 (a)(xi) 

Yes 

62 144-150 Email – FY1819 Malaysia’s Team Australia Trade Events 7 Feb 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

63 151-158 Ministerial Brief – CMTEDD2019/1922 15 Apr 2019 Partial release Sch 2 s2.2 (a)(ii) 
Sch 2 s2.2 (a)(xi) 

 

64 159 DDG Weekly Report 
(Out of scope pages removed) 

19 Feb 2019 Full release 
(Out of scope 

information removed) 

N/A Yes 

65 160 DDG Weekly Report 
(Out of scope pages removed) 

26 Feb 2019 Full release 
(Out of scope 

information removed) 

N/A Yes 

66 161-165 DDG Weekly Report/VC Team structure 
(Out of scope pages removed) 

5 Mar 2019 Full release 
(Out of scope 

information removed) 

N/A Yes 

67 166-167 Email – Draft run sheet CBR & Region on Show 4 Mar 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

68 168-169 Email – Plans for this week 4 Mar 2019 Full release N/A Yes 

69 170-171 Email – Accounts payable 12 Mar 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

70 172-174 DDG Weekly Report 
(Out of scope pages removed) 

12 Mar 2019 Full release 
(Out of scope 

information removed) 

N/A Yes 



71 175-184 Email – Accounts payable 12 Mar 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

72 185 Weekly Issues Brief 13 Mar 2019 Full release N/A Yes 

73 186-187 DDG Weekly Report 
(Out of scope pages removed) 

19 Mar 2019 Full release 
(Out of scope 

information removed) 

N/A Yes 

74 188-188 DDG Weekly Report 
(Out of scope pages removed) 

26 Mar 2019 
 

Full release 
(Out of scope 

information removed) 

N/A Yes 

75 189-190 DDG Weekly Report 
(Out of scope pages removed) 

2 Apr 2019 Full release 
(Out of scope 

information removed) 

N/A Yes 

76 191-194 Email – Trade Strategy APR-JUN19 1 Apr 2019 Full release N/A Yes 

77 195 DDG Weekly Report 
(Out of scope pages removed) 

16 Apr 2019 Full release 
(Out of scope 

information removed) 

N/A Yes 

78 196-205 Hospitality forms 17 Apr 2019 Full Release N/A Yes 

79 206-207 DDG Weekly Report 
(Out of scope pages removed) 

30 Apr 2019 Full release 
(Out of scope 

information removed) 

N/A Yes 

80 208-216 Travel forms 30 Apr 2019 Full release N/A Yes 

81 217 DDG Weekly Report 
(Out of scope pages removed) 

7 May 2019 Full release 
(Out of scope 

information removed) 

N/A Yes 

82 218-224 Travel documents 3 May 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

83 225-226 DDG Weekly Report 
(Out of scope pages removed) 

14 May 2019 Full release 
(Out of scope 

information removed) 

N/A Yes 

84 227-229 Email – Invoicing for Jac Lee 10 May 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

85 230 Travel document 14 May 2019 Full release N/A Yes 

86 231-232 DDG Weekly Report 
(Out of scope pages removed) 

21 May 2019 Full release 
(Out of scope 

information removed) 

N/A Yes 

87 233-234 DDG Weekly Report 
(Out of scope pages removed) 

28 May 2019 Full release 
(Out of scope 

information removed) 

N/A Yes 



88 235-237 Email – P&C Staff Hosting Invoice (Jan-June 2019) 28 May 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

89 238-239 DDG Weekly Report 
(Out of scope pages removed) 

4 Jun 2019 
 

Full release 
(Out of scope 

information removed) 

N/A Yes 

90 240-245 Ministerial Brief CMTEDD2019/2671 30 May 2019 Partial release Sch 2 s2.2 (a)(ii) 
Sch 2 s2.2 (a)(xi) 

Yes 

91 246 DDG Weekly Report 
(Out of scope pages removed) 

11 Jun 2019 Full release 
(Out of scope 

information removed) 

N/A Yes 

92 247-248 Travel form 12 Jun 2019 Full release N/A Yes 

93 249-267 Ministerial Brief CMTEDD2019/3346 17 Jun 2019 Partial release Sch 2 s2.2 (a)(ii) 
Sch 2 s2.2 (a)(xi) 

Yes 

94 268-275 Email – events you have attended 18 Jun 2019 Full release N/A Yes 

95 276-279 Accounts Payable 18 Jun 2019 Partial release Sch 2 s2.2 (a)(ii) Yes 

Total No 
of Docs 

      

95 

 















                  
          

                 
                

                   















                  
          

                 
                

                   



























                   



  

   
   

   
      

  

                      
    

    

                 

                 

            
                   

              

                   
               

                

   

               
 

                     

                      
                      

            

               

  

  
     

  
        

            

          
                

  



   

    
   

     
       

  

                  
      

 

  
        

            

          
                

  





               
 

                     

                      
                      

            

               

  

  
     

  
        

            
          
                

  

















                  
          

                 
                

                   



   
   

   
        

          

  

        
       

    
         

 

  

                      

 

 

   
       

    
        

  

              

     

               

  

        

            

          
                

  





 

 
               

             
           

        
           

         
 

             
             

           
           

    

           
             

       

             
           

            
          

           
          

             
            

             
  

                
            

              
         

                
          

    

 
               

         

                 
               

       

            
             

           

 
   

 



 

    

            
              

               
        

  
             

         

  

   

   

   

     

    

    

 
 

   

 

    

    

         

       

      

        

           
              

     

          

  
  

 
              

           
             

 

    
            

            
             

    

                
            

             

 
   

 



 

       

            
                

            

 
              

         
              
  

                
               

            

     
              

  

  

 

 

  

  

  

 

 

 

 

 

         

 
   

 





    

  

             
             

            
            

             
               

                 
           

                
     

   

               

   

             
            

      

   

             
            

        

             
              

              
  

                   
                    
                

         

       

              
              

     

                
              

          

                 
                

                    
               

    

                  
          

 



                 
                  

                 
             

             
    

          

           
                 

   
                  

       

               

    

              
               

               
                

 

                
      

             
               

             
 

         
               

     
           
       
               

              
           
             

          

                 
        

   

               
        

                   
         

              
                   

       

                  
  

 



                   
                   

       

    

             
                
                 

               
                

   

                
              

              
             

              
                

             
              

               
         

                
                  

    

                 
               
                

                 
  

              
                

  

                
                 

                 
  

               
                 

                 
               

              

                 
          

    

  

             
               

              
                 

               
               

          

 



              
                  

                
                 

                 
     

  

                 
                  

             
             

                 
               

   

    

               
             

                
               

              
              

                
                

            

                 
                  

    

   

                  
                 

               
                 

              
                 

                  
                 

               
                 

 

  

               
              

               
                

  

                 
             

                  
                  

       

 



     

               
                

                
          

    

                
                 

            
                

             
                   

            

  

               
                 

                
                

                   
    

  

                 
               

            
                   

     

             
                

                  
             

                 
 

      

                
                  

        

  

                  
               

                 
    

           
 

                   
                

           

                 
             

 



               
               

                 
          

              
                

             
            

    

  

                 
                

                 
              

                   
                

          

      

                
              

                 
      

        

       
   
          
    
      
      
     

                 
   

     

                
                
            

            
              

               

   

              
                    

                
                

                 
       

                   
                 

 



               
       

  

   

                  
                

                 

           
           
       
             

 
           
          
           
             
             

                 
    

    
   

   

 

  
  
  

  

              
       

                 
              

                   
                 

   

               
                  

             
           

                  
    

   

  

                 
             
              

                 
             

  

                 
               

                  
              

 



                
                

                
          

                 
                 

                
              
              

     

                    
                    

        
         
                   

      

              
               

               
              
              

               

   

                 
                 

             
                  

              
  

     

              
                 

                 
                 

               
                

    

               

   

                 
                

                 
                   

                
      

  

                
                  

                
      

   

 



                 
                 

               
                

             

   

            

   

                    
               

               
        

   

                
               

                 
                

         

                
            

              
                

                 
                 

                 
                

  

      

  

                    
                 

                 
               

  

                     
             

  

                  
               

  

                  

  

                 
                 

         

 





  

  
   

               
  

                  
             
            

                 
                  
                 

               
               
             

      

                 
                  
           

                 
             

        

              
              

              
        

                
         

                
    

                 
              

  

              
 

            
             

   

                  
              
                  

           

                 
         

 



     

                  
               

              
              
              

              
             
             

                
            

                  
                

                  
     

 



 

  
   

             

  

 

               
            

            

 

  

   

   

   

     

    

     

 

      

  

  

 

    

     

         

       

      

      

 

               
               
  
  
   
     
     

                
 

   
           

              

   
                     

            
  
  
   
     
     

 



     
                 

               
       
     
      
           

    
                 

  

  
             

                
           

  
              
       

       
   
          
    
      
     
     
      

                
                

             
         

              
              

       
             

 
               

     
 

          

                 
            
   

     
    

   
     

       

    

                 

  

     
                

                

 



  
         

               
                

              
       

  

               
                 
              

    
                

                 
              

  
            

            
                  

              
            

                
        

                  
              

               
           

                
                  

            
          

              
     

 



















                 
                

                   



  
   

     
     

        
         

 

  

                  

      

 

 

 
   

       
         

        
           
  







 

                  
        

            
                

 

            

          
            

    

           

     

      

     

        

     

             

             
             

          

              
              

              
 

  
       

 

    

 

       

       

  

            

            

          

            

 
    

        
            
  



 
 

 

          
           

  

 

 
            
           

 

    
           

           
             

     

 
            

   

             
         
            

     

          
               
            

        

                 
               

            

     

             

  

  

 

  

  

 
   

 

 

 

















                

           

         

    

 

       

        

       
     

            

          

          

           

   
                

  
  
   
     

   
                

               

   
             

         

   

                       
  
  
   
     

    
                   

     
                    

    

                 
         

    
                 

   
                    

         





  
   

     
  

          

                     

                    

                     

                  

 

 

 

   

       

           

          
            

  







 

 

             

              
         

  

             
             

           

             

             

           
       

            
           

           

     

             

           
            

        

                 

          

 

              

                  
              

    

               

          

      

               

              

   

                 

             

 

             

           

               

 
    



 

           

              

   

               

         

                

             

               

              

            

      

                 

             

 

            

             

             

           

             

          

           

  

        

               

    

    

 

       

       

            

     

    

    

 

 

       

      

        

           

           

 
    



 

  
    

 

              

           

    

            

           
             

     

 
              

         

            
     

           
               

            

        

                

               
            

     

             

  

  

 

 

  

  

 
   

 

 

 











 

 

              

             

          

           

    

             

            

       

             

           

             

           

          

         

             

            

            

  

                

             

              

          

                

          

    

 

                

          

                 

               

       

            

             

           

    

            

              

               

        

 
   

 



 

  
             

         

  

   

    

   

     

    

 

 
 

   

   

 

    

    

         

       

      

        

           

              

     

          

    

  

 

             

           

             

 

    
        

           

          

    

                 

            

             

      

            

                

            

 
   

 



 

 
              

         

              

  

                 

               

            

     
             

  

  

 

 

  

  

  

 

 

 

 

 

        

 
   

 





Schedule 1 - LPP



Schedule 1 - LPP



Schedule 1 - LPP



Schedule 1 - LPP



Schedule 1 - LPP











   

   
   

       
 

  

          
       

       
         

     
   

       

              

    

 
 

        
                       

  
          

                  



 
  

  

     

  

 

 

 

 

 

  

  

 
  

 

          

   

    

       

         

 

   

           

        
    

        
     

           
    

 
   

 



 

 

               
             

          
        
           

         
 

             
             

           
           

    

           
             

       

             
           

            
          

           
          

             
            

             
  

                
            

              
         

                
          

    

 
               

         

                 
               

       

            
             

           

 
   

 



 

    

            

              

               

        

  
             

         

  

   

   

   

     

    

 

 
 

   

   

 

    

    

         

       

      

        

           

              

     

          

  

  

 

              

           

             

 

    
            

            

             

    

                

            

             

 
   

 



 

      

            
                

            

 
              

         
              
  

                
               

            

     
              

  

  

 

 

  

  

  

 

 

 

 

 

         

 
   

 



   

   
     

      
       

 

                    
                  

                     
                      

      

        

 

  
        

            

          
                

  

See pages 120-123 for attachment
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