Documents — Schedule 2 o
File 2014/11421 Financial Management — Provision of Traffic Management Services for 2014-16 NMF Tender 10006.110

Freedom of Information Request ~FOI Act, s41

&

Sfatu_s

|-Reason for Exemption

Foliono | Date Document
1-65 03/07/2013 Strategic Procurement Plan Minute - Full release
66-68 19/10/2013 Tender Advertising Advice — Instructions / notes Full release
o + Canberra Times Tender invitation advertisement _
69 12/12/2013 Email chain —re: Traffic Management Report and Partial release FO! Act, s43 -
' o Worksheets ' ' : '
70 12/12/2013 Email chain — re: Traffic Management Report and Full release
Worksheets
71 09/12/2013 Email chain — re: Letters of Intent and Decline 4 Fuli release
72 12/12/2003 Letter (Contract and Grants Unit) Not released Copy: refer folio 73
73 12/12/2003 Letter (Contract and Grants Unit) Partial release FO! Act, s41
74 12/12/2013 Letter —re: Request for Tender — Provnsmn of Full release
‘ ' Traffic Management Services A
75 12/12/2013 Letter (Contract and Grants Unit) Not released Copy: refer folio 74
76 . 15/10/2013 Email chain — re: Draft Request for Tender (RFT) Full release o
Traffic Services ,
77 09/12/2013 Email — re: Traffic Management Report and Not released Copy: refer folio 69
' | Worksheets
78-81 Undated ' Road Closure proposal for 2014 National Full release
Multicultural Festival




submission

Foliono | Date Document Status | Reason for Exempfcioh
82-83 02/07/2013 Email chain — re: Information for Remittal of pay . Full release
' Parking areas for 2014 National Multicultural
Festival .
84 ' 26/09/2013 Email chain — re: National Multicultural Festival Full release
‘ public tenders
85-109 19/10/2013 Request for Tender — Provision of Traffic Full release
' Management Services _
110-112 | 19/10/2013 Tender Advertising Advice — Instructions / notes Not released Copy: refer folios 66-68
. + Canberra Times Tender invitation advertisement
113-134 | 07/11/2013 “Email — re: Multicultural Tender Exempt in full FOl.Act, s43
135-196 | 07/11/2013 ' Email chain —Multicultural Tender Exempt in full FOI Act, 543
197-204 | 07/11/2013 Emaii chain mMu—Iticul’turaI Tender submission Exempt in full FOI'Act, s43
205-212 | 07/11/2013 Email chain —~Multicultural Tender submission Exempt in full FOI Act, 543 .
213-228 07/11/2013 Email chain —Multicultural tender submission Exempt in full FOl Act, s43
229-238 { Undated Tender Response — Provision of traffic Exempt in full FO! Act, s43
management services ’
239-243 | 7/11/2013 Email re: - E_rhployers’ Indemnity Insurance, Exempt in full FOI Act, s43.
) Certificate of Currency _ :
244 07/11/2013 Email chain —re: Receipf of docu ments for Tender | Partial release FOI Act, s45
245-253 | 08/08/2013 Email chain — re CSE Multicultural Tender Exempt in full FOI Act, s43
: “submission ' . _ :
254-262 | 07/11/2013 Email chain — re CSE Multicultural Tender Exempt in full FOI Act, 543
' ‘submission ' ' ,
263-275 | 07/11/2013 Email chain — re: CSE Multicultural Tender Partial release FOI Act, s45




Confidentiality and Conflict of Interest

Foliono |Date Document Status Reason for Exemption
276-285 | 07/11/2013 Email chain— re.: CSE Multicultural Exemptin full FOI Act, s43
- . tender submission ‘
286-287 14/11/2013 Email — re: Request for Clarification | Exempt in full FOI Act, s43
288-289 | 14/11/2013 Email — re: Request for Clarification Exempt in full FOI Act, 543
290-301 Undated | Terider Response — Request for Tender Exempt in full FOI Act, 543
302-321 | Undated Tender Résponse — Request for Tender Exempt in full FOI Act, s43
322-323 | 15/11/2013 Attachment 2 — Pricing Schedule and Request for Exempt in full FOI Act, s43
. Clarification o ' .

324-326 | 25/11/2013. ‘ Request for Clarification and Schedule of Rates Exempt in full FOI Act, s43
327-328 | 13/11/2013 Confidentiality and Conflict of interest Full release
329-330 | 14/11/2013 Conﬁdentialify and Conflict of Interest Full release
331-332 .| 14/11/2013 Confidentiality and Cbnﬂict of Interest Full release
333 12/11/2013 Corﬁp!iance Check Template Exempt in full FOI Act, s43
334-358 | 19/10/2013 Request for Tender - | Full release

| 359-362 | Undated Tender summary tables Exempt in full FOI Act, s43
363-370 | 09/12/2013 Evaluation Report Exempt in full FOIl Act, s43
371-378 | Undated Evaluation Report , Exempt in full FOI Act, 543 .
379 Undated Email — re: Traffic Manégement Evaluation Full releas:
380 09/12/2013 Email chain — re: Traffic Manag'e'ment' Evaluation . | Full release
381 12/11/2013 ' Compliance Check Template ' Exehpt in fufl FOI Act, s43
382-383 | 14/11/2013 Confidentiality and Conflict of Interest _ | Fulf refease
384-385 | 14/11/2013 Full release




Foliono | Date Document Status Reason for Exemption
386-387 | 13/11/2013 Confidentiality and Conflict of Interest Full release

388-395 | 12/ iZ/ 2013 Evaluation Report Exempt in full FOI Act, 543

396 12/12/2013 Letter (Contracts and_ Grants Unit) | Not released | Copy: refer folio 73
397 12/12/2013 Letter {Contracts and Grants Unit) Not released Copy: refer folio 74
398-399 | 21/05/2013 Transfer of a Tender/Project within CGU form Full release |

400-402 |21/05/2013 Partial Release FOI Act, s 36

Request for Tender (RFT) Checklist

File cover page .




in-Confidence | SR 201411421

e SeRIGESTAROY s MO S LT

{ Section Name FINANCE & BUDGET - CONTRACTS & GRANTS UNIT

) FINANCIAL MANAGEWMENT - Tendering - Provision of Traffic Management Services For
the 2014 - 2016 National Multicultural Festival - Tender Number 10006.410 '

CLASSIFIED
INDEFINITELY




i \5 Government

Conanily Serdces o ppyast For Tender (RET) Checkiist é(@@@ds & Services)

pProject details

RFT Number; ' ‘OOOQ‘D ( \ O Project Number (If applicable)
RFT Name: &T(O.Q\C YiorQeaznen - \SQMCQQ 20 - NI \jm e
RFT Budget: Project Oﬁlcer {CGL):

_ | e i
Client Agency: _ 1 A “Client Contact: - 3¢ N G«{ e\ f\fk &
Shared Services Officer. A / /\

Procurement Process
Single Select O . Request For Tender E/ Request for Proposal a
Select L Expression Of Interest 1] Contract Variation/ Extension 0
Public uf Request For Quotation” O Contract Negotiations E/
ngmss PP RFT Manager %t;%{ Advert | Close | Evaluate | Letters | Confract
Agreed tasks o o o | o _ o - o |
Completed tasks 0 o @ i a” g o
Rewew prior to s:gnmg of Letter of Intent
‘ Actlon Yes/ N/A Notes
New job initiation request received. [ u ., File & Folio: ‘
Review and discuss strategic approach with Senior Officer/Manager | & | File & Folio:
Contact Business Unit within 24 hours both verbaily and in writing, If ‘ File & Folio:
complex, set up meeting to discuss way forward and invite el @/
Supervisor/Manager to attend.
Print out the Business Units details from the ACT Government O File & Folio:
Directory and place on file. B
Confirm funding approval and request copies of Business Case, Brief 0 E/ File & Foljo:
or Statement of Requirements (if available),
Enter details onto project list. | g | File & Folio:
Enter project onto Procurement Activity Report, | ® | File & Folio:
Email Shared Service Procurement advising of new project {where a Ef/ File & Folio;
applicable) ask for Procurement number and Contract Officer. ' :
Enter onto TM1 once you have received the Project/Contract Number 0 File & Folio:

from Shared Service Procurement.

Order Green (Commercial in Confidence) file (include Dept / Subject / File & Folio: \
Project/Contract number). Once you have received the Project/Contract
number from Shared Service Procurement.

E\
]

N

EFalin.

+H Lils £
Faiii{ge AW il ¥iiM

Prepare a draft Procuremeni Plan Minls aind teitative thie

N

e
LB,

Prepare a draft Request for Tender (RFT)/Proposal considers if you-
require a Pre-Tender Consultation or Site Visits.

Print out the Analysis Risk Profile for Public Liability Insurance and
place online (http://www.insuranceriskadvice.act.gov.au/)

O

File & Folio: 4

File & Folip:

SNIENE
Ks

Obtain Tnternal Clearance of documents from Senior Officer and make g | o |fl& Folio: ,4{, -
any amendinents. _ : Vi
Obtain Internal Clearance of docurnents from Manager/Senior Manager a ® | File & Folio:

Once approvals reccived, send draft documents to Business Units for
their input/review. (Place follow up In your diary to remind you, giving

File & Folio: /.
the Business Unit sufficient time to review). : '

S
L

Business Unit approval of documents received. a File & Folio: ,4:«
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Finalise RFT, Obtain Intemal Clearance off the RFT/Proposal from
Manager and email to Business Unit for review (ensuring you have
removed the draft water mark of the documents)

(]

File & Folio:

4-

Business Units approvat of RET/Proposal received and fo be issued,

SN

File & Folio:

+

Obtain Quality Procurement Committee Endorsement of Procurement

Plan (if required for any projects over $2001).

g |d

Send draft Procurement Plan and RFT/Proposal to Shared Service
Procurement for their review/approval (depending on the value). Email
the Business Unit [etting them know you have sent the documentation
to Shared Service Procurement,

N

" File & Folio:

Once you have obtained signatures from Shared Service Procurement
and Senior Manager of Contracts and Grant Unit {CGU) send to
Business Unit Delegate for signature of the Procurement Plan,

[

File & Folio:

Email/Scan the signed PDF Procurémcnt Plan to Shared Services
Procurement for their records.

File & Folio:

Obtain GPB Endorsement of Procurement Plan (if required).

File & Folio:

Manager {or above) Approval of Tender Advertising Advice {TAA). If
Shared Service Procurement is issuing the RET/Proposal.

H\ED

File & Folio:

RET/Proposal to be issued either By Shared Service Procurement or
€GU. Place on the calendar tender closing date, site visit or industry
briefing (if applicable).

NERCCYIEN

File & Folio:

Download tender document from Shared Service Procurement websits
and place on file.

o) o

File & Folio:

Manager {or above} approval of Addendum (if required to be issued).

Client approval fo issue Addendunt,

File & Folio:

Evidence of Addendum(s) are to be provided to Shared Se1 vice
Procurement to uploading ento Shared Service Procurement Website
ang issue to registered providers or evidence Addendum(s) were
emailed if select/single sefect procurement process.

N '\YD

File & Folio:

Prepare eﬂvaluation documentation Worksheets.

3
N

File & Folio:

Set up evaluation team meeting/s liaising with the chair.

File & Folio:

.t Contract Shaved Service Procurement before the closing date asking for

a download of the Tenderers to have register and email a copy to the
Business Unit.

Undertake a RET/Proposal Compliance Check (ie. compliance to the
conditions of tendering).

—

File & Folio:

—_—

Forward relevant evaluation documentation to Client (1e Deed of
Confidentially and Conflict of Interest forms with name of the
Tenderers received, Evaluation Worksheets, Roles and Responsibilities
of the Evaluation Team Members).

File & Folio:

-1l

Set up an initial Evaluation Meeting to collect the signed Dced of
Confidentiaily and Conflict of Interest forms, drop off copies of the
Tenders and go through the evaluation process with the Evaluation
Team Members. .

File & Folip:

l

‘Signed Confidentiality and Conflict of Interest forms on file. -

File & Folio:

A__s1s

a soribe at the evaluation feam meetings.

File & Folio:

Prepate the draft Evaluation Report and Worksheets from the
evaluation meeting and obtain Internai Clearance from Senior Officer
and Manager. .

File & Folio:

Obtain Chair and Evaluation Team Members approval of the
Evatuation Report and Worksheets (would recommend that you send
draft to the chair first for comment).

S N G BN N

File & Folio:

Evaluation Report and Worksheets to be endorsed by the Business Unit
Delegate.

SUEE-NY RN -\ N RN &\ N E ORI

File & Folio:

|

Once the Evaluation Report and Worksheats has been endorsed
undertake an ABN/ACN check to confirm the legal and financial status
of the preferred. supplier in accordance with Work Instruction

o

R B

File & Folio:

Page 2 of 3
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“Checking Détails of Preforred Tenderers” {retain on file),
_ 4
Business Unit to approve to Issue Letter of Intent and Decline/s. o & | Fite & Folio: L 4« ‘
Set up Contract Negotiation meeting (if required), . e , L, | File & Folio: '
Prepare Draft Agreements. 7 g et p File & Folio: ‘D? 3
a 1 " " . . ./
1(\)ijtam Ifltemal Clearance for Draft Agreement from Senior Officer and ‘ﬂ/ a( File & Folio: 9 3
anager. [
Obtain Internal Clearance for Draft Agreement from the Business Unit. il a File & Folio:
Amend Draft Agreement if necessary (discuss with Manager if any File & Fofio:
issues) re-send Agreement to the Business Unit to obtain internal 4 £l
clearance (if changes were made). '
Once approval is received from the Business Unit issue in PDF to 0 o File & Folio:
Service Provider/Contractor for approval,
Onee approval is received from Service Provider/Contractor issue 0 0 File & Folio:
bound copies of the Agreement for signature, : .
Receipt of signed Agreement issue to the Business Units Delegate for o | o File & Folio:
signature. : :
Once Agreement has been signed by both parties, update TM1 and save ) File & Folio:
in the shared folder. Email Shared Service Procurement a copy ofthe a O :
Agreement to upload onto the Contract Register with the Contract
Register Form complete (if applicable),
File Project, Agreement and finatise G Drive File. B 0 | File & Folio:

Please Note: 1. Completion of all “Fife & Folio” fields on this checklist is MANDATORY,

2. Where a “Review” or an “Approval” is required (either infernal or external), evidence that the
relevant document was reviewed /approved, before it was issued, must be kept on file.

Notes

Project Officer Sign Off

Project Officer (CGU) signature: . Date:

Approvals section {to be signed by a Senior Officer or Manager)

Purpose of approval: To endorse all actions detailed above as completed as indicated.

Name of Officer: |

Approved a Resubmit [}

Not approved o Not applicable O Sonatire) D)

- . Page 3 of 3
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P ‘ | ‘ | x ii.f:}“;

Commﬂnlly Semces

Transfer of a Tender/Project within CGU

This form is used to fransfer the responsibility for managing a Tender/Project from one Shared Services
Procurement officer to another.

The following terms are applicable:

“Gurrent Officer” - The officer current[y designated by management as heing responsubie for the work on
this project within the Contracts and Grants Unit (CGU). :

“New Officer” - The officer appointed by management for taking over responsibility for all future
work on this project within the CGU. .

Note: If the New Officer is presently unknownfungvailable then this transfer
should be promptly undertaken with the Current Officer's Manager.

To be completed by “Current Qfficer”:

Tender/Project I4entification NO. ... eeeovoveveoers oo eeeeeeee e, File NO: vooev ...
Description of the WOTK ... ov.i.vevie s ces s SUITURS e,
Last approved milestone ... E PP

As the “Current Officer” | have ensured that the New Officer (or my Manager) is aware of;

o All SIgnsﬂcant issues that may have occurred on the project fo date (eg program, finance etc). These
have been documented on the attached form (under ‘Background”). : :

o Any outstanding issues together with any kev future activities for completion. A comprehensive
summary of these issues is documented on the attached form (under “Future Actions Required”).

Finally, I certify that | have transferred this project on the PBS from my na.me' to éither the New Officer's name /
or my Manager's hame if the New Officer is unknown/unavailable at this time (Please circle one),

Piinted Name ................. R Signature .............. e Date .., S SO

" To be completed by the “New Officer/Manager”:

As the New Officer/Manager | am satisfied that | have been adequately briefed by the "Current Officer” on all of
the outstanding actions associated with this tender/project, which have been clearly summarised, mcéuding the
completion of all necessary Supplier Performance Reports. :

Actions required by the New Officei/Manageér: (Initial & Date Boxés)

a. If necessary, | have transferred this project into my name,

b. All Tender/Project records are amended to reflect the above change.

¢. The Business Unit have been advised of the change.

d. | have ensured that this form has been placed on the current file.

i Page 1 of 2
Versmn 1:21 May 2013
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HAND OVER NOTES

Project No.

‘| Tender No, /
Contract No.

File Number/s

Critical Date

Value

‘Client Contact' ‘ Bxt.

Background

Further Action Required Completed

) Page 2 of 2
Version 1: 21 May 2013




To:

- 1

Government

Community Services

Australian Capital Territory

_ represented by the
Community Services Directorate
Attention: Contracts and Grants Officer — Tim Shearman

CONFIDENTIALITY AND CONFLICT OF INTEREST

UNDERTAKING

1, Aﬁ_\t\j(’\.‘g P‘L\mbdif\ UHME\QOf

print full name

TR
ey

< O OF  MULITY o L TVRAL A‘FF—?H AN

. print sectionfagency/departrent

and in my capacity as an employee of the Australian Capital. Territory
(“Territory”) public service, am involved in meetings, consultations,
assessment process and/or other activities associated (“Activities™) relation
to the Tender 10006.110 Provision of Traffic Management Services for the
2014-2016 National Multicultural Festival.

I acknowledge that by virtue of my involvement in the Activities (both present
and future), I will be a party to a range of discussions and have access to a
range of material and information, including copies of material and
information (“Information”) concerning the Project.

‘T undertake that:

(@ 1 will maintain strict confidentiality regarding the Information,
including any examination, analysis or assessment of the Information,
and

(b) 1 will maintain security of all Information in my possession and if

' directed, not remove any Information from any premises where the
Information is located, and '

() I 'will not, without the prior written approval of either the Deputy

Director General or the Director-General of the Community Services,

Directorate, make a copy of, or disclose the Information or any
suminary, analysis or assessment of the Information, to any person
other than to ‘duly authorised persons involved in the Project.

Page 1of 2
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4. I understand that a list of organisations which have lodged a proposal in
response to the request for proposal relating to the Project or organisations.
associated with them (“Organisations™), is attached to this Undertaking and/or
will be notified to me on a date following my execution of this Undertaking.

5. 1 acknowledge that during the normal course of my duties as an- employee of
the Territory, I may come into contact with one or more of the Organisations,
and persons associated with or acting for them, :

6. Except as notified in writing by me to the Deputy Director General or the .
Ditector-General, T warrant to the Territory that, to the extent to which any
Organisations’ names are known to me as at the date of this Undertaking, no
conflict of interest exists or is likely to arise during the course of my
involvement with the P1o;ect including by virtue of any of the followmg
circumstances:

(a)  neither I, nor my spouse or dependent child of mine, have or has any
~ ownership interest in any Organisation,

(b)  during the past twelve months neither I, nor my spouse or dependent
child of mine, have or has been employed by, or engaged to provide
services to, or received any payment from, any Organisation,

(¢}  neither I, nor my spouse or dependent child of mine, am or is a - -
director, secretary, officer or employee of any Organisation,

(d)  during the past twelve months neither I, nor my spmise. or dependent
child of mine, have or has received any gifts from any Organisation,
and ' L '

(¢)  neither I, nor my spouse or dependent child of mine, am or is a debtor
- or creditor of any Organisation.

7. If any circumstance which I have set out above changes, including in respect
of any Organisations notified to me after my execution of this Undertaking, I
will immediately notify Deputy Director General, or the Director-General of

. the Community Services Directorate, and I will comply with any dlrectlon in
 relation theseto,

8. 1 understand that my disclosure under clauses 6 or 7 may result in a direction
to me that I no longer participate in the Activities or the Project, or that 1
restrict my participation according to any direction by Deputy Director
General, ot the Director-Geneial of Community Services Directorate, I will
comply with any such direction, '

Dated: __/ 3 / [/ , 2013,

Page2of 2
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Government

~ Community Services

To:  Australian Capital Territory
represented by the
Community Services Directorate
Attention: Contracts and Grants Officer — Tim Shearman

CONFEDENTEALITY AND CONFLICT OF INTEREST
UNDERTAKING

) L)m&he (o | of

?”"””“ ety ot Conds u’n\“

print section/agency/department

and in my capacity as an employee of the Australian Capital Territory
(“Territory”) public service, am involved in meetings, consultations,
assessment process and/or other activities associated (“Activities”) relation
to the Tender 10006.110 Provision of Traffic Management Services for the
2014-2016 National Multicultural Festival.

2. I acknowledge that by virtue of my involvement in the Activities (both present

and future), T will be a party to a range of discussions and have access to a

‘range of material and information, including copies of material and
information (“Information™) concerning the Project.

3, ] undertake that:

(@ I will maintain strict confidentiality regarding the Information,
including any examination, analysis or assessment of the Information,
and

(b) I will maintain security of all Information in my possession and if
directed, not remove any Information from any premises where the
Information is located, and

(c¢) I will not, without the prior written approval of either the Deputy
Director General or the Director-General of the Community Services
Directorate, make a copy of, or disclose the Information or any
summary, analysis or assessment of the Information, to any person
other than to duly authorised persons involved in the Project.

Page 1 of 2
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I understand that a list of organisations which have lodged a proposal in
response to the request for proposal relating to the Project or organisations

associated with them (“Organisations™), is attached to this Undertaking and/or -

. will be notified to me on a date following my execution of this Undertaking.

I acknowledge that during the normal course of my duties as an employee of
the Territory, I may come into contact with one or more of the Organisations,
and persons associated with or acting for them.

Except as notified in writing by me to the Deputy Director General or the
Director-General, I warrant to the Territory that, to the extent to which any
Organisations’ names are known to me as at the date of this Undertaking, no
conflict of inferest exists or is likely to arise during the course of my
involvement with the Project, including by virtue of any of the following
circumstances:

(a) neither I, nor my spousé or dependent child of mine, have or has any
ownership interest in any Organisation,

(b)  during the past twelve months neither I, nor my spouse or dependent
child of mine, have or has been employed by, or engaged to provide
services to, or received any payment from, any Organisation,

(c)  neither I, nor my spouse or dependent child of mine, am or is a
director, secretary, officer or employee of any Organisation,

(d)  during the past twelve months neither I, nor my spouse or dependent
child of mine, have or has received any gifts from any Organisation,
and

(¢)  mneither I, nor my spouse or dependent child of mine, am or is a debtor
or creditor of any Organisation. :

If any circumstance which I have set out above changes, including in respect
of any Organisations notified to me after my execution of this Undertaking, I
will immediately notify Deputy Director General, or the Director-General of
the Community Services Directorate, and I will comply with any direction in
relation thereto.

I understand that my disclosure under clauses 6 or 7 may result in a direction
to me that I no longer pasticipate in the Activities or the Project, or that 1
restrict my participation according to any direction by Deputy Director
General, or the Director-General of Community Services Directorate. 1 will
- comply with any such direction. '

Dated: 4= NO@n 2 2013,

PageZof 2
18 April 2012
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| Government

Community Services

To:  Australian Capital Territory
 represented by the
Community Services Directorate
Attention: Contracts and Grants Officer — Tim Shearman

CONFIDENTIALITY AND CONFLECT OF ENTEREST
UNDERTAKING

1. 1, '(T::r«cvjfk\l QLO Tl N R Of
print full name
l ({‘)M(IG‘_QQJ &l QN?LJF‘ (/eh:

print section/agency/department

and in my capacity as an employee of the Australian Capital Territory
(“Territory”) public service, am involved ‘in meetings, consultations,
assessment process and/or other activities agsociated (“Activities”) relation
to the Tender 10006110 Provision of Traffic Management Services f01 the
2014-2016 National Multicultural Festlval

2. I acknowledge that by virtue of my involvement in the Activities (both present
and future), I will be a party to a range of discussions and have access to a
range of material and information, including - copies of material and
information (“Information™) concerning the Project.

3. [ undertake that:

(a) 1 will maintain sirict confidentiality regaiding the Information,
including any examination, analysis or assessment of the Informatlon
and

(b) I will maintain security of all Information in my possession and if
directed, not remove any Information from any premises where the
Information is located, and

(¢) I will not, without the prior written approval of either the Deputy
Director General or the Director-General of the Community Services
Directorate, make a copy of, or disclose the Information or any
summary, analysis or assessment of ihe Information, to any person
other than to duly authorised persons involved in the Project.

Page 1 of 2
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4, 1 understand that a list of organisations which have lodged a proposal in
‘ response to the request for proposal relating to the Project or organisations
associated with them (“Organisations”), is attached to this Undertaking and/or

- will be notified to me on a date following my execution of this Undertaking.

5. I acknowledge that during the notmal course of my duties as an employee of
the Territory, 1 may come into contact with one or more of the Organisations,
and persons associated with or acting for them.

6. Except as notified in writing by me to the Deputy Director General or the
Director-General, 1 warrant to the Territory that, to the extent to which any
Organisations’ names are known to me as at the date of this Undertaking, no
conflict of interest exists or is likely to arise during the course .of my
involvement with the Project, including by virtue of any of the following
circumstances: '

(2)  neither I, nor my spouse or dependent child of mine, have or has any
ownership interest in any Organisation,

(b)  during the past twelve months neither I, nor my spouse or dependent
child of mine, have or has been employed by, or engaged to provide
services to, or received any payment from, any Organisation,

(¢)  neither I, nor my spouse or dependent child of mine, am or is a
director, secretary, officer or employee of any Organisation,

(d)  during the past twelve months neither i, nor my spouse or dependent
- .child of mine, have or has received any gifts from any Organisation,
and.

(¢)  neither I, nor my spouse or dependent child of mine, am or is a debtor
or creditor of any Organisation.

7. If any circumstance which I have set out above changes, including in respect
of any Organisations notified to me after my execution of this Undertaking, I
will immediately notify Deputy Director General, or the Director-General of
the Community Services Directorate, and I will comply with any direction in
relation thereto.

8. I understand that my disclosure under clauses 6 or 7 may result in a direction
- to me that | no longer participate in the Activities or the Project, or that I
restrict my participation according to any direction by Deputy Director
General, or the Director-General of Community Services Directorate. I will
comply with any such direction. ~

Dated: (¢ NMowenly o0 o~ 2013,
N .

Signature

Page 2 of 2
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Perrin, Kristie

From: Winter, Jancye

Sent: Monday, 9 Decémber 2013 7:09 AM

To: Perrin, Kristie

Subject: RE: Trafﬂ'c Management Evaluation and Worksheels

Hi Kristie.
This is approved.
Please proceed.

Jancye Winter

From Perrln Kristie -
Sent: Wednesday, 4 December 2013 10:53 AM

To: Winter, Jancye

Subject: Traffic Management Evaluation and Worksheets

Aood Morning Jaricye,
Please find attached a draft evaluation report and worksheets for Traffic Management for your review.

fyou are happy w1th the evaluation report, piease let me know and | will obtain the panel members mgnature and
scan you a copy for your signature and the delegates signature.

if you have any queries, please let me know.

Regards
Kristie

Kristie Perrin | Manager

Phone 02 6205 0508 | Fax 02 6207 2047

Contracts and Grants Unit | Community Services Directorate | ACT Government

Level 1 Nature Conservation House, 153 Emu Bank, Belconnen | GPO Box 158 Canberra ACT 2601| www.act.dov.au




Perrin, Kristie

From: . Perrin, Kristie

Sent: Wednesday, 4 December 2013 10:53 AM

To: R Winter, Jancye

Subject: _ Traffic Management Evaluation and Worksheets )

Attachments: " Final Evaluation Report - Traffic Management doc; Final Evaluation Worksheet Response
12112013 xlsx

Tracking: ' Recipient 7 ' Delivery
Winter, Jancys  Delivered: 04/12/2013 10:53 AM -

Good Morning Jancye,
Please find attached a draft evaluation report and worksheets for Traffic Management for your review.

If you are happy with the evaluation report, please.let me know and | will obtain the panel members signature and
scan you a copy for your signature and the delegates signature.

If you have any queries, please let me know.

gards
Kristie

Kristie Perrin | Manager

Phane 02 6205 0508 | Fax 02 6207 2047

Contracts and Grants Unit | Community Services Directorate | ACT Government

Level 1 Nature Conservation House, 153 Emu Bank, Belconnen | GPO Box 158 Canbetra ACT 2601| www.act.gov.au
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RFT 2013.10006.310 National Multlcuitural Festival 2014-2016 on behalf of the Community Services Directorate

1. STATEMENT OF REQUIREMENTS

1.1.1.  This Request for Tender (RFT} is to seek a suitably experienced Contractor to
' provide Traffic Management Services for the 2014-2016 National Multicultural
Festival (Festival) on hehalf of the Community Services Directorate.

1.1.2. Respondents are referred to Annexure A for the Statement of Requirements
~ for Traffic Management Services. '

1.2 Background

1.2.1. The National Multicultural Festival has been staged in Canberra for the past
16 years and is managed by the Office of Multicultural, Aboriginal and Torres
Strait Istander Affairs (OMATSIA) inthe Community Services Directorate:

1.2,2. The Festival runs for a three (3} day period during February and consists of a
number of different events at a variety of different locations throughout
Canberfa. Events include interstate and local parades, performances, exhibitions
and food concessions. The event showcases the ACT’s cultural diversity.

2. ASSESSMENT

2.1 - Value for Money

2.1,1.  Inevaluating Tenders the Territory has as its objective the attainment of best
value for money and not necessarily the lowest price.

2.1.2.  Apart from conformity with the requirements of this RFT, the Territory will
evaluate Tenders in accordance with the criteria outlined below.

2.2 , Threshold Criteria

Compliance with all required Legislation and Regulations.

Respondents are to provide copies of all applicable licenses Pass/FajE

reqguired for the safe and proper delivery of the Services. -
J

Responses that do not meet the above threshold criteria will be regarded as
non-conforming, and will not be considered for further assessment against -

remaining criteria.
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RFT 2013.10006.110 National Multicultural Festival 2024-2016 on behalf of the Community Services Direciorate

2.3 Weighted Criteria

Respondents are to detail and provide evidence against the following:

(1) Service Delivery Model X 40%

(a) Respondents are to outline their proposed

service delivery model which details:
. 20
(i) their understanding of the principles

and practice of the public events and its
potential to achive the bhest outcomes
for the Festival; and

(i}  the proposed methodology to deliver
the Services, the implementation plan
and key milestones indicating dates for
service commencement and a proposed
schedule for Bump In and Bump Out.

(b}  Respondents are to detail the Risk
Management Strategy for service 10
establishment and delivery. ' '

(¢} Respondents to detail how they will meet the 10
Festival deadlines.

(2) Social Procurement

(a) Respondents are to outline how they address
the following elements of social procurement
and community benefits outcomes they will
support. Examples include:

{i)y employment of people from
disadvantaged groups {people with
mental iliness or disahilities);

(i) employment of people from a minority 10%
group (refugees, migrants and/ or
Aboriginals or Torres Strait Islander
backgrounds); _

(i)  employment of people who have heen
unemployed long term;

(iv) people from culturally and linguistically

- diverse backgrounds; and

{v) adescription of any other social
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RFT 2013.10006.110 National Multicultural Festival 2014-2016 on behalf of the Community Services Directorate

3.1.1.

3.1.2,

outcomes not already detailed.

(b}  This criteria will be evaluated in terms of the
Respondents ability to provide the Territory
with the best social outcomes

(3) Personnel _ ,
Respondents are to outline the experience and
qualifications of current core personnel who will be
involved in establishing and overseeing program
delivery and who will be employed to deliver the
services. '

20%

1 (4) Experience in undertaking major events.

Respondents are to outline the experience of thier

c 0,
company in undertaking major events. 20%

“Total - 100%

(5) Pricing Schedule

Respondents are to provide a detailed breakdown of costs to deliver
the nominated service.

(6) Referees ‘
Respondents are to provide contact details of two (2) referees,
including name, address and telephone number. Referees need to be
able to atfest to the capacity of the Respondent against each of the
Assessment Criteria. The Evaluation Team may seek verbal or written
reports from referees.

CONTRACT REQUIREMENTS

The form of contract expected to be used for the Services required by this RFT
is the Territory’s Services Agreement. The Territory reserves the right to alter
provisions of the contract and the form of contract if an alternative is
determined to be more appropriate. Standard Territory terms and conditions
and form of contract for [Services/Goods] is available at
www.procurement.act.gov.auftenders advertised/open tenders.

The contract is expected to be for an initial period of two (2) years, with
provision for up to one {1) extension of one (1) year. The maximum term of the

contract will be two (2) years.
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RFT 2013.10006.110 National Multiculturat Festival 2014-2016 on behalf of the Community Servlcés Directorate

-4, CONDITIONS OF TENDER
4.1 Insurance Reguiremenis

4,1.1.  Without limiting the insurance that is required to be held by the successful
" Respondent by law (e.g. worker’s compensation) or under the coniract, the
successful Respondent will be required to take out and maintain: ‘

(1)  public liability insurance with coverage in the amount of not less than
$20,000,000.00 in respect of each occurrence.

4.2 Acknowledgement
4,2.1. Insubmitting a Tender the Respondent acknoWIedges that it:

{1} has examined this RFT, any other information issued and any information
relevant to the risks, contingencies, and other circumstances havmg an
affect on the Tender;

“{2) has made and relied upon its own enquiries to address the Assessment |
Criteria; : :

(3) Issatisfied as to the correctness and sufficiency of the Te’nder; and

(4) agrees Its Tender must remain open for at least sixty (60} days from the .
- date and time of closing.

4.3 Disclaimer

4.3.1.  The Territory is in no way liable for the inaccuracy of any information printed or
stored by a Respondent {or other user) after downloading an electronic copy
from Shared Services Procurement website, A Respondent (or other user} who
utilises an automatic language translation service in connection with the RFT
does so at its own risk.

4.3.2. If the Respondent finds any discrepancy, misdescription, error or omission in
the RFT or requires clarification of any information in relation to the RFT, the
Respondent is requested to notify the Contact Officer on the front cover page '
of this RFT before the date and time for closing Tenders.

Page 7 of 25




RFT 2013,10006.110 National Muftléultural Festival 2014-2016 on hehalf of thé Community Services Directorate

4.4 Further Information, Clarification and Enguiries

4.4.1. There are no obligations on the part of the Territory to seek clarifications or any
-other information regarding a Tender. Respondents may be required to attend
interviews, présentations, demonstrations, site visits or submit additional
information to allow full consideration of a Tender.

4.4.2, By submitting a Tender, the Respondent:
{1) authorises the Territory to:
(a8) enquire into the Respondent’s financial status and viability_; :

(b) obtain from any government agency information including about
the Respondent’s performance during any previous or current
contracts for services similar to those sought in this RFT; or

(c) - seek information from sources includin'g regulatory and law
enforcement bodies, relevant to whether the Respondent is
relevantly registered or licensed to provide the Services; and

{(d) acknowledges that the provision and receipt of information by the
Territory to any other government agency Is a comimunication in
circumstances of qualified privilege and the Respondent shall have
no claim against the Territory arising out of the provision or receipt
of such information. '

4,43, Respondents may request clarification of this RFT or submit queries in relation
to this RFT in writing to the Contact Officer. Any Response by the Territory will
be written and may be provided to all Respondents.

4.5 Ownership of Tenders

- 45.1. Tenders {including coples) will not be returned and become the property of the
Territory. The Respondent authorises the Territory to use {including copying,
reproducing or supplying) their Tender for assessment purposes and in any
agreement resulting from their Tender that may be entered into with the
Territory should they be the preferred Respondent.

4.5.2, The Respondent retains any intellectual property rights in their Tender and
warrants no other person’s or organisation’s moral or intellectual rights will be
infringed in the Territory’s use of the Tender.
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RET 2013.10006.110 National Multicultural Festival 2014-2016 on behalf of the Community Services Directorate

4.6 Selection of Preferred Tender

4.6.1. The Territory is under no obligatibn to select any Tender and may vary or
discontinue the Tender process upon giving written notice to Respondents.

4.6.2. late Tenders may be accepted, at the sole discretion of the Territory.
' Confirmation of receipt of Tenders will not be issued,

4.6.3.  Upon conclusion of the Tender assessment process, the Territory may select a
preferred Respondent and then: :

{1}  commence contract negotiations with the preferred Respondent with a
view to concluding those negotiations within a prescribed period of
time; ' ' '

{2)  negotiate with another Respondent if contract negotiations with the
preferred Respondent are not concluded within the time specified to
the preferred Respondent; or

(_3) cease negotiations with any Respondent,

4.6.4, No legal obligations arise until the Territory has executed a contract
substantially in the form identified at Part 3.1.1 of this RFT.

4.6.5, The Territory will offer unsuccessful Respondents the oppbrtunity of a
debriefing. : -

4.7 Costs of Submitting a Tender

4.7.1. - The Territory will make no payment to a Respondent for any costs incurred by a
" Respondent in preparing a Tender, in respect of any discussions, negotiations,
enquiries or requests for details or information made by or on behalf of the
Territory after the submission of Tenders or for any work undertaken by any
- Respondent after its Tender is submitted including work requested by the
* Territory in dccordance with any provision of the RFT,

48  Addenda

4.8.1, Addenda to this RFT may be issued by the Territory prior to the date and time

for closing the RFT for the purposes of clarifying documents or to notify any

qmendménts to the RFT.

4.8.2. Addenda will be issued to each person or arganisation to which the RFT was
issued, or they will each be notified that an addendum is available for
collection.
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RFT 2013,10006.110 National Multicultural Festival 2014-2016 on behalf of the Community Services Directorate

4,9 Confiden‘iial Text and Disclosure

4,9,1. The Respondent must specify in writing if the Respondent believes any
information in relation to this Tender is confidential and wishes that
information to be treated as confidential in any contract. Respondents should
be aware that the Territory may be required to disclose information, either
under the Freedom of Information Act 1989 or by the responsible Minister in
the Legislative Assembiy

4.9.2. Respondents should seek their own legal advice as to the implications for them
of the notifiable contracts provisions of the Government Procurement Act 2001.

4,10 Conflict of Interest

4.10.1. A Respondent with a conflict of interest must disclose the conflict of interest to
the Territory at the time of lodgement of the Tender or if the conflict of interest
or a risk of conflict of interest arises after lodgement of the Tender and prior to
the completion of the Tender process, immediately disclose that conﬂ:ct of
interest to the Temtory

4.10.2. Insubmitting a Tender, the Respondent warrants that:

{1} the Respondent has no knowledge of the price, including rates, of any
other respondent for the goods or services; and

(2) except as disclosed in its response, the Respondent has not entered into
“any contract, arrangement or understanding to pay or allow any money
directly or indirectly to a trade or industry association or to or on behalf
of any other respondent in relation to the RFT or any contract which may
be entered into consequently, nor paid or allowed any money on that
account.

4,10.3. Atthe sole discretion of the Territory, contravention of this provision may
result in the Respondent’s Tender being deemed to be non-conforming.

411 Proprietary Names

4.11.1. If proprietary names, brands, catalogues or reference numbers are specified in
the RFT, the Respondent may offer material or equipment of a similar
characteristic, type, quality, appearance, finish, method of construction aid

=19

performance.
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RFT 2013,10006.110 National Multicultural Festival 2014-2016 on behalf of the Community Services Directorate

5. RESPONDENT DECLARATION

5.1.1  The Respondent must include in its Tender a completed and signed Respondent
Declaration in the form provided at Attachment 3.

5.1.2, The Respondent must also include in its Tender a completed and signed Ethical
Suppliers Declaration in the form provided at Attachment 4.

6. LODGEMENT OF TENDERS

6.1.1.  Respondents must email their proposal by 2pm, Thurs-day 7 November 2013 to:

Mr Tim Shearman

Contracts Officer

Contracts and Grants Unit

Community Services Directorate

Email: DHCSContractsandGrants@act.gov.au
Phone: (02} 6207 6472

6.1.2.  All enguires in relation to this RFT must be directed in writing to the
Contact Officer.

6.1.3. Belowis a list of actions and/dr information that Reéponde_nts should review
prior to subpitting their Tender,

Tender submitted on time,

Tenders are to be c!éarly marked with the RFT number, the RFT
description, contact officer and the date and time for closing of Tenders.

Tenders have the Nomination for Tendering of Services form completed
and attached, ' ‘

All Assessment Criteria addressed.

Completed Pricing Schedule

Completed and signed Res.pondent Declaration,
Completed Draft Agreement and Confidential Text:

Completed and signed Ethical Suppliers Declaration.

OOD0o00O0O0QO O OO

Completed and signed Statutory Declaration

Papeilof2s




RFT 2012.10006.110 National Multicultural Festlval 2014-2016 on behalf of the Community Services Directorate '

|:| Insurance cover {including workers compensation) to the value requested
by the Territory {copy of current certificates to be supplied with Tender)
(see Clause 4.1.1)
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RFT 2013.10006.110 Nationat Multicuitural Festival 2014-2046 on behalf of the Community Services Directorate

ATTACHMENT 2 - PRICING SCHEDULE

Respondents are to provide an all inclusive price for the Supply of trained and licensed
personnel to manage traffic in accordance with Annexure A - 1.6 Specifications.

if required please provide a breakdown in cost. »

Prices are to be GSTinclusive. .. _ . o

Supply of trained and licensed personnel
to Manage Traffic Total cost $
Hourly rate ‘ 3

Page 13 of 25




RFT 2013.10006,110 National Multicultural Festival 2014-2016 on behalf of the Community Services Directorate

~ ATTACHMENT 3 — RESPONDENT DECLARATION

I/We quote to the Territory for the National Mu:lticulturai Festival on behalf of the
Community Services Directorate at the GST-inclusive prices specified in this RFT.

I/We have provided details of any information 1/we wish to be treated as confidential.in
any resulting contract, in accordance with section 4.10.

" I/We undertake to provide insurance policies if selected as the preferred Respondent
prior to entering into a contract with the Territory.l/We have sighted all addenda to this
RFT. : :

Full Name and / or Name of Company AND/OR Trading Name {Business Name}

o
_ . \
ACN (Australian Companies Number) OR ABN (Australian Business Number)
Business Address : A Postal Address
State _ P/Code | State P/Code
Telephone No . MobileNo . Facsimile No Email address
Name of ACT Professional Standards Scheme Upper Limit of capped Professional Indemnity LiébEEEty
: insurance '
Respondent’s Representative . {Include telephone number) /

v

Position Held by Respondent’s Representative

Signature of Director if corporation else Printed Name
Respondent :
Date
Signature of 2nd Director if corporation else Witness Printed Name
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RFT 22416.110 National Multicultural Festival 2014-2016 on behalf of the Community Seyvices Directorate .

ATTACHMENT 4 — ETHICAL SUPPLIERS DECLARATION

The Territory may request further details about the information provided by the
Respondent in this Ethical Suppliers Declaration. This Ethical Suppliers Declaration may
be sent to the relevant Unjon (though UnionsACT), ACT Workcover and any other
regulatory bodies deemed appropriate for verification of information supplled by the

| Respondent.

The Territory will not enter into contracts with Respondents that cannot demonstrate

“—tompliance with their Employee-and-industrial-relations obligations. The determination——— -

of compliance extends to the obligations in respect of Subcontractors. The Respondent
will be informed if; In the assessment by the Territory, it has failed to satisfactorily

- demonstrate compliance.

Definitions
In this Declaration.
Full Details means details of:
{a) the nature of the breach or offence or alleged breach or offence;

(b} - any conviction recorded or adverse finding made in respect of the breach or
offence;

(c} any penalty or orders imposed by a court, tribunal, commission or bo_ard in
respect of the breach or offence and the maximum penalty that could have
been imposed under the Prescribed Legisiation;

{d) the name of the court, tribunal, commission or board, the State or Territory in
which the proceeding or prosecution is brought, the date on which the
proceeding or prosecution was commenced and the number or description
assigned to the proceeding or prosecution hy the court, tribunal, commission.
or board;

{e) the name of the entity against which the finding or conviction was made or the
proceeding or prosecution was initiated.

Tendering Entity means the legal entity {individual or company} that proposes to enter
into a contract with the Territory at the end of the tendering process.

Contract means a written contract for the procurement of prescribed works or services -

having a total consideration, or estimated total consideration, worth $25,000 or more.

Employee means a natural person who is employed under a contract of service to
e b

provide a supplier of prescribed works or services or a Subcontractor with his or her
labour, except for the provision of professional or information technology service.
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RFT 22416.110 National Multicultural Festival 2014-2016 on behalf of the Community Services Directorate

Employee and industrial relations obiigations means compliance with:

{a) Prescribed Legislation; and

{b) determinations made by the tribunals of competent Jurisdiction in respect of
the interpretation, breach or any other matter concerning any Prescribed .
Legislation. : " ]

~ - —Note: - Examples of-employee-and industrial relations-obligations
may typically include payment of remuneration; training; annual
holidays; long service leave entitiements; occupational healthand
safety; workers’ compensétiop; injury management, (including
rehabilitation); legal age of employment; discrimination; and
superannuation. This list is non exhaustive.

Prescribed Legislation means awards or industrial agreements made pursuant to any
legislation applicable to a supplier or Subcontractor:

{a) Building and Construction Industry Improvement Act 2005 {Cwlth);

(b}  Equal Opportunity for Women in the Workplace Act 1999 (Cwlith);

{c) Fair Work Act 2009 {Cwith); ,

{d) Long Service Leave {Portable Schemes) Act 2009 {ACT); -

{e) Long Service Leave Act 1976 (ACT); -

(f}  Paid Parental Leave Act 2010 {Cwlth);

{g) Payroll Tax Act 2011 (ACT);

(h) Superannuation Guarantee (Administration) Act 1992 (Cwith); :

(i)  Work Health and Safety Act 2011 (ACT); -

(j} - Workers Compensation Act 1951(ACT);

{(k} any Regulations made under the above Acts;

{I} any laws of the Commonwealth or the Australian Capital Territory which
vary or replace the above Acts or Regulations, or any part of them; and

{m} any other Acts or Regulations of the Commonwealth or the Australian
Capital Territory, which deal with matters relaling to industrial relations, ,
employment and/or workplace safety obligations. : .

Su_béontractor means an entity that is contracted by the'Te‘ndering Entity to provide
services or works in connection with a Contract between the Territory and the

Tendering Entity..
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Name of the Tendering Entity in relation to which | make this Declaration:

ACN / ABN of the Tendering Entity:

If a company, include ACN, and if a partnership or sole propnetor include the full names |

1. ~The following industrial instrument (award or agreement} made pursuant to any
Prescribed Legislation specifically applies to the Employees and Subcontractors
of the Tendering Entity and is binding on it.

2, The Tendering Entity has in the preceding 24 months of the date of this -
' Declaration complied with all Prescribed Legislation. ‘

YES NO

3, The Tenderihg Entity has in the preceding 24 months of the date of this
Declaration recognised the rights of Employees and Subcontractors to union
membership and representation. : -

YES ~ NO

4, The Tendering Entity has in the preceding 24 months of the date of this
Declaration’ complied with any amendments to wages and conditions of

employment for their Employees and Sub-contractors as decided by any
authorised industrial or wage-setting agency. .

YES : . NO

Page 17 of 25
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RFT 22416.110 Natlonal Mutticeltural Festival 2014-2016 on behalf of the Community Services Directorate -

5.

(a)

In the preceding 24 months of the date of this Declaration there have bheen
either:
no findings against the Tendering Entity, or a proposed Subcontractor, by a
court, tribunal, commission or board of a breach of any Prescribed Legislation,
including a finding of a breach in a non-confidential consent order;

OR

_..(b,),fthe_..foliovlv,ingg,findings_,,agai_nst,__ the Tendering Entity, or a proposed

Subcontractor, by a court, tribunal, commission or board of a breach of any
Prescribed Legislation, including a finding of a breach in a non- conﬂdentlal
consent order [provide Full Details].

6.

(a)

(b)

in the preceding 24 months of the date of this Declaration there have been
either:

no convictions under the Prescribed Legislation against the Tendermg Entlty
or a proposed Subcontractor

OR

the following convictions under the Prescribed - Legislation against the
Tendering Entity or a proposed Subcontractor [provide Full Details].
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RET 22416.1.10 National Multicultural Festival 2014-2016 on hehalf of the Community Services Directorate

7. There are currently no proceedings or prosecutions against the Tendering Entity
or a proposed Subcontractor in respect of a breach of any Prescribed Legislation -
- ORthe following proceedings and prosecutions are currently brought against the
Tendering Entity or a proposed Subconiracior [provide Full Details].

8. The Tendering Entity has not been required to implement any remedial
' measures to ensure future compliance with the Prescribed Legislation OR the
Tendering Entity has implemented the following remedial measures to ensure

future compliance with Prescribed Legislation.
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RET 22416.11.0 National Multicultural Festival 2014-2016 on behalf of t_he Cormriunity Services Directorate
' ANNEXURE A
. STATEMENT OF REQUIREMENT
TRAFFIC MANAGEMENT SE RVICES
i1 Objectlue : | i

The Territory Is seeking to engage a su:tably experienced Contractor (known as i

the successful-Contractor) to-undertake supply-and-delivery-of-high-quality Traffic.oo e
Management Services to the National Multicultural Festival {Festival). ' X

1.2 Event Sites s _ " !

The Festival event sites incorporate Garema Place, Petrie Plaza, City Walk, Civic
Square and London Circuit. ' . : S

1.3 Bump In : : | : S ' s |
1.3.1. Bump In is the period prior to the commencement for msta]latlon of '
goods/equxpment to establish the footprint.

1.3.2, Prior to conducting any installation at the National Multicultural Festival site, the
successful Contractor must read and understand the specific National
Multicultural Festival site instructions and provide all staff with a copy of the
instructions for each year. These instructions will be supplied to the successful

. Contractor no later than seven (7) days prior to the commencement of the-
official Bump-in date.

1.3.3. Bump In for each year of the Festival will be discussed and agreed by the Festival
Event Manager or their nominated delegate prlor to the commencement of the
Festival.

1.3.4. To ensure installation does not adversely impact on or disrupt the public accéss
and civic businesses, installation activity prior to the event is only permissible
with approval from the Festival Event Manager or their nominated delegate.

1.4 - Bump Out

Bump Out is the period after the close of the Festival for removal of
goods/equipment and services to evacuate the footprint.

1.5  Scope - } _

Unless, otherwsse directed by the Festival Event Manager or their nommated
delegate, the Successful Contractor will:

EY be required to meet with the Festival Event Manager or their nominated
delegate at the Community Services Directorate no later than 30 days
prior to the commencement of event Bump In (or a date to be agreed) to
discuss the agreed plans and schedules;
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(b be required to provide a Project Manager and appropriate levels of
qualified staff to oversee all works associated with the services and act as
a point of contact with the Festlval Event Manager or their nominated
delegate;

{€) communicate all issues and relevant information to the Festival Event
Manager or their nominated delegate; '

{d) be required to provide an afterhours contact number and be contactable
after hours and respond within one (1) hour from time of contact;

(e) be required to join the Festivals UHF radlo system, carry hand held radios
and be in radio contact at all times throughout the Festival . The Territory
will supply hand held radios and batteries. The Territory will have
replacement hatteries and charging facilities available and the successful
Contractor is responsible for battery replacement and keeping the
batteries charged at all times;

{f) be required to attend mandatory radio training at the Bump-in and
ensure all staff are familiar with the radio operations at each change of
“shift;

(g) " be required to have their own radio system separate to the Festival’s
radio network;

(h) act in good faith to maintain standards of customer ser\nce and comply
will all relevant legislation;

(i) agree to mutually resolve conflicts as soon as practicable and to the

satisfaction of both parties in accordance with the Emergency

Management Plan;_

{i) have on site meetings with the Festival Event Manager or their hominated
delegate as frequently as required and requested;

(k) provide a comprehensive training register to the Festival Event Manager
“or their nominated delegate for review no later-than 10 working days
prior to the Bump In date for each year of the Festival;

i) provide a completed risk register specific to thé Festival and submit to the
Festival Event Manager or théir nominated delegate to review no later
than 10 working days prior to Bump In date for each year of the Festival;

{m)  ensure safe Work Method Statements are written for high-risk tasks and
provide a copy to the Festival Event Manager or their nominated delegate
for review no later than 10 working days prior to the Bump In date for
each year of the Festival; .

{n) provide a report on the Festival following comp[éﬁon, of the services, to
the Festival Event Manager or - their nominated delegate, which
incorporates recommended improvements for upcoming years;
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i.6

(o)

{p)

(a)

ho-ld the current Australian Industrial Relations Certificate;

carry applicable Iicence/s for the service and have available for daily
viewing; and -

provide ongoing associated support throughout the Festival as needed.

Sp,ecifications

The successfu! Contractor is to:

(ar)

(c)

(d)

(e)
(f)
(g)
(h)
(1}

(J)

(k)

(m)

supply trained and hcensed personne[ to manage traffrc controf durmg

the Festival. This includes securing road closures using barriers, directing
vehicles to minimise traffic disruption and, if required, the daily

- placement and removal of traffic diversion cones in all areas;

managing the traffic lights conditions/appearance during the road
closure periods;

liaise with Road ACT prior to the Festival;

inform the ACT residents of all traffic condition changes via local media
no later than 10 days prior to the Festival;

provide and erect electronic'signage seven {7) days before the Festival
on all major arterials around the Civic area; :

provide a written letter to all the business and residence in the affected

-areas informing them of the temporary changes of traffic conditions;

implement appropriate strategies to ensure all the residences and
businesses in the area can access their premises;

supply sufficient and experienced personnel with high level of customer
service skills during the Festival; :

supply personnel to all areas in designated locations, in accordance with
the agreed program schedule for each Festival site;

allow the Territory to request additional human resources to assist -

where necassary;

meet with the Festival Event. Manager or their delegate prior to the
commencement of Festival to discuss and agreé on the time plan and
communicate all issues and relevant information to the Festival Event
Manager or their delegate;

provide a Project Supervisor/Manager' and appropriate fevels of
qualified staff to oversee all works associated with the services and act
as a point of contact with the Festlva! Event Manager or their nominated

delegate;

provide the Festival Event Manager or their nomfnated delégate at least
two (2)_ after- hours point of contacts; :
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(n)  from time to time consult with the Festival Event Manager or their
delegate with regard to issues or operational matters that might arise;

(o) act In good faith to malntain standards of customer service and comply
will all relevant health and safety Traffic management practices and -
legislation;

{p) agree to mutually resolve conflicts as soon as practicable and to the
satisfaction of both parties; :

available to the traffic controllers while theyrar'e on duty;

(f} an approved traffic managetﬁent map by road ACT including all the
- signage requirements will be provided by the Festival Event Manger no
later than 60 Working days prior to the event; '

{s) " to-communicate with the Festival Event Manager or their nominated
delegate through the Territory’s internal communication radio;

{t) provide three (3) Variable Message Signs {VIMS) and be able to position
them in the agreed position with the Festival Event Manager or their
nominated delegate two (2) weeks.before the Bump In date; and

{u}-  provide 10 Road Advisory signs {(RAS) and be able to position them in the
agreed position with the Festival Event Manager or their nominated
~ delegate one (1) week before the Bump In date. ‘

1.7  No Assignment or S'ubcontracting_

The successful Contractor must not subcontract the performance of the Services
without” the prior written consent of the Festival Event Manager or their
nominated delegate. If the Territory gives its consent, the Territory may impose
any conditions, '

1.3 Security
_The successful Contractor is to take full responsibility of the equipment and units

kept overnight throughout the event including Bump In and Bump Out period.
. 1.9  Additional Reading
National Multlcqltural Festival Website

http://www.multiculturalFestival.com.au

T I o AP o 1) by o
Lomimiynily Services Directorale Website

www.dhcs.act.gov.au
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1. 10 Road Closure Plan for 2014 National Multlcultural Festival

interchanges (7th to 9th February 2014)

Location:.

London CCT-Between Akuna Street and Northbourne Avenue

-| Time and Date

From 10:00 am Friday 7™ of February to 8: 00 pm Sunday the ch February.

-Traffic-Management Plan:

2 Traffic Marshalls and including road barrlers (Northbourne Interchange)

1 Traffic Marshalls and including road barriers {Akuna Interchange)

Location:

London CCT—East Row

Time and Date the changes will occur:

From 3:00 pm Saturday the gth February to 6:00 pm.

Traffic Management Plan:

1 Traffic Marshalls and including road barriers

i_ocatlon

London CCT-Ainslie PIace

Time and Date the changes will occur:

From 6:00 am Friday the 7 February to 8:00 pm Sunday 9" February

Traffic Management Plan:

1 Traffic Marshall required during the closing period.

Location:

London CCT-Legislative Assembly car park (short Stay)
Time and Date the changes will occur:

From 5:30 pm Friday the 7" February to 5:00 pm Sunday the 9™ February.

Traffic Management Plan:

1 Trafflc Marshall required during the closmg pertod

Location:

Alinga Street-{From East Row down towards. Garema Place)

Time and Date the changes will occur:

From 4:00 pm Friday 7" February to 5:00 pm Sunday 9% February.

Tratfic Management Plan:

1 Traffic Marshali required during the closing period.

Location:

Entrances to Foot Prmt from Bunda Streetto:
& Petrie Plaza; and
e Garema Place
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Time and Date the changes witl occur:

From 12:00 noon Friday 7 February to Sunday 9" February 5:00 pm.

Traffic Management Plan:

Barriers will bé in place with appropriate signage and 1 Traffic Marshall required
for each entrance point during the closing period.

- Car Parks and Lanes

Location:

London Cct to North Building Car park- (Canberra Museum and Gailery }

Time and Date the changes will occur:

From 5:00 am to 5.00pm Friday 7™ February

Traffic Management Pian:

1 Traffic Marshall required during the closing period.

Location:

Tocumwal Lane (Bunda Street & Petrie Plaza)

Time and Date the changes will occur:

From 6:00 am Friday 7" February to 8:00 pm Sunday 9™ February.

Traffic Management Plam:

1 Traff:c Marshall required during the ciosmg period.
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Government

- Community Services

To:  Australian Capital Territory
represented by the
Community Services Directorate
Attention: Coniracts and Grants Officer — Tim Shearman

CONFIDENTIALITY AND CONFLICT OF IN’I‘ERES’I‘
_ UNDERTAKING

1. I_ {[—Tmo ‘Il\\f QLOC&/‘M o of
' print full name
\CAHIL’CLCI‘S an d Cra«‘(ﬁ' a&\?‘(‘

print section/agency/department

and In my capacity as an employee of the Australian Capital Territory
(“Tetritory”) public service, am involved in meetings, consultations,
assessment process and/or other activities associated (“Activities”) relation
to the Tender 10006.110 Provision of Traffic Management Services for the
2014-2016 National Multicultural Festival.

2, I acknowledge that by virtue of my involvement in theé Activities (both present
and future), I will be a party to a range of discussions and have access to a
range of material and information, including copies of material and
information (“Information”) concerning the Project,

3. T undertake that;
() 1 will maintain strict conﬁdentiality regarding the Information,

including any examination, analysm or assessment of the Informatmn
and

(®) T will maintain security of all Information in my possession and if

directed, not remove any Information from any premises where the
Information is located, and

(¢) I will not, without the prior written approval of either the Deputy

Director General or the Director-General of the Communify Services

- Directorate, make a copy of, or disclose the Information or any
summaty, analysis or assessment of the Information, to any person

other than io duly authorised persons involved in the Prgject.

Pagelof 2
18 April 2012




I understand that a list of organisations which have lodged a proposal in
response to the request for proposal relating to the Project or organisations
associated with them (“Organisations™), is attached to this Undertaking and/ox
will be notified to me on a date following my execution of this Undertaking.

I acknowledge that during the normal comse of my duties ag an employee of
the Territory, I may come into contact with one or more of the Organisations,
and persons associated with or acting for them. -

Except as notified in writing by me to the Deputy Director General or the
Director-General, I warrant to the Territory that, to the extent to which any

Ofganisations’ Tiames aie kiiown to me as at the date of this Undertaking, fio

~ conflict of interest exists or is likely to arise during the course of my

Dated:

-----------

involvement with the Project, including by virtue of any of the following
circumstances:

(a)  neither I, nor my spouse or dependent child of mine, have or has any
ownership interest in any Organisation,

(b)  during the past twelve months neither I, nor .my spouse or dependent
child of mine, have or has been employed by, or engaged to p10v1de
services to, or received any payment from, any Organisation,

(¢)  neither I, nor my spouse or dependent child of mine, am or is a
director, secretary, officer or employee of any Organisation,

(d)  during the past twelve months neither I, nor my spouse or dependent
child of mine, have or has received any gifis from any Organisation,
and )

(&)  neither I, nor my spouse or dependent child of mine, am or is a debtor
or creditor of any Organisation,

If any circumstance which I have set out above changes, including in respect

* of any Organisations notified to me after my execution of this Undertaking, I

will immediately notify Deputy Director General, or the Director-General of
the Community Services D1rect0rate and I will comply with any direction in
relation thereto.

I understand that my disclosure under clauses 6 ot 7 may result in a direction
to me that I no longer participate in the Activities or the Project, or that I
restrict my participation according to amy direction by Deputy Director
General, or the Director-General of Community Services Dlrectorate I will
compiy with any such direction. -

(¢ Moot e 2013,

Signature
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Community Services

To:  Australian Capital Tervitory
represented by the
Community Setvices Directorate
Attention: Contracts and Grants Officer — Tim Shearman

CONFKDENTIALITY AND CONFLICT OF ENTEREST

L.

UNDERTAKING N—

L Unshle fanin | o |

?”"*ri”"g??“\"re ot ol Conds ik

print sectionfagency/department

and in my capacity as an employee of the Australian Capital Territory
(“Territory”) public service, am involved in meetings, consuliations,
assessment process and/or other activities associated (“Activilies”) relation
10 the Tender 10006.110 Provision of Traffic Management Services for the
2014-2016 National Multicultural Festival.

I acknowledge that by virtue of my involvement in the Activities (both present

and future), I will be a party to a range of discussions and have access fo a
‘range of material and information, including copics of material and
information (“Information”) concerning the Project.

@

(b)

(c)

1 yndertake that:

I will maintain strict confidentiality regarding the Information,
including any examination, analysis or assessment of the Information,
and.

I will maintain security of all Information in my pos'session and if
directed, not remove any Infonnatton from any premiscs where the
Information is located, and

I will not, without the prior written approval of either the Deputy
Director General or the Director-General of the Community Services
Directorate, make a copy of, or disclose the Information or any
summary, analysis or assessment of the Information, to any petson
other than to duly authorised persons involved in the Project.
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4. 1 understand that a list of organisations which have lodged a proposal in
response to the request for proposal relating to the Project or organisations
associated with them (“Organisations™), is attached to this Undertaking and/or
will be notified to me on a date following my execution of this Undertaking,

5. 1acknowledge that during the normal course of my duties as an empieyee of
the Territory, I may come into contact with one or more of the Olgamsatlons
and persons associated with or acting for them.

6. Except as notified in writing by me to the Deputy Director General or the
&Lrectorﬁenerakl warrant to_the_Territory that, to the extent to which any

[

g

i

U

Organisations’ names are known fo me as at the date of this Undertaking, no
conflict of interest exists or is likely to arise duting the course of my
involvement with the Project, meiudmg by vittue of any of the following
circumstances:

(8)  neither I, nor my spouse or dependent child of mine, have or has any
ownersh1p interest in any Organisation,

(b)  during the past twelve months neither I, nor my spouse or dependent
child of mine, have or has been employed by, or engaged to provide
. services to, or received any payment from, any Organisation,

(¢)  nmeither I, nor my spouse or dependent child of mine, am or is a
director, secretary, officer or employee of any Organisation,

(d)  duwing the past twelve months neither I, nor my spouse or dependent
child of mine, have or has recewed any gifts from any Organisation,
and

(é) neither I, nor my spouse or dependent child of mine, am or is a debtor
or creditor of any Orgamsation

7. If any circumstance which I have set out above changes, including in respect

‘ of any Organisations notified to me after my execution of this Undertaking, I

will immediately notify Deputy Director General, or the Director-General of

the Community Services Directorate, and I will comply with any direction in’
relation thereto

8. I understand that my disclosure under clauses 6 or 7.may result in a direction
to me that I no longer participate in the Activities or the Project, or that 1
restrict my participation according to any direction by Deputy Director

S 4311

General, or the Director-General of Communily Seivices Directorate, 1 will
comply with any such direction,

Dated: - Noon o2 | 2018

~ Page2of 2
18 April 2012




" Community Services

To:  Australian Capital Territory
represented by the
Community Setvices Directorate
Adtention: Contracts and Grants Officer — Tim Shearman

CONFIDENTIALITY AND CONFLICT OF INTEREST

__ UNDERTAKING

1. L “\-H\M’CHEM [-:—LI.:;qb@M'\ u‘lf\/’ﬁ:‘:\@-of
int full nam i . =
S e OF MO ¢ TVRAL AFEA4 RS

print section/agency/department

‘and in my capacity as an employee of the Australian Capital Territory

- (“Territory”) public service, am involved in meetings, consultations,
assessment process and/or other activities associated (“Activities”) relation
to the Tender 10006.110 Provision of Traffic Management Setrvices for the
2014-2016 National Multicultural Festival.

2. - Tacknowledge that by virtue of my involvement in the Activities (both present
and future), I will be a party to a range of discussions and have access to a
range of material and information, including copies of material and
information (“Information™) concerning the Project: - '

3. Iundertake that:

() 1 will maintain strict confidentiality regatding the Information,
including any examination, analysis or assessment of the Information,
and

(b) 1 will maintain secutity of all Information in my lﬁosses'sion and if
directed, not remove any Information from any premises where the
Information is located, and

(¢) T will not, without the prior written approval of either the Deputy
Director General or the Director-General of the Community Services
Directorate, make a copy of, or disclose the Information or any
summary, analysis or assessment of the Information, to any person
other than to duly authorised persons involved in the Project,
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e O ganisations’ HATIES aTe Known to 1ie ag at the date ¢ of this Undertaking, 1io

Dated;

I understand that a list of organisations which have lodged a proposal in
response to the request for proposal relating to the Project or organisations
associated with them (“Organisations™), is attached fo this Undertaking and/or
will be notified to me on a date following my execution of this Undertaking,

I acknowledge that during the normal course of my duties as an employee of
the Territory, I may come into contact with one or more of the Organisations,
and persons associated with ot acting for them.

‘Except as notified in writing by me to the Deputy Director General or the

Director-General, I wartrant to the Territory that, to the extent to which any

conflict of inferest exists or is likely to arise during the course of my
involvement with the Project, including by virtue of any of the followmg
circumstances:

(@)  neither I, nor my spouse or dependent child of mine, have or has any
ownership interest in any Organisation,

(b)  during the past twelve months neither I, nor my spouse or dependent
child of mine, have or.has been employed by, or engaged to provide
services to, or received any payment from, any Organisation,

(c)  neither I, nor my spouse or dependent child of mine, am or is a
director, secretary, ofﬁcer or employee of any Organisation,

(d) - during the past twelve months neither I, nor my spouse ot dependent
child of mine, have or has received any gifis from any Organisation,
and :

(&)  neither I, nor my spouse or dependent child of mine, am or is a debtor
or ereditor of any Organisation.

If any circumstance which I have set out above changes, including in respect
of any Organisations notified to me after my execution of this Undertaking, 1
will immediately notify Deputy Director General, or the Director-General of
the Community Services Directorate, and I will comply with any direction in
relation thereto.

I understand that my disclosure under clauses 6 or 7 may result in a direction
to me that I no longer participate in the Activities or the Project, or that I
restrict my participation according to any direction by. Deputy Director
General, or the Director-General of Community Services Directorate. I will
comply with any sucn direction.

/3 / 1/ , 2013,

18 April 2012
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Mitchell, Malcome

From: Hall; Caroline on behalf of DHCS Contracts and Granfs
Sent: Thursday, 7 November 2013 10:31 AM '
To: ‘ Shearman, Timothy
- Subject: FW: CSE Multicultural Tender Email 2
Attachments: : CCF07112013_00000.pdf
74111 “5

Sent: Thursday, 7 November 2013 10:22 AM
To: DHCS Contracts and Grants

i

L o
E

~ Subject: CSE Multicultural Tender Email 2

Attention:

ivir Tim Shearman

Contracts Officer .

Contracts and Grants Unit

“ommunity Services Directorate

Email: DHCSContractsandGrants@act.gov.au
Phone: {02) 6207 6472

Request for Tender No: 10006.110 7
Provision of Traffic Management Services for the 2014-2016 National Multicultural Festival

Closing Date: Thursday 7 November 2013
Closing Time: 2:00pm Canberra Time




REQUEST FOR TENDER NO: 10006.110

¥

Government

PROVISION OF TRAFFIC MANAGEMENT SERVICES
FOR THE 2014-2016 NATIONAL MULTICULTURAL FESTIVAL

ON BEHALF OF
COMMUNITY SERVICES DIRECTORATE

CONTACT OFFICER: TIM SHEARMAN
CONTRACTS AND GRANTS UNIT
PHONE: (02) 6207 6472
 FAX: (02) 6207 2047
EMAIL: DHCSCONTRACTSANDGRANT@ACT.GOV.AU

| 1SSUE DATE: SATURDAY, 18 OCTOBER 2013
CLOSING DATE:; THURSDAY, 7 NOVEVIBER 2013
CLOSING TIME: 2:00PM CANBERRA TIME
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e e for Traffic Management-Services.— .

RFT 2013.10006.110 National Multicultural Festival 2014-2016 on behalf of the Community Services Directorate

1, STATEMENT OF REQUIREMENTS

1.1.1.  This Request for Tender (RFT) is to seek a suitably experienced Contractor to
provide Traffic Management Services for the 2014-2016 National Multicultural
Festival (Festival) on behalf of the Community Services Directorate,

1.1.2. Respondents are referred to Annexure A for the Statement of Requirements

1.2 Background

1.2.1. The National Multicultural Festival has been staged in Canberra for the past
16 years and is managed by the Office of Multicultural, Aboriginal and Torres
Strait Islander Affairs (OMATSIA) in the Community Services Directorate.

1.2.2. The Festival runs for a three (3) day period during February and consists of 3
number of different events at a variety of different locations throughout
Canberra. Events include Interstate and local parades, performances, exhibitions
and food concessions. The event showcases the ACT's cultural diversity.

2. ASSESSMENT

2.1 Value for Money

2.1.1.  Inevaluating Tenders the Territory has as its objective the attainment of best
value for money and not necessarily the lowest price.

2.1.2.  Apart from conformity with the requirements of this RET, the Territory will
evaluate Tenders in accordance with the criteria outlined below.

2.2 Threshold Criteria

Threshold Criteria .~ | Pass/Fail_

‘Compliance with all réquired Legislation and Regulations.

Respondents are to provide copies of all applicable licenses Pass/Fail

required for the safe and proper delivery of the Services.

Responses that do not meet the above threshold criteria will be regarded as
non-conforming, and will not be considered for further assessment against
remalning criteria. o
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2.3

LA

Weighted Criteria
ASSESSABLE CRITERIA  Weighting
' %
Respondents are to detail and provide evidence against the following:
Sorvi -
{2) Service Dellvgrv Model 7 40%
__{(a}._Respondents are to outline their proposed
service delivery model which details:
(i  theirunderstanding of the principles 20
and practice of the public events and its
potential to achive the best outcomes
for the Festival; and
{ii) theproposed methodology to deliver-
the Services, the implementation plan
and key milestones indicating dates for
service commencement and a proposed
schedule for Bump In and Bump Out.
{b) Respondents are to detail the Risk ‘
' Management Strategy for service 10 -
establishment and delivery. _
{c) Respondents to detail how they will meet the 10
Festival deadlines. :
(2) Secial Procurement
(a) Respondents are to outline how they address
the following elements of social procurement
and community benefits outcomes they will
suppori. Examples include:
(i) employment of people from
disadvantaged groups (people with
- mental illness or disabilities); :
(i) ~ employment of people from a minoxity 10%
group (refugees, migrants and/ or '
Aboriginals or Torres Strait Islander
backgrounds);
{iii} employment of people who have been
unemployed long term;
{iv) people from culturally and linguistically
. diverse backgrounds; and
(v) adescription of any other social
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3.1.1.

3.1.2.

outcomes not already detailed.

(b} This criteria wilt be evaluated in terms of the
Respondents ability to provide the Territory
with the best social outcomes

| ___involved in establishing and overseeing program

{3) Personnel

Respondents are to outline the experience and

qualifications of current core personnel who will be 20%

AR

AAD T

delivery and who will be employed to deliver the
services. :

{4) Experience in undertaking major events.

Respondents are to outline the experience of thier

company in underiaking major events. . 20%

Total B 100%

NON-WEIGHTED CRITERIA

(5) Pricing Schedule

Respondents are to provide a detailed breakdown of costs to deliver
the nominated service.

(6) Referees
Respondents are to provide contact details of two (2) referees, -
including name, address and telephone number. Referees need to be
able to attest to the capacity of the Respondent against each of the
Assessment Criteria. The Evaluation Team may seek verbal or written

reports from referees.

CONTRACT REQUIREMENTS

The form of contract expected to be used for the Services required by this RFT
is the Territory’s Services Agreement. The Territory reserves the right to alter
provisions of the contract and the form of contract if an alternative is
determined to be more appropriate. Standard Territory terms and conditions
and form of contract for [Services/Goods] is available at '
Www,brocurement.act.gov.auftenders_advertised/open tenders .

The contract is expected to be for an initial period of two (2) years, with
provision for up to one (1) extension of one (1) year. The maximum term of the
contract will be two (2) years.
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4. CONDITIONS OF TENDER
4.1 Insurance Requirements-

4.1.1, Without limiting the insurance that is required to be held by the s&cé_essfui
Respondent by law {e.g. worker’s compensation) or under the contract, the
successful Respondent will be required to take out and maintain:

(1}  public liability insurance with coverage in the amount of not less than

T ——$20;000,060;00 inrespectof-eachroccurrence, —
4.2 Acknowledgement .
4.21. Insubmitting a Tender the Respondent acknowledges that it:

{1) has examined this RFT, any other information issued and any information
relevant to the risks, contingencies, and other circumstances having ah
affect on the Tender; ‘

(2) has made and relied upon its own enquiries to address the Assessment .
Criterla; ' '

(3} issatisfied as o the correctness and sufficiency of the Tender; and

(4} agrees its Tender must remain open for at least sixty (60) days from the
date and time of closing.

4.3 Disclaimer

4.3.1. The Territory is in no way lable for the inaccuracy of any Information printed or
stored by a Respondent (or other user) after downloading an electronic copy
from Shared Services Procurement website. A Respondent (or other user) who
utilises an automatic language translation service in connection with the RFT
does so at its own risk. E ' :

4.3.2. i the Respondent finds any discrepancy, misdescription, error or omission in
the RFT or requires clarification of any information in relation to the RFT, the
Respondent is requested to notify the Contact Officer on the front cover page
of this RFT before the date and time for closing Tenders.
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4.4 Further Information, Clarification and Enquiries

4.4.1. There are no obligations on the part of the Territory to seek clarifications or any
other information regarding a Tender. Respondents may be required to attend -
interviews, presentations, demonstrations, site visits or submit additional
information to allow full consideration of a Tender.

442, By submittingla Tender, the Respondent:

{1} authorises the Territory to:
{a) enquire into the Respondent’s financial status and viability;

(b} obtain from any government agency information including about
the Respondent’s performance during any previous or current
contracts for services similar to those sought in this RFT; or

(c) seekinformation from sources including regulatory and law
enforcement bodies, relevant to whether the Respondent is
relevantly registered or licensed to provide the Services; and

{d} acknowledges that the provision and recelpt of information by the
Territory to any other government agency is a communication in
circumstances of qualified privilege and the Respondent shall have
no claim against the Territory arising out of the provision or receipt
of such information. ‘

4.4.3. Respondents may request clarification of this RFT or submit queries in relation
to this RFT in writihg to the Contact Officer. Any Response by the Terrltory will
be written and may be provided to all Respondents.

45 Ownership of Tenders

451, Tenders {including copies) will not be returned and become the property of the
Territory. The Respondent authorises the Territory to use (including copying,
reproducing or supplying) their Tender for assessment purposes and in any.
agreement resulting from their Tender that may be entered into with the
“Territory should they be the preferred Respondent.

4.5.2, The Respondent retains any intellectual property rights in their Tender and

warrants nc other person’s or organisation’s moral or intellectuaj rights will be

infringed in the Territory’s use of the Tender.
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4,6 Selection of Pref_erred Tender

4.6.1. TheTerritory Is under no obligation to select any Tender and may vary or
discontinue the Tender process upon giving written notice to Respondents.

4.6.2, Late Tenders may be accepted, at the sole discretion of the Territory.
Confirmation of réceipt of Tenders will not be issued,

~46;3—Upon-conclusion-of- the Tender-assessment. process,-the Territory.may. =:6>h=-ct a

preferred Respondent and then

{1} commence coniract negotiations with the preferred Respondent with a
view to concludlng those negotsatlons thhln a prescrlbed period of
time;

(2)  negotiate with another Respondent if contract negotiations with the
preferred Respondent are not concluded within the time specified to
the preferred Respondent; or |

{3) cease negotiations with any Respondent.

4.6.4. No legal obligations arise until the Territory has executed a contract
~ substantially in the form identified at Part 3.1.1 of this RFT.

465. The Territory will offer unsuccessful Respondents the opportunity of a
debrlefmg o .

4.7 Costs of Submitting a Tender

4.7.1. The Territory will make no payment to a Respondent for any costs incurred by a
Respondent in preparing a Tender, in respect of any discussions, negotiations,
-enguiries or requests for details or information made by or on behalf of the
Territory after the submission of Tenders or for any work undertaken by any
Respondent after its Tender is submitted including work requested by the
Territory in accordance with any provision of the RFT.

4.8 ‘ AAddenda

481 Addenda to this RFT may be issued by the Territory prior to the date and time
for closing the RFT for the purposes of clarifying documents or to notify any
amendments o the RFT.

4.8.2. Addenda will be issued to each person or organisation to which the RFT was
issued, or they will each be notified that an addendum is available for
collection.
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4.9 Confidential Text and Disclosure

4.9.1. The Respondent must specify in writing if the Respondent believes any
information in relation to this Tender is confidential and wishes that
information to be treated as confidential in any contract. Respondents should

" be aware that the Territory may be reguired to disclose information, either
under the Freedom of Information Act 1988 or by the responsmle Minister in
the Leg[s!atwe Assembly. '

492, Res’pon_dents should seek their own Tégal advice a5 to the irplications fof them — -

of the notifiable coniracts provisions of the Government Procurement Act 2001.
430  Conflict of Interest

4.10.1. A Respondent with a conflict of interest must disclose the conflict of interest to
the Territory at the time of lodgement of the Tender or if the conflict of interest
or a risk of conflict of interest arises after lodgement of the Tender and prior to
the completion of the Tender process, immediately disclose that conflict of
interest to the Territory. :

4.10.2. Insubmittinga Tendér the Respondent warrants that:

(1) the Respondent has no knowledge of the price, including rates of any
other respondent for the goods or services; and

{2) except as disclosed in its response, the Respondent has not entered into
any contract, arrangement or understanding to pay or allow any money
directly or indirectly to a trade or industry association or to or on-behalf
of any other respondent in relation to the RFT or any contract which may
be entered into consequently, nor paid or allowed any money on that
account. ’

-

4.10.3. At the sole discretion of the Territory, contravention of this provision may
result in the Respondent’s Tender being deemed to be non-conforming.

4.11 = Proprietary Names

4.11.1. if proprietary names, brands, catalogues or reference numbers are specified in
the RFT, the Respondent may offer material or equipment of a similar
characteristic, type, quahtv, appearance, finish, method of construction and
performance.
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5. RESPONDENT DECLARATION

5.1.1. ' The Respondent must include in its Tender a completed and signed Respondent
Declaration in the form provided at Attachment 3.

512, The Respondent must also include in its Tender a comp!eted and signed Ethlcai
' Suppliers Declaration in the form provided at Attachment 4.

6. LODGEMENT OF TENDERS

6.1.1, Respondents must email their proposal by 2pm, Thursday 7 November 2013 to:

Mr Tim Shearman

Contracts Officer

Contracts and Grants Unit

Community Services Directorate

Email: DHCSContractsandGrants@aci.gov.ail
- Phone: {02) 6207 6472

6.1.2, Allenquiresin relatlon to this RFT must be directed in writing to the

Contact Officer,

6.1.3. Below_is a list of actions and/or information that Respondents should review
prior to submitting their Tender.

4 Tender submitted on time,

Tenders are 1o be clearly marked with the RFT number, the RFT
description, contact officer and the date and time for closing of Tenders,

E Tenders have the Nomination for Tendering of Services form completed
and attached.

All Asse.ﬁsment Criteria addréssed.

Co'rﬁp!ete‘d Pricing Schedule

Complete& and signed Res;aoﬁdént Declaration.
Compieted Draft Agreement and Confidential Text

E Completed and sighed Ethical Suppliers Declaration.

Completed and signed Statutory Declaration
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[E Insurance cover {including worke_rs compensation) to the value requested
by the Territory {copy of current certificates to be supplied with Tender)
(see Clause 4.1.1) '
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Mitchell, Malcome

From: Shearman, T[mothy

Sent: Thursday, 7 November 2013 12: 14 PM

To: Y

Subject: RE: Receipt of documents for Tender 10006.110
Dear

This is an émail of acknowledgement that the Contracts and Grants Unit of the Commumty Services Dlrectorate has
received a total of 7 emails regarding your tender for RFT 10006.110.

With thanks
Tim Shearman

From: TGy _
Sent: Thursday, 7 November 2013 12:09 PM

To: Shearman, Timothy

Subject: RE: Receipt of documents for Tender 10006.110

[im, there will be seven in total, | have broken the other 4 them down to fit, they are numbered 2a /2b /3a /3b

Thanks
“y

From Shearman Tlmothy (mallto Tlmothv Shearman@act qov. au]
Sent: Thursday, 7 November 2013 12:04 PM

Toa: - : wy o

Sub;ecl: Receipt of documents for Tender 10006. 110

Thisis an emall of acknowledgement that the Contracts and Grants Unit of the Commumty Services Dlrectorate has
received 3 emails regarding your tender for RFY 10006.110.

With thanks

Tim Shearman | Contracts Officer |

“hone 02 6207 6472 | Fax 02 6207 2047 |
Contracts and Grants Unit | Community Services Directorate | ACT Government
Level {, [53 Emu Bank Belconnen ACT 2617 | PO Box 158, Canberra City ACT 2601 | www.act.govau

This email, and any attachments, may be confidential and also privileged. If you are not the intended
recipient, please notify the sender and delete all copies of this transmission along with any attachments
immediately. You should not copy or use it for any purpose, nor disclose its contents to any other person.
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1. STATEMENT OF REQUIREMENTS

114, This Request for Tender {RFT) is to seeka suitabiy experienced Contractor to
- provide Traffic Management Services for the 2014-2016 National Multicultural

 Festival (Festival) on behalf of the Community Services Directorate.

1.1.2. Respondents are referred to Annexure A for the Statement of Requirements
_.for Traffic Management Services..

i.2 Backgi‘ound

1.2.1. The National Multicultural Festival has been staged in Canberra for the past
: 16 years ahd is managed by the Office of Multicultural, Aboriginal and Torres
Strait Islander Affairs (OMATSIA) in the Community Services Directorate.

1.2.2. ‘The Festival runs for a three (3) day period during February and consists of a
number of different events at a variety of different locations throughout
Canberra. Events include interstate and local parades, performances, exhibitions
and food concessions. The event showcases the ACT’s cultural diversity.

2. ASSESSIVIENT

2.1 Value for Money

2.1.1.  Inevaluating Tenders the Territory has as its objective the attainment of best
value for money and not necessarily the lowest price. ‘

2.1.2.  Apartfrom conformity with the requirements of this RFT, the Territory will
evaluate Tenders in accordance with the criteria outlined below.

2.2 Threshold Criteria

. ThresholdCriterla - | Pass/Fail

Compliance with all required Legislation and Regulations.

Respondents are to provide copies of all applicable licenses Pass/Fail

required for the safe and proper delivery of the Services.

Responses that do not meet the above threshold criteria will be regarded as
non-conforming, and will not be considered for further assessment against
remaining criteria. ' :
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2.3

Weighted Criteria

 ASSESSABLE CRITERIA

nghtmg

Respondents are to detat! and provide evidence ag‘"aihst the following:

? .
Ty
H

-

(1} Sewice Delivery Model . 40%
(a) Respondents are to outline their proposed i
service delivery model which details: '
(i}  their understanding of the principles 20
and practice of the public events and its
potential to achive the best outcomes
for the Festival; and _
(i} the proposed methodology to deliver
‘the Services, the implementation plan
and key milestones indicating dates for
service commencement and a proposed
~ schedule for Bump In and Bump Quit.
(b) Respondents are to detail the Risk
Management Strategy for service 10
establishment and delivery.
{e) Respondents to detai] how they will meet the 10
Festival deadlines.
(2} Social Procurement
(a) Respondents are to outline how they address
the foliowing elements of social procurement
and community benefits outcomes they will
support, Examples include:
(i}  employment of people from
disadvantaged groups (people with
mental illness or disabilities); _
(ii) employment of people from a minority 10%
group (refugees, migrants and/ or
Aboriginals or Torres Strait Islander
backgrounds);
{iii}y employment of people who have been
unemployed long term;
(iv) people from culturally and linguistically
diverse backgrounds; and -
{v) adescription of any other social o
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outcomes not already detailed,

{b)  This criteria will be evaluated in terms of the
Respondents ability to provide the Territory
with the best social outcomes

Personnel . _ T

p—
LA
——

311

3.1.2,

Respondents are to outline the experience and
qualifications of current core personnel who will be

" invelved in establishing and overseeing program
delivery and who will be employed to deliver the
services,

20%

(4} Experience in undertaking major events.
‘Respondents are to outline the experience of thier

l+)
company in undertaking major events. Zpé

Total 100%

{5) Pricing Schedule
Respondents are to provide a detailed breakdown of costs to deliver
the nominated service.

(6) Referees

Respondents are to provide contact details of fwo (2} referees,
including name, address and telephone number. Referees need to be
able to attest to the capacity of the Respondent against each of the
Assessment Criteria. The Evaluation Team may seek verbal or written

. reports from referees.

CONTRACT REQUIREMENTS

The form of contract expected to be used for the Services required by this RFT .
is the Territory's Services Agreement. The Terfitory reserves the right to alter
provisions of the contract and the form of contract if an alternative is
determined to be more appropriate. Standard Territory terms and conditions
and form of contract for [Services/Goods] is available at

www procurement.act.gov.auftenders advertised/open_tenders .

The contract is expected to be for an initial period of two (2) years, with |
provision for up to one (1) extension of one (1) year. The maximum term of the
contract will be two (2) years, S
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4.1

- 4.1.1,

CONDITIONS OF TENDER
Insurance Requirements

Without limiting the insurance that is required to be held by the successful

. Respondent by law {e.g. worker’s compensation) or under the contract, the

4.2

4.2.1.

4.3

4,3.1,

4.3.2.

successful Respondent wilt be required to take out and maintain:

{1}  public liability insurance with coverage in the amount of not less than
- $20,000,000.00 in-respectof each occurrence. .

Acknowledgement
In submitting a Tender the Respondent acknowledges that it:

{1) has examined this RFT, any other information issued and any information
relevant to the risks, contingencies, and other circumstances having an
affect on the Tender;

(2) has made and relied upon its own enquiries to address the Assessment
Criterja;

(3} s satisfied as to the correciness and sufficiency of the Tender; and

(4) agrees its Tender must remain open for at least sixty (60) days from the
date and time of closing,

Disclaimer

The Territory is in no way liable for the inaccuracy of any information printed or
stored by a Respondent (or other user) after downloading an electronic copy
from Shared Services Procurement website. A Respondent {or other user) who
utilises an automatic language translation service in connection with the RET
does so at its own risk.

If the Respondent finds any discrepancy, misdescription, error or omission in
the RFT or requires clarification of any information in relation to the RFT, the
Respondent is requestéd to notify the Contact Officer on the front cover page
of this RFT before the date and time for closing Tenders.
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4.4

4,41,

Further Information, Clarification and Enquiries

There are no 6b|igations on the part of the Territory to seek clarifications or any
other information regarding a Tender. Respondents may be required to attend
interviews, presentations, demonstrations, site visits or submtt additional

4.4.2.

4.4.3,

4.5

45,1,

452,

information to allow full consideration of a Tender.

- By submitting a Tencler, the Respondent:

(1) authorises the Terrltory tor
(a) enquireinto the Responden’c‘s financial status and viability;

{b) obtain from any government agency information including about
the Respondent’s performance during any previous or current
contracts for services similar to those sought in this RFT; or

() seekinformation from sources including regulatory and law
enforcement bodies, relevant to whether the Respondent is
relevantly registered or licensed to provide the Services; and

(d) acknowledges that the provision andreceipt of information by the
Territory to any other government agency is a communication in
circumstances of qualified privilege and the Respondent shall have
no claim against the Territory arising out of the provision or receipt
of such information.

Respondents méy request clarification of this RFT or submit queries in relation
to this RFT in writing to the Contact Officer. Any Response by the Terrltory will
be written and may be provided to all Respondents.

Ownership of Tenders

- Tenders {including copies) will not be returned and become the property of the

Territory. The Respondent authorises the Territory to use {including copying,
reproducing or supplying) their Tender for assessment purposes and in any
agreement resulting from their Tender that may be entered into with the
Territory should they be the preferred Respondent.

The Respondent retains any intellectual property rights in their Tender and
warrants no other person’s or organisation’s morai or inteliectual rights wili be
infringed in the Territory’s use of the Tender.
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4.6

4.6.4.

4.6,5.

4.7

4.7.1.

4.8

4.8.1.

4.8.2.

. “Late Tenders may bé accepied, at the sole discrefion of the Territory.”
Confirmation of receipt of Tenders will not be issued.

Selection of Preferred Tender

The Territory is under no obligation to select any Tender and may vary or
discontinue the Tender process upon giving written notice to Respondents.

Upon conclusion of the Tencier assessment process, the Terrltory may selecta
preferred Respondent and then:

(1) commence contract negotiations with the preferred Respondent with a
view to concluding those negotiations within a prescribed period of
time; '

{2)  negotiate with another Respondeht if contract negotiations with the
preferred Respondent are not concluded within the time specified to
the preferred Respondent; or

{3)  cease negotiations with any Respondent.

No legal obligations arise until the Territory has executed a contract
substantially in the form identified at Part 3.1.1 of this RFT.

The Territory will offer unsuccessful Respondents the opportunlt\/ of a
debriefing.

Costs of Submitting a Tender

The Territory will make no payment to a Respondent for any costs incurred by a
Respondent in preparing a Tender, in respect of any discussions, negotiations,
enquiries or requests for details or information made by or on behalf of the
Territory after the submission of Tenders or for any work undertaken by any

. Respondent after its Tender is submitted including work requested by the

Terrltory in accordance with any provision of the RFT.
Addenda

Addenda to this RFT may be issued by the Territory prior to the date and time
for closing the RFT for the pu rposes of clarifying documents or to notify any
amendments to the RFT.

Addenda will be issued to each person or organisation to which the RFT was
issued, or they will each be notified that an addendum is available for
collection,
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4.9

4.9;27—

- 410

4.10.1.

4.10.2.

4.10.3.

4,17,

4.11.1.

Confidential Text and Disclosure

The Respandent must specify in writing if the Respondent believes any
information in relation to this Tender is confidential and wishes that
information to be treated as confidentialin any contract. Respondents should
be aware that the Territory may be required to d|sc|ose information, elther

under the Freedom of Information Act 1989 or by the responsible Minister in

the Legislative Assembly.

Respondents should-seek their own legal advice as to the implications.for them
of the notifiable contracts provisions of the Government Procurement Act 2001.

Conflict of Interest _

A Respondent with a conflict of interest must disclose the conflict of interest to
the Territory at the time of lodgement of the Tender or if the conflict of interest
or a risk of conflict of interest arises after lodgement of the Tender and prior to
the completion of the Tender process, immediately disclose. that conflict of
interest to the Territory.. : :

In submitting a Tender, the Respondent warrants that:

{1} the Respondent has no knowiedgé of the price, including rates, of ahy
other respondent for the goods or services; and

{2) except as disclosed in its response, the Respondent has not entered into
~ any contract, arrangement or understanding to pay or allow any money
directly or indirectly to a trade or industry association or to or on behalf
of any other respondent in relation to the RFT or any contract which may
be entered into consequently, nor paid or allowed any money on that
account,

At the sole discfetion of the Territory, contravention of this provision may
result in the Respondent’s Tender being deemed to be non-conforming.

Proprietary Names

If proprietary hames, brands, catalogues or reference numbers are specified in
the RFT, the Respondent may offer material or equipment of a similar
characteristic, type, quality, appearance, fmlsh method of construction and

YL YTy

!Jt:rIUI mance.
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5. - RESPONDENT DECLARATION

5.1.1. The Respondent rmisf include in its Tender a completed and signed Respondent

'5.1.2.. Fhe Respondent must also include in its Tender a completed and signed Ethical
' Suppliers Declaration in the form provided at Attachment 4.

6. LODGEMENT OF TENDERS

6.1.1. Respondents must email their proposal by 2pm, Thursday 7 November 2013 to:

Mr Tim Shearman

Contracts Officer _

Contracts and Grants Unit

Community Services Directorate

Email: DHCSContractsandGrants@act.go&.éu
Phone: (02) 6207 6472

6.1.2. Allenguires in refation to this RFT must be directed in writing to the
Contact Officer.

6.1.3. Below s a list of actions and/or informatioh that Respondents should review
. prior to submitting their Tender. :

Tender submifted on time.

Tenders are to be clearly marked with the RFT humber, the RFT
description, contact officer and the date and time for closing of Tenders.

Tenders have the Nomination for Tendering of Services form cqmpleted
and attached. '

All Assessment Criteria addressed.

Completed Pricing Schedule

Completed and signed Respondent Declaration.
Completed Draft Agreement and Confidential Text

Completed and signed Ethical Suppliers Declaration.

OOoo0o0oOO O OO0

Completed and signed Statutory Declaration
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v

[ 1 Insurance caver (including werkers compensation) to the value requested
by the Territory (copy of current certificates to be supplied with Tender)
(see Clause 4.1.1) ' '
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'ATTACHMENT 2 — PRICING SCHEDULE

1. Traffic Management Services

“Réspondents are to provide an all inclusive price for the Supply of trained-and-licensed—

personnel to manage traffic in accordance with Annexure A — 1.6 Specifications.
If required please provide a breakdown in cost.

_Prices are to_be GST inclusive

Supply of trained and licensed persdnnei
to Manage Traffic

Total cost

+ Hourly rate

$

Page 13 of 25
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ATTACHMENT 3 — RESPONDENT DECLARATION

I/We quote to the Territory for the National Multicultural Festival on behalf of the
Community Services Directorate at the GST-inclusive prices specified in this RFT.

~ 1/We have provided details of any information I/we wish to be treated as confidential in -
any resulting contract, in accordance with section 4.10.

_.._ I/We undertake to provide insurance policies if selected as the preferred Respondent

prior to entering into a contract with the Territory.l/We have sighted ali addenda 1o this

RFT. ‘
Full Name and / or Name of Company AND/OR .Trading Name {Business Name)
ACN (Australian Companies Number) | OR ' ABN.{Australian Business Number)
Business Addréss | ' Postal Address
" State ‘ P/Code . State P/Co de ‘
Telephone No 7 Mobile Na ' Facsimite No o Email address
Name of ACT Professidnal Standards Scheme “Upper Limit of capped Professional Indemnity Liability |
' ' Instrance :
Respondent’s Representative . ) (in.cl ude telephone number)
Pgsitiora Held by Respondent’s Representative
. Signature of Director If corporation else . ' . Printed Name
Respondent .
Date
Signafure of 2nd Director if corporation else Witness . Printed Name
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ATTACHMENT 4 — ETHICAL SUPPLIERS DECLARATION

. The Territory may request further details about the information provided by the
Respondent in this Ethical Suppliers Declaration. This Ethical Suppliers Declaration may
be sent to the relevant Union (though UnlonsACT), ACT Workcover and any other

" regulatory bodies deemed appropriate-for verification of information supplied by the
Respondent.

The Territory will not enter into contracts with Respondents that cannot demonstrate

compliance with their Employee and industrial relations obligations. The determination
of compliance extends to the obligations in respect of Subcontractors. The Respondent
will be informed if, in the assessment by the Territory, it has failed to satisfactorily
demonstrate compliance.

Definitions
In this Declarration.
Full Details means details of:
(a) the nature of the breach or offence or alleged breach or offence;

{b) any conviction recorded or adverse fmdmg made in respect of the breach or
offence;

{¢) any penalty or orders imposed by a court, tribunal, commission or board in
respect of the breach or offence and the maximum penalty that could have
been imposed under the Prescribed Legislation;

(d) the name of the court, tribunal, commission or hoard, the State or Territory in
which the proceeding or prosecution is brought, the date on which the
proceeding or prosecution was commenced and the number or description
assignhed to the proceeding or prosecution by the court, tribunal, commission
or board; :

(e) the name of the entity against which the finding or conviction was made or the
proceeding or prosecution was initiated. :

Tendering Entity means the legal entity (indiViduaE_ or company) that proposes to enter .
into a contract with the Territory at the end of the tendering process.

Contract means a written contract for the procurement of prescribed works or services
having a total consideration, or estimated total cons_ideration, worth 525,000 or more.

Employee means a natural person who is employed undér a contract of service to
. provide a supnlier of prescribed works or services or a Subcontiactor with his or her

labour, except for the provision of professional or information technology service.
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Empioyée and industrial relations obligations means compliance with:
{a) - Prescribed Legislation; and

{b) determinations made by the tribunals of competent jurisdiction in respect of .
the interpretation, breach or any other matter concerning any Prescribed
Legislation. =

- Note: Examples of employee and industrial relations obligations
may typically include payment of remuneration; training; annual
holidays; long service leave entitlements; occupational health and
safety; workers’ compensation; injury management, {including
rehabilitation); legal age of employment; discrimination; and
superannuation. This list is non exhaustive.

Prescribed Legislation means awards or industrial agreements made pursuant to any '
legislation applicable toa su pplier or Subcontractor:

(a) Building and Construction Industry Improvement Act 2005 (Cwlth);
{b) Equal Opportunity for Women in the Workplace Act 1999 (Cwlth);
(c) . Fair Work Act 2009 {Cwilth); ' .
(d) Long Service Leave (Portable Schemes) Act 2009 (ACT);

{e) Long Service Leave Act 1976 (ACT);

{f)  Paid Parental Leave Act 2010 (Cwlth);

{(g) Payroli Tax Act 2011 (ACT);

(h)  Superannuation Guarantee (Administration) Act 1992 (Cwlth};

(i)  Work Health and Safety Act 2011 (ACT);

{il  Workers Compensation Act 1951{ACT);

(k) any Regulations made under the ahove Acts;

(I} any laws of the Commonwealth or the Australian Capital Territory which .

: vary or replace the above Acts or Regulations, or any part of them; and

(m) any other Acts or Regulations of the Commonwealth or the Australian
Capital Territory, which deal with matters relating to industrial relations,
employment and/or workplace safety obligations.

Subcontractor-means an entity that is contracted by the Tendering Entity to provide
services or works in connection with a Contract between the Territory and the
Tendering Entity. :
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RFT 22416.110 National Multicuftural Festival 2014-2016 on behalf of the Community Services Directorate

Name of the Tendering Entity in relation to which | make this Declaration:

ACN / ABN of the Tendering Entity:

If a company, include ACN and if a partnership or sole proprietor, mclude the full names

of individual members and ABN,

1. The following industrial Instrument {award or agreement) made pursuant to any
Prescribed Legisfation specifically applies to the Employees and Subcontractors
- of the Tenderlng Entity and is binding on it.

2, The Tendermg Entity has in the preceding 24 months of the date of this
. Declaration complied with a!I Prescribed Leglslatlon

YES : NO

3. The Tendering Eniity has in thé preceding 24 months of the date of this
Declaration recognised the rights of Employees and Subcontractors to-union
membership and representation.

YES | NO

4, The Tendering Entity has in the preceding 24 months of the date of this
Declaration complied with any amendments to wages and conditions " of
employment for their Employees and Sub-contractors as decided by any
authorised industrial or wage-setting agency.

YES .NO

Pagel17of 25
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RFT 22416.110 National Multicultural Festival 2014-2016 on behalf of the Community Services Directorate

5. In the preceding 24 months of the date. of this Declaration there have been
either: o '

{a) no findings against the Tendering Entity, or a proposed Subcontractor, by a
court, tribunal, commission or board of a breach of any Prescribed Legislation,
including a finding of a hreach in a non-confidential consent order;

{b) the following findings against the Tendering Entity, or "a proposed
Subcontractor, by a court, tribunal, commission or board of a breach of any
Prescribed Legislation, including a finding of a breach in a non-confidential
consent order [provide Full Details].

6. In the préceding 24 months of the date of this Declaration there have been
either: : '

{a) no convictions under the Prescribed Legislation against the Tendering Entity
or a proposed Subcontractor;
OR

{b).. the followﬁng convictions under the Prescribed Legislation against the
Tendering Entity or a proposed Subcontractor [provide Full Details].
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7. There are currently no proceedings or prosecutions against the Tendering Entity
or a proposed Subcontractor in respect of a breach of any Prescribed Legislation
OR the following proceedings and prosecutions are currently brought against the
Tendering Entity or a proposed Subcentractor [provide Full Details].

8. The Tendering Entity has not been reduired to implement any remedial
measures to ensure future compliance with the Prescribed Legislation OR the
Tendering Entity has implemented the following remedial measures to ensure
future compliance with Prescribed Legislation.
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RFT 22416.110 Natlonal NEu'Iticultural Festival 2014-2016 on behalf of the Community Services Directorate

1.1

1.2

13

1.3.1,

1.3.2.

1.3.3.

1.3.4,

1.4

1l5

ANNEXURE A

STATEMENT OF REQGUIREMENT
TRAFFIC MANAGEMENT SERVICES

Objective .~ - -~ - —— .

The Territory is seeking to engage a suitably experienced Contractor {known as
the successful Contractor) to undertake supply and delivery of high quality Traffic
Management Services to the National Multicultural Festival (Festival).

Event Sites

The Festival event sites incorporate Garema Place, Petrie Plaza, City Walk, Civic
Square and London Circuit.

Bump In

Bump In is the period prior to the commencement for instal!ation of
goods/equipment, to establish the footprint.

Prior to conducting any installation at the National Multicultural Festival site, the
successful Contractor must read and understand the specific National
Multicultural Festival site instructions and provide all staff with a copy of the
instructions for each year. These instructions will be supplied to the successful
Contractor no later than seven {7) days prior to the commencement of the
official Bump-in date.

Bump In for each year of the Festival will be dis‘cussed and agreed by the Festival
Event Manager or their nominated delegate prior to the commencement of the
Festival.

To ensure installation does not adversely impact on or disrupt the public access
and civic businesses, installation activity prior to the event is only permissible
with approval from the Festival Event Manager or their nominated delegate.

Bump Out

Bump Out is the period after the close of the Festival for removal of
goods/equipment and services to evacuate the footprint. '

Scope

Unless, otherwise directed by the Festival Event Manager or their nominated
delegate, the Successful Contractor wiil:

(8)  be required to meet with the Festival Event Manager or their nominated
delegate at the Community Services Directorate no later than 30 days
prior to the commencement of event Bump In {or a date to be agreed) to
dlSCUSS the agreed plans and schedules;
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(b)

(c)

(d})

{e)

- (f)

(g}

(h)

{iy

(k} -

(0

(m)

be reqwred to provide a Project - Manager and appropriate levels of
qualified staff to oversee all works associated with the services and act as

. a point of contact with the Festlval Event Manager or their nominated

delegate;

communicate, all issues and relevant information to the Festnval Event
Manager of their nominated delegate;

be requ;red to provide an afterhours contact number and be contactahle
after hours and respond within one {1) hour from time of contact;

be required to join the Festivals UHF radio system, carry hand held radios
and be in radio contact at all times throughout the Festival . The Territory
will supply hand held radios and batteries. The Territory will have
replacement batteries and charging facilities available and the successful

. Contractor is responsible for battery replacement and keeping the

batteries charged at all times;

be required to attend mandatory radio training at the Bump-In and
ensure all staff are familiar with the radio operations at each change of
shift;

be required to have their own radio system separate to the Festival’s
radio network;

act in good faith to maintain standards of customer service and comply
will all refevant legislation; .

agree to mutually resolve conflicts as soon as practicable and to the
satisfaction of both parties in accordance with the Emergency
Management Plan;

have on site meetings with the Festival Event Manager or their nominated
delegate as frequently as required and requested;

provide a comprehensive training register to the Festival Event Manager

- or theil nominated delegate for review no later than 10 working days

prior to the Bump In date for each year of the Festival;

provide a completed rlsk register specific to the Festival and submit to the
Festival Event Manager or their nominated delegate to review no later
than 10 working days prior to Bump In date for each year of the Festival;

ensure safe Work Method Statements are written for high-risk tasks and

provide a copy to the Festival Event Manager or their nominated delegate

for review no later thain 10 working days prior to the Bump in date for
each year of the Festival; .
provide a report on the Festival following completion of the services, to

the Festival Event Manager or their nominated delegate, which
incorporates recommended improvements for upcoming years; -
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1.6

(o)

hold the current Australian Industria! Relations Certificate;

(p) carry applicable licence/s for the service and have available for daily
viewing; and

(a) provide ongoing associated support throughout the Festival as needed.

Specifica{:ions

The successful Contractor is to:

(a)

(b)

(d)

{e) |

| (g)

(h)

{i)

(i)

(k)

{m)

supply trained and licensed personnel to manage traffic control during
the Festival. This includes securing road closures using barriers, directing
vehicles to minimise traffic disruption and, if required, the daily
placement and removal of traffic diversion cones in all areas;

managing the traffic lights condifions/appearance during the road
closure periods;

liaise with Road ACT prior to the Festival,

inform the ACT residents of all traffic condition changes via local media
no later than 10 days prior to the Festival;

provide and erect electronic signage seven (7) days before the Festival
on all major arterials around the Civic area;

provide a written letter to all the business and residence in the affected
areas informing them of the temporary changes of traffic conditions;

implement appropriate strategies to ensure all the residences and
businesses in the area can access their premises; '

supply sufficient and experienced personnel with high leve! of customer
service skills during the Festival;

supply personnel to all areas in designated locations, in accordance with
the agreed program schedule for each Festival site;

allow the Territory to request additional human resources to assist
where necessary; ‘ '

meet with the Festival Event Manager or their delegate prior to the
commencement of Festival to discuss and agree on the time plan and-
communicate all issues and relevant information to the Festival Event
Manager or their delegate;

provide a Pioject Supervisor/Manager and appropriaie levels of |
qualified staff to oversee all works associated with the services and act
as a point of contact with the Festival Event Manager or their nominated

_ delegate;

provide the Festival Event Manager or their nominated delegate at least

“two (2) after- hours point of contacts;
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1.7

1.8

1.9

(n)

(o)

(p)

C)

G

(s)

(t)

(u)

from time to.time consult with the Festival Event Manager or their-
delegate with regard to issues or operatipnal matters that might arise;

_act in good faith-to maintain standards of customer service and comply

will all relevant health and safety Traffic management practices and
legisiation; - 7 :

agree to mutually resolve conflicts as soon as pracficab!e and to the
satisfaction of both parties;

have an internal Radio communication system in place which is to be
available to the traffic controllers while they are on duty;

an approved traffic management map by road ACT including all the
signage requirements will be provided by the Festival Event Manger no
later than 60 Working days prior to the event;

to communicate with the Festival Event Manager or their nominated
delegate through the Tertitory’s internal communication radio;

‘ provide three (3) Variable Message Signs (VMS) and be able to position

them in the agreed position with the Festival Event Manager or their -
nominated delegate two (2) weeks hefore the Bump In date; and

provide 10 Road Advisory signs (RAS) and be able to position them in the
agreed position with the Festival Event Manager, or their nominated
delegate one (1} week bhefore the Bump In date.

No Assignment or Subcontracting

The successful Contractor must not subcontract the performance of the Services
without the prior written consent of the Festival Event Manager or their
nominated delegate. If the Territory gives its consent, the Territory may impose
any conditions. ' .

Security

The successful Contractor is to take full responsibility of the equipment and units
kept overnight throughout the event including Bump In and Bump Out period.

Additional Reading

National Multicultural Festival Website

hitp://www.multiculturalFestival.com.au

Community Services Directorate iWebsiie

www.dhes.act.gov.au
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1.1¢ Road Closure Plan for 2014 National Multicultural Festival
Interchanges (7th o Sth February 2014) _

Location:

London CCT-Between Akuna Street and Northbourne Avenue

Time and Date

From 10:00 am Friday 7" of February to 8:00 pm Sunday the 9" February
Traffic Management Plan:

2 Traffic Marshalls and including road barriers. {Northbourne Interchange)
1 Traffic Marshalls and including road barriers (p;kuna Interchange)

Location:

London CCT-East Row

Time and Date the changes will occur:

From 3:00 pm Saturday the 8™ February to 6:00 pm.

Traffic Management Plan:’

1 Traffic Marshalls and including road barriers

1ocation:

London CCT-Ainslie Place

Time and Date the changes wili occur:

From 6:00 am Friday the 7' February to 8:00 pm Sunday 9™ February

Traffic Mianagement Plan:

1 Traffic Marshall reqwred durmg the closmg perlod

Location:

| London CCT-iegislative Assembly car park (short Stay)

Time and Date the changes will occur:

From 5:30 pm Friday the 7t February to 5:00 pm Sunday the ot February.

Traffic Management Plan:

1 Traffic Marshail required during the closing period.

Location:

1 Alinga Street-(From East Row down towards Garema Place)}

Time and Date the changes will occur:

From 4:00 pm Eriday 7" February to 5:00 pm Sunday 9" February.

Traffic Management Plan:

1 Traffic Marshall required during the closing period.

Location:

Entrances to Foot Print from Bunda Streetto :
e Petrie Plaza; and
e (Garema Place
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Tlme and Date the changes will oceur:

From 12:00 noon Friday 7t February to Sunday 9‘th February 5:00 pm.

Traffic Mianagement Plan:

-Barriers will be in place with appropriate signage and 1 Traffic Marshall required
for each entrance point during the closing period.

Car Parks and Lanes

Location:

" London Cct to North Building Car park- {(Canberra Museum and Gallery )

Time and Date the changes will occur;

From 5:00 am to 5.00pm Friday 7™ February

Traffic Management Plan:.

-1 Traffic Marshall required during the closing period.

Location:

Tocumwal Lane (Bunda Street & Petrie Plaza)

Time and Date the changes will occur:

‘From 6:00 am Friday 7' " February to 8:00 pm Sunday 9" February.

Traffic Management Plan:

1 Traffic Marshall required during the closing period.
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Hall, Caroline

From: ~ " Hall, Caroline
Sent: Thursday, 26 September 2013 8:32 AM
To: Perrin, Kristie
“Ce: ‘ Mitchell, Malcome :
Subject: FW: National Multicultural Festival public tenders

~ From: Whitten, Meredith
Sent: Thursday, 26 September 2013 8:32 AM
To: Chapman, Sue; Callen, Michelle; Hall, Caroline
Subject: National Multicultural Festival public tenders

‘Deputy Director-General

As delegate, | have signed the Tender Evaluation Report for the provision of goods and services for the 2014-16
Mational Multicultural Festival. :
The tender is for:

e Portable toilets;

e Security services;

e Stage and platform and marquees and change room services;

e Waste management services; and '

¢ Generators and electrical services.

Traffic management services will be re-tendered and the statement of requirements will be revised. ‘
The total value of the tenders over 3 years is $1.680m.

Meredith Whitten | Executive Director |

Phone 620 79031 | Fax 620 50343 | Mahile 06419 426 308 |

Policy and Organisational Services | Community Services Directorate | ACT Government

Level 4, 11 Moore Street CANBERRA ACT 2601 | GPO Box 158 Canberra ACT 2601} www.act.gov.au |
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Hail, Caroline

From: . Fiedler, Michelle

Sent: Tuesday, 2 July 2013 3:21 PM

To: _ Ayoubi, Salar '

Subject: . RE: Information for Remittal of pay Parking areas for 2014 National Multicultural Festlval

Thanks Salar. ['ll keep you posted about the brief and advise of the Ministers decision about the poss;bnhty of
remitting the pay parking fees, once received.

Thanks again.
“Michelle

ichetie Fiedler

Phone 02 62075481 | Fax 02 62077160 | Emall michelle.fiedler@act.gov.au

Road Transport Regulation | Office of Regulatory Services | justice and Community Safety | ACT Government

Laval 2 Dickson Motor Vehicle Registry 13-15 Challis Street Dickson ACT 2602 | PO Box 582 Dickson ACT 2602 | www.act.gov.au

‘rom: Ayoubi, Salar
sent: Tuesday, 2 July 2013 2:59 PM
To: Fiedler, Michelle _
Subject: Information for Remittal of pay Parking areas for 2014 National Multicuftural Festival

_ Hi Michelle;

Apologise for the delay. | think | provided the information requested, however in more info is requ;red ;
will be happy to assist. Thanks agaln for you kind assistance with this. :

Background

The National Multicultural Festival (Festival} has been staged in Canberra for sixteen (16) years and is
managed by the Office of Affairs (OMA) within the Community Services Directorate (CSD).

Each year, the festival attracts a crowd of over one hundred and fifty thousand people. Due to this some
of the designated areas in Canberra CBD will be going under temporary road closure operation to deliver
a safe and smooth Community based event. OMA have been liaising with community members, residence
and businesses in the area prior to each event and have worked closely with al stakeholder to minimise
the conflict and public safety risk in the area. -

~Areas:

1. Car park on London cct- Opposite Bailey’s corner : Community Services Directorate is proposing to
close the car park from 6:00 am on Friday 70 February 2013 to Sunday the 9" 5:00 pm . Privet Car
spaces owned by commonwealth bank staff will be open to the staff on Friday untit 5:00 pm. Driver
with Disability Car park permit can access and park their car in this area throughout the event.

The area will be used to park stallholders cool rooms. This is a closest area to the footprint for stall
holders to use: '




2. Ainslie Place (street Car Spaces}): Community Services Directorate is proposing to close the car park % i
from 6:00 am on Friday 7" February 2013 to Sunday the o' 5:00 pm. Due to large volume of
pedestrians and infrastructure work in that area we recommend to be used only for dropping-off
equipments by stallholders and performers during the event.

3. Short Stay Car park on London cct- Behind Legislative assembly: Community Services Directorate is
proposing to close the car park from 5:30 on Friday 7" February 2013 to Suriday the 9™ 5:00 pm.
This area will be used as stallholders car park only - Driver with Disability Car park permit can access

- and park their car in this area throughout the event,

Salar Ayoubi

Office of Multicultural Affairs/National Multicultural Festival

_Phone: +61 2 6207 1380

~ Email: salar,ayoubi@act.gov.au

Office of Multicultural Affairs | Community Services Directorate| ACT Government .
Level 2 North Building 180 London Circuit City | GPO Box 158 Canberra ACT 2601 | www.act.gov.au
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Community Services

Road Closure proposal for 2014 National Multicultural Festival

Interchanges (7" to 9" February 2014)

Location:

London CCT—Between Akuna Street and Northbourn Avenue

Traffic Condition:

Turning left from Northbourn Avenue (North io South) will be limited to ACTION Buses who are
going to civic interchange, residence of the area and emergency Services: ‘

Place) will be closed from 10:00 AM until 9™ February on 8:00 Pm.
Akuna interchange to Ainslie Place will be completely closed and one (1) lane of London CCT
hetween Ainslie Place and Northbourn Avenue will be used to manage the local traffic.

Access from London Cct to Akuna street will be closed from both directions — Cars coming from
Bunda Street can access the Akuna street and exit through London Cct with the option of turning left
only. {Hillside Lane and Rabaul Lane will operate as usual)

Intersection of London. Circuit and Akuna St closed with left turn anly option into London Circuit
from Akuna St.

It is also recommended to change the speed limit in Akuna Street due to the large volume of
pedestrians during 7th from 4:00 pm and 9th 5 00 pm,

Time and Date the changes will occur:

Bus stops on London CCT {Assembly Side) Between Akuna Street and Northbourn Avenue and Ainslie

10:00 am entife area from Northbourn Avenue interchange to Akuna Street Interchange will be
closed off. and will be opened on Sunday the 9™ February on 8:00 Pm

Traffic Management Plan: -
2 Traffic Marshalls and including road barriers.”

Location: - .
London CCT-East Row

Traffic Condition:

Only allowing ACTION buses and to access the area.

Time and Date the changes will cccur:

Closed from Friday the 7 February on 10:00 am and will be opened on Sunday the 9° February on
5:00 Pm.
Traffic Management Plan:

PR P I PRI P

1 Traffic Marshalls and including road barriers

Road Closure proposal for 2014 National Multicultural Festival
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Location:

1 London CCT-Ainslie Piace

| Traffic Condition:

Only allowing the residence of Ainslie Place apartments to access their underground car park
including Pickup and drop off with a given poass prepared by the festival Coordinators.
Na Parking aliowed on the street side.

Time and Date the changes will occur:

Closed from Friday the 7" February on 6:00 am and will be opened on Sunday the 9 February on
8:00 Pm

-] Traffic Management Plan:

Trafflc Marshail will be on S|terr0m 6: OG

Location:

London CCT-Leglslative Assambly car park {short Stay)

Traffic Condition:

The Short Stay Car park will be monitored by a licensed security and only Stall holders with
Permission card and Disability Card Holders will be allowed to Park in that area { Long stay car park

.| will operate as usual).

Time and Date the changes will occur:

Friday the 7™ February from 4:00 pm to Su nday the 9" February 5:00 pm.

Traffic Management Plan:

A Security guard will be on site and road barrlers will be located at the entrance of short stay car

park (Directly behind Courtyard studio).

Location:

London CCT—Akuna Street

Traffic Condition:

Access from London Cct to Akuna street will be closed from both directions — Cars coming from
Bunda Street can access the Akuna street and exit through London Cct with the option of turning left
only. {Hillside Lane and Rabaul Lane will operate as usual)

Time and Date the changes will occur;

Friday 7" February from 4:00 pm fo Sunday 9" February 8:00 pm.

Traffic Management Plan:

Traffic Barriers will be in place in interchange of Akuna turning right to London Cct.

Traffic lights will turn in to flashing mode.

Appropriate signage will be in place advising the restrictions.

It Is also recommended to change the speed limit in Akuna Street due to the large volume of
pedestrians during 7" from 4:00 pm and 9™ 5:00 pm.

Location:

Alinga Street-{From East Row down towards Garema Place)

Traffic Condition:

Closed and only be used for local deliveries and performers drop off point.

Time and Date the changes will ccour:

Friday 7™ February from 4:00 pm to Sunday 9" February 5:00 pm.

Traffic Management Plan:

Barriers will be in place. Traffic Marshall will be on site to allow performance and business delwenes
during this period.

Road Closure-proposal for 2014 Nationat Multicuitural Festival

Page 2 of 4
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Location:

Entrances to Foot Print from Bunda Street to:
& Petrie Plaza; and
e (Garema Place

‘Traffic Condition:

Only allowing pedestrian, emergency Services and bikes. These to access points to thé foot prints
need to be monitored throughout the event, this action will prevent the stalihoiders driving their
cars to the foot print.

Time and Date the changes will occur:

Friday 7" February from 12:00 noon to Sundav 9" February 5:00 pr.

Traffic Management Plan:

Barriers will be in place with appropriate signage.

Car parks and Lanes

Location:

London Cct to South Bmldlng Car park— {Legislative Assembly)

Traffic Condition:

Only Allowing stall holders and disability card holders to park in short stay area — Iong stay car park
will operate as usual.

Time and Date the changes will occur:

Friday 7" February from 4:00 pm to Sunday 9™ February 5:00 pm.

Traffic Management Plan:

Security Guard on site,

Location::

London Cct to North Building Car park- (Canberra Museum and Gallery )

Traffic Condition:

To be used for Cool rooms for stall holders. Disability Card Holders and Commonwealth bank car
staff can park in their allocated space on Friday during the business hours.(OMATSIA to liaise with
commonwealth bank to organise the permission access)

Time and Date the changes will occur:

Friday 71 February from 5:00 am to Sunday 9" February 5:00 pm.

Traffic Management Plan: -

Traffic Marshall Access to back of Canberra Theatre’s Buuldmg will remain as usual,

Location:

. Tocumwal Lane (Bunda Street & Petrie Plaza)

Traffic Condition:

Lane and car park will be accessed from the Waste Management Contractors as of 4™ of February
Entire site will be closed as of Friday 6:00-am to deliveries and waste management depot.

Time and Date the changes will occur:

Friday 7" February from 6:00 am to Sunday 9™ Februarv 2:00 pm.

Trafiic Management Plan:

Traffic Marshall will be on site throughout the closing period.

Road Ciosure proposal for 2014 National MulElcultural Festival
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Location:

Riverside Lane (Ainslie Place)

Traffic Condition:

Only Emergency Services residents of Ainslie Place apartments will have access 1o the area to use the
underground car parking.

Time and Date the changes will occur:

Friday 7" February from 6:00 am to Sunday 9" February 8:00 pm.

Traffic Management Plan:

Traffic Marshall will be on site at the entrance of Ainslie Place.

Location:

Garema Place Alley way (behind bailies corner)

Traffic Condition: ) ' -

Only Local deliveries will be allowed and space will be used to allocate Portable Toilets.

Time and Date the changes will occur;

Friday 7™ February from 6:00 am to Sunday 9" February 8:00 pm.

Traffic Management Plan:

‘N/A

Road Closure proposal for 2014 National Multicultural Festival
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Perrin, Kristie

| From:- ' _ Winter, Jancye

Sent: - Tuesday, 15 October 2013 2:54 PM
To: , Pertin, Kristie; Ayoubl, Salar
Subject: _ RE: Draft Request for Tender (RFT)_Traffic Services

Approved. Thanks.

Regards

Jancye Winter | Senior Manager | Operational Manager National Multicultural Festival

Phone 02 62053153 |

Community Participation Group | Office of Multicultural Affalrs ] Commumty Services Directorate | ACT
Government

Theo Notaras Multicultural Centre, Level 2, North Building,180 London Circuit, Canberra ACT-2601]

GPO Box 158, Canberra ACT 2601 ‘i www.act.gov.au '

am: Perrin, Kristie
Sent: Tuesday, 15 October 2013 2: 29 PM
To: Winter, Jancye; Ayoubi, Salar
Subject: RE: Draft Request for Tender (RFT)_ Traffic Services

. .Good Afternoon,

Just following up on the draft request for tender, can you please get back to me ASAP if you want to advertise this
weekend. ' :

If you have any queries, please let me know.

Regards
Kristie

. From: Pertin, Kristle
Sent: Monday, 14 October 2013 3:34 PM
» Winter, Jancye; Ayoubi, Salar
subject: Draft Request for Tender (RFT)_Traffic Services

Good Afternoon,

Please find attached the draft request for tender for traffic management services, please note | have included the
changes from Salar for your review.

iu you could jplease jet back to me by 2.00pm Tuesday 15 Gctober, 50 | can ensure we make the Canberra Times thi

weekend.
If you have any queries, please let me know.

Regards
Kristie

Kristie Perrin | Manager .
Phone 02 6205 0508 | Fax 02 6207 2047




er ment

Commerce and Works

Mr Adrian Dart

Care Traffic Services P/L
PO Box 1716

FYSHWICK ACT 2609

Dear Mr Dart

REQUES‘f FORTENDER No. 10006.110
Provision of Traffic Management Services for the 2014-2016 National Multicultural Festival

| refer to the tender submitted in the name of Care Trafﬂc Services P/L ABN 72 115 342 320.
(Organisation) _ )

Tenders lodged in response to the Request For Tender (RFT) listed above have been
evaluated in accordance with the RET. Following the conclusion of the evaluation process,
your Organisation has been identified as the preferred Tenderer.

In accordance with section 9.2 of the Standard Conditions of Tender Services the Australian
Capital Territory (Territory) wishes to commence contract negotiations with your
Organisation. " If the Territory and your Organisation are unable to successfully negotiate a
contract by 31 December 2013, or such other date agreed by the Territory, the Territory

* may, at any time, discontinue contract negotiations with your Organisation.

- In anticipation of your Organisation’s agreement to proceed to contract negotiation, you are
requested to present the following insurance documentation, including receipt of payment

~ within seven (7} days from the date of this letter: -

a) public liability insurance to a value of $20,000,000.00 in respect of each occurrence; '

and :
b).  workers' compensatlon insurance to the extent required by any law applicable in the
Territory.

Certificates of Currency for the required insurances listed above must be presented to this
office prior to the execution of a successfully negotiated contract by the Territory.

This letter does not legally bind the Territory. As outlined in section 9.3 of the Standard
Conditions of Tender Services, no legal obligations arise between the Territory and your
Organisation until-the Territory has executed a contract substantially in the form of contract
listed in the RFT. ‘ .

If you require further information, please contact Ms Jancye Winter Senior Manager, Office
of Multicultural Affairs on telephone (02) 6205 3153 or email Jancye.Winter@act.gov.au.

Yours sincerely
l'”‘-—‘ \
Kristie Perrin
' Manager
Contracts and Grants Unit
( 2.December 2013

PO Box 818 Dickson ACT 2602 | phone: 132281 | www.act.govau

N




¢ Government

Commerce and Worls

u

Dear’

| refer to your tender submitted in the name of Canberra Special Events P/L
ABN 162 832 457 in response to Request For Tender No. 10006.110 for Provision of Traffic
Management Services for the 2014-2016 National Multicultural Festival.

The Territory W[Shes to advise that Care Traffic Services Pty Ltd has been selected as the
preferred Tenderer for the above requirement. o

Pre-contract negotiations are currently being conducted with the preferred Tendererand -
you will be advised of the outcome of those negotiations at a later date. '

If you require further information, please contact Ms Jancye Winter Senior Manager, Office
of Multicultural Affairs on telephone (02} 6205 3153 or email Jancye. Winter@act.gov.au.

Yours faithfully

Kristie Perrin

Manager

Contracts and Grants Unit
Z_ December2013 .

PO Box 818 Pickson ACT 2602 | phone: 132281 | www.act.gov.au

I
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Perrin, Krisﬁe

From: Winter, Jancye

Sent: . IVlonday, 9 December 2013 12:50 PM
To: Shearman, Timothy

Cc; ' Perrin, Kristie

Subject: RE: Letters of Inient and Decline

- Thanks Tim
Approved. Go ahead.
- Regards

Jancye Winter

From: Shearman, Timothy :

Sent: Monday, 9 December 2013 11:01 AM -
~To: Winter, Jancye

Subject: Letters of Intent and Decline

Jancye; '
Attached letters for your review, Once the Evaluation Report has been duly signed and letters OK'd, Kristie can sign
and post out.
Regards

Tim Shearman | Contracts Officer |

Phone 02 6207 6472 | Fax 02 6207 2047 |

Contracts and Grants Unit | Community Services Directorate | ACT Government

Level 1, 153 Emu Bank Belconnen ACT 2617 | PO Box 158, Canberra City ACT 2601 j-.www.act.gov.au




Perrin, Kristie

]
5

From:
Sent:
To:

Cc:
Subject:

Thanks Kristie.

Ha ppy to go ahead.

Regards

Jancye

Winter, Jancye

Thursday, 12 December 2013 11 A7 AM
Peyrin, Kristie .
Shearman, Timothy

RE: Traffic Nianagemént Evaluation and Worksheets

From: Perrin, Kristie

Sent: Wednesday, 4 December 2013 10:53 AM

To: Winter, Jancye

Subject: Traffic Management Evaluation and Worksheets

sod Morning Jancye,

Please find attached a draft evaluation report and worksheets for Traffic Management for your review.

Hyouare happy with the evaluation report, please’let me know and | will obtain the panel members SIgnature and
scan you a copy for your signature and the delegates signature.

if you have any queries, please let me know.

Regards
Kristie

Kristie Perrin | Manager

Phone 02 6205 0508 | Fax 02 6207 2047 ‘
Contracts annd Grants Uili | Community Services Directorate | ACT "overnment

Level 1 Nature Conservation House, 153 Emu Bank, Belconnen | GPO Box 158 Canberra ACT 2601] WWW. act.gov, au
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Perrin, Kristie

From: - Winter, Jancye

Sent: Thursday, 12 December 20‘13 11:48 AM

To: ' + Perrin, Kristie

Ce: o Shearman, Timothy

Subject: , . RE Trafflc Management Report and Worksheets

Wwill put in bag today.Jancye

From? Perrin, Kristie

Sent: Monday, 9 December 2013 8:40 AM

To: Winter, Jancye

Subject Traffic Management Report and Worksheets

Good Mormnglancye,.
Please find attached the-signed evaluation report from Tim and myself; Once you have signed the report, can you

'p!ease get Nic to signed and provide me a copy, once | received the signed report, | will email care traffic a letter of
intentand “43 _ sa letter of decline. Tim has started the service agreement for care traffic.

you have any queries, please let me know

Regards
“Kristie

Kristie Perrin | Manager _
Phone 02 6205 0508 | Fax 02 6207 2047
' Contracts and Grants Unit | Community Services Directorate | ACT Government

- Leve! 1 Nature Conservation House, 153 Emu Bank, Belconnen | GPO Box 158 Canberra ACT 2601] www.act.gov.au




Reset Form

Government Shared Services Procurement Tender Advertising Advice (TAA)

Tender Advertising Advice - Instructions / notes
DEADUNE: Advertising for tender/ RFP, RFQ and Consultatians in local and interstate meadia outlets.

e 4

Y

Advertising Deadlines Advertising on Saturdays Advertising on Wednesdays

Submlttmg TAAs 10am on Wednesdays 10am on Fridays

Submitting changes to advertising text {revised TAA) 1lar on Thursdays (Charges will apply) 1iam on Mondays (Charges will apply)

Canceiling advertisements {via emalt request) 3pm on Thursdays  {Chasges will apply) 3pm on Mondays  {Charges will appiy}

Submitting docs for uploading onto the Procurement website 10am on Thursdays 10am on Mondays

Australian Financial Review adverts: TAAs must be subrnitted to the 5SP website administration team by Monday at 10:00am for Friday advertising
and documents for upload or Thursday at 10:00am. I your documents aren’t ready by the deadling, you must inform the Shared Services
Procurement Web Administrator in writing and an appropriate sentence will be uploaded onto the website until such time as the documents are
received. Emall: SharedServicesProcurement@act,gov.au :

Our Advertising procedure and Operational Protocols have always required that Project Officers’ first gain thelr Manager's aporoval before a* Tender
Advertisement Is placed, This advertising process remains a ‘single phase’ process whereby the SBS Team will continue to process a TAA from a Project
Officer without the Manager’s signature, The responsibility for the advertisement will rematn unchanged Le falling solely upon the Project Officer. {It is
the Project Officer responsibllity that the signed TAA is fifed}

It is a mandatory requirement that the Project Officer identifies an “Interim Officer” on the TAA, In case the Project Officer Is inadvertently absent from their
desk during the tendering period. An Interim Officer may be a peer or a manager; however the Project Officer Is responsible for informing the Interim
Officer that they have been nominated as an alternative polnt of contact for guestions relating to the tender duying this period. )

CODE OF TENDERING
When completlﬁg aTAA Agency/Dxrectnrate staff shoutd ensure that they are closing tenders In accordance with the ”Code of Tendermg (A54120 1994)”
The “Code of Tendering” {Clause 6.4} requires that the Closing of Tenders be:

o Noearierthan 2,00 p.m.

s Notona Monday or day followlng a public holiday.

o - Atleast one day after a weekend, building Industry holiday or rostered day off.

&  Atleast one week after the recognised industry Christmas shut down period.

CHECKLIST ' ‘ o

Have all relevant approvals been obtained? This includes Shared Services Procurement management and/or GPB endorsement, Cilent and other
relevant Delegate approvals. Electronic TAA submissions will be tonsidered to have been appropriately checked and approved by the relevant
parties, negating the need to submit a hard copy of this form or a signature from the relevant manager.

L]

This form should be etectronicatly submitted to the Web Administrator <SharedServicesProcurement@act.gov.au> by the stipulated deadling,

Documents to be uploaded onto the website should be appropriately reviewed prior to submlssion. Electronic document submissions will be
considered to have been appropriately checked and approved by the relevant parties, including track changes and comments removed, etc, Al
documents including the TAA must be submitted in pdf format to <SharedServicesProcurement@act.gov.au> by the stipulated deadline. If your
dacuments aren't ready by the deadline, you must inform the Web Administrator In writing and an appropriate sestence will be uploaded onto tha
website unti such time as the documents are received, Cancelling advertisements or changing closing date additional Information, this may resut
in 2 355,00 - $85,00 charge (cost varles depending if it changes the advert size).

EI - Decuments exceeding 1.5mb wii not be uptoaded ento the Procurerment website, and must be made avallable via other means; in some cases this
Is written into the RFT/RFP/RFQ or Consultation paper that they are made available from the project officer. In terms of uploading onto the
website, a maximum of 4 documents per tender is preferred, in addition to any addenda issued subsequent]y Documents which exceed this
requirement can be complied into one document and split or be made available in DVD format,

[0

Submit requests for these publications by the stipulated deadlines: Submit requests for these publications *as soon as possible:
! ' . . Financial Review* {Friday for Tender
The Canberra Times . Date: 19/10/2013 Bg 50!") Cost fs recoverable from Directarate/Agency Date:
J___l The Australian fweek days} . D Other * .
a5t Is recoverable from Directorate/Agancy Date: Cost Is recaverablo-fromM DT ATy Date:
g The Weekend Australian Date: g Other* j Dates
Cost s recoverable from DirectoratefAgency st t5 recoverabld-fromE ‘efipctrey

Please ek the box below If this advertising requirement s jor a [_|notice of intention to tender, |_Tconsultation paper
L1for comment,[_| Expression of interest || Pre- Tender Consultation || Other:
as opposed to seeking a formal tender response.
uﬁéjéct 7 Tender Title:
A brief and meaningful title,

Tender No:‘ ) D :

Please tick to indicate if tender Is 10006.110 .
Capital Works or Gpods & Services. Capltgi Works Goods & Sexvices

I:I Consultation

Provision of Traffic Management Servicés for the 2014-2016 National Multicultural Festival

Project No.:

Prequalification Category:

{TAA) Tender Advertising Advice vi7 20130808 Pagelof2
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Speclal Requirements:

(Published in the Newspaper)
Mandatory brigfings should Include date, time and
lecation.

Example of text:

A mandatory site inspection will be
held at 10:00am on Friday, 18
Dctober 2013, Potentlal Tenderers
are requested to meet at the West
Belconnen Resource Management
Centre, Park waod Road, Macgregor.
Attendees are to register their
contact details with Project Officer
prior to the lnspection, Please refer
to the RFT document far further
information.

NA

 Description: (WER ONLY)

No more than a few sentences
describing the tender [web only}

Example of texi:

The works contained in the tender
invalve the construction of a new
internal road within the Narrabundah
Long Stay Park including associated
clvil services to service 19 dwelllng
sites within the park.

Festival.

The provision of Traffic Management Services for the 2014-2016 National Multicultural

Directorate: |
or Public Awthorities & Territory Ovined
Corporations you arg deing the werk for

Community Services Directorate

Closing Date:
(ep: Tuesday, 18 September 2013)

Thursday, 7 November 2013,

{and company nome)

lac icar: Tim Shearman s
Prqect Officer; ?p}:";}’; Landine) 6207 6472
and agency or company name,
( y a :' 4 . P : " i " It Is @ mandatery requirement that the Project Officer

2| e . -
’;ﬂ;;'gg;{';ﬁ:,ﬂ:;ﬁ:ﬁjﬁ;mf s for bot identifies an “interim Officer” on the TAA, in case the
. . Profect Officer Is inadvertently absent.
Interim Officer: .
; Kristie Perrin Phone: 6205 050
(cm_d agency or company nume) {prefer Landline) 8
Generic Email Address: PHCSContracisandGrants@act.gov.au . ,
Technical Enquiries: Phone:
(prefer Landline)

Will the documents be published on the Shared Services Procurement wehsite? While all open tenders are

Yes

DND

advertised on the Procurenient website, decompanying documents may be avallable through other means.

If the documents will pot be available from the Pracurement website, please state the details of the contact for pr.ovislqn of haid coples.

Name of Company & Address:

Electronic Approvals / or Signature {hardcopy} - Should be kept for audit pirposes .Tem'tory Records Act 2002

—

Manager’s Signature

For file purposes {not required by
Web Administiator}

The Web Administrator is not in any
way responsible to have Manager's
signature on this form, as this
remalns the sole responsibility of the

Project Officer.

Date;

i NEWSPAPER CLIPPING
Copies of advertised text (newspaper
advertising and Wednesday's).

clipping] will be provided to Project Officers fallowing the date of advertising. (Monday’s after Saturday
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| Govermment

- {ommerce and Works

Stratégic Procurement Plan Minute

Execu‘uve Dnectol Pohcy and 01gamsat10na1 Se1 vices CSD

e Seniot Director, Finance and Budget CSD

Name of Project

National Multicultural Festival (Festival) 2014-2016,

Purpose

To obtain the majority of the goods and services i'equ'n'ed for the 2014-2016
National Multicultural Festival (Festival).

Baclground

The National Multicultural Festival has been staged in Canberra for sixteen
{16) years and is managed by the Office of Multicultural, Aboriginal and
Torres Strait Islander Affairs (OMATSIA) in the Commuinity Services
Directorate (CSD). The National Multicultural Festival runs for a thres (3)
day period during February each year and consists of a number of different
events at a variety of different locations throughout the Australian Capital
Territory (ACT). Events include ibterstate and Jocal parades,

performances, exhibitions, aid food concessions. The event showcases the
ACTs cultural diversity,

Due to the number of services and performances involved in successfully
staging the National Multicultural Pestival, preparations for the event occiir
mariy months in advance to schedule participants, For this process the
OMATSIA liaises with Embassies and Multicultural stakeholders in the
Tettitory to establish a diverse list of [ocal and national cultural
performances who are invited to appear at the National Multicultural
Festival, '

The National Multicultural Festival is a high profile event that promotes and
benefits the Territory through tourism and its involvement in a major
multicultural event that is nationally and internationally recognised.

The procurement planning for previous Festivals has been conducted on a
year-by-year basis. A strategic approach for the upcoming three (3) year
period has the potential to achieve a higher degree of value for money
outcome for the Territory and the associated services.

. Estimated value (3)

The combmed total contract vatue fol the three (3) year per wd wﬂl be
capped to $1,680,000 (GST Incluswe)

Timing/urgency

Frdp et
BRI

Indicative timeframe: A

RET advertised - 06/07/2013
RET Closes " 30/07/2013
Approval of Tender Evaluation Report - 23/08/2013
Contract Awarded - 26/08/2013
Debﬂef Unsuccessfui Tenderers _ 26/0 8/2013

Py o0

(Note timingg ate estimates and may change afteu the P1 ocurement Plan is s;gned)
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Tender Numbexr

22416110 . .

Is Government

No, the estimated value of this procurement is below the $5,000,000

Solicitor consultation

Procurement Board threshold for goods and services procutement.
sign off required?
Is ACT Government The Territory will use the template documents developed by the ACT

Government Solicitor, If required, their services will be engaged for specnﬁc
advice.

required?

Objective or scope of
worls or sexvices to be
‘I provided

A To en éége the followmg 561 vices aﬁé \;ﬁele applicable, pr{;‘;lsmn 6f goods:

1. Provision of Soundand Lighting;

(Attachment A);

2, Provision of Generators and elecirical services;
(Attachment B);

3. ' Portable Toilets, Parent and operation 100,
(Attachment C);

4,  Security Services;
{Attachment D);

5. Waste Management Services;
(Attachment E),

6,  'Traffic Management Ser vwes,

' {Attachment F);

7. Provision of Marquees And Change Rooms (Attachment );

8. Supply and install appropriate staging and pIatfouns ;

‘ (Attachment H); and

9. 150 entertainers will be selected for each year of the Festival
~__through an online application system.

T?be.

Goods and Services

Funding Funding is approved for year 1 and 2 through OMATSIA with year 3
subject to funding,

Site The Festival Sites incorporate Garema Place, Petrie Plaza, Amshe Place,

Civic Square, London Circuit and City Walk.

Consultation {including
pre tender)

OMATSIA has consulted with!
e  Contracts and Grants Unit;
e Shared Services Procurement; and

e key Government and Community stakeholders, -

The overall risk for the procurement is Moderate - Figh, refer to
Attachment 1

Description of the
procurement method to
be used

A Public Tender process will be undertaken for the following Se1v1oes
Provision of Sound and Lighting;

Provision of Generators and electrical services;

FProvision of Marquees, and Change Rooms;

Supply and install appropriate staging and platforms;

Security Services;

Sk L=

Traffic Management Se; v1ces

Lot
PN

-’.,‘ L
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7. Portable Toilets; and
8. 'Waste Management Services,

Approximately (150) entertainers beihg patd less than $20,000 will be
procured through a Letter of Agreement.

Evaluation See Attachment J.
Is this suitable to be a | Yes, Some of the services identified may suit social procurement; however
Social Procurenieni? | some specialised licensed Contractors will be required for other services.

OMATSIA and the Contracts and Grants Unit have liaised with Shared
Services Procurement to include appropriate wording for Social
Procurement within the Statement of Requirements,

Name

1.Jancye Winter 2. Brent Fitzsimons 3, Damien Howe.
Position Chair Member Member
‘Agency CSD CSD CsD

Statement on team
composition

The Evaluation Team comprises of appropriately skilled officers from CSD
who ate experienced in tender evaluation and are familiar with the Services
required for this procurement, A representative from CSD Contracts and
Grants Unit will facilitate this process and provide probity advice if
required. ' '

Number of contracis

Eight (8)-Services Agresments
Approximately (150) Entertainment Agreements,

Contract management

The Agreements will be managed by an OMATSIA’s officer who is
appropriately skilled to undettake the management of these Agreements and
monitored by the Contracts and Grants Unit. :

Period of contract(s)

A total of three (3) years comprising of a two (2) year initial confract
period with an option for a further year subject to funding approval,

3 Month contact for entertainers (entertainers will be selected through an
online application system)

Does the AUSFTA /
‘| Australia-Chile FT'A
apply?

Is there Australian

| Government funding
attached to the
procurement?

Page 3 of 65
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Fhore Number {072y 6203 4655
Posigion Senfor Mansgeir
| Confracts sml Grands Tedt, Commumily Services Direciorate
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22 /2013
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Vin-end o

Sipmafure and Dalz ﬁ;

Phone Nisher
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" 22416.110 Procurement Plan Minute ~National Multicultural Festival

ATTACHMENT A -

STATEMENT OF REQUIREMENTS
SOUND AND LIGHTING
OBJECTIVE .
The objective of this procurement is to engage a svitably experienced Contractor (known as -the

successful Contractor) to undertake supply and delivery of high quality sound and lighting
services to the National Multicul_tural Festival (Festival).

BACKGROUND

The National Multicultural Festival has been staged in Canberra for the past sixteen (16) years
and is managed by the Office of Multicultural, Aboriginal and Torres Strait Islander Affaits
(OMATSIA) in the Community Services Directorate. The Festival runs for a three (3) day period
during February and consists of a number of different events at a variely of different locations
throughout Canberia, Events include interstate and local parades, performances, exhibitions and
food concessions. The event showcases the ACT’s cultural diversity.

EVENT SITES

The Festival event sites incorporate Garema Place, Petrie Plaza, City Walk, Ainslie Place, Civic
Square and London Cireuit.

FESTIVAL DATES

The Festival Event Manager or theii nominated delegate will advise the successful Contractor of
the Bunp In and Bump Out dates and Festival Dates no later than August prior to each year of
the Festival.

BUl\IP N ‘
Bump In is the period prior to the commencement for installation of goods/equipment, to
establish the fooiprint.

Prior to conducting any installation at the National Multicultural Festival site, the successful
Contractor must read and understand the specific National Multicultural Festival site instructions

 and provide all staff with a copy of the instroctions for each year. These instructions will be
supplied to the successful Confractor no later than seven (7) days prior to the commencement of
the official Bump In date. -

Bump In for each year of the Festival will be discussed and agreed by the Festival Bvent
Manager or their nominated delegate prior to the commencement of the Festival,

To ensure installation does not advelseiv impact on or disrupt the public access and-civie
businesses, instaliation aciivity prior to the event is only permissible with approval from the
Festival Event Manager or their nominated delegate.

BUMP OUT

Bump Out is the petiod after the close of the Festival for removal of goods/equlpment and
services to evacuate the footprint.
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SCOPLE

Uniess, otherwise directed by the Festival Event Manager or their nominated delegate, the
Successful Contractor will;

(a)  be required to meet with the Festival Event Manager or their nominated delegate at the
Community Services Directorate no later than 30 days prior o the commencement of
eveit Bump In (o a date to be agreed) to discuss the agreed plans and schedules;

(b) Dbe required to provide a Project Manager and appropriate levels of qualified staff to
oversee all works associated with the services and act as a point of contact with the Festival
Bvent Manager or their nominated delegate;

(¢) communicate all issues and relevant information to the Pestival Evert Manager or their
nominated delegate;

(d) Dbe required to provide an aftethours contact numbe1 and be contactabie after hours and
respond w1thm 1 hour from time of contact;

(e} be required to join the Festivals UHF radio system, carry hand he}d 1ad1os and be in radio
_ tontact at all times throughout the Festival . The Tertitory will supply hand held radios and
batteries. The Territory will have replacement batteries and charging facilities available and
the successful Contractor is tesponsible for battery teplacement and keeping the batteifes

char ged at all times;

@ be wquued to attend mandatory radio training at the Bump-In and ensure all staff arc
familiat with the radio operations at each change of shifi;

(g) berequired to have their own radio sysiem separate to the Festival’s radio network;
(h) act in good faith to maintain standards of customer service and comply will all relevant
legislation;

€)) agfee'to mutuaily resolve conflicts as soon as practicable and to the satisfaction of both
parties in accordance with the Emergency Management Plan;

(i) have on site meetmgs with the Festival Event Manage1 or their nommated delegate as
- frequently as required and requested;

(k) provide a comprehensive training register to the Festival Bvent Manager or their nominated
delegate for review no later than 10 working days prior to the Bump In dafe for each year of
the Festival;

()  provide a completed risk register specific to the Festival and submit to the Festival Event -
Manager ortheir nominated delegate to review no fater than 10 working days prior to Bump
In date for each year of the Festival;

(m) ensure safe Work Method Statements are written for iﬂgh—risk tasks and provide a copy to
the Festival Event Manager ot their nominated delegate for review no later than 10 working
days prior to the Bump In date for each year of the Festival;

(n) - provide a report on the Festival following completion of the services, to the Festival Event
Manager or their nominated delegate, wiuch incorporates recommended improvements for

upcoming years;
(o) hold the current Australian Industrial Relations Certificate;
(p) carry apphcable licence/s for the service and have available for dally viewing; and

(@ proﬁ de ongoing associated support throughout the Festival as needed.

‘ . Page 6 of 65
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SPECIFICATIONS
The suceessful Contractor will be required to:

(=) supply, install and temove all appropiiate sound and lighting eqmpment for the four (4)
stages and one (1) platform including all fixtures, control systems, racks, cabling,
accessories and consumables as outlined in the List of Equipment for Sound and Lighting;

(3)] ensure that all cables utilised are safety tagged and data certified;

(c) supply all the necessary lifiing equipment on site with a certified operators;

(@ ensure the sound check is combleted by 12:00 noon on Day One of the Festival; and

(e) supply and install one (1) easﬁr setup gazebo to bé used as a.sound boot for the platforn.

The Festival Event Manager or their nominated delegate will:
(a) provide a 3m x3m sound boot marquee for each Akuna Street and Petrie Plaza stages;
and

{b) provide a 6m x 3m sound boot mérquee for Garema Place stage.

'NO ASSIGNMENT OR SUBCONTRACTING

The successful Contractor must not subcontract the performance of the Services without the prior
written consent of the Festival Event Manager or their nominated delegate. If the Territory gives
its consent, the Territory may impose any conditions,

PROPRIETARY NAMES

When proprietary names, brands, catalogies or reference numbers are specified in the Request for
Tender they are intended to set a minimum standard, and preference for any patticular material or
equipment is not intended, The Tenderer may offer material or equipment of similar
charactesistics, type, quality, appearance, finish, method of construction and performance.

SECURITY

Dedicated security will be, provided by OMATSIA to every stage when Coniractor staffs are not
_ present on that stage. The security gnard will not leave the stage at any time during their shift
unless replaced by another guard at that time, All stages will have an mdmdual guard.

INSURANCE REQUIREMENTS

Without uI‘h’EnuE, the insurance that is reguired o be held by the Successfil Contractor by law
~ 1 M

.{e.g. worker’s compensation) or unde the coniract, the Successful ponlm@im will be chuucd to
take out and maintain; '

(a) Public liability insurance not less than $20,000,000.00 in respect of each clajm; and

b) Workers’ Compensation insurance 1o the extent required by any law of the Commonwealth
or of the State or Teritory in which the Services under the Agreement are being performed.

Page 7 of 65
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ADDITIONAL READING

National Multicultural Festival Website
http://www.multiculiuralPesfival.com.au

Commnnity Services Directorate Website

www.dhcs.act.gov.au

22416.110 Procurement Plan Minute —National Multiéulhlral Festival
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ATTACHMENT A
" List of Equipment ‘
Sound and Lighting
Garema Place Stage
FOH Audio and Control
1 Midas Heritage 2000 42 Mono 6 Stereo with deskiollei
1 PA System Control Rack

{Klarlc Teknik DN500 FOH Comp, Klark Teknik DN360 FOH EQ)

1 Insert Rack with the following;

1 1RUJ Rack Light

10-2 Ch Drawmer DE241 Compressor/Gate {20ch Insert Comp)

5-2ch Drawmer DS201 Gate (10ch Insert Gate) |

2 DBX 160A single ch Inserf Comp

I Klark Teknik Helix 2ch Master Digital Hq System -

1 Klark Teknik Helix 4ch Slave Digital Bq System

1 —Denon Dual CD Player

1-TC Electronics M3000 Reverb Unit

- 1 8PX990 Reverb Unit

1 _TC Electronics MoneXL, Multi FX Unit

-1 TC Electronics — Diwo Delay Unit

6 3-Way Point Source Short Throw Concert Speaker

4 Double 18 Concert Subwoofer

1 Drive Rack

8 Power Amplifier

4 Power Amplifier

2 Dolby Lake Processor

System must have ipod connectivity

Monitor Control

1 —Digidesign Profile 48ch Digital Mixing System

4 -Square One Stereo 31 band Graphic EQ

1 Monitor Drive Rack

§ - Power Amplifiers

Floor Wedges

| 10 -Single 15 + Hom Acilve Wedge

Listen Wedges

[ 2 -Single 15 -+ Homn Active Wedge

Dyum Fill

2- Active Single 15 +Horn

2 —Single 18 front loaded sub

1 x Rolling Riser 2.4m x 2.4m

© 22416.110 Procurement Pian Minude —National Mulsichltaral Festival
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Mics, DI's. Leads, DY Equipment ete

1 Rack of 2 Shure UHF RReceweis + aeuals

4 Shuig UR! Hand Held Transtnitters

2 Shure UR1 Belipack Transmitters with Dynamic Headset Mio

1 x Band Mioc Kit (10 x Viox Mio, 16 x Tnst Mic, Drum Mic Set, 10 x DI)

1 240v Stage Power System

16 Mic Stand Boom Short

16 Mic Stand Boom Tal}

1 Signal Power Packer (All cabling required fo: system)

1 Stage Fold-back Packer

1 Speaker Leads Packer

' Multicore System

48ch to FOH 16Ret

Core to be flown from stage to FOH

6 x Multipin Drop Boxes

4x Addltional Multlpm Boxes without cable

nghtm g Fixtures and Conty 01

1 Grand MA Lighting Conirolley

1.UPS Power Supply/Conditioner

1 Ethernet loom

& 1200w Moving Head Spot

8- LED Moving Head Wash

8 200w Beam Lights

6 25 Way Malrix Blinders

4 3000w Strobes

" 6 x 1000w Fresnel (Front Wash)

2-12 x 2.4% Channel Dimmer

2 Power Distro with Volt and Amp Metres

24 Par 64 Cans

Cabiing, Rigging, efc

-12, headersfiails

1 Cables Packer

6 2,25m. Truss uprights
2 x 6.9m Pipe (FOH Lighting) .

Power, Distribution

1-3 Phase Packer

2-3Phase breakout to 9 GPOs on 3 phases

Petrie Plaza Stage

'FOH Audio and Control

1 Digidesign Profile Mixing Console (require up to 32011)

1 Profile Mix Rack

12 Compact Line Array Speaker

1 Drive Rack L

Floox Wedges

| 6 Single 15 +Hoin Wedge

Dram Fill

1 8ingle 15 +Horn Speakea

_I Subwoofer

22416.110 Procurement Plan Minute —National Multicultural Festival
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Stage Equipment

1 Band Microphons Kit

(6 x Vox Mic, 12 % Inst Mic, Drum MIG Set, 10x DN

Audio Cabling

1 Signal Power Packer

1 32 Channel, 6 Refurns 45m

1 Stage Fold-back Packer

1 XLE system NL8 packer
Lighting Fixtures and Control
1 Lighting Console
24 Par 64 Cans
4 Moving Lights

{ 6 4 Way Blinders

Ainslie Place Stage

FOH Audio and Control

1 —Midas Mixing Console 40 Mono & § Stereo Ch

'1EXRmk

1 Rack Light

12 ChEQ

1 Ch Compressor

2 Reverb Unit

I Lexicon Reverb Unit

1 TC Electronic multitap rhythm delay

2 8Ch Insert Comp/Gate (16 x Ingert Corﬂp/Gate)

1 8Ch Ins Gate (2 x 4way or 4 x 2-way units)

1 Dual CD Player

6 Line Array Speaker

6 Concert Subwoofer

1 Drive Rack”

7 Power Amplifier

1 3 Phase Rack Mount Distro

1 Patch Bay

1 System Procesgor w/ FIR Filters

Floor Wedges

| 6 -15 -+ Horn Wedge

Drum Fill

1 15 4 Horn Speaker

N

1 Single 18 Subwoofer

Stage Equipment, Audio Cabling

1 Band Microphone Kit
(6 x Vox Mic, 12 x Tnst Mic, Drum Mic Set, 10 x DI)

1 Signal Power Packer

1-24 Ch, 6 Ret, with Split 30m

1 O
1=O1EES Fold- uﬂck Packer

Lighting Confrol'and Fix{ures

1 GrandMA2 Lighting Controfler

4 Mac 250 BEntoures

24 Par 64 Cans

6 2 Way Blinders

2 12 % 2.4k Channel Dimmer

Lighting Cabling, Rigging

22416,110 Procuresnent Plan Minute ~National Multicutturat Festival
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8, headersitails

6 3metre truss (Rear truss hung from stands, front truss hung from structure)

4 Winch-Up Stands {Rear Lighting)

2 Truss Adapter to Winch Up

Peitre Plaza Plafform

FOH Audio and Contral

1 Roland M400 Digital Mixing System

1-Mixer console .

1 Large REAC box

1 Small REAC box

2 Fthemet Diumg

4-12 +Horn Self Powered Spealer
2 Double 18 Subwoofer

Fold-back and Stage Eqm’@leﬁf

4 -12 -+ Horn Self Powered Speaker '

1 Band Microphone Kit
{6 x Vox Mic, 6 x Inst M1c Dium Mic Set 6x DI)

1 Bignal Power Pacler

Lighting Equipment

1 -4Chwith Dimmers LX Desk

16 —Par 64 Cans

2 Lighting Tree

Baclkline — To be based at Garema Siage
Drums, Percussion :

[ 1 Pear Masters Custom drum Kit

Bass

1 —ampeg bass amplifier head

1- 8 x 10 Bass Cabinst

Guitars -

| 1 Fender Twin Guitar Amp

Keys

| 1 Roland RD 700 Piano w/ pedal and Stool

DY Gear

2 -1210 Tuintables

DJ Tumtables.

‘2 Pioneer CDJ1000 CD Player

1 Pioneer DIMB200 DF Mixer

Media Call

FOH Audio and Control.

1 24 Mono 4 Stereo)
1 Bifetts Rack

6 Stereo Comp/Gate

1 Stergo Digital Graphic Eq

1 CD Player

2 Reverb Unit

2 Loudspesakers

2 Subwooler

22416.110 Procurement Plan Minute ~National Multicultural Festival
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Foldback and Stage Bquipment

4-15 + Horn Wedge

1 Lectum with mic and light connectors

1 Power Amplifiers

1 Stage Fold-back Packer

1 Band Microphone Kit

"1 Signal Power Packer

1 -24 Channel, 4 Returns 40m

22416,110 Procureient Plan Minute -National Multicultural Festival
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ATTACHMENT B
STATEMENT OF REQUIREMENTS

GENERATORS AND ELECTRICAL SERVICES

OBJLCTIVE

The objective of this procutement is to engage a suitably experienced Contractor (known' as the
successful Contractor) to undertake supply and delivery of high quality Generators and Electrical
Services to the National Multicultural Festival (Festwal)

BACKGROUND

The National Multicultural Festival has been staged in Canberra for the past sixteen (16) years

and is managed by the Office of Multicultural, Aboriginal and Torres Strait Islander Affairs

(OMATSIA) in the Community Services Directorate. The Festival runs for a three (3) day petiod

during February and consists of a number of different events at a variely of different locations

throughout Canberra, Hvents include interstate and local parades, performances, exhibitions and
- food concessions. The event showcases the ACT’s cultural diversity.

EVENT SITES

The Festival event sites incorporate Gatema Place, Petrie Plaza, City Walk, Ainslie Place, Civic
Square and London Circuit,

BUMP IN

Bump In is the period prior to the commencement for mstaliauon of goodsfequipment, to
establish the footprint, :

Prior to conducting any installation at the National Multicultural Festival site, the successful
Contractor must read and understand the specific National Multicultural Festival site instructions
" and provide all staff with a copy of the instructions for each year, These instructions will be
supplied to the successful Contractor no later than seven (7) days prior fo the commencement of
- the official Bump-in date.

Bump In for each year of the Festival will be discussed and agreed by the Festival Bvent
Manager or their nominated delegate prior to the comnencement of the Festival,

To ensure installation does not adversely impact on or disrupt the public access and civic
businesses, installation activity prior fo the event is only permissible with approval from the
Festival Event Manager or their nominated delegate.

BUMP OUT

Bump Out is the period after the close of the Pestival for removal of goods/equipment and
services to evacuate the footprint.

SCOPE ,
Unless, otherwise directed by the Festival Bvent Manager or their nominated delegate, the
Successful Contractor will:

‘ Pago 14 of 65
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(a) be tequired o meet with the Festival Event Manager or their nominated delegate at the
Community Services Directorate. no later than 30 days prior fo the commencement of
event Bump In (or a date to be agreed) to discuss the agreed plans and schedules;

(b) be required to provide a Project Manager and appropriate levels of qualified staff to
oversee all works associated with the services and act as a point of contact with the Festival
Event Manager or their nominated delegate;

{¢) communicate all issues and relevant information to the Festival Event Managel or their
nominated delegate; :

(dy  be requited to provide an afiethours contact mimber and be contactabls aﬁei hours and-
respond within 1 hour fir omm time of contact;

{e) berequired to join the Festwals UHF radio system, carry hand held radios and be in radio
contact at all times throughout the Fesiival . The Territory will supply hand held radios and
batteries. The Territory will have replacement batteries angd charging facilities available and
the successful Contractor is responsible for battery replacement and keeping the batteries
charged at all times, :

T  De requited To atlend mandaiory radio training at the Bump -Tnand ensure all sfaff are
familiar with the radio operations at each change of shift;

(g) Dberequited to have their own radio system separate o the Festival’s radio networl; .

(h) act in good faith to maintain standalds of customer sefvice and comply wﬂl all 1~e1evant
legislation;

(i) agree to mutually resolve conflicts as soon as practicable and to the satxsfacnon of both

] parties in accordance with the Emergency Management Plan;

(i) have on site meetings with the Festival Event Manager or their nominated delegate as
frequently as required and requested; .

(k) provide a comprehensive training register to the Festival Event Manager or thelr nominated
delegate for review no later than 10 working days prior to the Bump In date fot each year of
the Festival; .

(@  provide a completed risk register specific to the Festival and submit to the Festival Event
Manager or their nominated delegate o review no later than 10 working days prior to Bump
In date for each year of the Festival;

(m) ensure safe Work Method Statements are wiitten for high-risk tasks and provide a copy to
the Festival Event Manager or thelr nominated delegate for review no later than 10 working

.days prior to the Bump In date for each year of the Festival;

(@) provide a report on the Festival following completion of the services, fo the Festival Bvent
Managel or their nominated delegate, which incorporates recommended impr overments for.
upeoming years;

(o)  hold the current Austratian Industrial Relations Certificale;

(p)  cdrry applicable licence/s for the service and have aveilable for daily viewing; and

(@) provide ongoing assoclated support throughout the Festival as needed.

SPECIFICATIONS

The successful Contractor is;

(a)  supply, install and remove all appropriate Generators and Electrical Servmes/Eqmpment a8

outtined i in the List of Generators and Lightmg,

(b o include fuel and diesel charges as part of thei tendeted price;

22416110 Procurement Plan Minute —National Multicultural Festival
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- NO ASSIGNMENT OR SUBCONTRACTING

The successful Contractor imust not subcontract the performance of the Services without the p'rib-i-V -

(c)  provide a final footprint of Generators and witing map no later than 60 days prior to the
commencement of the Festival;

(d) ensure that afl cables utilised are safety tagged and data certified;
{e) supply ail the necessary lifting equipment on site with a certified operators;

& supply an additional set of keys to the generators on the Bump In date to the Festival Event
Manages; and

(gj ongoing technical suppott throughout the Festival,

SECURITY

The successful Contractor will be required to take full responsibility of the equipment kept
overnight throughout the Festival including the Bump In and Bump Out period.

written consent of the Festival Event Manager or their nominated delegate, _ If the Territory gives
its consent, the Terrifory may impose any conditions. .

PROPRIETARY NAMES

When proprietary names, brands, catalogues or reference numbers are specified in the Request for
Tender they are intended to set a mininum standard, and preference for any particular material or
equipment is not intended. The Tenderer may offer material or equipment of similar
characieristics, type, quality, appeatance, finish, method of construction and performance, -

INSURANCE REQUIREMENTS

Without limiting the insurance that is required to be held by the successful Contractor by law (e.g.
worker’s compensation) or under the contract, the successful Contractor will be required to take
cut and maintain;

(a) Public liability insurance not less than $20,000,000.00 in respect of each claim; and

(b)  Workers’ Compéné ation-insurance to the extent required by any law of the Commonwealth
or of the Siate or Territory 1n which the Services under tho Agreement are being performed.

ADDITIONAL READING |

National Multicultural Festival Welbsife
http:/Awww . multicnltaralFestival.com.an

Community Services Directorate Website

www.dhes.act.gav.au

22416.110 Procurement Plan Minute ~Nationat Multioultural Festival
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List of Equipment
Generator and Electrical Services

Supply an allowance of 3 leads to each stall, operation room, Parents room and allocated sound
booths.

Supply and instafl adequate power from generator to 4 x main stages and 1 Platform

Connection of light fixture in each stall.

Electrical setup in and around the footprint during the week prior to the Festival

4 % electricians on call Day 1 of the Festival 12pm - 2am

6 x electricians on call Day 2 of the Festival 6am ~ [2pm.

4 x electriciads on call Day 3 of the Festival 6am - 7pm

Emergency electrical services during Festival

Review of stall holders to review compliance with electrical safety

1 Tnspect appliances for review during the event and maintain elecirical safety

60 KVA : 5 x 3 phase outlets (approximately)

60K VA 5 x 3 phase outlets (approximately)

60 KVA 5 x 3 phase outlets (approximately)

100 KVA - 5 x '3 phase outlets (approximately)

100 KVA. _ 5 x 3 phase outlefs (approximately)

100 KVA 4 —7 % 3 phase ouflets (approximately)
125 KVA 5« 6 %3 phase outlets ( approximately)
125 KVA 5 - 6 % 3 phase outlets ( approximately)
125 KVA 5 - 6 x 3 phage outlets (approximately)

e 5% 3 phase boards with 6 — 8 x 3 phase outlets per board
25 x 10 or 15 amp leads - 10m, 20m, or 30m 10 amp leads available — 20m or25m 15
amp leads available.

e 5x3 phase power lock cable sefs |

Currently allowed for 2 x 30m power lock cable sets. This may change as final design layouts
might be amended for the Festival, co
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s 25 x 32 amp distribution boards — minimum of 3 x double 15 amps ouilets, 9 x double 10
amp outlets and 6 x safety swilches ‘
o 35x32 amp 30m leads '
o 150 x 5 channel cable covers

. . Page 18 of 65
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ATTACHMENT C
STATEMENT OF REQUIREMENT-

PORTABLE TOILETS-OPERATION ROOM AND PARENT ROCM

OBJECTIVE

The objective of this procurement is to engage a suitably experienced Contractor (known as the
successful Contractor) to undertalee supply and delivery of high quality Portable Toilets, an
Operation room and a Parent room to the National Multicultural Festival (Festival),

BACKGROUND

The National Multicultwal Festival has been staged in Canberra for the past sixteen (16) years
and is managed by the Office of Multicultural, Aboriginal and Tosres Strait Islander Affairs
(OMATSIA) in the Community Services Directorate, The Festival runs for a three (3) day petiod

durinig February and consists of a nuinber of different eventyat-a variety of different locations—————

throughout Canberra. Events include interstate and local parades, performances, exhibitions and -
food concessions, The event showcases the ACT’s cultural diversity.

"EVENT SITES

The Festival event sites incorporate Ga1 ema Place, Petue Plaza, City Walk, Ainslie Place, C1v1c
Square and London Circuit, ,

BUMP IN

Bump In is the period prior to the conunenoement for mstallation of goods/equipment to
establish the footprint,

Prior to condueting any installation at the National Multicultural Festival site, the successful
Contractor must read and understand the specific National Multicuitural Festival site instructions
and provide all staff with 2 copy of the Instructions for each year. These instructions will be
supplied to the successful Contractor no later than seven (7) days prior to the commencement of -
the official Bump-in date.

Bump In for each year of the Festival will be discussed and agreed by the Festival Event
Manager or their nominated delegate prior to the commencement of the Festival,

To ensure installation does not advelsely impact on or disrupt the public access and civic
businesses, installation activity prior to the event is only pemmssxble with approval from the
Festival Bvent Manage1 or their nominated delegate.

BUMP OUT

Bump Out is the period after the close of the Festival for removal of goods/equipment and
services to evacuate the fooipring,

SCOPE

Unless, otherwise directed by the Festival Event Manager or their nominated delegate, the
Successtul Contractor will:
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(8)  be required to meet with the Festival Event Manager ot their nominated delegate at the
Community Services Directorate no later-than 30 days prior to the commencement of
event Bump In (or a date to be agreed) to discuss the agreed plans and schedules;

(b) be required to provide a Project Manager and appropriate levels of qualified staff to

" oversee all works associated with the services and act as a point of contact with the Festival
Event Managei or thelr nominated delegate;

(¢) communicate all issues and relevant information to the Festival Event Manager or their
nominated delegate; _

‘ (d) be requited fo provide an afterhours contact number and be contactable affer hours and -
respond within 1 hour from time of contact; .

(&)  be required to join the Festivals UHF radio system, carry hand held radios and be in radio
contact at all times throughout the Festival , The Territory will supply hand held radios and
batteries. The Territory will have replacement batteries and charging facilities available and
the successful Contractor is responsible for battery 1eplacement and keeping the batteries
charged at all times; - .

(D be requited to attend end mandatory radio training af e Bump-In and ensure sli-staff are
- familiar with the radio operations at each change of shift;

(2) berequired to have their own radio system separate to the Festival’s radio network;

(h) act in good faith to maintain standards of customer service and comply will all 1elevant
legislatlon, _

()  agree to mutually resolve conflicts as soon as practicable and to the satisfaction of both
partles in accordance with the Emergency Management Plan;

(i) have on site meetings with the Festival Event Manager or their nommated delegate as

‘ frequently as required and requested;

(k) providea compr shensive training register to the Festival Event Manager ot their nominated
delegate for review no later than 10 working days prior to the Bump In date f01 each year of
the Festival;

(D provide a completed risk tegister speciﬁc to the Festival and submit to the Festival Event
Manager or their nominated delegate to review no later than 10 working days prior to Bump
In date for each year of the Festival;

(m) ensure safe Work Method Statements are written for high-risk tasks and p1ovide a copy to
the Festival Bvent Manager or their nominated delegate for teview no latel than 10 working
days priot to the Bump In date for each year of the Festival;

(n) provide a report on the Festival following completion of the services, to the Festival Bvent
Manager or their nominated delegate, which Incorporates 1ecommended improvements for .
upcoming years;

(o) hold the current Ausiralian Indusirial Relations Certificate;

(p) carry applicable licence/s for the sexvice and have available for daily viewing; and

(q) provide ongoing associated support throughout the Festival as needed.

SPECIFICATIONS

The successful Contractor will be required to:

(a) supply, install and remove 10 Female, 10 Male and 2 Disabled toilets for the Festival

which includes all fixtures, accessories and consumables;

(b) supply appropriately trained personnel to install, maintain and operate toilets and

SR whe

-wash rooms during the Festival (according o the agreed schedule);
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(©) supply twenty (20) suitable Kros Urinals with appropriate 2,1 meter fencing around
ity '

(d) sapply twenty (20) portable female and five (5) portable Male Fx es’n Flash toilets,
which are individual stand free units;

(e) supply of 4ll safety equipment required to complets the task or more ﬁequenﬂy as
required;

3] supply personnel during the Festival opening hours, to check and, suitably maintain
and if necessary, empty toilets, receptacles and bins and clean toilets, hand basins
and floors throughout the Festival sites;

(g) review on a regular basis and supply toilet paper and papel hand towels as required
throughout the Festival;

(k) remove and appropriately dispose of all waste in accordance with the agreed program
schedule, the Waste Minimisation Act 2001 and Hazardous Waste Regulations Act

1989,
T () cover all transport costs associated with equipment and crew toand fromthe— -
Festival venues;

(j) provide on-going suppott for the duration of the Festival,
&) ﬁ:}inove daily both general and sanifary collected waste;
(D) empty and clean all toilet and wash basin bins and 1ecep’£acies daily;

(m)  provide one (1) air-conditioned- 6m x 3m parent room throughout the Festival w1th
twenty (20) chairs two (2) tables; _

(n) ' provide one (1) air-conditioned- 6m x 3m Operational room thronghout the Festival
with twenty (20) chairs two (2) tables; :

(o) provide two (2) change tables for the Parent Room with a Mictowave: oven;
9] provide four (4) disabled fresh flash toilet units;

(@ provide appropriate signage across the footprint for Male, Female, Kros Urinal and
Disabled toilets;

1) provide one (1) 3m x 6m air-conditioned Operation Room to be located in a central
area of the foofprint;

(s) provide additional services outside ofagreed schedule if required; and

(t) remove all toilet and wash basin bins and receptacles during Bump Out of the
Festival, '

NO ASSIGNMENT OR SUBCONTRACTING

- 'The successful Coniractor must not subcontract the performance of the Services without the prior
written consent of the Festival Event Manager or their nominated delegate. If the Territory gives
its consent, the Territory may impose any conditions.

PROPRIETARY NAMES

When proprietary names, brands, catalogues or reference numbers are specified in the Request for
Tender they are intended to set a minimum standard, and preference for any particular material or
equipment is not intended. The Tenderer may offer material or equipment of similar :
characteristics, typs, quality, appearance, finish, method of construction and performance.

el R A RRRN G | L
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SECURITY .
The successful Contractor will be required to take full responsibility of the equipment kept
" overnight throughout the Festival including the Bump In and Bump OCut petiod.

INSURANCE REQUIREMENTS

Without limiting the insurance that is required to be held by the Successful Contractor by law
(e.g. worker’s compensation) or under the contr acty the Successful Contractor will be required to
take out and maintain:

(a) Public Hability insurance not less than $20,000,000.00 in respect of each claim; and

(b} Wdrkers’ Compensation insurance to the extent required by any law of the Commonwealth
or of the State or Territory in which the Services under the Agreement ate being performed.

ADDITIONAL READING

" Natfonal Muliicultural Festival Website
http:/Awww. multiculturalFestival.com.au

Comnunily Services Directorate Websife
www.dhcs.act,gov.au
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EVENT SITES

Fen Single Toilefs & isabled g
Services to be completed on site at the following times:
1" Day of Festival - approx 9pm.

2" Day of Festival - approx. 8am, 11am, 2pm, 5pm & 8pm
3" Day of Festival - approx. 8am, 11am & 2pm

Y g {87 One Disa il i

Services to be cca‘iﬂpletéd oh site at thefbfloﬁ}ing times:

2nd Day of Festival - approx, 8am, I 1am, 2pm, Spm & 8pm

[-3rd Day of Festival - approx. 8am, 1lam & Zpm

ifen:Single-Toile ¢ Disabled & and. One Wash'/Sinl
Services to be completed on site at the following times:

2™ Day of Festival - approx. 8am, 11am, 2pm, Spm & 8pm

3™ Day of Festival — approx. 8am, 11am & 2pm

B

Servic

2" Day of Festival - approx. 8am, 11am, 2pm, Spm & Spm

3" Day of Festival — approx, 8am, 11am & 2pm

22416,110 Procurément Plan Minute —National Multicuitural Festival

Page 23 of 65

.
o~

)
"

(s




ATTACHMENT D
STATEMENT OF REQUIRLEMENT

SECURITY SERVICES

OBJECTIVE

The objective of this procurement is to engage a suitably experienced Contractor (known as the
successful Contractor) to provide Security Services to the National Multicultural Festival
{Festival).

BACKGROUND :
The National Multicultmal Festival has been staged in Canberra for the past sixteen (16) years

~and is managed by the Office of Multicultoral, Aboriginal ard Torres Strait Tslander-Affairs
(OMATSIA) in the Community Services Directorate, The Festival runs for a three (3) day period
during February and consists of a number of different events at a vatiety of different locations
throughout Canberra. Bvents include interstate and local parades, performances, exhibitions and
food concessions. The event showeases the ACT’s cultural diversity.

EVENT SITES

The Festival event sites incorporate Garema Place, Petrié Plaza, City Walk, Civic Square and
: Londpn Circuit,

BUMPIN
Bump In is the period prior fo the commencement for installation of goods/equipment, to
establish the footprint,

Prior to conducting any installation at the National Multicultural Festlval site, the sucoessful
- Contractor must read and understand the specific National Multicultural Festival site instructions
. and provide all staff with a copy of the instructions for each year. These instructions will be
supplied to the successful Contractor no later than seven (7) days prior to the commencement of
the official Bump-in date. .

Bump In for each year of the Festival will be discussed and agreed by the Festival Event
Manager or their nominated delegate prior to the commencement of the Festival,

To ensure installation does not adversely impact on or disrupt the public access and civic
‘businesses, installation activity prior to the event is only permissible with approval ﬁom the
Festival Bvent Managet or then nominated delegate. '

BUMP QUT

Bump Out is the period after the close of the Festwal for 1emova1 of goods/equipment and
services to evacuate the footprint, -

SCOPE

Unless, othelmse dirvected by the Festival Event Manager o their nominated delogate, the
Successful Contt actor will:
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be required to meet with the Festival Fvent Manager or their nominated delegate at the

(@)

Community Services Directorate 1o latet than 30 days prior to the commencement of
event Bumnp In {or a date to be agreed) to discuss the agreed plans and schedules;

(b)  be required to provide a Project Manager and appropriate levels of qualified staff to
oversee all works associated with the services and act as a point of contact with the Festival
Event Manager ot theii nominated delegate;

(¢) communicate all issues and relevant information to the Festival Event Manager or their
nominated delegate;

(d} be required to provide an afterhours coniact number and be conlactable after hours and
respond within 1 hour from time of contact;

(e) berequired to join the Festivals UHF radio system, carry hand held radios and be in radio
confact at all times throughout the Festival . The Tetritory will supply hand held radios and -
batteries, The Territory will have replacement batteries and charging facilities available and
the successful Contractor is responsible for battery 1ep1acement and keepmg the batteries
charged af all times;

()  be required to attend mandafory vadio {ralmng at the Bump-In and ensire all Seaff are

; tamiliar with the radio operations at each change of shift;

(g) berequired fo have their own radio system separate to the Festival’s radio network;

(h) act in good faith to maintain standards of customer service and comply wiil all relevant-
‘leglslation; -

(i)  agree to mutually resolve conflicts as soon as practicable and to the satisfaction of both
parties in accordance with the Bmergency Management Plan; :

(i}  have on site meetings with the Festival Event Manager or their nominated delegate as.
frequently as required and requested;

(k) providea compiehenswe training register to the Festival Event Managei or their nommated
delegate for review no later than 10 working days p1101 to the Bump In date f01 each yeat of
the Festival;

(0 provide a completed risk register specific to the Festival and submit to the Festival Event
Manager or their nominated delegate to review no later than 10 working days prior fo Bump
In date for each year of the Festival;

(m) ensure safec Work Mefhod Statements are wiitten for h1gh—1 isk tasks and provide a copy to

- the Festival Event Manager or theit nominated delegate-for review no later than 10 working
days prior to the Bump In date for each year of the Festival;

(n) provide a report on the Festival following completion of the services, to the Festival Event
Managei or their nominated delegate, which incorporates recommended improvements for
upcoming years;

{0) holdthe cu1rent Ausiralian Industual Relations Certificate;

(p) carry apphcable licence/s for the service and have available for déily viewing; and

(q)- provide ongoing associated support throughout the Festival as needed.

- SPECIFICATIONS

The successfil Contractor will be required to:

(a) provide fully briefed Security personnel for each Festival event with information
: provided by the Festival Bvent Manager or their nominated delegate;
(b)  ensure secutity personnel carry communication equipment in order to call for

e

- support/backup including Police, Ambulance and Fire Brigade;
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{c) 'ensm_'e that security personnel ate awate of and comply with the curtent procedures in
© accordance with the Security Industry ACT 2003 and Security Industry Regulation 2003,

(d) provide services throvghout the duration of the Festival and where requested during
Bump In and Bump Out in accordance with agreed schedules; including

{® the provision of security services on the setup date and opening program of the
Restival and dates to be advised; .

(i)  provide security services for overnight events and structure protection;
(e) provide personal protections during high demand and VIP shows as requested;
()  ensuie all guards hold a current employee licence;

() ensure that if any personnel are required to guard with a firearm, the petson must hold an
appropriate ACT firearms licence;

(h)  ensure all personnel are fully quahﬁed for the role and responsibilities they are
undertaking;

~—{@)— ~have backup staff irplaceto cover staff breaks;-and —- - L S

(i) have an experienced supervisor to oversee the guards performance and punctuality.

NO ASSIGNMENT OR SUBCONTRACTING

The suceessful Contractor must not subcontract the performance of the Services without the prior
written congent of the Festival BEvent Manager or their nominated delegate. If the Teuritory gives
its consent, the Territory may impose any conditions,

PROFPRIETARY NAMES

When proprietaty names, brands, cataiogues or reference numbers are specified in the Request for
Tender they are intended to set a minimum standard, and preference for any particnlar material or
equipment is not intended, The Tenderer may offer material or equipment of similay
characteristics, type, quality, appeatance, finish, method of construction and performance.

SECURITY

The successful Contractor will be required to take full responsibility of the equipment kept
overnight throughout the Festival including the Bump In and Bump Out period.

INSURANCE REGQUIREMENTS

Without limiting the insurance that is required to be held by the Successful Contractor by law
(e.g. worker’s compensation) or under the contract, the Successful Contractor will be required to
take out and maintain:

(a) Public Hability insurance not less than $20,000,000.00 in respect of each claim; and

(h) - Workers® Compensation insurance fo the exient required by aiy law of the Commonwealth
or of the State or Territory in which the Seivices under the Agreement are being performed,

ADDITIONAL READING

Nuational Multicaltural Festival Welbstte
http/Awww.multiculturalFestival.com.au -
Communify Setvices Directorate Websife
www.dhes.act.gov.au '
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SECURITY SERVICES SCHEDULE

Bump In — Festival Setup Period

Monday -4 days 1 12 Overnight Total Festival -
before Festival Bvent/Structures Footprint
comimences protection 1 x Roving
Tuesday - 3 days 1 12 Overnight Total Festival
betore Festival Event/Structures Footprint
commences protection I x Roving

T 8pm— ‘

- Wedrestay =2-days 3&_111 N 12— Overnight L Total Eestival
before Festival : Event/Structures Footprint
CONMMEences profection 1 xRoving
Thursday - 1 day 2 24 Overnight Total Festival
before Festival Event/Structures Footprint
commences ~protection- 2 x Roving

i

Friday — Day 1 of Festival

Festival

Bump In— 8am - 2 16 Roving - Crowd
Festival Setup Period | 4pm .Control Footprint
2 x Roving
Footprint Setup : Garema Stage
[identify - 1 x Static
unauthorised
4 36 vehicles] 4pm to
' 5pm
Fegtival Begins —
Opening Program o .
Spm to Midnight Apm- Monitor Event: Fesﬁva:l
lam | Crowd Control, Footprint
Fvent Shutdown Responsible ~ 3 x Roving
12.00am — 1am Serving of Alcohol
ete.
Event Shutdown
12.00am — lam ]
1 9 Entrance & Room | Performers
Control Change Room
A

22416110 Procﬁrenwnt Plan Minute —National Multicultural Pestival
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Friday Night/Saturday Morning

Reqiilre

Saturday — 2™ Day of Festival

92416.110 Procurement Plan Minute ~National Multicultural Festival

Garema Place
1 x Static
Petrie Plaza
Footprint Set up: Stage
[identify 1 x Static
unauthorised
. vehicles] 10amto | City Walk
Festival Day 10am - ] . 11lam SlonﬁsitStage
Program , 8 % Static
11 am to 6pm opm : Monitor Event:
" Crowd Control, Ainstie Place
Responsible Stage
Serving of Atcohot {1 x Static
etc '
Festival
Footprint
2 x Roving
Page 28 0£65

Petrie Plaza
Stage
1 x Static
City Walk
South Stage
: 1 x Static
Fgﬁgz to Overnight .
R Y 4 43 Event/Structures Adnslie Place
: protection Stage
; Saturday : .
~—|-Overnight- : 1.1 x Static
Pestival ‘
Footprint
1 xRoving
4pm- 2 16 Overnight Garema Stage
Friday to Bvent/Structures 1x Static
8am protection
Saturday




1 8 Change Room Performers
' ' Entrance & Room | Change Room
Control .
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Saturday Night — 2" Day of Festival
Garema Place
1 x Static
Petrie Plaza
Stage
1 x Static
Night Program | Monitor Event: City Walk
6pm — Midnight = 6pm- . Crowd Control, South Stage
. 11; m 6 42 Responsible 1 x Static
FEvent shutdown B B Servingof Afcohol - |
Midnight -~ 1am ete, Alnslie Place
Stagé
1 x Static
Pestival
Footprint
4 x Roving

Saturday Night/Sunday Morning

Overnight

8am

lam-

" Overnight
Event/Structures
protection

(Garema Stage
1 x Static

.Petrie Stage
I x Static

City Walk
South
1 x Statlc

Ainslie Place
Stege
1 x Static

Festival
Footprint
1 ¥ Roving

22416.110 Procurement Plan Minute - National Multicultural Festival
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Sunday Morning — 3ijd Day of Festival
Garema Place
1 x Static
Petrie Plaza
Footprint Set up: Stage
[remove 1 x Static
. unauthorised
gii“::innay - vehicles] 10am to . | City Walk
£ Ham South
11 am to Spm 10am - 6 48 _ 1 % Stati
i e —— -6}331:1_, P E . . - * ol EC? B -
Fvent Shuidown [ Moitor Event:
Spm — 6pm | Crowd Control, Ainslie Place
Responsible Stage
Serving of Alcohol | 1 x Static
efc ‘
Festival
Footprint
, 2 xRoving
]

Sunday Night/Monday Morning

Gpm- Overnight Festival
Overnight P 3 42 Event/Structures .
Bam . Footprint
protection .
3 x Roving
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Bump Out ~ Festival Packup Period
Monday - 1 day after 1 12 Overnight * | Total Festival
Testival closes Event/Structures Footprint
proteciion 1 x Roving
Tuesday - 2 days after ' 1 12 Overnight Total Festival
Festival closes 801 BEvent/Structures Footprint
. pm— ] .
gam prot_ec'tlon Ix Rovmg
Wednesday - 3 day Niohtl 1 i2 Overnight Total Festival
after Festival closes gy " | Bvent/Structures Footprint
protection 1 x Roving
- Thursday - 4 days after 1 12 Overnight Total Festival
—— | Festival closes e e | Event/Structures Footprint .
protection 1z Roving

OTHER SERVICES

A Senior Guide or Manager will be required to attend:
o  Risk and Emergency Planning Sessions
e  Aitend Site inspection, Bump In and Command Centre Induction Sessions.
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ATTACHMENT E
STATEMENT OF REQUIREMENT

WASTE MANAGEMENT SERV_ICES

OBJECTIVE

The objective of this procurement is to engage a suitably experienced Contractor (known as the
successful Contractor) to undertake supply and deliver ry of hlgh quality Waste Management Ser Vlces to
the Nanonai Mutlticultural Festival (Festlval)

. BACKGROUND

——The National Multicultural Festival has been stagedﬂ'freanberf&feﬁhe pastsixdeen (16)yearsandis— . .

managed by the Office of Multicultural, Aboriginal and Torres Strait Islander Affairs (OMATSIAY in the
Community Setvices Directotate. The Festival runs for a three (3) day period during Pebruary and
consists of a number of different events at a variety of different focations thioughout Canberra. Events
include interstate and local parades, performances, exhibitions and food concessions, The event
showcases the ACT’s cultural diversity. :

EVENT SITES

The BEvent Sites incorporate Garema Place, Petrie Plaza, City Walls, Ainslie Place Civic Square and
London Circuit. ‘

‘BUMP IN

Bump In is the period prior to the commmencement fo1 instaliation of goods/equipment fo establish the
footprint,

Prior to conducting any installation at the National Multicultural Festival site, the successful Contractor
must read and understand the specific National Multicultural Festival site instructions and provide all
staff with a copy of the instructions for each year. These instructions will be supplied to the successfiil
Contractor no later than seven (7) days prior to the commencement of the official Bump-in date.

Bump In for each year of the Festival will be discussed and agreed by the Festival Event Manager or
their nominated delegate prior to the commencement of the Festival.

To ensure installation does not advmsely impact on or disrupt the public access and civic businesses,
installation activity prior to the event is only permissible with approval fiom the Festival Event Manager
or thelr nominated delegate.

BOUMP OUT

Bump Out is the period after the close of the Hestival for 1ernova1 of gooctsfequipmem and services to
evacuate the footprint,

SCOPE

. Unless, otherwise directed by the Festival Event Manager or their nominated delegate, the Successfil
Contractor will:
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(a) be required to meet with the Festival Event Manager or their nominated deleéate at the
Community Services Directorate no later than 30 days prior to the commencement of event Bump
In (or a date to be agreed) to discuss the agreed plans and schedules;

(b) be required to provide a Project Manager and appropriate levels of qualified staff to oversee all
works associated with the services and act as a point of contact with the Festival Event Manager or
their nominated delegate;

(¢) comrmmicate all issues and relevant information to the Festival Event Manager or their
nominated delepate; :

(d) be required to provide an afterhous contact number and be contactable after hows and responcl
within 1 hour from time of contact;

(e} berequired to join the Festivals UHF radio systemn, carry hand held radios and be in radio contact at
- all times throughout the Festival . The Territory will supply hand held radios and batteries. The
e Tewitory—willhave replacement batteries and_charging facilities_available and the successfill

Contractor is responsible for battery replacement and keeping the batteties charged at all times; -

()  berequired {o attend mandatory radio training at the Bump-In and ensute all S’Eaff are familiar with
the radio operations at each change of shift;

(g) berequired fo have their own radio system separate to the Festival’s radio network;
(h)  actin good faith to majntain standards of customer service and comply will all relevant legislation;

(i)  agree to mutually resolve conflicts as soon as practicable and to the satisfaction of both parties in .
accordance with the Emergency Management Plan;- '

()  have on site meetings with the Festival Event Manager or their nominated delegate as frequently as
required and requested;

(o provide a comprehensive training register to the Fesiival Bvent Manager or their nominated
delegate for review no later than 10 Workmg days prior to the Bump In date for each year of the
Festival,

()  provide a completed 1isk register specific to the Festival and submit to the Festival Event Manager
ot their nominated delegate to review no later than 10 working days prior to Bump In date for each
year of the Festival;

(m} ensure safe Work Method Statements are written for hlgh-nsk tasks and provide a copy to the.
Festival Event Manager or their nominated delegate for review no later than 1¢ working days prior
to the Bump In date for each year of the Festival;

{n) provide a report on the Festival following completion of the services, to the Festival Event
Manager or their nominated deiegate which incorporates 1ecommended improvements for
upcoming years;

(0) Thold the cunent Austraﬁan Industrial Relations Certiﬁcate,'
(p) cauy applicable licence/s for the service and have available for daily viewing; and

{¢p provide ongoing associated support throughout the Festival as needéd.

SPECIFICA’I_‘IONS
The successful Contractor is to;

(a) provide, maintain and place bulk waste storage facilities (skip bins) for use during pre-event
Bump In, the Festival and pest event Bump Out. The quantity to be discussed and agreed in .
wiiting between, the successful Contractor and the “Festival Event Manager or their
nominated deiegate,
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(b) provide, maintain and place suitable 240 Titre two-bin system for'recycling and general
gar bage throughout the Festival sites;

© 1~ep01L total tonnage for both recyclables and other waste r;hsposed of from the Festival and
include copies of dockets issued at waste and recycling facilitles;

(D) A provide, maintain and place suitable receptacles for the storage and disposal of commingled
recyclables, cardboard and waste to 1andfill;

" (&) provide, maintain and place large stor age bins for wet waste mcludmg Horal foam and plant
matetial;

. (D) supply sufficient, suitable, high quality bin Hners to service all of the relevant bins (black /g1een
for waste to landﬁll and clear for recycling.);

(g) supply personnel to place all bins in designated locations,. remove bins to kerb ready for
collection and return bins to designated Iocaﬂons aftel collection Waste in accmdance with the

“Bgfeed program sciedafe; - -

(h) supply personnel during Festival hours to check and, if necessary, empty bins and replace liners
throughout the event site; _

() ensure provision for the Festival Bvent Managel or their nomlnated delegate to request an
“additional truck and human resources to assist where/when necessary;

() temove and appropriate disposal of all waste in accordance with the agreed program schedule;

(k) provide a copy of all waste tipping dockets (receipts/invoices) to the Festival Event Manager
or their nominated delegate no later than 15 working days after the Festival; ‘

(1) outline and implement an appropriate strategy and allocate specific areas on the foot print for
oil waste collections. A large amount of oil is collected during the Festival and stall holders
need central locations within the footprint for the collection of oil waste. The Successful
Contractor should provide this strategy to the Festival Event Manager or their nominated
delegate seven (7) days prior to Bump-In; :

() take responsibility for avernight security of all equipment;

(n) be mindful of area of influence ( associated with entrance and exit points of the footprint and
making sure waste collection services is implemented in those areas);

(0) make sure all the marquees are cleaned prior fo new stall holders Bump in each day of the'
Festival no later than.5:00 am in the moming This is only applicable where a change of stall- -
holder has oceutred overnight. Bump-in for new stall holders is 6.00am. The numbers vary
each year. As an indication only, 30- 40 stalls may need cleaning overnight o completion of
Day 1 of the Festival and overnight on completion of Day 2 of the Festival 100 — 120 stalls
may need cleaning, Seven days prior to the Bump In final numbers will be provided;

‘(p) provide additional services and ongoing site checks especially during the peak period, which
is usually Day 2 of the Festival between 5:00pm to 11:00 pm;

{a) ensure that all personmel undertaking services throughout the Festival be equipped with the
appropriate tools, equipment and protective gear to undertake assigned tasks;

(r) Bump outno later than 5:00 am Monday the day after the Festival;

(s) participate in the pre cleaning inspection sessions as requested by the Festival Event Manage1
or their nominated delegate; and

(t) making sure all the waste management compounds are safoly structured and ligise with
emergency seivices and traffic controllers on regular bases and as required during the
Festival : . e

. . " o . -
e wao St ‘.egap
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The Festival Event Manager or their ndminat.ed délégate with:

(&) supply a 3m x 3m stall for each ten (10) marquees as a central waste collection area for the stall
“holders (each stall will contains two (2) general bins and three (3) recycling bins provided by the
waste manageiment contractor); and

(b) plovuie & list of all the stall holders commencements dates 5o Iatex than seven (7) working days
prior to the event.

NO ASSIGNlWENT OR SUBCONTRACTING

The successful Contractor must not subcontact the performance of the Servzces without ’the prior writien
consent of the Festival Bvent Manager or their nommated clelegate If the Territory gives its consent, the
Territory may impose any conditions,

PROPRIETARY NAMES

When proprietary names, brands, catalogues or reference numbess are specified in the Request for
Tender they are intended to set a minimum standard, and preference for any particular material or
equipment is not intended. The Tenderer may offer material or equipment of similar characteristics, type,
quality, appearance, finish, method of construction and performance. .

SECURITY .

The successful Contractor will be required to take full responsibility of the equipment kept overnight -
throughout the Festival including the Bump In and Bump Out period.

SOCIAL PROCUREMENT

The ACT Govermment uses social procurement to generate positive social outcomes in addition to the
efficient delivery of goods and services. Social procurement helps to build stronger communities by

- generating employment opportunities and promoting social inclusion to bring positive improvemenis to
poople’s lives. ‘

This can be done in a number of ways: head confractors may directly engage people from groups
expetiencing disadvantage such as:

(2 “employment of people fiom disadvantaged groups (people with mental illness or disabilities),
{b) employment of people from a minosity g10up {refugees, migrants and/ or Abouginals or To1res
Strait Islander backgrounds); :
(©) employment of people who have been unemployed long te1m'

(D people from culturally and linguistically diverse backgxounds, ancl
(e} a description of any other social outcomes not already detailed.

Tenders will be assessed on the social benefit oulcomes they will sipport in addition to the primary
deliverables outlined in the Request for Tender. This criteria will be evaluated in terms of the Tenderers
ability to provide the Territory with the best social outcomes
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INSURANCE REQUIREMENTS

Without limiting the insurance that is required to be held by the Successful Contractor by law (e.g.
worker’s compensation) or under the coniract, the Successful Contractor will be required to {ake out and
maintain: . ‘ BT

@ Public Hability insurance not less than $20,000,000.00 in respect of each claim; and

(b) - Workers® Compensation insurance to the extent required by any law of the Commonwealth or of
the State or Tertitory in which the Services under the Agreement are being performed.

ADDITIONAL READING

National Multiculiural Festival Website
hitp:/fwww, multicultyralFestival.com.an

— o Compnnnify Services Divectorate Website . .. ‘ S A
www.dhes.act.gov.au ' , , ' :

-

!
o

1w e DR
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WASTE MANAGEMENT SERVICES

General 240lt wheelie bins 150 To be advised Across Site (Front Of House)

Recycle 2401t wheelie . 150 To be advised Across Site (Front Of House)

bins ' o

1100L Roll top skip bins 80 (approx) To be advised - | Inspecified waste Marquees
. . (Back Of House)

Skip 1-large Tor2 To be advised Waste Compound 1

Skip 2 - large lor2 To be advised Waste Compound 2

Clean all marquessand the general area it and
around Garema Place from Midnight,

1" Day of Festival

Clean all marquees and the general area in and
around Garema Place, City Walk, Petrie Plaza
North and South, Akuna St and Ainslie Ave from
Midnight.

2™ Day of Festival

Clean all marquees and the general area in and
around Garema Place, City Walk, Petric Plaza
North arid South, Akuna St from Spm

3" Day of Festival

Cont1 actor,

Provision of the appropriate garbage bags/ bin liners to service all of the above to be supphed by
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ATTACHMENT F
STATEMENT OF REQUIREMENT-

TRA¥FFIC MANAGEMENT SERVICES

OBJECTIVE
The objective of this prosurement is to engage a sultably experienced Contractor (known as the

successful Contractor) to undertake supply and delivery of high quality Traffic Management
Services to the National Multiculiural Festival (Festival),

RAF‘KGRO{}ND_—,,,_..._;. S L R

The National Multicultural Festival has been staged in Canberra for the past sizteen (16) years
and is managed by the Office of Multicultural, Aboriginal and Torres Strait Islander Affairs
(OMATSIA) in the Community Services Directorate. The Festival runs for a three (3) day period
during February and consists of a number.of different events at a variety of different locations

 throughout Canberra, Events include interstate and local parades, performances, exhibitions and
food concessions. The event showcases the ACT’s cultural diversity,

EVENT SITES

The Festival event sites incorporate Garema Place, Petrie Plaza, Clty Walk, CIVIC Square and
London Cir cult

BUMP IN

Bump In is the period prior to the commencement for installation of goods/eqmpment to
establish the footprint,

- Prior to conducting any installation at the National Multiculfural Festival site, the successful .
Contractor-must read and understand the specific National Multicultural Festival site instructions
and provide all staff with a copy of the instructions for each year. These instructions will be
supplied to the successful Contractor no later than seven (7) days puol to the commencement of
" the official Bump-in date,

Bump In for each year of the Festival will be discussed and agreed by the Festival Event
Manager or their nominated delegate prior to the commencement of the Festival.

To ensure installation does not adversely impact on or distupt the public access and civic
businesses, installation activity prior to the event is only permissible with appr oval from the
Festival Event Managei or thezr nominated delegate.

BUMP OUT

Bumyp Out is the period afler the close of the Festival for temoval of goods/equipment and
services to evacuate the footprint,
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SCOPE

Unless, otherwise directed by the Festival Event Manager or their nominated delegate, the
Successful Contractor will:

(8) be required to meet with the Festival Bvent Manager or their nominated delegate at the
' Community Services Directorate no later than 30 days prior to the commencement of
event Bump In (or a date to be agreed) to discuss the agreed plans and schedules;

(b) be required to provide a Project Manager and appropriete levels of qualified staff to
oversee all works associated with the services and act as a point of contact with the Festwai
Event Manager or their nominated delegate;

.{¢) communicate all issues and relevant information to the Festival Event Manager or their
nominated delegate;

(d) be required | to provide an afterhouts contact number and be contactable after houts and

26

yespond within T hour fromrtime of contact; -

{6) . be required to join the Festivals UHF radio system, carry hand held radios and be in radio

: contact at all times throughout the Festival , The Territory will supply hand held radios and’

batteries, The Tertitory will have replacement batteries and charging facilities available and

the successfil Confractor is 1esponslble for battery replacement and keeping the batteries
charged at all times;

(f) be required to attend mandatory radio training at the Bunip-ln and ensure all staff are
familiar with the radio operations at each change of shift;

(g) berequired to have their own radio system separate to the Festival’s radio network;

()  act in good faith to maintain standards of customer service and comply will all relevant
legislation; ) :

(i) agree to mutually resolve conflicts as soon as practicable and {o the satisfaction of both
patties in accordance with the Bmergency Management Plan;

(1)  have on siie meetings with the Festival Event Managel or their nominated delegate as
frequently as required and requested;

(k)  provide a comprehensive training register to the Festival Event Manager or their nominated
delegate for review no later than 10 working days prior to the Bump In date for each year of
the Festival;

()  provide a completed risk register specific to the Festival and submit to the Festival Bvent
Manager or their nominated delegate to review no later than 10 wmkmg days prior to Bump
Tn date for each year of the Festival;

(m) ensure safe Work Method Staterents are written for high-risk tasks and provide a copy to
the Festival Event Manager or their nominated delegate fot review no later than 10 working
days prior to the Bump In date for each year of the Festival;

(n) provide a report on the Festival following completion of the services, to the Festival Event
Manager or their nominated delegate, which incorporates recommended improvements for
‘upcoming years; :

(o) hold the current Australian Industual Relatlons Certificate;
(p) carry applicable licence/s for the service and have available for daily viewing; and

(@) provide onpoing associated support tﬁroughout the Festival as needed,

22416.110 Procurement Plan Minute ~¥ational Muliicultural Festival '
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SPECIFICATIONS
The successiul Contractor is to!

(a)  supply trained and licensed personnel to manage traffic control during the Festival, This
~ includes securing road closures using bavriers, directing vehicles to minimise traffic
disruption and if required, the daily placement and removal of traffic dwelsmn cones in

all areas; .

(b) managing the {raffic lights conditions/appearancé during the road closure periods;
(c) liaise with Road ACT prior to the Festival;

() inform the ACT residents of all traffic conditfon changes via Iocaf media no later than ten
(10) days prior o the Festival;

(e) provide and erect electronic signage seven (7) days befme the Festival on all major
- ~arterials around the Civicavea, .. .

()  provide a written letter to all the business and residence in the affected areas mfox mmg
them of the temporaty changes of traffic conditions;

() implement appmpuate strategies to ensure all the residences and busmesses in the area
can access their plemlses, :

(h) supply sufficient and experienced pelsonnel with high level of customer service skills
during the Festival;

(i)  supply personnel to all areas in designated locations, in accordance with the agreed
program schedule for each Festival site;

(i)  allow the Territory to request additional human resources to assist whete necessary;

(k) meetwith the Festival Event Manager or their delegate prior to the commencement of
Festival to discuss and agree on the time plan and communicate all {ssues and wlevant
information to the Festival Event Manager or their delegate;

" ()  provide a Project Supervisot/Manager and appropriate levels of qualified staff to oversee
all works associated with the services and act as a point of contact with the Festival Event
Manager or thelr nominated delegate;

(m) provide the Festival Bvent Manager op their nominated dele gate at least two (2) after-

hours point of contacts; l

(n) from time to time consult with the Festival Event Manager or then delegate with regard fo.
issues or operational matters that might arise;

(0) - actin good faith to maintain standards of customer service and comply will all relevant -
health and safety Traffic management practices and legislation;

(p) agree to mutually resolve confhcts as sqon as practicable and to the satisfaction of both
parties; -

{q) . have an internal Radio communication system in place which is to be available to the

traffic controliers whils they are on duty;

()  to communicate with the Festival Event Manager or their nominated delegate through the
Territory’s internal communication radio;

(s) ~ provide three (3) Vatiable Message Signs (VMS) and be able to position them in the
agreed position with'the Festival Event Manager or their nominated delegate two (2)
weeks before the Bump In date; and
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()  provide ten (10) Road Advisory signs (RAS) and be able to position them in the agreed
position with the Festival Event Manager or their nominated delegate one (1) week befote
the Bump In date.

NO ASSIGNMENT OR SUBCONTRACTING

The successful Contractor must not subcontract the performance of the Services without the
prior written consent of the Festival Event Managez or their nominated delegate. Iftha
Tertettory gives its consent, the Territory may impose any conditions,

PROPRIETARY NAMES

When proprietaty names, brands, catalogues or reference numbers are specified in the Request
for Tender they are intended to set a minimum standard, and prefetence for any particular
material or eqmpment is not intended, The Tenderer may offer material or equipment of

similat characteristics; type, quality, appearatice, fimish, method of comstroctionand
performance,

SECURITY

The successful Contractor is to take full responsibility of the eqmpment and units kept overnight
thr oughcut the event including Bump In and Bump Out period.

INSURANCE REQUIREMENTS

Without Hmiting the insurance that is fequired to be held by the successful Tenderer by law (e.g.
worker’s compensation) or under the contract, the successful Tenderer will be required to take out
and maintain: :

(a) Public liability insurance not less than $20,000,000.00 in respect of each claim, and

(b) Workers’ Compcnsatlon insurance to the extent required by any law of the Commonwealth
or of the State or Territory in which the Services under the Agreement are being performed.
ADDITIONAL READING

' National Multicultural Festival Website
hitp:/fwww.muliculturalFestival,com.au’

Conmunity Services Directorate Website

www.dhes.act.gov.au
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ATTACHMENT G

STATEMENT OF REQUIREVINTS

PROVISION OF MARQUEES AND CHANGE ROOMS
OBJECTIVE -

The objective of this pro curement'is to engage a suitably experienced Contractor (known as the
successful Contractor) to undertake supply, delivery and installation of high quality Marquees and
Change Rooms to the National Multicultural Festival (Festival),

BACKGROUND o

The National Multicultmal Festival has been staged in Canbeua for the past sixteen (16) years and is
managed by the Office of Multicultural, Aboriginal and Torres Strait Islander Affairs (OMATSIA) in
the Community Services Directorate. The Pestival runs for a three (3) day period-during February and
consists of a number of different events at a variety of different locations throughout Canberra, Events
include interstate and local parades, performances, exhibitions and food concessions. The event
showcases the ACT’s cultural diversity,

EVENT SITES

The Festival event sites i mcorpo; ate Garema Place, Petrie Plaza, C1ty Walk Ams]le Place, Cwm Square
and London Circuit.

BUMP N
Bump In is the period prior to the commencement for installation of goods/eqmpmen’t to establish the

_footprint.,

Prior to conducting any installation at the National Multicultural Festival site, the successful
Contractor must read and understand the specific National Mulijcultural Festival site instructions and
provide all staff with a copy of the instructions for each year, These instructions will be supplied to the
successful Contractor ho later than seven (7) days prior to the commencement of the official Bump-in
date.

Bugp In for each year of the Testival will be discussed and agreed by the Festival Bvent Manager or
their nominated delegate prior to the commencement of the Festival,

To ensure installation does not adveiseiy impact on or disrapt the public access and clvic businesses,
installation activity prior to the event is only permissible W1th approval from the Fesiival Event
Manager or their nominated delegate.

BUMP OUT

* Bump Out is the perlod after the close of the Festival for removal of goods/eqmpment and seivices to

evacuate the footprint.

SCOPE

Uniess, otherwise directed by the- Festival Bvent Manager or theu nominated de!egate, the Successfill
Conﬂactm will; -
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() be required to meet with the Festival Event Manager or their nominated delegate at the
Community Services Directorate no later than 30 days prior to the commencement of event
Bump In (ot a date to be agreed) to discuss the agreed plans and schedules;

(b)  be requived to provide a Pr oject Manager and appropriate levels of qualified staff fo oversee all
works associated with the services and act as a point of contact with tha Festival Event Manager
or then nominated delegate;

(¢} communicate all issues and 1elevant information to the Festival Hvent Manager or their
nominated delegate,

(d) be reguired to provide an afterhours contact numbey and be contactable afler howrs and respond
within 1 hour from time of contact;

()  be required to join the Festivals UHF radio system, carry hand held radios and be in radio contact
at all times throughout the Festival . The Territory wili supply hand held radios and batteries, The
- Terifory will have replacement batteries and charging facilities available and the successful

(f) . be required {o attend mandatory radio training at the Bump-In and ensure afl staff ate familiar
with the radio operations at each change of shift; :

(8) berequired to have their own radio system separate to the Festival’s radio rietwork;

(h) act in good fith to maintain standards of customer service and comply will all relevant
}eglslatlon .

()  agree to mutually resolve conflicts as soon as practicable and to the satisfaction of both parties in
accordance with the Emergency Management Plan;

(i)  bave on site mestings with the Festival Event Manager or then nominated delegate as ﬁequently
as required and requested;

(k} provide a comprehenswe training register to. the Festival Event Manager or their nominated
delegate for review no later than 10 working days prior to the Bump In date for each ycar of the
Festival;

(1) ~ provide a completed risk register speciﬁc to the Festival and submit to the Festival Event
Manager or their nominated delegate to review no later than 10 working days puor to Bump In
date for each year of the Festival; '

(m) ensure safe Work Method Statements are written- for high-isk tasks and provide a copy to the
Pestival Event Manager or their nominated delegate for review no later than 10 working days
prior fo the Bump In date for each year of the Festival; : ‘

(n) provide a report on the Festival following completion of the services, to the Festival Event
Manager or their nominated delegate, whlch incorporates recommended improvements for
upcoming yeats;

(0) hold the current Australian Industial Relations Certificate; ‘
(p) carry applicable licence/s for the service and have available for daily viewing; and

(a)  nrovide or apinta
gy pioviac onpoing associated support theou

SPECIFICATIONS
The successful Contracior is to:

()  supply upio 350 marguees during the event 1ncludmg sound booths, with a pxefeience for
marquees to be colourful to reflect the nature of the Festival;

bty \"¢” . .-l'{'.{r oo ' . “ PV Lo MEL R |
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(b) provide to the Festival Event Manager or their delegate, an independent engineers report :
certified that the various structures are correctly erected safe upon completion of the installation
and prior to usage;

{c) supply sufficient, suitable personnel with strong customer service skills during the Festival;

(dy supply personnel to all areas in designated 100&110113 in acco;dance with the agreed program
‘schedule for each Festival site; .

(e) = allowthe Festival Bvent Manager or their delegate to request additional human resoutces to
assist where necessary;

(f)  meet with the Festival Event Manager or their delegate prior to the commencement of the
Festival to discuss and agree on the time plan and communicate all issues and relevant
information to the Festival Bvent Manager and/or their delegate;

(g) - provide a Project Supervisor/Manager and appropriate levels of qualified staff to oversee all

- works agsociated with the services and act as a point of contact with the Festival Event Manager
or their delegate;

(h) from time to time to consult with the Festival Hvent Manager or their delegate with regard to
issues or operational matters that might arise;

{1 act in goad faith to maintain standards of customer setvice and comply wﬂ[ all relevant Work
Health and Safety (WH&S) practices and legislation; _

i agree to mutually resolve conflicts as soon as practicable and to the satisfaction of both parties;

(k) ' implement app;opua‘re strategies to ensure all the residences and businesses in the area can
access their premises and allowing adequate access to emergency services during Bump In and
Bump Out petiod and throughout the event;

m supply all lifting and moving equipment;

(m)  immediately remove all the vnnecessary equipment and vehicles from the footprints;

(m)  use appropriate signage that meet WH&S requiretments during the Bump In and Bump Out
penod _

(o) establish and maintain fenced zones around groups of marquees as they are being constluoted as
this is a high volume public atea of the city;

(p)  ensure the construction erection method for the matquees should pose minimum dlSi uptlon to
city traders and take into account the safety of the public :

(@ effective communication strategy with all the stakeholders including businesses and tesidences
in the footprint;

() provide a comprehensive Bump In and Bump Out plan to the Territory no later than 60 days
before the events;

(s) repair or restote any damage/impact to surfaces or inﬂ'astructure (inclusive of underground

- gervices) that occur during the erection of the contracted structure to the original condition;

() provide One{1) 3mx 6m mar quee to be used as sound beoth in Garema Place

[£h)] provide three (3) 3m x 3m marquees to be used as sound booths for other three (3) remaining
stages; )

(v)  ensurs all forklift operators hold current appropriate licensing; .

(w)  all staff working on footprint during Bump In & Bump Out must be aware of pedestrians in the
area; ' ' ‘

(x})  ensurethe final Bump Out day must be on or before 6:00 am ‘on the date to be advised; ., ..
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&g work closely with all the stakeholders in particﬁlar on site electricians and sound and lighting
providers;

(2) provide a 6m x 3m change room for each five (5) s’cages in the agwed location with the Festival
' Event Manager or their nominated delegate;

(aa)  provide a 6m x 3m marquee for emergency services in the agreed location with the Festival
Bvent Manage1 ol their nominated delegate;

(bb)  ensurea safe and healthy site for the Festival, by complying with the HRIA Weighting Guide, It
is a requirement of ACT Government that no pegs ot bolts be inserted into the ground, the only
form of securing a marques is to use weights and base plates as outlined in the publication
named “Hire and Rental Industry Association, Bvents Division, Temporary Struetore and
Mm quee Weigh Guide” www hireandrental.com.au ; and

(ce)  attend planning meetings and the final cvent debrief session as tequired.

s

NO ASSIGNMENT OR SUBCONTRACTING

The successfil Contractor must not subconfract the performance of the Services without the p1i01
wiitien consent of the Festival Event Manager or their nominated delegate. If the Territory gives its
consent, the Territory may impose any conditions,

PROPRIETARY NAMES

When proprietary names, brands, catalogues or reference numbers are specified in the Request for
Tender they ars infended to set a minimum standard, and prefererice for any particular matesial or
equipment is not intended. The Tenderer may offer material or equipment of similar characteristics,
type, quahty, appeat ance, finish, method of construction and performance,

SECURITY

The successfil Contractor is to take full responsibility of the equipment and units kept ovemighf
throughout the event including Bump In and Bump Out period,

INSURANCE REQUIREMENTS

Without limiting the insurance that is required to be held by the successful Tendeter by law (e.g.
worker’s compensation) or undel the coniract, the successful Tendelm will be tequired to ke out and
mainiain;

(a) Public lability insut ance not less than $20 000,000.00 in. respect of each claim;
® Comprehensive Motor Vehicle and plant and equipment insurances; and

(¢) - Workers® Compensation insurance to the extent required by any law of the Commonwealth or of
the State or Tertitory in which the Services under the Agreement are being performed.

ADDITIONAL READING

National Multicaliural Festival Website
http://www.nulticulturalFestival.com.au

. - i I : ) IS
Communily Services Directorate Website o SR P
www.dhcs.actgov.an '
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_ ATTACHMENT H
STATEMENT OF REQUIREMENT
STAGES AND PLATFORMS

OBIJECTIVE

The objective of this procurement is to engage a suitably experienced Contractor (known as the
successful Contractor) to undertake supply, defivery and installation of high quality Stages and
Platforms to the National Multicultural Festival (Festival).

~ BACKGROUND
The National Multicultural Festival has been staged in Canberra for the past sixteen (16) years and is
managed by the Office of Multicultural, Aboriginal and Torres Strajt Islander Affairs (OMATSIA) in
the Community Services Directorate, The Festival runs for a three (3) day period during February and
consists of a number of different events at a variety of different locations thioughout Canberra, Events
include interstate and local parades, performances, exhibitions and food concessions. The event
showcases the ACT’s cultural diversity.

EVENT SITES

The Festival event sites mcmpmate Gaiema Place, Peuie Plaza, Ainslie Place, City Walk Civic Square
and TLondon Cirenit.

BUMP IN

Bump In is the period prior fo the commencement for installation of goods!eqmpment to establish the
foofprint,

Prior{o conducting any installation af the National Multzcultural Festival site, the successful

© Contractor must read and understand the specific National Multicultiral Festival site instructions and
provide all staff with a copy of the instructions for each year. These instructions will be supplied to the
successful Contractor no later than seven (7) days prior to the commencement of the official Bump-in

~ date.’

Bump In for each year of the Festival will be discussed and agr eed by the Festival Event Manager or
their nominated delegate prior to the commencement of the Festival.

To ensure installation does not adversely impact on or disrupt the public access and civic businesses,
installation activity prior to the event is only perimissible with approval from the Festival Event
Manager or their nominated delegate.

BUME OUT

Bump Out is the period affer the close of the Festival for removal of goods/equipment and services o
evacuate the footprint,

SCOPE

Uhnless, otherwise dnected by tbc: Festival Event Managet ot their nommated deiegate the Successﬂﬂ
Con’u actorwill: .
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() be requirséd o meet with the Festival Evest Manager -or their nominated delegate at the
Community Services Directorate no later than 30 days prior to the commencement of event
Bump In {or a date to be agreed) to discuss the agreed plans and schedules;

(b)  be required to provide a Pioject Manager and appiopriate levels of qualified staff to overses all
works associated with the services and act as a point of contact with the Festlval Event Managet
or thelr nominated delegate;.

(¢) communicate all issues and relevant information to the Festwai Bvent Manager or their
nominated delegate;

(d) be requited fo provide an afterhours contact numbm and be contactable after hours and respond
- within 1 hour from time of contact; ‘

(&) be required fo join the Festivals UHF radio system, cal'ry hand held radios and be in radio contact
at all times throughout the Festival , The Territory will supply hand held radios and batteries, The
Texitory will have replacement batteries and charging facilities available and the successful

5

Confractor is responsible for battery replacement and keeping the batteries charged at all times;

()  be required to attend mandatory radio training at the Bump—In and ensure all staff are familiar
with the radio operations at each change of shift; !

{g) berequired to have their own radio system separate to the Festival’s radio network;
(h) act in pood faith fo maintain standards of customer service and comply will all relevant
legislation;
(i}  agree fo mutually resolve conflicts as soon as practicable and to the satisfaction of both parties in
- accordance with the Emergency Management Plan;

() - have on site meetings with the Festival Evert Manager or their nominated delegate as ﬁequently
as required and requested;

(k) provide a comprehensive training register to- the Festival Lvent Manager or theit nominated
delegate for review no later thaa 10 working days prior to the Bump In date for each year of the
Festival;

() provide a completed risk register speciﬁc to the Festival and submit to the Festival Event
Manager or their nominated delegate to review no later than 10 wcnkmg days prior to Bump In
date for each year of the Festival;

{m) ensure safe Work Method Statements ‘are wiitten for high—risk tasks and provide a co'pyAto the
Festival Event Managet or their nominated delegate for review no later than 10 working days
priot to the Bump In date for each year of the Festival,

(n) provide a report on the Testival following completion of the services, to the Festival Bvent:
Manager or their nominated delegate, which incorporates iecommended improvements for
upcoming yoars;

(o)  hold the cunent Australian Industrial Relations Certificate;
(p)  carry applicable licence/s for the service and have available for daily viewing; and

-~
!
.

(q) provide ongoing associated support throughout the Festival as needed,

SPECIFICATIONS
The successful Contractor is to:
(2 supply four (4) stages and one (1) platform with appropriate stage covers;

(b).. provideto the Festwal Event Managet or their delegate an independent engineers teport
certifiedthabihe dtlous structures are correctly erected safe upon completién of: {he! mstallatmn )
and prior to usage; ,
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(¢)  supply sufficient, suitable personnel with strong customer service skills during the Festival;

{d)  supply personnel to all areas in designated locations, 1n accordance with the agreed program
* schedule for each Festival site;

)] allow the Festival Event Managm or their delegate to request additional human resources to
assist where necessary;

(f) meet with the Festival BEvent Manager ot their delegate prior to the commenceinent of the
Festival fo discuss and agtee on the time plan and communicate all issues and relevant
information to the Festival Event Manager and/or their delegate; -

(g) provide a Project SupervisorfManager and apiaropriate levels of qualified staff to oversee ail
works associated with the services and act as a point of contact with the Festival Event Manager
or their delegate; .

{h) from time to time to consult with the Festival Bvent Manager or their delegate with regard to
issues or-operational matters that might arjse;

(i) actin good faith to maintain standards of customer service and comply will all relevant Work -
Health and Safety (WHE&S) practices and legislation;

()  agree to mutually resolve conflicts as soon as practicable and to the satisfaction of both parties;

(k) implement appropriate strategies to ensure all the residences and businesses in the area can -
: access their premises and allowing adequate access to emergency services during Bump Tn and
Bump Out period and throughout the Festival; ‘

(h  supply all lifting and moving equipment;
(m} immediately remove all the unnecessary equipment and vehicles from the footprints;

(m) use appropriate signage that meet WH&S requirements during the Bump In and Bump Out
period;

{(0) establish and maintain fenced zones around the stages as they are being constructed as this is a :
~ high volume public area of the city; ‘

(p) ensuro the construction erection method for the stages should pose minimum disruption to mty
tradets and take into account the safety of the public :

(q) - provide and implement an effective communication strategy with all the stakeholders m«;ludmg
businesses and residences in the footprint; .

(rY provide a comprehensive Bump In and Bump Out plan to the Territory no later than 60 days
before the events;

(s) tepair of restore any damage/impact to surfaces or infrastructure (inclusive of underground
services) that occur during the erection of the contracted structure to original condition; and

(t) toattend planning meetings and the final event debrief session as required,

NO ASSIGNMENT OR SUBCONTRACTING

The successful Contractor must not subcontract the performance of the Sexvices without the plim
“wiitten consent of the Festival Event Manager or their nominated delegate If the Terutmy gives its
consent, the Territory may impose any conditions. '

PROPRIETARY NAMES

When proprietaty names, brands, ca‘ralogues or reference numbers are specified in the Request for
-~Tender theyrarethltendeﬁbto set a minimum standard, and preference for any: par’t’ieulal tnaterial or
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equipment is not intended. The Tenderer may offer matetial o equipment of similar characteristics,
type, quality, appearance, finish, method of construction and performance,

SECURTTY

The successful Contractor is to take full responsibility of the equipment and units kept overnight
throughout the event including Burap In and Bump Out period.

INSURANCE REQUIREMENTS

Without limiting the insurance that is required to be held by the successful Tenderer by law (e.g.
worker*s compensation) or under the contract, the successful Tenderer will be required to take out and
mainfain: h

(a) Public liability insurance not less than $20,000,000.00 in tespect of each claim; and

(b) Workers’ Compensation insutance to the extent required by any law of the Commonwealth o of
the State or Tertitory in which the Services under the Agreement are being performed.

ADDITIONAL READING

National Multicultural Festival Website
 http:/Awww multiculturalPestival.com.au

Communily Services Directorate Website

www.dhes.act.gov.ay

3 W . ’ P Loarfs
et l:l‘-'.il'lism- '.’-‘1'-";':'}'-“\-! - PRE -wnh)"ﬁ FULRLRFTT) St g s
B 1 R AL 5 igtein
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STAGE REQUIREMENTS AND SITE INFORMATION

o

'I\Hday . 1;?5@1;

Wednesday - 2 days
Garema Place Stage 12 % 12 meter before Festival -1 Festival closes’
commences
. Wednesday - 2 days | Monday - 1 day after
‘Petrie & Bunda Stage 10 % & meter before Festival Festival closes
: — | commences
Thursday - 1 day Defore Monday - 1 day after
City Walk South 10 x 8 meters Festival commences Festival closes
Thursday - 1 day before | Sunday -~ From Festival
Ainslie Place 10 x 8 meters Festival commences Shutdown
Friday Morniﬁg —Day | Sunday — From Festival
Petrie & London 6 x 4 ineters of Festival from 8am. Shutdown —no earlier
Platform ' Festival Opens 4.00pm than 6pm

ki s -,;:«'f.:.'"c 1ear e

2 14
cabadien e e o
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Risk Criteria
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Risk Register part 1 — risk identification

Risk Register Plan

2014-16 National Multicultural Festival

onsequence:. iz
1 There is an over expenditure on the National Stallholders do not pay fees; e Reputation damage; - Director of
Multicultural Festival » Additional infrastructures/ equipment required on the |  Media and political impact; OMATSIA
day of the event; * Less Community engagernent;
¢ Increasing fees by infrastruchwe providers; s Negative audit response; and -
¢ Significent sponsorship is not secured; and s Downturn in participation and
. @ Damage to hired equipment. attendance
2 Entertainers who are not receiving s Not enough staff; ¢ Negative media coverage; Festival Event
immediate payment withdraw from the » Finance team have not been given a suffisient o Losing the ACT Comrmmity interest; § Manager or thejr
program realistic imeframe to complete the payments; and and A[ aominated
o Not having a signed agreement in place, ¢ Increasing the cost of marketing and delegate
. ' program amendments
3 Safety issues for the public roembers and , + Footprint does not allow adequate exits and access o Injuryto people; and Senior Manager
residences of the area due to minimal access points to the ares; and ' e Negative copumunity impact. OMATSIA
by:emergency services during the event ¢ Building big stractures with not enough spaces in
¥ between '
4 Electrical failure due to inclement weather Extreme weather condition eg, storm. , rain e Cancellation cor postponing the event | Festival Event
:'-' Cables are not correctly typed and tagged; and Negative publicity; and . | Manager or their
Generators not appropriately places e Possible injury to member of the public | Rominated
i o ' - | delegate
!
!
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¥

5 Tnjury to public, performers nd stell holders | o Unsafe structure and staging setup; ‘o~ Injury to peobie; and Stage manager ;
’ ; . e Not engaging quelified contractors; s Negative community impact. Frogram
- = e Not complying with W, H&S requirements; » Reputation damage; Coordinator;
B ¢ Nothaving 2 stage manager; e Ivedia and political fmpact; Contractors; and
X ¢ Not knowing the performance requirement in term of | » Less Community engagement; Performers.
; required performance space; and s Downturn in|participation and
= No briefing sessions for performers attendance : '
[ Alcohol related injury o Stallholders selling alcohol without appropriate o Unsafe envirpnment for the families Festival Event
licensing; 7 ' and kids; IManager or their
= Selling aleohols to underage participants; and - o Media attention; and nominated
s No limitation and alcohol policy in place. e Injury to the member of the public’ delegate;
. ‘ ‘ ‘ Staltholders
7 Food poiscning Stallholder not following food safety regulations; s Serious illness to participants; Festival Event
' o No supervision on how the food gets stored and e Damage the event reputation; Manager or their
served;  ~ S : ¢ Finanecial impacts on stallholders and | Nominated
o Losing power from generators for a long period of long-term negative Impact on the delegate;
time during the event; ' B : event; and : 1 Stallholders
e No refrigerators; and o Fvent facing|restrictions by health
o No hysienic policy agencies. L
8 Conflict with businesses in the footprint area | ¢ Business entries and views are being blocked by e Delay in installing infrastructure; Festival Event
: Marquees and stages; and ¢ Delay in delivering the program; and | Manager or their
e Possible damages 1o their properties » Negative impact on governments nominated
: reputation delegate;
i Contractor s
9 Delays or breach of probity in Procurement | « Not enough staff to undertake the procurement = Not having an appropriate service Festival Event
process process; provider; Manager or their
x o Failure 10 engage subject matter experts in e Poor service|delivery ; nominated
procurement process ; and e Media and pplitical attention; delegate:
- o Tender not advertised in time. - ¢ Engaging the contractors without . Contracts e?.nd
pursuing with value for money policy; | Crants unit;
and | Shared Services
- , o Deldy in seryice delivery Procurement
10 Conflict with residents in the footprint area | ¢  The access are being blocked by Marquees and e Delay in installing infrastrcture; Stage manager ;
, ' : stages; and ‘ s Delay in delivering the program; and | Festival Event
e Possible damages to their properties/ cars; e Negative impact on governments Manager or their
e Delay to access emergendy services; and reputation ' nominated
o  Noise level; : delegate;
. Contractors; and
Performers.
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11

Filure to build and pack ap the

¢  Ea.ome weather conditions; ¢ Pos..onemgent and cancellation ofthe | Festival Event
‘| infrastructars on time s Infrastructure not available; and event; and Manager or their
R Contract not in place. s Damage the event reputation. nominzted
=73 delegate;
N Comntractors;
12 Ineffective implementation oftemporaty e Temporary traffic measures is not implemented # Decreasing satisfaction level; Festival Event
‘ traffic measures effectively; Reputation damage; and Manager or their
° Not having a clear communications with road ACT; | « Possible injury and accidents to nominated
-e Not enough traffic controller in place; member of the public. delegate;
& Poor signage; and ' ’ Road ACT;
+ No public nofice in place prior to the event. Traffic Controllers

| 2416.110 Procirement Plan Minute ~National Multioultiral Festival

f oy
- oo

55 0f 63

1]




Al infrastructure requirements Stallholders to pay the fees prior to stall Regular meetings with
“will be identified pricr to the - allocations based on the size and rumber Finance team.
event to engage the suitable of marquees they require; . :
Contractor; and - All staltholders to provide proof of Regular commmunication with
All stall holders and Contractors * public Hability to Festival Event stallholders and Contractors.
are required to hold 2 Public : & Manager; 5
Liability based on the leve] of 2 Early sponsorship agreements in place; 151
service they provide . = and -
g All additional infrastructures will be >
g o | g 3 discussed with the Festival Event &7 o & 2
sl5|2 % Manager and Director of OMATSIA g 512 |2 |8
w or . o
é 3 % S prior to advertising the tender. Z g |21 ﬁ —3:
Processing Bntertalmment B Informi the public and participants of the ‘Weekly meetings and
applications and payments of g deadlines and closing dates ; reporting to the Festival
50% prior to the events; and 2 Have regular meetings with Condracts Director.
1iaise with Contracts and Grants % _ and Grants Unit; -
Unit on regular bases g Establish process for payments and : §
° = indicative imelines. Bl e | . 2
. 2 & it . = o E = H s
Bl2 | a8 Communicate regularly with 2 g8 | £ E | =
SIE|g | & | Toennes 82|28 |2 %

1416.110 Piocurement Plan Minute ~Natiorial Multicultural Festivel

36 of 65

—




ILiaise with Electricians and -
Generators suppliers prior to the

-event and provide them the final

footprint; - :

Tdentifying the generator
locations prior to Bump In date;
and -

Undertake comprehersive check | 2 | o 2
" onall connections and cables by 5| 8 § =}
safety officers and cleotricianson | © | 2 | 8 | 3
a regular basis. Zlm|E <
5 e Performers/Stall Holders to Appropriate signage In the change rooms Festival Event Manager to
identify requirements and final and enfries of each stage; undertake regular checks
numbers on their application; = Pre briefing of 2]l stallholders and safety | & and sign off sheet in place
e Backup stage managers g information provided; %” for each visit.
scheduled ; 2 Stage managers to be briefed about safety g :
e Infrastructures to be checked % issues and concems; Liaise with sound =
making sure all safety elements k| and lighting service contractor to ensure ;;ﬂ)
have been taken nto account; and ® 5 staff rostering and scheduling is = g l>ig | 8
¢ Tnformation sessions priortothe | ) 5 g a-I’Il'l'oplc'iiaffe; and 1 z 5|8 |2 =L
5| & irst aid facilities i 2 g2 | 5
event. 1218 |2 First a.1 facilities in place, 3 g 5 g E
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o  Liaise with the confractors and
seel their alternative and backup
options;

. &  Contractual terms an1d conditions
outline dates/times required for
Bump In and Bump Out .

o Contractor to take the lability of

delivery and pack-up.

Moderate

Possible

Medium

Adequate

|12 F]¥e Liaise with Road ACT and

: provide them with & foot pring;

» Safety logistics officers to
identify the signs needed during
the Festival; and

¢ Licensed traffic confrollers in
Place.

Minor

Likely

Medium

Adequate
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ATTACHMENT J

ATM

This Evaluation Plan details the project timetable, the evaluation methedology and evaluation
ctiteria by which offers received will be evaluated, The Request for Tender or other docoments will
include the evaluation-criteria and methodology as set out here unless otherwise agreed by the

delegate.

The Evaluation Team has been formed to evaluate the Tender for the project. All members of the
Evaluation Team are aware of their responsibilities, the need to demonstrate impartiality and equity

to all Tenderers.
ROLE
Chair * Jancye Winter Senior Manager Community Services
' Office of Multicultural Directorate
Affairs/Project Manager
National Multlcultulal
Festival
Member Brent Fitzsimmons | Manager, Community Services
Community Facilities Directorate
Asset Mamtenance
Branch
Member Damian Howe AfAssistant Manager Community Services -
Property Management Directorate
Asset Maintenance
Branch

The Evaluatioﬁ Team will be responsible for: -

2y  maintaining probity;

-b)  evaluating the Tender in accordance with the criteria and methodology,

'¢)  documenting the evalvation process;

d}  preparing an evaluation report;

e} secking Director General or Delegate approval to proceed with a contract with the preferred
Tenderer; and

) debriefing unsuccessful 'fendere'é

2w

.
b
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Thie Evelvation Team may, ag required, viilise specialist advice {o assist in the evaluation process,
The areas of expertise may include: P
a) technical analysis;

b) Probity; and

¢) legal issues (Government Solicitors Office).

Tenders lodged afier the closing time and date will be opened and registered separately.

Late tenders and incomplete tenders may be admitted to evaluation at the absolute discretion of the
Territory, In deciding whether to admit a late Tender for evaluation, the Tervitory may take into
account any factors it considers relevant, including without limitation:

a) whether the late Tender is likely to have had an oppor tumty to obtain some unfair
advantage from late tender; .

b) how late the Tender is, the reasons given for iateness and evidence aVailable’;

¢) ~ whether the Tender was mishandled by the Tetritory, by an official postal service or by a
reputable delivery service; and

d) evidence of unfair practices.

ASSESSMENT
51 Value for Money

In evalvating Tenders the Territory has as its objective the attainment of best value for money and not
necessarily the lowest ptice. Apart from conformity with the requirements of this RFT, the Teitory
will evaluate Tende1s in accordance with the criteria outlmed helow,

5.2 Nominating Goods/Services

" Tenderers ate to nominate which of the following services they are tendering for by completing the
Nomination for Tendering of Services form,

Provision of Sound and Lighting; -

Frovision of Gencrators and electrical services;
Provision of Marquees And Change Rooms;

Supply and install appropriate staging and platforims;
Security Services;

Traffic Management Services;

Portable Toilets; and

Waste Management Services,

g N

e . wi
R L L . P B
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Note: Assessablé Criteria are to be completed for each category of service tendered.

5.3 Assessment Criteria

Compliancewith all required Legislation and Regulations

Tenderers are to provide copies of all applicable licenses required for the
safe and proper delivery of the Services .

Meit/Not Met

Tenderers that do not meet the above threshold criterion will be regarded as
nonconforming and its Tender will be set aside and will not be considered
for further assessment against the remaining Assessment Criteria.

Tenderers are to detaj} and provide ev1dence against the foilowmg

Service Delivery Model 50%

1. Tenderers are to outline theic proposed service delivery model
which details:

20
-(a) their understanding of the principles and practice of the public

evenis and ils potential to achive the best outcomes for the
Festival; and

(b) the proposed methodology to deliver the Setvices, the
implementation plan and key milestones indicating dates for
service commencement and a proposed schedule for Bump In

~ and Bump Out.

2. . Tenderess are to detail the Risk Managesment Stratepy for service 20
establishment and delivery.

3. Tenderess o detail how they will meet the Festival deadlines. 10

Social Procurement ‘ o .10%

4.  Tenders are to outline how they address the following elements of
social procurement and community benefits outcomes they will
support. Examples include:

(a) employment of people from disadvantaged groups (people
with mental illness or disabilities);
(b) employment of people from a minority group (refugees,
migranis and/ or Aboriginals or Toues St: ait Islander
. backgrounds); :
.(¢) employment of people who have been unemployed long term; R T
(d) people from culturally nd linguistically diverse backgrounds;
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and
(8)  a description of any other social outcomes not already detailed.

This criteria will be evaluated in terms of the Tenderess ab1hty to provide
the Territory with the best social outcomes

Personnel '

Tenderers ate to outline the experience and qualifications of current core .
persoune! who will be involved in establishing and overseeing program.- -~ | 20%
delivery and who will-be employed to deliver the services.

Experience in undertaking major events, .
Tendel ers are to. ouﬂme the experience of their company in undeltakmg

1. Pricing Schedule

Tenderers are to provide a detailed breakdown of costs to deliver the nominated setvice.

2, Reférees

Tenderers are to provide contact details of two (2) referees, including name, address and
telephone number. Referees need to bé able to attest to the capacity of the Tenderer against
each of the Assessment Criteria. The Evaluation Team may seek vetbal or written 1epo1'ts
from referees, :

All Tenderers will be assessed using the methodology outlined below:

a) Tenderers will be assessed for formal compliance with the requitements of the RET,
b) Assessment for formal compliance will include the following factors:

()  receipt of Tender prior to the closing date and time;

()  compliance ",*.fith the draft conditions of contract;

(i)  Tender of a completed Declaration by Tenderers;

-(iv)  aletter of Compliance from the Equal Opportunity for Women'in the Workplace
Agency if the Tenderer has been named as non~comphant under the Egual Oppor fity
for Women in the Workplace Act 1999 (Cwlith) in the period twelve months priot to the
closing date for Tendelels if apphcable and

L 0) ATendewl thatis Pl R AT T ;.ll%;f;‘;--
! allvs . L. RS
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@ at varfance with or does not respond to or does not fully comply with any requirement
‘of this RFT;

(if)  unable to meet the minimum standards of qualifications for personnel;
(i)  unable to meet the Insurance requirements; or
(iv)  containg erasures ot is illegible, may be deemed to be non-conforming.

d) The Territory may, in respect of a Tenderer that is nonconforming or which has been deemed
by the Territory to be non-conforming;

® reject and not further consider the Tender;
(ii) ignore any non~c0nfofmance in the Tender; or

(ii)  if possible without impacting on the probity of the pwcurefnent process allow the
Tendeter to correct the non-conformance in the form of a Request for Clan ification or -
Notice of Importait Information.

e) Tenders will be assessed against the Threshold Critieria, Tenderers that fail to meet the
Threshold Criteria will not advance in the assessmet.

£ The Assessable Criteria will be evaluated by individual evaluation team members and rated a
score ouf of 10. The Evaluation Team will then meef and reach a consensus score for each
tender. The Bvaluation Team will discuss any discrepancies between the scores, If a consensus’
score cannot be.agreed for a tender to a particular sub criterion, the individual scores will be
averaged to determine the agreed score,

2) The agreed Bvaluation Team scotes will then be multiplied by the corresponding criteria
weightings to obtain a weighted score against each sub criterion for each Tender, The
individual weighted scores against each sub criterion will then be summed to obtain a total
weighted score for each Tender. '

h) The Chairperson of the Evaluation Team may standardise a series of questions relevant to the
Statemnent of Requirements, which will be asked of nominated referees to venfy mfmmatmn
supplied by shoitlisted 'Tenderers if required.

i} A financial analysis/viability check may be undertaken by a third party on one o More
Tenderet(s) and a repoit included in the evaluation report.

j)  Anisk assessment of each Tender will be undertaken on any obtained referee feports and the
financial analysis/viability check, '

k) The initial wel ighted score of Tenderers may be adjusted to 1eﬂect risk and issues identified
from referee 1eports or the financial analysis.

D Pricing envelopes will be opened and the proposed pricing schedule will be documented inthe
evaluation report for consideration by the Delegate,

m) The total score will then be applied to the “Value fm Money” model,

n) “To enable the VFM comparison to be made, the total wei ghted score for each Tender is
divided into the price to determine the Tenderers value for money index.

0) The Evaluation Team will prepate an evaluation report identifying the prefei‘md Tenderer tor
each Service, based on the overall best value for noney and acceptable risk to the Territory.

_ The Evaluation Team will prepate the following information for inclusion with the Evaluation Report;

Tt o2HC
R

a) backgroundth the pf_iic'ess; .

b) the evaluation process, including comments and scores against each criterion;
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c) the order of preference of Tenderers;

d) value for money;

e} proposed methods for management of risks;

k)| fidentification of any issues which should be 1esolved by negoliation; and
g) recommendations to the approving delegate.

T he Evaluation Team may seck in writing clauﬁcation of Tenderers received. All clar ifications
must be fully documented and appr optiately filed. The Evaluation Team may request short listed
Tenderers to make a presentation in support of their Tender, All results of the presentation will be

fully documented and considered in the finalisation of the evaluation scoring process.

Tenderers will be appraised of the outcome of the RTFT process thr ough letters of decline. Letters of
decline wﬁl include the following information:

gy a st&tement demonstrating the Tervitory’s appreciation for the Tender received;

b) =a statement demonétrating the Territory’s regret that they were unsuccessful on this
occasion; ' - '

¢)- advice of publicnotification on the “Contracts Register”; and,

d)  encouragement to submit offers in the future; and an offer to debrief,

. , ! . . S
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Ottewill, Matthew

2o (1142 |
f

From:
Sent:
To:

Cc:
Subject:

Mail from:
fileType:
closePart:
AmendTitle:
origDept:
origBranch:
“origSection:
otigGroup:
mdb:
tvkFunction:
tvkActivity:
sentence:;

nigel.baker@act.gov.au

Friday, 22 August 2014 2:40 PM

Shared Services, ACT Record Services
- Baker, Nigel

Request for new file

httQ IlintacUaggisecordSemceslreguesU

new

CONMMUNITY SERVICES DIRECTORATE - CSD
SERVICE STRATEGY AND COMMUNITY BUILDING
FINANCE AND BUDGET :

CONTRACTS AND GRANTS UNIT

TVKAAA S '

PR@C!:}REMENT 4 nem vzl Meneg N

Tendering s ~Teadiins Seattes”

453:324.001 (N12007~312 Procure ent Records) Destroy 7 yrs aﬁer tender process is

tvkSu bject:
freeText:

crossRef:

_ class:
inConfidenceType:
Nationat:

- authName:
gauthTitle:
authDesignation:
limitedAccessOfficer:
createdBy:

createdByPhone:
createDate:
physicalLocation:

actionOfficer:
notes;

submitted on:

completed 2 I
none P13 Lf OO Iolooz— D "7‘—’
Provision of Traffic Management Services for the 2014 - 2016

Fes‘tival « Tender Number 10006.110

National Multicuitural

In-Confidence
Comimercial

Nige! Baker

58425

2210812014

NCH 153 Emu Bank, BELCONNEN 2617 .

2210812014 by. ACTGOViNigel Baker

[Open in MSWord] to http: Hintact: 80/appisecordSewlces/request/Defau]t asp
.enfrequest.Form) = 788 . ‘ _
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