
Expenses you can claim
If you work from home, you will be able to claim a deduction 
for  the additional running expenses you incur. These include:

   expenses associated with heating, cooling and lighting the area 
you are working from

   cleaning costs for a dedicated work area
   phone and internet expenses
   other running expenses, including computer consumables 
(for example, printer paper and ink) and stationery

   home office equipment, including computers, printers, 
telephones, furniture and furnishings. You can claim the:

 � full cost of items up to $300, or
 � decline in value for items over $300.

Calculating running expenses
There are two ways to calculate your additional running expenses. 
You can:

  claim a fixed rate of 52 cents per hour, or
  calculate your actual expenses.

Fixed rate

You can claim a deduction of 52 cents for each hour you work from 
home (instead of recording all of your actual expenses for heating, 
cooling, lighting, cleaning and the decline in value of furniture).

This rate is based on average energy costs and the value 
of common furniture items used in a home office.

You must keep records of the actual hours you spent working 
at home as a result of COVID-19, for example timesheets or 
diary notes.

Actual expenses

If you would prefer to calculate your actual expenses,  
go to ato.gov.au/home for more information.

You can also claim for expenses such as: 

   phone and internet expenses
   computer consumables and stationery
   decline in value of your computer.

Phone and internet expenses
You can claim a deduction for the proportion of your phone and 
internet expenses that relate to the work you undertake at home as a 
result of COVID-19. You must have paid for these costs and have 
records to support your claims.

There are two ways to calculate your phone and internet expenses. 
You can claim:

   up to $50 with limited documentation, or
   your actual expenses.

You need to keep records of your work-related calls and the 
amount of time you spend using the internet for work purposes to 
claim a deduction of more than $50. The $50 limit relates to the full 
year of income, not just the period you are working from home as a 
result of COVID-19. This means if you use your phone and internet 
outside that period, you can only claim up to $50 for the entire 
income year with limited documentation.

Records you must keep
You must keep records of your expenses, such as:

   a diary or electronic record to work out how much you used 
your equipment, home office and phone for work purposes over 
the period you spent working at home as a result of COVID-19

   receipts or other written evidence, including for depreciating 
assets you have purchased

   diary entries to record your small expenses ($10 or less) totalling 
no more than $200, or expenses you can’t get any kind of 
evidence for

   itemised phone accounts from where you can identify work-
related calls made during the period of working from home as a 
result of COVID-19, or other records, such as diary entries if you 
don’t get an itemised bill

   internet accounts for the period you were working at home.

   Remember, if you receive an allowance from your employer to 
compensate you when you work from home, you will need to 
include this allowance as assessable income in your tax return 
and you can claim a deduction for the expenses you incurred.

Public servants  
working from home
Advice for public servants who are required  
to work from home due to COVID-19

As the situation around COVID-19 
continues to develop, we 
understand that you may be 
required to work from home. 
This information outlines the 
expenses you may incur as a result 

of working from home, including what you can and can’t claim 
at tax time.

To claim a deduction for working from home:

   you must have spent the money yourself and 
weren’t reimbursed

   it must be directly related to earning your income
   you must have a record to prove it.

This means you can’t claim a deduction for items provided 
by your employer or where you have been reimbursed for 
the expense.

This is a general summary only.
For more information, visit ato.gov.au/home or speak to a registered tax professional.

http://ato.gov.au/home
http://ato.gov.au/home

