
Freedom of Information Request -  

Documents - Schedule 2 
File 2014/11421 Financial Management - Provision of Traffic Management Services for 2014-16 NMF Tender 10006.110 

Folio no Date Document Status Reason for Exemption 

1-65 03/07/2013 Strategic Procurement Plan Minute Full release 

66-68 19/10/2013 Tender Advertising Advice - Instructions/ notes Fu 11 release 

+Canberra Times Tender invitation advertisement 

69 12/12/2013 Email chain - re: Traffic Management Report and Partial release FOi Act, s43 
Worksheets 

70 12/12/2013 Email chain - re: Traffic Management Report· and Full release 
Worksheets 

71 09/12/2013 Email chain - re: Letters of Intent and Decline Full release 

72 12/12/2003 Letter (Contract and Grants Unit) Not released Copy: refer folio 73 

73 12/12/2003 Letter (Contract and Grants Unit) Partial release FOi Act, s41 
. 

74 12/12/2013 Letter - re: Request for Tender- Provision of Full release 
Traffic Management Services 

.75 12/12/2013 Letter (Contract and Grants Unit) Not released Copy: refer folio 74 

76 15/10/2013 Email chain - re: Draft Request for Tender (RFT) Full release 
Traffic Services 

77 09/12/2013 Email - re: Traffic Management Report and Not released Copy: refer folio 69 
Worksheets 

78-81 Undated · Road Closure proposal for 2014 National Full release 
Multicultural Festival 

FOI Act, s41



Folio no Date Document Status Reason for Exemption 
. 

82-83 02/07/2013 Email chain - re: Information for Remittal of pay Full release 
Parking areas for 2014 National Multicultural 
Festival . 

84 26/09/2013 Email chain - re: National Multicultural Festival Full release 
public tenders 

85-109 19/10/2013 Request for Tender- Provision of Traffic Full release 
Management Services . 

110-112 19/10/2013 Tender Advertising Advice - Instructions/ notes Not released Copy: refer folios 66-68 

+Canberra Times Tender invitation advertisement 
. 

113-134 07 /11/20l.3 ·Email - re: Multicultural Tender Exempt in full FOi Act, s43 

135-196 07/11/2013 · Email chain -Multicuitural Tender Exempt in full FOi Act, s43 

197-204 07/11/2013 Email chain -Multicultural Tender submission Exempt in full FOIAct, s43 

205-212 07/11/2013 Email chain -Multicultural Tender submission Exempt in full FOi Act, s43 

213-228 07/11/2013 Email chain -Multicultural tender submission Exempt in full FOi Act, s43 

229-238 Undated Tender Response - Provision of traffic Exempt in full FOi Act, s.43 
management services 

239-243 7/11/2013 Email re: - Employers' Indemnity Insurance, Exempt in full FOi Act, s43 
Certificate of Currency 

244 07/11/2013 Email chain - re: Receipt of documents for Tender Partial release FOi Act, s45 

245-253 08/08/2013 Email chain - re CSE Multicultural Tender Exempt in full FOi Act, s43 
·submission 

. 

254-262 07/11/2013 Email chain - re CSE Multicultural Tender Exempt in full FOi Act, s43 

submission . 

263-275 07/11/2013 Email chain.:_ re: CSE Multicultural Tender Partial release FOi Act, s45 

submission 
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Folio no Date Document Status Reason for Exemption 

276-285 07/11/2013 Email chain - re: CSE Multicultural Exempt in full FOi Act, s43 

tender submission 

286-287 14/11/2013 E:mail - re: Request for Clarification Exempt in full FOi Act, s43 

288-289 14/11/2013 Email - re: Request for Clarification Exempt in full FOi Act, s43 

290-301 Undated Tender Response - Request for Tender Exempt in full FOi Act, s43 . 
. . 

302-321 Undated Tender Response - Request for Tender Exempt in full FOi Act, s43 

322-323 15/11/2013 Attachment 2- Pricing Schedule and Request for Exempt in fu II FOi Act, s43 
Clarification 

324-326 25/11/2013. Request for Clarification and Schedule of Rates Exempt in full. FOi Act, s43 

327-328 13/11/2013 Confidentiality and Conflict of Interest Full release 

329-330 14/11/2013 Confidentiality and Conflict of Interest Full release 

331-332 . 14/11/2013 Confidentiality and Conflict of Interest Full release 

333 12/11/2013. Compliance Check Template Exempt in full FOi Act, s43 

334-358 19/10/2013 Request for Tender Full release 

. 359-362 Undated Tender summary tables Exempt in full FOi Act, s43 

363-370 09/12/2013 Evaluation Report Exempt in full FOi Act, s43 

371-378 Undated Evaluation Report Exempt in full FOi Act, s43 

379 Undated Email - re: Traffic Management Evaluation Full re.lease 
. . 

380 09/12/2013 Email chain - re: Traffic Management Evaluation . Fu 11 releas·e 
-

381 12/11/2013 Compliance Check Template Exempt in full FOi Act, s43 

382-383 14/11/2013 Confidentiality and Conflict of Interest . Full release 

384-385 14/11/2013 Confidentiality and Conflict of Interest . Full release 
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Folio no Date Document Status Reason for Exemption 

386-387 13/11/2013 Confidentiality and Conflict of Interest Full release 

388-395 12/12/2013 Evaluation Report Exempt in full FOi Act, s43 
. 

. 

396 12/12/2013 Letter (Contracts and Grants Unit) Not released Copy: refer folio 73 

397 12/12/2013 Letter (Contracts and Grants Unit) Not released Copy: refer folio 74 

398-399 21/05/2013 Transfer of a Tender/Project within CGU form Full release 

400-402 21/05/2013 Request for Tender (RFT) Checklist Partial Release FOi Act, s 36 

File cover page . 
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In-Confidence 2014/11421 
owner Departme COMMUNITY SERVICES DIRECTORATE 

Branch Name SERVICE STRATEGY & COMMUNITY BUILDING 

Section Name FINANCE & BUDGET • CONTRACTS & GRANTS UNIT 1111111111111111111111111111111111111111111111/l llll Ill I llll 

FINANCIAL MANAGEMENT -Tendering - Provision of Traffic Management Senvices For l the 2014 - 2016 National Multicultural Festival - Tend" NumW 10006.110 



ACT 
Government 

Community Services Reguest !For Tender (RIFT} Checklist - (Goods & Seavices) 

pll"roject details 

RFT Number: 

RFT Name: 

RFT Budget: Project Officer (CGU): 

Client Agency: Client Contact: 

Shared Services Officer: 

lfilrocu:rement !Process 

Single Select D Request For Tender r:I 
Select D Expression Of Interest D 

Public r:I Request For Quotation· D 

Progress PP RFT Manager QPC/ Advert 
GPB 

Agreed tasks rzf rtf 0 D ·c:r 

Completed tasks ~ iz{ D D Q' 
. 

Review prior to signing of Letter of Intent 

Action Yes, NIA 

New job initiation request received. Ill' 0/-

Review and discuss strategic approach with Senior Officer/Manager D if 
Contact Business Unit within 24 hours both verbally and in vvriting. If 

~ complex, set up meeting to discuss way forward and invite D 
Supervisorflvianager to attend. 

Print out the Business Units details from the ACT Gove1nment ef' Directory and place on file. 0 

Confirm funding approval and request copies of Business Case, Brief ci or Statement of Requirements (if available). 
D 

Enter details onto project list. D l!.f 
Enter project onto Procurement Activity Report. D ll<l" 

Email Shared Service Procure1nent advising of new project "(where D ef applicable) ask for Procurement number and Contract Officer. 

Enter onto TMl once yo1:1 have received the Project/Contract Number D ~ from Shared Service Procurement. 

Order Green (Commercial in Confidence) file (include Dept I Subject I 
~ Project/Contract number). Once you have received the Project/Contract 0 

number :from Shared Service Procurement. , 
~repare 8. draft Procurernt;nt Plait iv1inute and tentative timelines. 0 s' 
Prepare a draft Request for Tender (RFT)/Proposal consid~rs if you ~ D requ!re a Pre-Tender Consultation or Site Visits. 

Print out the Analysis Risk Profile for Public Liability Insurance and ef D 
place online (http://w,vw.insuranceriskadvice.act.gov.aul) 

Obtain Internal Clearance of documents from Senior Officer and make Li:!/ D 
any amendinents. / 

Obtain_Internal Clearance of documents from Manager/Senior Manager D 11 
Once approvals received, send draft documents to Business Units for I 

their input/review. (Place follow Up in your diary to remind you, givi~g ef' D 
the Business Unit sufficient time to review). 

Business Unit approval of documents received. Ii:! 0 

Request for Proposal D 

Contract Variation/ Extension D 

Contract Negotiations ~ 

Close. Evaluate · Letters Contract 

0 iz( t::l' l?.f 

if cf VI' LY 

Notes 

File & Folio: 

File & Folio: 

File & Folio: 

. 

File & Folio: 

. 

File & Folio: 

File & Folio: 

File & Folio: 

File & Folio: 

File & Folio: 

File & Folio: I 

1 
File & ivofio: 

-
File & Folio: + 
File & Folio: 

File & Folio: ,4-

File & Folio: 

File & Folio: .J-
File & Folio: 4-
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Finalise RFT, Obtain Internal Clearance off the RFT/Proposal from cl Manager and email to Business Unit for revie\v (ensuring you hav.e 
removed the draft water mark of the documents) 

Business Units approval ofRFT/Proposal received and to be issued. r<( 

Obtain Quality Procurement Committee Endorsement of Procurement 
0 Plan (if required for any projects over $200K). 

Send draft Procurement Plan and RFT/Proposal to Shared Service 
Procuren1ent for their review/approval (depending on the value). Email 0 
the Business Unit letiing them kno\V you have sent the documentation 
to Shared Service Procure1nent. 

Once you have obtained signatures from Shared Service Procurement 
and Senior Managei: Of Contracts and Grant Unit (CGU) send to 0 
Business Unit Delegate for signature of the Procurement Plan. 

Email/Scan the signed PDF ~rocurement Plan to Shared Services 0 
Procurement for their records. 

Obtain GPB Endorsement of Procurement Plan (if required). 0 

Manager (or above) Approval of Tender Advertising Advice (TAA). If ' Shared Service Procurement is issuing the RFT/Proposal. 

RFT/Proposal to be issued either by Shared Service Procurement or 
CGU. Place on the calendar tender closing date, site visit or industry 0 
briefing (if applicable}: 

Download tender document from Shared Service Procurement website d 
and place on file. 

Manager (or above) approval of Addendum (if required to be issued). , 
Client approval to issue Addendum. li:I 

Evidence of Addendum(s) are to be provided to Shared Service 

~ Procurement to uploading onto Shared Service Procurement Website 
and issue to registered providers or evidence Addendum(s) were 
emailed if select/single select pfocurement process. / 

Prepare e_valuation documentation Worksheets. C!l , 

Set up evaluation team 1neeting/s liaising with the chair. llf 

Contract Shared Service Pr_ocurement before the closing date asking for d' a download of the Tenderers to have register and email a copy to the 
Business Unit. 

. 

Unde1iake a RFT/Proposal Compliance Check (ie. compliance to the ~ 
conditions of tendering). 

Forward relevant evaluation documentation to Client (ie Deed of 

~ Confidentially and Conflict of Interest forms with name of the 
Tenderers received, Evaluation Worksheets, Roles and Responsibilities 
of the Ev_aluation Team Members). 

Set up an initial Evaluation Meeting to collect the ;:;igned Deed of 

' Confidentially and Conflict of Interest forms, drop off copies of the 
Tenders and go through the evaluation process with the Evaluation 
Team Members. 

Signed Confidentiality and Conflict of Interest forms on file. iz( 
, 

_Assist as a scribe at the evi>luation team meetings. c{ 

Prepare the draft Evaluation Report and Worksheets from the ' evaluation meeting and obtain Internal Clearance from Senior Officer 
and Manager, 

Obtain Chair and Evaluation Team Members approval of the 

' Evaluation Report and Worksheets (would recommend that you send 
draft to the chair first for comment). 

Evaluation Report and Worksheets to be endorsed by the Business Unit i:r 
Delegate. 

Once the Evaluation Report and Worksheets has been endorsed 
0 undertake an ABN/ACN check to confirm the legal and financial status 

of the preferred· supplier in accordance with Work Instruction 

0 

0 

0" 
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uchecking D6tails of Preferred Tenderers" (retain on file). 
/ 

Business Unit to approve to Issue Letter of Intent and Decline/s. [::I . l!Y' File & Folio: l4 
Set up Contract Negotiation meeting (if required). lZf , D, File & Folio: 

Prepai:e Draft Agreemellts. a ~, File & Folio: //3 
Obtain internal Clearance for Draft Agreement from Senior Office~ and 6 ~ File & Folio: ol3-Manager. . 

Obtain Internal Clearance for Draft Agreement from the Business Unit. D D File & Folio: 

Amend Draft Agreement if necessary (discuss with Manager if any File & Folio: 
issues) reMsend Agreement to the Business Unit to obt3.in inte1nal D D 
clearance (if changes were made). 

Once. approval is received from the Business Unit issue in PDF to File & Folio: 

Service Provider/Contfactor for-approval. 
D D 

Once approval is received from Seryice Provider/Contractor issue File & Folio: 
bound copies of the Agreement for signature. 

D D 
' 

Receipt of signed Agreement issue to the Business Units Delegate for File & Folio: 
signature. 

D D 

Once Agreement has been signed by both patties, update TMl and save File & Folio: 
in the shared folder. Email Shared Service Procurement a copy ofthe D D 
Agreement to upload onto the Contract Register with the Contract 
Register Form complete (if applicable). 

File Project, Agreement and finalise G J?rive File. D .D File & Folio: 

Please Note: 1. Completion of all "File & Folio" fields on this checklist is MANDA TORY, 

2. Where a "Review" or an "Approvar' is required (either internal or external), evidence that the 
relevant document was reviewed !approved, before it was issued, must be kept on file. 

Notes 

l>roject Officer Sigll'B Off 

Project Officer (CGU) signature: Date: 

Approvals sectioll'B (to be sigll'Bel:il by a Senior Officer or Manager) 

Purpose of approval: 

Name of Officer: 

Approved 0 
Not approved 0 

To endorse all actions detailed above as completed as indicated. 

Resubmit 0 
Not applicable a 

(Signature) (Date) 
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ACT 
Government 

Community Se1vices 

This form is used to transfer the responsibility for managing a Tender/Project from one Shared Services 
Procurement officer to another. 

The following terms are applicable: 

"Current Officer" - The officer currently designated by management as being responsible for the work on 
this project within the Contracts and Grants Unit (CGU). 

"New Officer" - The officer appointed by management for taking over responsibility for all future 
work on this project within the CGU. 

Note: If the New Officer is presently unknown/unavailable then this transfer 
should be promptly undertaken with the Current Officer's Manager. 

To be completed by "Current Officer": 

Tender/Project Identification No. .. ....... : ............................................... File No: ..................... .. 

Description of the Work .................................................................. ; ................................... .. 

··················································'·························~·························································· 

Last approved milestone ............................................................................... .. 

As the "Current Officer" I have ensured that the New Officer (or my Manager) is aware of: 

• All significant issues that may have occurred on the project to date (eg program, finance etc). These 
have been documented on the attached form (under 'Background"). 

• Any outstanding issues together with any key future activities for completion. A comprehensive 
summary of these issues is documented on the attached form (under "Future Actions Required"). 

Finally, I certify that I have transferred this project on the PBS from my name to either the New Officer's name I 
or my Manager's name if the New Officer is unknown/unavailable at this time (Please circle one). 

Printed Name .......................... . Signature ............... : ............ Date ...... / ...... ./ .......... .. 

To be completed by the "New Officer/Manager": 

As the New Officer/Manager I am satisfied that I have been adequately briefed by the "Current Officer" on all of 
the outstanding actions associated with this tender/project, which have been clearly summarised, including the 
completion of all necessary Supplier Performance Reports. 

Printed I'Jame ................................ Signed ............................... Date ...... ! ....... / ..... , .... :.-

Actions required by the New Officer/Manager: 

a. If necessary, I have transferred this project into my name. 

b .. All Tender/Project records are amended to reflect the above change. 

c. The Business Unit have been advised of the change. 

d. I have ensured that this form has been placed on the current file. 

(Initial & Date Boxes) 

Page 1 of 2 
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Project No. 

Tender No. I 
Contract No. 

File Number/s 

Critical Date 

Value 
. 

Client Contact 

Background 

Further Action Required 

-

-

-

-

-

-

-

-

-

HAND OVER NOTES 

. 

. 

Ext. 

Completed 
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ACT 
Government 

Community Services 

To: Australian Capital Territory 

1. 

. repi·esented by the 
Community Services Directorate 
Attention: Contracts and Grants Officer - Tim Shearman 

CONFIDENTIALITY AND CONFLICT OF INTEREST 
UNDERTAKING 

I, ~AvvC'-tc E=-L\~60h LJ'i~P--of 
print full name 

OPP]'c:E- 01c:: (VlvL_\\ cvcrvf<AL Nt-!CJi-1 ~ 
print section/agency/department 

and in my capacity as an employee of the Australian Capital. TelTitory 
("Territory") public service, am involved in meetings, c.onsultations, 
assessment process and/or other activities associated ("Activities") relation 
to the Tender 10006.110 Provision of Traffic Management Services for the 
2014-2016 National Multicultural Festival. 

2. I acknowledge that by virtue of my involvement in the Activities (both present 
a.nd future), I will be a party to a range of discussions and have access to a 
range of material and infonnation, including copies of material and 
infotmation ("Information") concerning the Project. 

3. I undertalce that: 

(a)· I will maintain strict confidentiality regarding the Information, 
including any examination, analysis or assessment of the Information, 
and 

(b) I will maintain security of all Infotmation in my possession and if 
directed, not remove any Information from any premises where the 
Information is located, and 

( c) I will not, without the prior written approval of either the Deputy 
Director General or the Director-General of the Cotmnunity Services, 
Directorate, make a copy of, or disclose the Information or any 
surr.ill1ary, analysis or assessment of the Info1mation:; to any person 
other than to duly authorised persons involved in the Project. 

Page 1 of 2 
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4. I understand that a list of organisations which have lodged a proposal in 
response to the request for proposal relating to the Project or organisations 
associated with them ("Organisations"), is attached to this Undertaking and/or 
will be notified to me on a date following my execution of this Unde1iaking. 

5. I acknowledge that durh1g the nonnal course of my duties as an employee of 
the Tenitory, I may come into contact with one or more of the Organisations, 
and persons associated with or acting for them. 

6. Except as notified in writing by me to the Deputy Director General or the 
Director-General, I warrant to the Territory that, to the extent to which any 
Organisations' names are known to me as at the date of this Undertaking, no· 
conflict of interest exists or is likely to arise during the course of my 
involvement with the Project, including by virtue of any of the following 
circUlllstances: 

(a) neither I, nor my spouse or dependent child of mine, have or has any 
ownership interest in any Organisation, 

(b) during the past twelve months neither I, nor my spouse or dependent 
child of mine, have or has been employed by, or engaged to provide 
services to, or received any payment from, any Organisation, 

( c) neither I, nor my spouse or dependent child of mine, am or is a 
director, secretary, officer or employee of any Organisation, 

( d) during the past twelve months neither I, nor my spouse or dependent · 
child of mine, have or has received any gifts from any Organisation, 
and 

( e) neither I, nor my spouse or dependent child of mine, am or is a debtor 
or creditor of any Organisation. 

7. If any circumstance which I have set out above changes, including in respect· 
of any Organisations notified to me after my execution of this Undertaking, I 
will immediately notify Deputy Director General, or the Director-General of 
the Community Services Directorate, and I will comply with any direction in 

· relation thereto. 

8. I understand that my disclosure under clauses 6 or 7 may result in a direction 
to me that I no longer participate in the Activities or the Project, or that I 
restrict my participation according to any direction by Deputy Director 
General, or tl1e Director-Ge11eral of Community Services Directorate. ·I will 
comply with any such direction. 

Dated: / 3 / I I , 2013. 

I I/~ . . fl; z. rn jo,,i ,' ••~> ,,, ___ 
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ACT 
Government 

Community Services 

To: . Australian Capital Territory 
represented by the 

L 

Community Services Directorate 
Attention: Contracts and Grants Officer - Tim Shemman 

CONFIDENTIALITY AND CONFLICT OF INTEREST 
UNDERTAKING 

of 

L{ll·~ 
print section/agency/department 

and in my capacity as an employee of the Australian Capital TelTitory 
("Territory") public service, am involved in meetings, consultations, 
assessment process and/or other activities associated ("Activities") relation 
to the Tender 10006.110 Provision of Traffic Management Services for the 
2014-2016 National Multicultural Festival. 

2. I acknowledge that by virtue of niy involvement in the Activities (both present 
and future), I will be a pmiy to a range of discussions and have access to a 

· range of material and inf01mation, including copies of material and 
infmmation ("Info1mation") concerning the Project. 

3. I unde1iake that: 

(a) I will maintain strict confidentiality regarding the Information, 
including any examination, analysis or assessment of the Info1mation, 
and 

(b) I will maintain security of all Information in my possession and if 
directed, not remove any Information from any premises where the 
Information is located, and 

( c) I will not, without the prior written approval of either the Deputy 
Director General or the Director-General of the Community Services 
Directorate, make a copy of, or disclose the Information or any 
summary J .analysis or assessment of the Information, to a..11y person 
other than to duly authorised persons involved in the Project. 
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4. I understand that a list of organisations which have lodged a proposal in 
response to the request for proposal relating to the Project or organisations 
associated with them ("Organisations"), is attached to this Undertaking and/or 

. will be notified to me on a date following my execution of this Unde1iaking. 

5. I acknowledge that during the normal course of my duties as an employee of 
the Territory, I may come into contact with one or more of the Organisations, 
and persons associated with or acting for them. 

6. Except as notified in writing by me to the Deputy Director General or the 
Director-General, I warrant to the Territory that, to the extent to which any 
Organisations' names are !mown to me as at the date of this Unde1iaking, no 
conflict of interest exists or is likely to arise during the coprse of my 
involvement with the Project, including by vi1iue of any of the following 
circumstances: 

(a) neither I, nor my spouse or dependent child of mine, have or has any 
ownership interest in any Organisation, 

(b) during the past twelve months neither I, nor my spouse or dependent 
child of mine, have or has been employed by, or engaged to provide 
services to, or received any payment from, any Organisation, 

( c) neither I, nor my spouse or dependent child of mine, am or is a 
director, secretary, officer or employee of any Organisation, 

( d) during the past twelve months neither I, nor my spouse or dependent 
child of mine, have or has received any gifts from any Organisation, 
and 

( e) neither I, nor my spouse or dependent child of mine, am or is a debtor 
or creditor of any Organisation. 

7. If any circumstance which I have set out above changes, including in respect 
of any Organisations notified to me after my execution of this Unde1iaking, I 
will immediately notify Deputy Director General, or the Director-General of 
the Community Services Directorate, and I will comply with any direction in 
relation thereto. · 

8. I understand that my disclosure under clauses 6 or 7 may result in a direction 
to me that I no longer participate in the Activities or the Project, or that) 
restrict my paiiicipation according to any direction by Deputy Director 
General, or the Director-General of Conununity Services Directorate. I will 
comply with any such direction. 

Dated: lL)- ~vY'I~ ,2013 . 

. ...... ~~*~ ... ?. ........................... . 
Signature 
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ACT 
Government 

Community Services 

To: Australian Capital Territory 
represented by the 

1. 

Community Services Directorate 
Attention: Contracts and Grants Officer - Tim Shearman 

CONFIDENTIALITY AND CONFLICT OF INTEREST 
UNDERTAKING 

I, __ .,,-,-_._[_· L~-~~'·"'-~o~+_l~"\r--~~,,,_l=o~c~' .r~V1~~~''-"~---------of 
print full name 

(;,_h ( c,c ~ 3 ,.,, J. ( !'0 ' (, C.t" ,-
print section/a9.ency/department 

and in my capacity as an· employee of the Australian Capital Tenitory 
("Territory") public service, am involved in meetings, consultations, 
assessment process and/or other activities associated ("Activities") relation 
to the Tender 10006.110 Provision .of Traffic Management Services for the 
2014-2016 National Multicultural Festival. 

. 2. I aclmowledge that by virtue of my involvement in the Activities (both present 
and future), I will be a party to a range of discussions and have access to a 
range of material and infonnation, including copies of material and 
~nfotmation ("Info1mation") concerning the Project. 

3. I undertake that: 

(a) I will maintain strict confidentiality regarding the Information, 
including any examination, analysis or assessment of the Information, 
and 

(b) I will maintain secmity of all Inf01mation in my possession and if 
directed, not remove any Info1mation from any premises where the 
Information is located, and 

( c) I will not, without the prior written approval of either the Deputy 
Director General or the Director-General of the Community Services 
Directorate, make a copy of, or disclose the Information or ·any 
sum_mary) analysis or assessment of tl1e I11for111atio11, to any person 
other than to duly authorised persons involved in the Project. 
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4. I understand that a list of organisations which have lodged a proposal in 
response to the request for proposal relating to the Project or organisations 
associated with them ("Organisations"), is attached to this Undetiaking and/or 
will be notified to me on a date following my execution of this Unde1iaking. 

5. I aclmowledge that during the normal course of my duties as an employee of 
the Tenitory, I may come into contact with one or more of the Organisations, 
and persons associated with or acting for them. 

6. Except as notified in writing by me to the Deputy Director General or the 
Director-General, I warrant to the Tenitory that, to the extent to which any 
Organisations' names are known to me as at the date of this Unde1taking, no 
conflict of interest exists or is likely to arise during the course of my 
involvement with the Project, including by vitiue of any of the following 
circumstances: 

(a) neither I, nor my spouse or dependent child of mine, have or has any 
ownership interest in any Organisation, 

(b) during the past twelve months neither I, nor my spouse or dependent 
child of mine, have or has been employed by, or engaged to provide 
se1vices to, or received any payment from, any Organisation, 

( c) neither I, nor my spouse or dependent child of mine, am or is a 
director, secretary, officer or ·employee of any Organisation, 

( d) during the past twelve months neither I, nor my spouse or dependent 
child of mine, have or has received any gifts from any Organisation, 
and · 

( e) neither I, nor my spouse or dependent child of mine, am or is a debtor 
or creditor of any Organisation. 

7. If any circumstance which I have set out above changes, including in respect 
of any Organisations notified to me after my execution of this Undetiaking, I 
will immediately notify Deputy Director General, or the Director-General of 
the Community Se1vices Directorate, and I will comply with any direction in. 
relation thereto. 

8. I understand that my disclosure under clauses 6 or 7 may result in a direction 
· to me that I no longer paiiicipate in the Activities or the Project, or that I 
restrict my participation according to any direction by Deputy Director 
General, or the Director-General of Community St:rvices Directorate. I will 
comply with any such direction. · 

Dated: I !.f J/o-v-e. ~ \:; -'<. v , 2013 . 

. ... . ...... \(£~<1,-:;-/:-.~.~ ............................. . 
Signature 
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Perrin, Kristie 

From: Winter, Jancye 
Sent: 
To: 

Monday, 9 December 2013 7:09 AM 
Perrin, Kristie 

Subject: RE: Traffic Management Evaluation and Worksheets 

Hi Kristie. 

This is approved. 

Please proceed. 

Jancye Winter 

From: Perrin, Kristie 
Sent: Wednesday, 4 December 2013 10:53 AM 
To: Winter, Jancye 
Subject: Traffic Management Evaluation and Worksheets 

Sood Morning Jartcye, 

Please find attached a draft evaluation report and worksheets for Traffic Management for your review. 

If you are happy with the evaluation report, please let me know and I will obtain the panel members signature and. 
scan you a copy for your signature and the delegates signature. 

If you have any queries, please let me know. 

Regards 
Kristie 

Kristie Perrin I Manager 
Phone 02 6205 05081Fax02 6207 2047 
Contracts and Grants Unit I Community Services Directorate I ACT Government 
Level 1 Nature Conservation House, 153 Emu Bank, Belconnen I GPO Box 158 Canberra ACT 2601 I www.act.gov.au 
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Perrin, Kristie 

From: 
Sent: 
To: 
Subject: 
Attachments: 

Tracking: 

Good Morning Jancye, 

Perrin, Kristie 
Wednesday, 4 December 2013 10:53 AM 
Winter, Jancye 
Traffic Management Evaluation and Worksheets 
Final Evaluation Report - Traffic Management.doc; Final Evaluation Worksheet Response 
12112013.xlsx 

Recipient 

Winter, Jancye 

Delivery 

Delivered: 0411212013 10:53 AM 

Please find attached a draft evaluation report and worksheets for Traffic Management for your review. 

If you are happy with the evaluation report, please let me know and I wil.I obtain the panel members signature and 
scan you a copy for your signature and the delegates signature. 

If you have any queries, please let me know. 

~gards 

Kristie 

Kristie Perrin I Manager 
Phone 02 6205 0508.1 Fax 02 6207 2047 
Contracts and Grants Unit I Community Services Directorate I ACT Government 
Level 1 Nature Conservation House, 153 Emu Bank, Belconnen I GPO Box 158 Canberra ACT 2601 I www.act.gov.au 
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REQUEST FOR TENDERNO: 10006.110 

ACT 
Government 

PROVISION OF TRAFFIC MANAGEMENT SERVICES 
FOR THE 2014-2016 NATIONAL MULTICULTURAL FESTIVAL 

ON BEHALF OF 
COMMUNITY SERVICES DIRECTORATE 

CONTACT OFFICER: TIM SHEARMAN 

CONTRACTS AND GRANTS UNIT 

PHONE: (02) 6207 6472 

FAX: (02) 6207 2047 

EMAIL: DHCSCONTRACTSANDGRANT@ACT.GOV.AU 

ISSUE DATE: SATURDAY, 19 OCTOBER 2013 

CLOSING DATE: THURSDAY, 7 NOVEMBER 2013 

CLOSING.TIME: 2:00PM CANBERRA TIME 
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RFT 2013.10006.110 National Multicultural Festival 2014-2016 on behalf of the Community Services Directorate 

1. STATEMENT OF REQUIREMENTS 

1.1.1. This Request for Tender (RFT} is to seek a suitably experienced Contractor to 
provide Traffic Management Services for the 2014-2016 National Multicultural 
Festival (Festival} on behalf of. the Community Services Directorate. 

1.1.2. Respondents are referred to Annexure A for the Statement of Requirements 
for Traffic Management Services. 

1.2 Background 

1.2.1. The Notional Multicultural Festival .has been staged in Canberra for the past 
16 years and is managed by the Office of Multicultural, Aboriginal and Torres 
Strait Islander Affairs (OMATSIA} inthe Community Services Directorate, 

I 

1.2.2. The Festival runs for a three (3) day period during February and consists of a \ 
number of different events at a variety of different locations throughout 
Canberra. Events include interstate and local para.des, performances, exhibitions 
and food concessions. The event showcases the ACT's cultural diversity. 

2. ASSESSMENT 

2.1 Value for Money 

2.1.1. In evaluating Tenders the Territory has as its objective the attainment of best 
value for money and not necessarily the lowest price. 

2.1.2. Apart from conformity with the requirements of this RFT, the Territory will 
evaluate Tenders in accordance with the criteria outlined below . 

2.2 . Threshold Criteria 

Threshold Criteria Pass/Fail 
. . 

Compliance with all required Legislation and Regulations. 

Respondents are to provide copies of all applicable licenses Pass/Fail 

required for the safe and proper delivery of the Services. 

Responses that do not meet the above threshold criteria will be regarded as 
non-conforming, and will not be considered for further assessment against 
remaining criteria. 
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RFT 2013.10006.110 National Multicultural Festival 2014-2016 on behalf of the Community Services Directorate 

2.3 Weighted Criteria 

. 

ASSESSABLE CRITERIA 
. 

Weighting 
... % 

I . . 

Respondents are to detail and provide evidence against the following: 

(1) Service Delivery Model 40% 
(a) Respondents are to outline their proposed 

service delivery model which details: 

(i) their understanding of the principles 
20 

and practice of the public events and its 
potential to achive the best out~omes 
for the Festival; and 

(ii} the proposed methodology to deliver 
the Services, the implementation plan 
and key milestones indicating dates for 
service commencement and a proposed 
schedule for Bump In and Bump Out. 

(b) Respondents are to detail the Risk 
Management Strategy for service 10 
establishment and delivery. 

(c) Respondents to detail how they will meet the 10 
Festival deadlines. 

(2) Social Procurement 

(a) Respondents are to outline how they address 
the following elements of social procurement 
and community benefits outcomes they will 

l 
support. Examples include: 

(i) employment of people from 
disadvantaged groups (people with 
mental illness or disabilities); 

(ii) employment of people from a minority 10% 
group (refugees, migrants and/ or 
Aboriginals or Torres Strait Islander 
backgrounds); 

(Iii) employment of people who have been 
unemployed long term; 

(iv) people from culturally and linguistically 
diverse backgrounds; and 

(v) a description of any other social 
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RFT 2013.10006.110 National Multicultural festival 2014-2016 on behalf of the Community Services Directorate 

outcomes not already detailed. 

(b) This criteria will be evaluated in terms of the 
Respondents ability to provide the Territory 
with the best social outcomes 

(3) Personnel 

Respondents are to outline the experience and 
20% qualifications of current core personnel who. will be 

involved in establishing and overseeing program 
delivery and who will be employed to deliver t~e 
services. . 

(4) Experience in undertaking major events. 

Respondents are to outline the experience of thier 
20% . 

company in undertaking major events. 

·Total 100% 

. 

NON-WEIGHTED CRITERIA 
.. ·. · ... 

(5) Pricing Schedule 

Respondents are to provide a detailed breakdown of costs to deliver 
the nominated service. 

(6) Referees 

Respondents are to provide contact details of two (2) referees, 
including name, address and telephone number. Referees need to be 
able to attest to the capacity of the Respondent against each of the 
Assessment Criteria. The Evaluation Team may seek verbal or written 
reports from referees. 

3. CONTRACT REQUIREMENTS 

3.1.1. The form of contract expected to be used for the Services required by this RFT 
is the Territory's Services Agreement. The Territory reserves the right to alter 
provisions of the contract and the form of contract if an alternative is 
determined to be more appropriate. Standard Territory terms and conditions 
and form of contract for [Services/Goods] is available at 
www.procurement.act.gov.au/tenders advertised/open tenders. 

3.1.2. The contract is expected to be for an initial period of two (2) years, with 
provision for up to one (1) extension of one (1) year. The maximum term of the 
contract will be two (2) years. 
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RFT 2013.10006.110 National Multicultural Festival 2014-2016 on behalf of the Community Services Directorate 

· 4. CONDITIONS OF TENDER 

4.1 Insurance Requirements 

4.1.1. Without limiting the insurance that is required to be held by the successful 
· Respondent by law (e.g. worker's compensation) or under the contract, the 

successful Respondent will be required to take out and maintain: 

(1) public liability insurance with coverage in the amollnt of not less than 
$2.0,000,000.00 in respect of each occurrence. 

4.2 Acknowledgement 

4.2.1. In submitting a Tender the Respondent acknowledges that it: 

(1) has examined this RFT, any other information issued and any information 
relevant to the risks, contingencies, and other circumstances having an 
affect on the Tender; 

· (2) has made and relied upon its own enquiries to address the Assessment 
Criteria; 

(3) is satisfied as to the correctness and sufficiency of the Tender; and 

(4) agrees its Tender must remain open for at least sixty (60) days from the 
date and time of closing. 

4.3 Disclaimer 

4.3.1. The Territory is in no way liable for the inaccuracy of any information printed or 
stored by a Respondent (or other user) after downloading an electronic copy 
from Shared Services Procurement website. A Respondent (or other user) who 
utilises an automatic language translation service in connection with the RFT . 
does so at its own risk. 

4.3.2. If the Respondent finds any discrepancy, misdescription, error or omission in 
the RH or requires clarification of any information in relation to the RFT, the 
Respondent is requested to notify the Contact Officer on the front cover page · 
of this RH before the date and time for closing Tenders. 
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RFT 2013.10006.110 National Multicultural Festival 2014-2016 on behalf of the Community Services Directorate 

4.4 Further Information, Clarification and Enquiries 

4.4.1. There are no obligations on the part of the Territory to seek clarifications or any 
other information regarding a Tender. Respondents may be required to attend 
interviews, presentations, demonstrations, site visits or submit additional 
information to allow full consideration of a Tender. 

4.4.2. By submitting a Tender, the Respondent: 

(1) authorises the Territory to: 

(a) enquire into the Respondent's financial status and viability; 

(b) obtain from any government agency information including about 
the Respondent's performance during any previous or current 
contracts for services similar to those sought in this RFT; or 

{c) seek information from sources including regulatory and law 
enforcement bodies, relevant to whether the Respondent is 
relevantly registered or licensed to provide the Services; and 

{d) acknowledges that the provision and receipt of information by the 
Territory to any other government agency is a communication in 
circumstances of qualified privilege and the Respondent shall halie 
no claim against the Territory arising out of the provision or receipt 
of such information. 

4.4.3. Respondents may request clarification of this RFT or submit queries in relat"ion 
to this RFT in writing to the Contact Officer. Any Response by the Territory will 
be written and may be provided to all Respondents. 

4.5 Ownership of Tenders 

4.5.1. Tenders {including copies} will not be returned and become the property of the 
Territory. The Respondent authorises the Territory to use {including copying, 
reproducing or supplying) their Tender for assessment purposes and in any 
agreement resulting from their Tender that may be entered into with the 
Territory should they be the preferred Respondent. 

4.5.2. . The Respondent retains any intellectual property rights in their Tender and 
warrants no other person's or organisation's moral or intellectual rights will be 
infringed in the Territory's use of the Tender. 
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RFT 2013.10006.110 National Multicultural Festlval 2014~2016 on behalf of the Community Services Directorate 

4.6 Selection of Preferred Tender 

4.6.1. The Territory is under no obligation to select any Tender and may vary or 
discontinue the Tender process upon giving written notice to Respondents. 

4.6.2. Late Tenders may be accepted, at the sole discretion of the Territory. 
Confirmation of receipt of Tenders will not be issued. 

4.6.3. Upon conclusion of the Tender assessment process, the Territory may select a 
preferred Respondent and then: 

{1) commence contract negotiations with the preferred Respondent with a 
view to concluding those negotiations within a prescribed period of 
time; 

(2) negotiate with another Respondent if contract negotiations with the 
preferred Respondent are not concluded within the time specified to 
the preferred Respondent; or 

(3) cease negotiations with any Respondent. 

4.6.4. No legal obligations arise until the Territory has executed a contract 
substantially in the form identified at Part 3.1.1 of this RFT. 

4.6.5. The Territory will offer unsuccessful Respondents the opportunity of a 
debriefing. 

4.7 Costs of Submitting a Tender 

4. 7.1. The Territory will make no payment to a Respondent for any costs incurred by a 
Respondent in preparing a Tender, in respect of any discussions, negotiations, 
enquiries or requests for details or information made by or on behalf of the 
Territory after the submission ofTenders or for any work undertaken by any 
Respondent after its Tender is submitted including work requested by the 
Territory in a'ccordance with any provision of the RFT. 

4.8 Addenda 

4.8.1. Addenda to this RFT may be issued by the Territory prior to the date and time 
for closing the RFT for the purposes of clarifying documents or to notify any 
amendments to the RFT. 

4,s.2. Addenda will be issued to each person or organisation to which the RFTwas 
issued, or they will each be notified that an addendum is available for 
collection. 
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4.9 Confidential Text and Disclosure 

4.9.1. The Respondent must specify in writing if the Respondent believes any 
informatiQn in relation to this Tender is confidentiill and wishes that 
information to be treated as confidential in any contract. Respondents should 
be aware that the Territory may be required to disclose information, either 
under the Freedom of Information Act 1989 or by the responsible Minister i.n 
the Legislative Assembly. 

4.9.2. Respondents should seek their own legal advice as to the implications for them 
of the notifiable contracts provisions of the Government Procurement Act 2001. 

4.10 Conflict of Interest 

4.10.1. A Respondent with a conflict of interest.must disclose the conflict of interest to 
the Territory at the time of lodgement of the Tender or if the conflict of interest 
or a risk of conflict of interest arises after lodgement of the Tender and prior to \ 
the completion of the Tender process, immediately disclose that c.onflict of 
interest to the Territory. 

4.10.2. In submitting a Tender, the Respondent warrants that: 

(1) the Respondent has no knowledge of the price, including rates, of any 
other respondent for the goods or services; and 

(2) except as disclosed in its response, the Respondent has not entered into 
any contract, arrangement or understanding to pay or allow any money 
directly or indirectly to a trade or industry association or to or on behalf 
of any other respondent in relation to the RFT or any contract which may 
be entered into consequently, nor paid or allowed any money on that 
account. 

4.10.3. At the sole discretion of the Territory, contravention of this provision may 
result in the Respondent's Tender being deemed to be non-conforming. 

4.11 Proprietary Names 

4.11.1. If proprietary names, brands, catalogues or reference numbers are specified in 
the RFT, the Respondent may offer material or equipment of a similar 
characteristic, type, quailt_y, appearance, finish, method of construction and 
performance. 
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5. RESPONDENT DECLARATION 

5.1.1. The Respondent must include in its.Tender a completed and signed Respondent 

Declaration in the form provided at Attachment 3. 

5.1.2. The Respondent must also include in its Tender a completed and signed Ethical 
Suppliers Declaration in the form provided at Attachment 4. 

6. LODGEMENT OF TENDERS 

6.1.1. Respondents must email their proposal by 2pm, Thursday 7 November 2013 to: 

Mr iim Shearman 

Contracts Officer 
Contracts and Grants Unit 

Community Services Directorate 
Email: DHCSContractsandGrants@act.gov.au 

Phone: (02) 6207 6472 

6.1.2. All enquires in relation to this RFT must be directed in writing to the 

Contact Officer. 

6.1.3. Below is a list of actions and/or information that Respondents should review 

prior to submitting their Tender . 

. D Tender submitted on time. 

D Tenders are to be clearly marked with the RFT number, the RFT 

description, contact officer and the date and time for closing of Tenders. 

D Tenders have the Nomination for Tendering of Services form completed 

and attached. 

D All Assessment Criteria addressed. 

D Completed Pricing Schedule 

D Completed and signed Respondent Declaration. 

D Completed Draft Agreement and Confidential Text· 

D Completed and signed Ethical Suppliers Declaration. 

D Completed and signed Statutory Declaration 
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D Insurance cover (including workers compensation} to the value requested 
by the Territory (copy of current certificates to be supplied with Tender} 
(see Clause 4.1.1) 
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RFT 2013.10006.llO National Multlcuitural Festival 2014-2016 on behalf of the Community Services Directorate 

ATTACHMENT 2 - PRICING SCHEDULE 

. . 
1. Traffic Management Services 

. . •.· .. . . .. . 

Respondents are to provide an all. inclusive price for the Supply of trained and licensed 
personnel to manage traffic in accordance with Annexure A- 1.6 Specifications. 
If required please provide a breakdown in cost. 
Prices ari;i to be GST inclusive - -

Supply of trained and licensed personnel 
Total cost$ 

to Manage Traffic 

Hourly rate $ 

( 

l. 
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RFT 2013.10006.110 National Multicultural Festival 2014-201.6 on behalf of the Community Services Directorate 

ATTACHMENT 3 - RESPONDENT DECLARATION 

I/We quote to the Territory for the National Multicultural Festival on behalf of the 
Community Services Directorate at the GST-inclusive prices specified in this RFT. 

I/We have provided details of any information I/we wish to be treated as confidential.in 
any resulting contract, in accordance with section 4.10. 

I/We un.dertake to provide insurance policies if selected as the preferred Respondent 
prior to entering into a contract with the Territory.I/We have sighted all addenda to this 
RFT. 

Full Name and/ or Name of Company 

ACN (Australian Companies Number) 

Business Address 

State P/Code 

Telephone No Mobile No 

Name of ACT Professional Standards Scheme 

Respondent's Representative 

AND/OR Trading Name {Business Name) 

OR ABN (Australian Business Number) 

Postal Address 

State P/Code 

Facsimile No Email address 

Upper Limit of capped Professional Indemnity Liability 
Insurance 

(include telephone number) 

Position Held by Respondent's Representative. 

Slgn~ture of Director if corporation else 
Respondent 

Date 

Signature of 2nd Director if corporation else Witness 

Printed Name 

Printed Name 
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RFT 22416.110 National Multicultural Festival 2014-2016 on behalf of the Community Services Directorate 

ATTACHMENT 4- ETHICAL SUPPLIERS DECLARATION 

The Territory may request further details about the information provided by the 
Respondent in this Ethical Suppliers Declaration. This Ethical Suppliers Declaration may 
be sent to the relevant Union (though UnionsACT), ACT Workcover and any other 
regulatory bodies deemed appropriate for verification of information supplied by the 
Respondent. 

The Territory will not enter into contracts with Respondents that cannot demonstrate 
-- - compliance with their Employee-and-industrialrelations obligations. The determination------- ___ _ 

of compliance extends to the obligations in respect of Subcontractors. The Respondent 
will be informed if, in the assessment by the Territory, it has failed to satisfactorily 
demonstrate compliance. 

Definitions 

In this Declaration. 

Full Details means details of: 

(a) the nature of the breach or offence or alleged breach or offence; 

(b) any conviction recorded or adverse finding made in respect of the breach or 
offence; 

(c) any penalty o.r orders imposed by a court, tribunal, commission or board in 
respect of the breach or offence and the maximum penalty that could have 
been imposed under the Prescribed Legislation; 

(d) the name of the court, tribunal, commission or board, the State or Territory in 
which the proceeding or prosecution is brought, the date on which the 
proceeding or prosecution was commenced and the number or description 
assigned to the proceeding or prosecution by the court, tribunal, commission. 
or board; 

(e) the name of the entity against which the finding or conviction was.made or the 
proceeding or prosecution was initiated. 

Tendering Entity means the legal entity (individual or company) that proposes to enter 
into a contract with the Territory at the end of the tendering process. 

Contract means a written contract ~or the procurement of prescribed works or services 
having a total consideration, or estimated total consideration, worth $25,000 or more. 

Employee means a natural person who is employed under a contract ofservice to 
provide a supplier of prescr_ibe~ '.vorks or services or a Subcontractor with his or her 
labour, except for the provision of professional or information technology service. 
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Employee and industrial relations obligations means compliance with: 

(a) Prescribed Legislation; and 

(b) determinations made by the tribunals of competent jurisdiction in respect of 
the interpretation, breach or any other matter concerning any Prescribed . 
Legislation. 

--Note: - Examples of-employee and industrial relations obligations 
may typically include payment of remuneration; training; annual 
holidays; long service leave entitlements; occupational health and 
safety; workers' compensatio.n; injury management, (including 
rehabilitation); legal age of employment; discrimination; and 
superannuation. This list is non exhaustive. 

Prescribed Legislation means awards or industrial agreements made pursuant to any 
legislation applicable to a suppli(!r or Subcontractor: 

(a) Building and Construction Industry Improvement Act 2005 (Cwlth); 
(b) Equal Opportunity for Women in the Workplace Act 1999 (Cwlth); 
( c) Fair Work Act 2009 (Cwlth); 
(d) Long Service Leave (Portable Schemes) Act 2009 (ACT); · 
(e) Long Service Leave Act 1976 (ACT); 
(f) Paid Parental Leave Act 2010 (Cwlth); 
(g) Payroll Tax Act 2011 (ACT); 
(h) Superannuation Guarantee (Administration) Act 1992 (Cwlth); 
(i) Work Health and Safety Act 2011 (ACT); 
(j) Workers Compensation Act 1951(ACT); 
(k) any Regulations made under the above Acts; 
(I) any laws of the Commonwealth or the Australian Capital Territory which 

vary or replace the above Acts or Regulations, or any part of them; and 
(m) any other Acts or Regulations of the Commonwealth or the Australian 

Capital Territory, which deal with. matters relating to industrial relations, 
employment and/or workplace safety obligations. 

Subcontractor means an entity that is contracted by the Tendering Entity to provide 
services or works in connection with a Contract between the Territory and the 
Tendering Entity. 
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RFT 22416.110 National Multicultural Festival 2014-2016 on behalf of the Community Services Directorate 

Name of the Tendering Entity in relation to which I make this Declaration: 

'-----------1 
ACN / ABN of the Tendering Entity: 

<----------I If a company, include ACN, and if a partnership or sole proprietor, include the full names 
---of-individual members and ABN.-- --- -- ---- --- ---~---

1. The following industrial instrument (award or agreement) made pursuant to any 
Prescribed Legislation specifically applies to the Employees and Subcontractors 
of the Tendering Entity and is binding on it. 

2. The Tendering Entity has in the preceding 24 months of the date of this 
Declaration complied with all Prescribed Legislation. 

YES NO 

. 

3. The Tendering Entity. has in the preceding 24 months of the date of this 
Declaration recognised the rights of Employees and Subcontractors to union 
membership and representation. 

YES NO 

4. The Tendering Entity has in the preceding 24 months of the date of this 
De~laratfon complfed 'vvith any amendments to \Mages and conditions of 
employment for their Employees and Sub-contractors as decided by any 
authorised i[ldustrial or wage-setting agency .. 

YES _NO 
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5. In the preceding 24 months of the date of this Declaration there have been 
either: 

(a} no findings against the Tendering Entity, or a proposed Subcontractor, by a 
court, tribunal, commission or board of a breach of any Prescribed Legislation; 
including a finding of a breach in a non-confidential consent order; 

OR 

__ -- __ (b) __ the~ following __ fiorllogL_against_ the Tenderirig_ Entity, or a proposed 
Subcontractor, by a court, tribunal, commission or board of a breach of any 
Prescribed Legislation, including a finding of a breach in a non-confidential 
consent order [provide Full Details] . 

. 

6. In the preceding 24 months of the date of this Declaration there have been 
either: 

· (a} no convictions under the Prescribed Legislation against the Tendering Entity 
or a propo~ed Subcontractor; 

OR 

(b} the following convictions under the Prescribed Legislation against the 
Tendering Entity or a proposed Subcontractor [provide Full Details]. 
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7. There are currently no proceedings or prosecutions against the Tendering Entity 
or a proposea Subcontractor in respect of a breach of any Prescribed Legislation 
OR the following proceedings and prosecutions are currently brought against the 
Tendering Entity or a proposed Subcontractor [provide Full Details] . 

8. 

. 

The Tendering Entity has not been required to implement any remedial 
measures to ensure future compliance with the Prescribed Legislation OR the 
Tendering Entity has implemented the following remedial measures to ensure 
future compliance with Prescribed Legislation. 

. 
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STATEMENT OF REQUIREMENT 
TRAFFIC MANAGEMENT SERVICES 

ANNEXUREA 

1.1 Objective 

The Territory is seeking to engage a suitably experienced Contractor (known as 
t lre-successf al-eontracto r )·to undertake supply-an d-delive r-y-ef-Fi ig'1-ei ua I ity~Traffi c 
Management Services to the National Multicultural Festival (Festival). . 

1.2 Event Sites 

The Festival event sites incorporate Garema Place, Petrie Plaza, City Walk, Civic 
Square and London Circuit. 

1.3 Bump In 

1.3.1. Bump In is the period prior to the commencement for installation of 
goods/ equipment,_ to establish the footprint. 

1.3.2. Prior to conducting any installation at the National Mufticultural Festival site, the 
successful Contractor must read and understand the specific National 
Multicultural Festival site instructions and provide all staff with a copy of the 
instructions for each year. These instructions will be supplied to the successful 
Contractor no later than seven (7) days prior to the commencement of the 
official Bump-in date. 

1.3.3. Bump In for each year of the Festival will be discussed and agreed by the Festival 
Event Manager or their nominated delegate prior to the commencement of the 
Festival. 

1.3.4. To ensure installation does not adversely impact on or disrupt the public access 
an_d civic businesses, installation activity prior to the event is only permissible 
with approval from the Festival Event Manager or their nominated delegate. 

1.4 Bump Out 

1.5 

Bump Out is the period after the close of the Festival for removal of 
goods/equipment and services to evacuate the footprint. 

Scope 

Unless, otherwise directed by the Festival Event Manager or their nominated 
delegate, the Successful Contractor will: 

(a) be required to meet with the Festival Event Manager or their nominated 
delegate at the Community Services Directorate no later than 30 days 
prior to the commencement of event Bump In (or a date to be agreed) to 
discuss the agreed plans and schedules; 
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(b) be required to provide a .Project Manager and appropriate levels of 
qualified staff to oversee all works associated with the services and act as 
a point of contact with the Festival Event Manager or their nominated 
delegate; 

(c) communicate all issues and relevant information to the Festival Event 
Manager or their nominated delegate; 

(d) be required to provide an afterhours contact number and be contactable 
·after hours and respond within one (1) hour from time of contact; 

.~~~~~~~~ 

(e) be required to join th.e Festivals UHF radio system, carry hand held radios 
and be in radio contact at all times throughout the Festival . The Territory 
will supply hand held radios and batteries. The Territory will have 
replacement batteries and charging facilities available and the successful 
Contractor is responsible for battery replacement and keeping the 
batteries charged at all times; 

(f) be required to attend mandatory radio training at the Bump-In and 
ensure all staff are familiar with the radio operations at each change of 
shift; 

(g) be required to ha\/e their own radio system separate to the Festival's 
radio network; 

(h) act in good faith to maintain standards of customer service and comply 
will all relevant legislation; 

(i) agree to mutually resolve conflicts as soon as practicable and to the 
satisfaction of both parties in accordance with the Emergency 
Management Plan; 

(j) have on site meetings with the Festival Event Manager or their nominated 
delegate as frequently as required and requested; 

(k) provide a comprehensive training register to the Festival Event Manager 
or their nominated delegate for review no later than 10 working days 
prior to the Bump In date for each year of the Festival; 

(I) provide a completed risk register specific to the Festival and submit to the 
Festival Event Manager or their nominated delegate to review no later 
than 10 working days prior to Bump In date for each year of the Festival; 

(m) ensure safe Work Method Statements are written for high-risk tasks and 
provide a copy to the Festival Event Manager or their nominated delegate 
for review no later than 10 working days prior to the Bump in date for 
each year of the Festival;. 

(n) provide a report on the Festival following completion of the services, to 
the Festival Event Manager or · their nominated delegate, which 
incorporates recommended improvements for upcoming years; 
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(o) hold the current Australian Industrial Relations Certificate; 

(p) carry applicable licence/s for the service and have available for daily 
viewing; and 

(q) provide ongoing associated support throughout the Festival as needed. 

1.6 Specif,ications 

The successful Contractor is to: 

(a) supply trained and licensed personnel to manage traffic control during 
the Festival. This includes securing road closures using barriers, directing 
vehicles to minimise traffic disruption and, if required, the daily 
placement and removal of traffic diversion cones in all areas; 

(b) managing the traffic lights conditions/appearance during the road 
closure periods; 

(c) liaise with Road ACT prior to the Festival; 

(d) · inform the ACT residents of all traffic condition changes via local media 
no later than 10 days prior to the Festival; 

(e) provide and erect electronic signage seven (7) days before the Festival 
on a.II major arterials around the Civic area; 

(f) provide a written letter to all the business and residence in the affected 
areas informing them of the t~mporary changes of traffic conditions; 

(g) implement appropriate strategies to ensure all the residences and 
businesses in the area can access their premises; 

(h) supply sufficient and experienced personnel with high level of customer 
service skills during the Fe.stival; 

(i) supply personnel to all areas in designated locations, in accordance with 
the agreed program schedule for each Festival site; 

(j) allow the Territory to request additional human resources to assist 
where necessary; 

(k) meet with the Festival Event. Manager or their delegate prior to the 
commencement of Festival to discuss and agree on the time plan and 
communicate all issues and relevant information to the Festival Event 
Manager or their delegate; 

(I) provide a Project Supervisor/Manager and appropriate levels of 
qualified staff to oversee all works associated with the services and act 
as a point of contact with the Festival Event Manager or their nominated 
delegate; 

(m) provide the Festival Event Manager or their nominated delegate at least 
two {2) after- hours point of contacts; 
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(n) from time to time consult with the Festival Event Manager or their 
delegate with regard to issues or operational matters that might arise; 

(o) act in good faith to maintain standards of customer service and comply 
will all relevant health and safety Traffic management practices and 
legislation; 

(p) agree to mutually resolve conflicts as soon as practicable and to the 
satisfaction of both parties; 

--~(gL. _ have an internal RadiQ£Ommunication syst1o_rn _ _in place which is.ti) l:Je. 
available to the traffic controllers while they are on duty; 

(r) an approved traffic management map by road ACT including all the 
signage requirements will be provided by the Festival Event Manger no 
later than 60 Working days prior to the event; 

(s) to communicate with the Festival Event Manager or their nominated 
delegate through the Territory's internal communication radio; 

(t) provide three (3) Variable Message Signs (VMS) and be able to position 
them in the agreed position with the Festival Event Manager or their 
nominated delegate two (2) weeks before the Bump In date; and 

(u) · provide 10 Road Advisory signs (RAS) and be able to position them in the 
agreed position with the Festival Event Manager or their nominated 
delegate one (1) week before the Bump In date. 

1. 7 No Assignment or Subcontracting 

The successful Contractor must not subfontract the performance of the Services 
without the prior written consent of the Festival Event Manager or their 
nominated delegate. If the Territory gives its consent, the Territory may impose 
any conditions. 

1.8 Security 

C . The successful Contractor is to take full responsibility of the equipment and units 
kept overnight throughout the event including Bump In and Bump Out period. 

1.9 Additional Reading 

National Multicultural Festivql Website 

http://www.multiculturalFestival.com.au 

Comn;u;;ity Services Directo_rate Website 

www.dhcs.act.gov.au 
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1.10 Road Closure Plan for 2014 National Multicultural Festival 

Interchanges (7th to 9th February 2014) 

Location:. 

London CCT-Between Akuna Street and Northbourne Avenue 

Time and Date 
From 10:00 am Friday 7'h of February to 8:00 pm Sunday the 9th February. 

-Traffic-Management Plan: 

2 Traffic Marshalls and including road barriers. (Northbourne Interchange) 
1 Traffic Marshalls and including road barriers (Akuna Interchange) 

Location: 

London CCT-East Row 

Time and Date the changes will occur: 

From 3:00 pm Saturday the 3th February to 6:00 pm. 

Traffic Management Plan: . 

1 Traffic Marshalls and including road barriers 

Location: 

London CCT-Ainslie Place 
Time and Date the changes will occur: 
From 6:00 am Friday the ih February to 8:00 pm Sunday 9th February 

Traffic Management Plan: 

1 Traffic Marshall required during the closing period. · 

Location: 

London CCT-Legislative Assembly car park (short Stay) 

Time and Date the changes will occur: 
From 5:30 pm Friday the yth February to 5:00 pm Sunday the gth February. 

Traffic Management Plan: 

1 Traffic Marshall required during the closing period. 
. 

Location: 

Alinga Street-( From East Row down towards Garema Place) 

Time and Date the changes will occur: 
From 4:00 pm Friday yth February to 5:00 pm Sunday 9th February. 

Traffic i\iianagenieiit Plan: 
1 Traffic Marshall required during the closing period. 

Location: 

Entrances to Foot Print from Bunda Street to : 

• Petrie Plaza; and 

" Garema Place 

. 

. 
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-

Time and Date the changes will occur: 
From 12:00 noon Friday J'h February to Sunday 9th February 5:00 pm. 

Traffic Management' Plan: 

Barriers will be in place with appropriate signage and 1 Traffic Marshall required 
for each entrance point during the closing period. 

Car Parks and Lanes 

Location: 

London Cct to North Building C::ar park- (Canberra Museum arid Gallery) 
Time and Date the changes will occur: ' 

From 5:00 am to 5.00pm Friday 7'h February 

Traffic Management Plan: . 

1 Traffic Marshall required during the closing period. 
" 

Location: 

Tocumwal Lane (Bunda Street & Petrie Plaza) 

Time and Date the changes will occur: 
From 6:00 am Friday 7'h February to 8:00 pm Sunday 9th February. 

Traffic Management Plan~ . 

1 Traffic Marshall required during the closing period. 
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ACT 
Government 

Community Services 

To: Australian Capital Territory 
represented by the 

1. 

Community Services Directorate 
Attention: Contracts and Grants Officer - Tim Shearman 

CONFIDENTIALITY AND CONFLICT OF INTEREST 
~~U'-'NDERTAKING 

print section/agency/department 

and in my capacity as an employee of the Australian Capital Ten·itory 
("Territory") public service, am involved in meetings, consultations, 
assessment process and/or other activities associated ("Activities") relation 
to the Tender 10006.110 Provision of Traffic Management Services for the 
2014-2016 National Multicultural Festival. 

2. I acknowledge that by virtue of my involvement in .the Activities (both present 
and future), I will be· a party to a range of discussions and have access to a 
range of material and information, including copies of material and 
information ("Info1mation") concerning the Project. 

3. I undertake that: 

(a) I will maintain strict confidentiality regarding the Information, 
including any examination, analysis or assessment of the Information, 
and · 

(b) I will maintain security of all Information in my possession and if 
directed, not remove any Information from any premises where the 
Information is located, and 

( c) I will not, without the prior written approval of either the Deputy 
Director General or the Director-General of the Community Services 
Directorate, make a copy of, or disclose the Infonnation or any 
summary, analysis or assessment of the Information, to any person 
other than lo duly authorised persons involved in the Project. 
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4. I understand that a list of organisations which have lodged a proposal in 
response to the request for proposal relating to the Project or organisations 
associated with them ("Organisations"), is attached to this Undertaking and/or 
will be notified to me on a date following my execution of this Undertaking. 

5. I acknowledge that during the normal comse of my duties as an employee of 
the Territory, I may come into contact with one or more of the Organisations, 
and persons associated with or acting for them. 

6. Except as notified in writing by me to the· Deputy Director General or the 
Director-General, I warrant to the Territo1y that, to the extent to which any 
Orgamsations' names are !mown to me as at th:e aate ofllllsl:Jndertalailg, no 
conflict of interest exists or is likely to arise during the course of my 
involvement with the Project, including by virtue of any of the following 
circumstances: 

(a) neither I, nor my spouse or dependent child of mine, have or has any 
ownership interest in any Organisation, 

(b) during the past twelve months neither I, nor my spouse or dependent 
child of mine, have or has been employed by, or engaged to provide 
services to, or received any payment from, any Organisation, 

( c) neither I, nor my spouse or dependent child of mine, am or is a 
director, secretary, officer or employee of any Organisation, 

( d) during the past twelve months neither I, nor my spouse or dependent 
child of mine, have or has received any gifts from any Organisation, 
and 

( e) neithei· I, nor my spouse or dependent child of mine, am or is a debtor 
or creditor of any Organisation. 

7. If any circumstance which I have set out above changes, including in respect 
of any Organisations .notified to me after my execution of this Undertaking, I 
will immediately notify Deputy Director General, or the Director-General of 
the Community Services Directorate, and I will comply with any direction in 
relation thereto. · 

8. I understand that my disclosure under clauses 6 or 7 may result in a direction 
to me that I no longer participate in the Activities or the Project, or that I 
restrict my participation according to any direction by Deputy Director 
General, or the Director-General of Conmmnity Services Directorate. I will 
comply with any such·direciion. 

Dated: I lf J/Dv-e.. .....___ \c, ,_o_ V- , 2013 . 

........... L.~.~ ......................... . 
Signature 
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~!~!·. e Community Services 

To: Australian Capital Territory 
represented by the · 
Community Services Directorate 

1. 

Attention: Contracts and Grants Officer - Tim Shearman 

CONFIDENTIALITY AND CONFLICT OF INTEREST 
~~~~UNDER'l'AKING 

print section/agency/department 

and in my capacity as ail employee of the Australian Capital Te11'itory 
("Territory") public service, am involved in meetings, consultations, 
assessment process and/or. other activities associated ("Activities") relation 
to the Tender 10006.110 Provision of Traffic Management Services for the 
2014-2016 National Multicultural Festival. 

2. I acknowledge that by virtue of my involvement in the Activities (both present 
and future), I will be a party to a range of discussions and have access to a 

· range of material and information, including copies of material and 
information ("Information") concerning the Project. 

3. I unde1talce that: 

(a) I will maintain strict confidentiality regarding the Information, 
including any examination, analysis or assessment of the Information, 
and 

(b) I will maintain secmity of all Information in my possession and if 
directed, not remove any Infotmation from any premises where the 
Information is located, and · 

( c) I will not, without the prior written approval of either the Deputy 
Director General or the Director-General of the Community Services 
Directorate, make a copy of, or disclose the Information or any 
surrmwry, analysis or assessment of the Information, to any person 
other than to duly authorised persons involved in the Project. 
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4. I understand that a list of organisations which have lodged a proposal in 
response to the request for proposal relating to the Project or organisations 
associated with them ("Organisations"), is attached to this Undertaking and/or 
will be notified to me on a date following my execution of this Undertaking. 

5. I acknowledge that during the nonnal comse of my duties as an employee of 
lhe Territory, I may come into contact with one or more of the Organisations, 
and persons associated with or acting for them. 

6. Except as notified in writing by me to the Deputy Director General or lhe 
------------Director.General,I--WarranLtoJheJenitOiyJhat,_to the extent_tQ_which any _________ _ 

Organisations' names are lmown to me as at the date of this Unde1taking, no 
conflict of interest exists or is likely to arise during the course of my 
involvement with the Project, including by vhtue of any of lhe following 
circumstances: 

(a) · neither I, nor my spouse or dependent child of mine, have or has any 
ownership interest in any Organisation, 

(b) durhig lhe past twelve months neither I, nor my spouse or dependent 
child of mine, have or has been employed by, or engag_ed to provide 
services to, or received any payment from, any Organisation, 

( c) neither I, nor my spouse or dependent child of mine, am or is a 
director, secretary, officer or employee of any Organisation, 

( d) during the past twelve months neither I, nor my spouse or dependent 
child of mine, have or has received any gifts from any Organisation, 
and · 

( e) neither I, nor my spouse or dependent child of mine, am or is a debtor 
or creditor of any Organisation. 

7. If any circumstance which I have set out above changes, including in respect 
of any Organisations notified to me after my. execution of this Undertaldng, I 
will immediately notify Deputy Director General, or the Director-General of 
the Community Services Directorate, and I will comply wilh any direction in· 
relation thereto. 

8. I understand that my disclosure under clauses 6 or 7. may result in a direction 
to me that I no longer participate in the Activities or the Project, or that I 
restrict my participation according to any direction by Deputy Director 
Generai~ or the D-1rector-Genera1 of Community Serv~ces Directorate. I ¥lill 
comply with any such direction. 

Dated: l 4 ~o(Y>\c)2/ , 2013 . 

...... ~~.Ji .. ? .................... : ...... . 
Signature 
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ACT 
Government 

Community Services 

To: Australian Capital Territory 
represented by the 
Community Services Directorate 
Attention: Contracts and Grants Officer - Tim Shearman 

CONFIDENTIALITY AND CONFLICT OF INTEREST 
-~-------~--~---- UNDERTAKI~G ________ _ 

1. I, _'.'i.f\w'C'iE" E L I .:<t-i 6 e!-h LJ 'i VVTEP- of 
print full name 

0FACE- OF M1.JL.."T\ CVLD'(?_AL M:-iq:H ~ 
print section/agency/department 

and in my capacity as an employee of the Australian Capital Territory 
· ("Territory") public service, am involved in meetings, consultations, 

assessment process and/or other activities associated ("Activities") relation 
to the Tender 10006.110 Provision of Traffic Management Services for the 
2014-2016 National Multicultural Festival. 

2. I acknowledge that by virtue of my involvement in the Activities (both present 
and future), I will be a party to a range of discussions and have access to a 
range of material and information, including copies of material and 
information ("Information") concerning the Project.- · 

3. I unde11ake that: 

(a) I will maintain strict confidentiality regarding the Infmmation, 
including any examination, analysis or assessment of the Info1mation, 
and 

(b) I will maintain secmity of all Information in my possession and if 
directed, not remove any Information from any premises where the 
Information is located, and 

( c) I will not, without the prior written approval of either the Deputy 
Director General or the Director-General of the Community Services 
Directorate, make a copy of, or disclose the .Inf01mation or any 
summary, analysis or assessment of the fuformation, to any person 
other. than to duly authorised persons involved· in the Project. 
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4. I understand that a list of organisations which have lodged a proposal in 
response to the request for proposal relating to the Project or organisations 
associated with them ("Organisations"), is attached to this Unde1iaking and/or 
will be notified to me on a date following my execution of this Undertaking. 

5. I acknowledge that during the normal course of my duties as an employee of 
the Territory, I may come into contact with one or more of the Organisations, 
and persons associated with or acting for them. _ 

6. Except as notified in writing by me to the Deputy Director General or the 
Director-General, I warrant to the Territory that, to the extent to which any 

~-- r - ------------eirgantsationS'-mnnes-are-lmown w-me-iiSatfne aate of iliisU:ffilertakmg;-fi(f- - - - - - - --- - ------
conflict of interest exists or is likely to arise during the course of my 
involvement with the Project, including by virtue of any of the following 
circumstances: · 

(a) neither I, nor my spouse or dependent child of mine, have oi- has any 
ownership interest in any Organisation, 

(b) during the past twelve months neither I, nor my spouse or dependent 
child of mine, have or has been employed by, or engaged to provide 
services to, or received any payment from, 'any Organisation, 

( c) neither I, nor my spouse or dependent child of mine, am or is a 
director, secretary, officer or employee of any Organisation, 

( d) during the past twelve months neither I, nor my spouse or dependent 
child of mine, have or has received any gifts from any Organisation,' 
and 

( e) neither I, nor my spouse or depe~dent child of mine, am or is a debtor 
or creditor of any Organisation. 

7. If any circumstance which I have set out above changes, including in respect 
of any Organisations notified to me after my execution of this Undertaking, I 
will immediately notify Deputy Director General, or the Director-General of 
the Commlinity Services Directorate, and I will comply with any direction in 
relation thereto. 

8. I understand that my disclosure under clauses 6 ot 7 may result in a direction 
to me that 1 no longer participate in the Activities or the Project, or that I 
restrict my participation according to any direction by Deputy Director 
General, or the Director-General of Commlinity Services Directorate. I will 
comply with any such direction. 

Dated: / 3 / - t / · , 2013. 

- I --~ ~- ...... z:. .......... w.:~ r:L"e . 
Page2 of 2 

18 April 2012 



Mitchell, Malcome 

From: 
Sent: 

Hall, Caroline on behalf of DHCS Contracts and Grants 
Thursday, 7 November201310:31 AM 

To: Shearman, Timothy 
Subject: 
Attachments: 

FW: CSE Multicultural Tender Email 2 
CCF07112013_00000.pdf 

From:,.________ _ '-( S°' 
Sent: Thursday, 7 November 2013 10:22 AM 
To: 'oHCS Contracts and Grants 
Subject: CSE JV1l:llticultural Tender Email 2 

Attention: 
MrTim Shearman 
Contracts Officer . 
Contracts and Grants Unit 
~ommunity Services Directorate· 
Email: DHCSContractsa ndGrants@act.gov.au 

Phone: (02) 6207 6472 

Request for Tender No: 10006.110 
Provision of Traffic Management Services for the 2014-2016 National Multicultural Festival 

Closing Date: Thursday 7 November 2013 
Closing Time: 2:00pm Canberra Time 

1 



REQUEST FOR TENDER NO: 10006.110 

' ---~--- _,, -- --- ---

Government 

PROVISION OF TRAFFIC MANAGEMENT SERVICES 
FOR THE 2014-2016 NATIONAL MULTICULTURAL FESTIVAL 

ON BEHALF OF 
COMMUNITY SERVICES DIRECTORATE 

CONTACT OFFICER: TIM SHEARMAN 

CONTRACTS AND GRANTS UNIT 

PHONE: (02) 6207 6472 

FAX: (02) 6207 2047 
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1. STATEMENT OF REQUIREMENTS 

1.1.1. This Request for Tender (RFT) is to seek a suitably experienced Contractor to 
provide Traffic Management Services for the 2014-2016 National Multicultural 
Festival (Festival) on behalf of the Community Services Directorate. 

1.1.2. Respondents are referred to Annexure A for the Statement of Requirements 
· ··- ·----·--·-···· ·for·Traffie-Management·Services.--~-~----· 

1.2 Background 

1.2.1. The National Multicultural Festival has been staged in Canberra for the past 
16 years and is managed by the Office of Multicultural, Aboriginal and Torres 
Strait Islander Affairs (OMATSJA) in the Community Services Directorate. 

1.2.2. The Festival runs for a three (3) day period during February and consists of a 
number of different events at a variety of different locations throughout 
Canberra. Events include interstate and local parades, performances, exhibitions 
and food concessions. The event showcases the ACT's cultural diversity. 

2. ASSESSMENT 

2.1 Value for Money 

2.1.1. Jn evaluating Tenders the Territory has as its objective the attainment of best 
value for money and not necessarily the lowest price. 

2.1.2.. Apart from conformity with the requirements of this RFT, the Territory will 
evaluate Tenders in accordance with the criteria outlined below. 

2.2 Threshold Criteria 

. ·· .. 

Threshold Criteria 
'. 

Pass/Fail . 

Compliance with all required Legislation and Regulations. 

Respondents are to provide copies of all applicable licenses Pass/Fail 

required for the safe and proper delivery of the Services. 

Responses that do not rf1eet the above threshold criteria will be regarded as 
non-conforming, and will not be considered for further assessment against 
remaining criteria. 
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2.3 Weighted Criteria 

. 

ASS~SSA13LE CRITERIA Weighting 
% 

Respondents are to detail and provide evidence against the following: 

(1) Service Delivery Model 
40% 

. - .. _(a)_.....Responden.ts are to outline lh<;!kJlrq2osed ~ 
--~-·-------,, . --~· -- --- -

service delivery model which details: 

(i) their' understanding of the principles 
20 

and practice of the public events and its 
potential to achive the best outcomes 
for the Festival; and 

(ii) the proposed methodology to deliver 
the Services, the implementation plan 
and key milestones indicating dates for 
service commencement and a proposed 
schedule for Bump In and Bump Out. 

(b) Respondents are to detail the Risk 
Management Strategy for service 10 
establishment and delivery. 

(c) Respondents to detail how they will meet the 10 
Festival deadlines. 

(2) Social Procurement 

(a) Respondents are to outline how they address 
the following elements of social procurement 
and community benefits outcomes they will 
support. Examples include: 

(i) employment of people from 
disadvantaged groups (people with 
mental illness or disabilities); 

(ii) employment of people from a minority 10% 
group (refugees, migrants and/ or 
Aboriginals or Torres Strait Islander 
backgrounds); 

(iii) employment of people vvho have been ' 
unemployed long term; 

(iv) people from culturally and linguistically 
diverse backgrounds; and 

(v) a description of any other social 
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outcomes not already detailed. 

(b) This criteria will be evaluated in terms of the 
Respondents ability to provide the Territory 
with the best social outcomes 

(3) Personnel 

Respondents are to outline the experience and 
20% qualifications of current core personnel who will be 

- ---~~im1ohLedJn establishing.am! overseeing i::irngram __ 
-~----···-·---·-- -~-· --·· -

delivery and who will be employed to deliver the 
services. 

(4) Experience in undertaking major events. 

Respondents are to outline the experience of thier 
20% company in undertaking major events .. 

Total 100% 

-
- - . - .. ·· .. - - -_ 

NON-WEIGHTED CRITERIA 
-- - -

{5) Pricing Schedule 

Respondents are to provide a detailed breakdown of costs to deliver 
the nominated service. 

(6) Referees 

Respondents are to provide contact details of two (2) referees, 
including name, address and telephone number. Referees need to be 
able to attest to the capacity of the Respondent against each of the 
Assessment Criteria. The Evaluation Team may seek verbal or written 
reports from referees. 

3. CONTRACT REQUIREMENTS 

3.1.1. The form of contract expected to be used for the Services required by this RFT 
is the Territory's Services Agreement. The Territory reserves the right to alter 
provisions of the contract and the form of contract If an alternative is 
determined to be more appropriate. Standard Territory terms and conditions 
and form of contract for [Services/Goods] is available at -
w_ww.procurement.act.gov.au/tenders advertised/open tenders. 

3.1.2. The contract is expected to be for an initial period of two (2) years, with 
provision for up to one (1) extension of one (1) year. The maximum term of the 
contract will be two (2) years. 
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4. CONDITIONS OF.TENDER 

4.1 Insurance Requirements 

4.1.1. Without limiting the insurance that is required to be held by the successful 
Respondent by law (e.g. worker's compensation) or under the contract, the 
successful Respondent will be required to take out <ind maintain: 

(1) public liability insurance with coverage in the amount of not less than 
· ·----$2o;ooo;ooo:oo-inrespectof·each-occarrence:-~ ··········-----

4.2 Acknowledgement . 

4.2.1. In submitting a Tender the Respondent acknowledges that it: 

(1) has examined this RFT, any other information issued and any information 
relevant to the risks, contingencies, and other circumstances having ah 
affect on the Tender; 

(2) has made and relied upon its own enquiries to address the j\ssessment . 
Criteria; 

(3) is satisfied as to the correctness and sufficiency of the Tender; and 

(4) agrees its Tender must remain open for at least sixty {60) days from the 
date and time of closing. 

4.3 Disclaimer 

4.3.1. The Territory is in no way liable for the inaccuracy of any information printed or 
stored by a Respondent (or other user) after downloading an electronic copy 
from Shared Services Procurement website. A Respondent (or other user) who 
utilises an automatic language translation service in connection with the RFT 
does so at its own risk. 

4.3.2. If the Respondent finds any discrepancy, misdescription, error or omission in 
the RFT or requires clarification of any information in relation to the RFT, the 
Respondent is requested to notify the Contact Officer on the front cover page 
of this RFT before the date and time for closing Tenders. 
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4.4 Further Information, Clarification and Enquiries 

4.4.1. There are no obligations on the part of the Territory to seek clarifications or any 
other information regarding a Tender. Respondents may be required to attend 
interviews, presentations, demonstrations, site visits or submit additional 
information to .allow full consideration of a Tender. 

4.4.2. By submitting a Tender, the Respondent: 

(1) authorises the Territory to: 

(a) enquire into the Respondent's financial status and viability; 

(bl obtain from any government agency information including about 
the Respondent's performanc.e during any previous or current 
contracts for services similar to those sought in this RFT; or 

(c} seek information from sources including regulatory and law 
enforcement bodies, relevant to whether the Respondent is 
relevan.tly registered or licensed to provide the Services; and 

(d} acknowledges that the provision and receipt of information by the 
Territory to any other government agency is a communication in 
circumstances of qualified privilege and the Respondent shall have 
no claim against the Territory arising out of the provision or receipt 
of such information. 

4.4.3. Respondents may request clarification of this RFT or submit queries in .relation 
to this RFT In writing to the Contact Officer. Any Response by the Territory will 
be written and may be provided to all Respondents. 

4.5 Ownership of Tenders 

4.5.1. Tenders (including copies} will not be returned and become the property of the 
Territory. The Respondent authorises the Territory to use (including copying, 
reproducing or supplying) their Tender for assessment purposes and in any 
agreement resulting from their Tender that may be entered into with the 
Territory should they be the preferred Respondent. 

4.5.2. The Respondent retains any intellectual property rights in their Tender and 
vvarrants no other person;s or organisation's moral or inteiiectua.i rights wH! be· 
infringed in the Terrjtory's use of the Tender. 
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4.6 Selection of Preferred Tender 

4.6.1. The Territory is under no obligation to select any Tender and may vary or 
discontinue the Tender process upon giving written notice to Respondents. 

4.6.2. Late Tenders may be accepted, at the sole discretion of the Territory. 
Confirmation of receipt of Tenders will not be issued. 

---····· ·· ·4"6;3;----1Jpon·conclusion-0f-the-Tunder-assessment-proce..ssrthe.Territo1-y.may.select.~------­
preferred Respondent and then: 

(1) commence contract negotiations with the preferred Respondent with a 
view to concluding those negotiations within a prescribed period of 
time; 

(2) negotiate with another Respondent if contract negotiations with the 
preferred Respondent are not concluded within the time specified to 
the preferred Respondent; or 

(3) cease negotiations with any Respondent. 

4.6.4. No legal obligations arise untilthe Territory has o;ixecuted a contract 
substantially in the form identified at Part 3.1.1 of this RFT. 

4.6.5. The Territory will offer unsuccessful Respondents the opportunity of a 
debriefing. 

4.7 Costs of Submitting a Tender 

4. 7.1. The Ter;itory will make no payment to a Respondent for any costs incurred by a 
Respondent in preparing a Tender, in respect of any discussions, negotiations, 
enquiries or requests for details or information made by or on behalf of the 
Territory after the submission of Tenders or for any work undertaken by any 
Respondent after its Tender is submitted including work requested by the 
Territory in accordance with any provision of the RFT. 

4.8 Addenda 

4.8.1. Addenda to this RFT may be issued by the Territory prior to the date and time 
for closing the fl FT for the purposes of clarifying documents or to notify any 
amendments to the RFT. 

4.8.2. Addenda will be issued to each person or organisation to which the RFT was 
issued, or they will each be notified that an addendum is available for 
collection. 
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4.9 Confidential Text and Disclosure 

4.9.1. The Respondent must specify in writing ifthe Respondent believes any 
information in relation to this Tender is confidential and wishes that 
information to be treated as confidential iri any contract. Respondents should 

· be aware that the Territory may be required to disclose information, either 
under the Freedom of Information Act 1989 or by the responsible Minister in 
the Legislative Assembly. 

4.9.2. ·Respondents sl1ouTCfseeKffieir own legaladviC!fasto the 1mplieat1onsforthem·­
of the notifiable contracts provisions. of the Government Procurement AGt 2001. 

4.10 Conflict of Interest 

4.10.1. A Respondent with a conflict of interest must disclose the conflict of interest to 
the Territory at the time of lodgement of the Tender or if the conflict of interest 
or a risk of conflict of interest arises after lodgement of the Tender and prior to 
the completion of the Tender process, immediately disclose that conflict of 
interest to the Territory. 

4.10.2. In submitting a Tender, the Respondent warrants that: 

{1) the Respondent has no knowledge of the price, including rates, of any 
other respondent for the goods or services; and 

(2) except as disclosed in its response, the Respondent has not entered into 
any contract, arrangement or understanding to pay or allow any money 
directly or indirectly to.a trade or industry association or to or on. behalf 
of any other respondent in relati.on to the RFT or any contract which may 
be entered into consequently, nor paid or allowed any money on that 
account. 

4.10.3. At the sole discretion of the Territory, contravention of this provision may 
result in the Respondent's Tender being deemed to be non-conforming. 

4.11 Proprietary Names 

4.11.1. If proprietary names, brands, catalogues or reference numbers are specified in 
the RFT, the Respondent may offer material or equipment of a similar 
characteristic, type, quality, appearance, finish, method of construction and 
performance, 
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S. RESPONDENT DECLARATION 

5.1.1. · The Respondent must include in its Tender a completed and signed Respondent 
Declaration in the form provided at Attachment 3. 

5.1.2. The Respondent must also include in its Tender a completed and signed Ethical 
Suppliers Declaration in the form provided at Attachment 4. 

6. LODGEMENT OF TENDERS 

6.1.1. Respondents must email their proposal by 2pm, Thursday 7 November 2013 to: 

Mrlim Shearman 
Contracts Officer 
Contracts and Grants Unit 
Community Services Directorate 
Email: DHCSContractsandGrants(iilact.gov.au 
Phone: (02) 6207 6472 

6.1.2. All enquires in relation to this RFT must be directed in writing to the 
Contact Officer, 

6.1.3. Below is a list of actions and/or information that Respondents should review 
prior to submitting their Tender. 

1ZJ Tender submitted on time. 

BJ Tenders are to be clearly marked with the RFT number, the RFT 
description, contact officer and the date and time for closing of Tenders. 

N Tenders have the Nomination for Tendering of Services form completed 
and attached. 

~ All Assessment Criteria addressed. 

~ Completed Pricing Schedule 

.l8J Completed and signed Respondent Declaration. 

~ Compieted Draft Agreement and Confidential Text 

~ Completed and signed Ethical Suppliers Declaration. 

gj Completed and signed Statutory Declaration 
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t:zl Insurance cover {including workers compensation) to the value requested 
by the Territory (copy of current certificates to be supplied with Tender) 
{see Clause 4.1.1) 
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Mitchell, Malcome 

From: Shearman, Timothy 
Sent: Thursday, 7 November2013 12:14 PM 
To: '-f> . 
Subject: RE: Receipt of documents for Tender 10006.110 

Dear 
This is an email of acknowledgement that the Contracts and Grants Unit of the Community Services Directorate has 
received a total of7 emails regarding your tender for RFT 10006.110. 

With thanks 
Tim Shearman 

~om: ··~--- --· ···4r­
sent: Thursday, 7 No.vember 2013 12:09 PM 
To: Shearman, Timothy 
Subject: RE: Receipt of documents for Tender 10006.110 

rim, there will be seven in total, I have broken the other 4 them down to fit, they are numbered 2a /2b /3a /3b 

Thanks 

From: Shearman, Timothy [mailto:Timothy.Shearman@act.gov.au] 
Sent: Thursday, 7 November 2013 12:04 PM 
To: ' 4 f 
Subject: Receipt of documents for Tender 10006.110 

This is an email of acknowledgement that the Contracts and Grants Unit of the Community Services Directorate has 
received 3 emails regarding your tender for RFT 10006.110. 

With thanks 

Tim Shearman I Contracts Officer I 
hone 02 6207 6472 I Fax 02 6207 2047 I 

Contracts and Grants Unit I Community Services Directorate I ACT Government 
Level I, 153 Emu Bank Belconnen ACT 26171 PO Box 158, Canberra City ACT 260 I I www.act.gov.au 

This email, and any attachments, may be confidential and also privileged. If you are not the intended 
recipient, please notify the sender and delete all copies of this transmission along with any attachments 
immediately. You should not copy or use it for any pmpose, nor disclose its contents to any other person. 

1 
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1. STATEMENT OF REQUIREMENTS 

1.1.1. This Request for Tender (RFT) is to seek a suitably experienced Contractor to 
provide Traffic Management Services for the 2014-2016 National Multicultural 
Festival (Festival)-on l:iehalfof.tlletommunitVServices D1rectorai:-e~------

1.1.2. Respondents are referred to Annexure A for the Statement of Requirements 
_ foriraffic_Management Services. _ __ _ __ _ 

1.2 Background 

1.2.1. The National Multicultural Festival has been staged in Canberra for the past 
16 years and is managed by the Office of Multicultural, Aboriginal and Torres 
Strait Islander Affairs (OMATSIA) in the Community Services Directorate. 

1.2.2. The Festival runs for a three (3) day period during February and consists of a 
number of different events at a variety of different locations throughout 
Canberra. Events include interstate and local parades, performances, exhibitions 
and food concessions. The event showcases the ACT's cultural diversity. 

2. ASSESSMENT 

2.1 Value for Money 

2.1.1. In evaluating Tenders the Territory has as its objective the attainment of best 
value for money and not necessarily the lowest price. 

2.1.2. Apart from conformity with the requirements of this RFT, the Territory will 
evaluate Tenders in accordance with the criteria outlined below. 

2.2 Threshold Criteria 

Threshold Criteria Pass/Fail 

Compliance with all required Legislation and Regulations. 

Respondents are to provide copies of all applicable licenses Pass/Fail 

required for the safe and proper delivery of the Services. 
--

Responses that do not meet the above threshold criteria will be regarded as 
non-conforming, and will not be considered for further assessment against 
remaining criteria. 
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2.3 Weighted Criteria 

-

ASSESSABLE CRITERIA · Weighting 
% 

-
-

-- Respc5naents are to oet~1I a no proviele evlde-n-ceagainst the-f-ollowing. 

(1) Service Delivery Model 
40% 

(a) ResR_ondents ari=_ to()_lJ1:~1"1~ their proposed 
- - --- ------

service delivery model which details: 

(i) their understanding of the principles 
20 

and practice of the public events and its 
potential to achive the best outcomes 
for the Festival; and 

(ii) the proposed methodology to deliver 
the Services, the implementation plan 
and key milestones indicating dates for I 

service commencement and a proposed 
schedule for Bump In and Bump Out. 

(b) Respondents are to detail the Risk 
Management Strategy for service 10 

establishment and delivery. 

(c) Respondents to detail how they will meet the 10 
Festival deadlines. --

(2) Social Procurement 

(a) Respondents are to outline how they address 
the following elements of social procurement 
and community benefits outcomes they will 
support. Examples include: 

(i) employment of people from 
disadvantaged groups (people with 
mental illness or disabilities); 

(ii) employment of people from a minority 10% 
group (refugees, migrants and/ or 
Aboriginals or Torres Strait Islander 
backgrounds); 

(iii) employment of people who have been 
unemployed long term; 

(iv) people from culturally and linguistically 
diverse backgrounds; and · 

(v) a description of any other social 
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outcomes not already detailed. 

{b) This criteria will be evaluated in terms of the 
Respondents ability to provide the Territory 
with the best social outcomes 

(3) _Personnel - -- --- -- --

Respondents are to outline the experience and 
20% qualifications of current core personnel who will be 

---
· involved in establishing and overseeing program 

delivery and wh~wiilbe employectfo deliver the 
- - - - ------

services. 

(4) Experience in undertaking major events. 

Respondents are to outline the experience ofthier 
20% company in undertaking major events. 

Total 100% 

NON-WEIGHTED CRITERIA -

-

(5) Pricing Schedule 

Respondents are to provide a detailed breakdown of costs to deliver 
the nominated service. 

(6) Referees 

Respondents are to provide contact details of two (2) referees, 
including name, address and telephone number. Referees need tO be 
able to attest to the capacity of the Respondent against each of the 
Assessment Criteria. The Evaluation Team may seek verbal or written 
reports from referees. 

-

3. CONTRACT REQUIREMENTS 

3.1.1. The form of contract expected to be used for the Services required by this RFT 
is the Territory's Services Agreement. The Territory reserves the right to alter 
provisions of the contract and the form of contract if an alternative is 
determined to be more appropriate. Standard Territory terms and conditions 
and form of contract for [Services/Goods] is available at 
www.nrorurement.act.rnv.au/tenders advertised/open tenders. 

3.1.2. The contract is expected to be for an initial period of two (2) years, with 
provision for up to one (1) extension of one (1) year. The maximum term of the 
contract will be two {2) years. 
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4. CONDITIONS OF TENDER 

4.1 Insurance Requirements 

4.1.1. Without limiting the insurance that is required to be held by the successful 
Respondent_ by la_w (e.g. worker's compensation) or under the contract, the 
successful Respondent will be required to take out and maintain: 

(1) public liability insurance with coverage in the amount of not less than 
$20,000,000.00 in respect of each occurrence.- -

4.2 Acknowledgement 

4.2.1. In submitting a Tender the Respondent acknowledges that it: 

(1) has examined this RFT, any other information issued and any information 
relevant to the risks, contingencies, and other circumstances having an 
affect on the Tender; 

(2) has made and relied upon its own enquiries to address the Assessment 
Criteria; 

(3) is satisfied as to the correctness and sufficiency of the Tender; and 

(4) agrees its Tender must remain open for at least sixty (60) days from the 
date and time of closing. 

4.3 Disclaimer 

4.3.1. The Territory is in no way liable for the inaccuracy of any information printed or 
stored by a Respondent (or other user) after downloading an electronic copy 
from Shared Services Procurement website. A Respondent (or _other user) who 
utilises an automatic language translation service in connection with the RFT 
does so at its own risk. 

4.3.2. If the Respondent finds any discrepancy, misdescription, error or omission in 
the RFT or requires clarification of any information in relation to the RFT, the 
Respondent is requested to notify the Contact Officer on the front cover page 
of this RFT before the date and time for closing Tenders. 
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4.4 

4.4.1. 

4.4.2. 

Further Information, Clarification and Enquiries 

There are no obligations on the part of the Territory to seek clarifications or any 
other information regarding a Tender. Respondents may be required to attend 
interviews, presentations, demonstrations, site visits or submit additional 
information to all OW fuIT consideratiOO- o:ra-Tender-. ---- -

By submitting a Tender, the Respondent: 

(1) authorises the Territory to: 

(a) enquire into the Respondent's financial status and viability; 

(b) obtain from any government agency information including about 
the Respondent's performance during any previous or current 
contracts for services similar to those sought in this RFT; or 

(c) seek information from sources including regulatory and law 
enforcement bodies, relevant to whether the Respondent is 
relevantly registered or licensed to provide the Services; and 

(d) acknowledges that the provision and receipt of information by the 
Territory to any other government agency is a communication in 
circumstances of qualified privilege and the Respondent shall have 
no claim against the Territory arising out of the provision or receipt 
of such information. 

4.4.3. Respondents may request clarification of this RFT or submit queries in relation 
to this RFT in writing to the Contact Officer. Any Response by the Territory will 
be written and may be provided to all Respondents. 

4.5 Ownership of Tenders 

4.5.1. Tenders (including copies) will not be returned a.nd become the property of the 
Territory. The Respondent authorises .the Territory to use (including copying, 
reproducing or supplying) their Tender for assessment purposes and in any 
agreement resulting from their Tender that may be entered into with the 
Te.rritory should they be the preferred Respondent. 

4.5.2. The Respondent retains any intellectual property rights in their Tender and 
warrants no other person's or organisation's morai or intellectual rights wiii be 
infringed in the Territory's use of the Tender. 
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4.6 Selection of Preferred Tender 

4.6.1. The Territory is under no obligation to select any Tender and may vary or 
discontinue the Tender process upon giving written notice to Respondents. 

- - -ll~0.2. -late-Tenaers-may be-accep:rea~--atthe so1e-discre-tion-of-th-e rerrito-ry~--- - ------ -- ---­
confirmation of receipt of Tenders will not be issued. 

___ 4.6,3. UR9nJ:gnclusion of the Tecndff_§ssessment prornss,_ th~ Territory may seJecc;l-9 __ 
preferred Respondent and then: 

{1) commence contract negotiations with_ the preferred Respondent with a 
view to concluding those negotiations within a prescribed period of 
time; 

(2) negotiate with another Respondent if contract negotiations with the 
preferred Respondent are not concluded within the time specified to 
the preferred Respondent; or 

{3) _ cease negotiations with any Respondent. 

4.6.4. No legal obligations arise until the Territory has executed a contract 
substantially in the form identified at Part 3.1.1 of this RH. 

4.6.5. The Territory will offer unsuccessful Respondents the opportunity of a 
debriefing. 

4.7 Costs of Submitting a Tender 

4.7.1. The Territory will make no payment to a Respondent for any costs incurred by a 
Respondent in preparing a Tender, in respect of any discussions, negotiations, 
enquiries or r'equests for details or information made by or on behalf of the 
Territory after the submission of Tenders or for any work undertaken by any 
Respondent after its Tender is submitted including work requested by the 
Territory in accordance with any provision of the RFT. 

4.8 Addenda 

4.8.1. Addenda to this RFT may be issued by the Territory prior to the date and time 
for closing the RFT for the purposes of clarifying documents or to notify any 
amendments to the RH. 

4.8.2. Addenda will be issued to each person or organisation to which the RFTwas 
issued, or they will each be notified that an addendum is available for 
collection. 
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4.9 Confidential Text and Disclosure 

4.9.1. The Respondent must specify in writing if the Respondent believes any 
informatiQn in relation to this Tender is confidential and wishes that 
information to be treated as confidential· in any contract. Respondents should 

_________ ll_e_awar'°_th_aJ_tbe Territ_c>ry_ may b_e_Lequired_to_ disclose inf()r_ma!ion_, eit_h_e_r_ _ _ _ 
under the Freedom of Information Act 1989 or by the responsible Minister in 
the Legislative Assembly. 

4;9;-2. - Respondents should seek their own legal advice as to the implications-fo~ them 
of the notifiable contracts provisions of the Government Procurement Act 2001. 

4.10 Conflict of Interest 

4.10.1. A Respondent with a conflict of interest must disclose the conflict of interest to 
the Territory at the time of lodgement of the Tender or if the conflict of interest 
or a risk of conflict of interest arises after lodgement of the Tender and prior to 
the completion of the Tender process, immediately disclosethat conflict of 
interest t_o the Territory. 

4.10.2. In submitting a Tender, the Respondent warrants that: 

(1) the Respondent has no knowledge of the price, including rates, of any 
other respondent for the goods or services; and 

(2) except as disclosed in its response; the Respondent has not entered into 
any contract, arrangement or understanding to pay or allow any money 
directly or indirectly to a trade or industry association or to or on behalf 
of any other respondent in relation to the RFT or any contract which may 
be entered into consequently, nor paid or allowed any money on that 
account. 

4.10.3. At the sole discretion of the Territory, contravention of this provision may 
result in the Respondent's Tender being deemed to be non-conforming. 

4.11 Proprietary Names 

4.11.1. If proprietary names, brands, catalogues or reference numbers are specified in 
the RFT, the Respondent may offer material or equipment of a similar 
characteristic, type, quality, appearance, finish, method of construction and 
performcince. 

- -------
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5. . RESPONDENT DECLARATION 

5.1.1. The Respondent must include in its Tender a completed and signed Respondent 
Declaration in the form provided at Attachment 3. 

5.1.2. The Respondent must also include in its Tender a completed and signed Ethical 
Suppliers Declaration in the form provided at Attachment 4. 

6. LODGEMENT OF TENDERS 

6.1.1. Respondents must email their proposal by 2pm, Thursday 7 November 2013 to: 

MrTim Shearman 
Contracts Officer 
Contracts and Grants Unit 
Community Services Directorate 
Email: DHCSContractsandGrants@act.gov.au 
Phone: (02) 6207 6472 

6.1.2. All enquires in relation to this RFT must be directed in writing to the 
Contact Officer. 

6.1.3. Below is a list of actions and/or information that Respondents should review 
prior to submitting their Tender. 

D Tender submitted on time. 

D Tenders are to be clearly marked with the RFT number, the RFT 
description, contact officer and the date and time for closing of Tenders. 

D Tenders have the Nomination for Tendering of Services form completed 
and attached. 

D All Assessment Criteria addressed. 

D Completed Pricing Schedule 

D Completed and signed Respondent Declaration. 

D Completed Draft Agreement and Confidential Text 

D Completed and signed Ethical Suppliers Declaration. 

· D Completed and signed Statutory Declaration 
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D Insurance cover (including workers compensation) to the value requested 
by the Territory (copy of current certificates to be supplied with Tender) 
(see Clause 4.1.1) 
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. ATTACHMENT 2 - PRICING SCHEDULE 

1. Traffic; Management Services 
. 

. 

- Responaentsaretu-provide an all iffclusivepricidorthe-Supply of trained-andlicehsed- --- -

personnel to manage traffic in accordance with Anneicure A-1.6 Specifications. 
If required please provide a breakdown in cost 

_ Prices are _to_be GST inclusive 

Supply of trained and licensed personnel 
Total cost$ 

to Manage Traffic 

Hourly rate $ 

--------------=-=-=-=-=-=--'--'-----'----'--'-=-·=.--=--=.--=-=--=--=-========-- -- ---- ---
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ATTACHMENT 3- RESPONDENT DECLARATION 

I/We quote to the Territory for the National Multicultural Festival on behalf of the 
Community Services Directorate at the GST-inclusive prices specified in this RFT. 

- -T{We liaveprovided details ofaiWinformationl/wewisrrto-betreated as confidential in 
any resulting contract, in accordance with section 4.10. 

I/We undertake to provide insuran_~e_ iJQli~i~s if selecte_d as the preferred Respondent 
prior to entering into a contract with the Territory.I/We have sighted all addenda to this 
RFT. 

Full Name and/ or Name of Company 

ACN (Australian Companies Number) 

Business Address 

State P/Code 

Telephone No Mobile No 

Name of ACT Professional Standards Scheme 

Respondent's Represen_tative 

AND/OR Trading Name {Business Name) 

OR ABN.(Australian Business Number) 

Postal Address 

State P/Code 

Facsilnile No Email address 

Upper Limit of capped Professional Indemnity.Liability 
Insurance 

(include telephone number) 

Position Held by Respondent's Representative 

Signature of Director if corporation else 
Respondent 

Date 

Signature of 2nd Director if corporation else Witness 

Printed Name 

Printed Name 
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ATTACHMENT 4 - ETHICAL SUPPLIERS DECLARATION 

_The Territory may request further details about the information provided by the 
Respondent in this Ethical Suppliers Declaration. This Ethical Suppliers Declaration may 
be sent to the relevant Union (though UnionsACT), ACT Workcover and any other 

· regulatorv bodies deemed-appropriate-for verification of-information-supplied by the 
Respondent. 

The Territory will not enter into contracts with Respondents that cannot demonstrate 
compliance with their Employee and industrial relations obligations. The determination 
of compliance extends to the obligations in respect of Subcontractors. The Respondent 
will be informed if, in the assessment by the Territory, it has failed to satisfactorily 
demonstrate compliance. 

Definitions 

In this Declaration. 

Full Details means details of: _ 

(a) the nature of the breach or offence or alleged breach or offence; 

(b) any conviction recorded or adverse finding made in respect of the breach or 
offence; 

(c) any penalty or orders imposed by a court, tribunal, commission or board in 
respect of the breach or offence and the maximum penalty that could have 
been imposed under the Prescribed Legislation; 

( d) the name of the court, tribunal, commission or board, the State or Territory in 
which the proceeding or prosecution is brought, the date on which the 
proceeding or prosecution was commenced and the number or description 
assigned to the proceeding or prosecution by the court, tribunal, commission 
or board; 

(e) the name of the entity against which the finding or conviction was_ made or the 
proceeding or prosecution was initiated. 

Tendering Entity means the legal entity (individual or company) that proposes to enter_ 
into a contract with the Territory at the end of the tendering process. 

Contract means a written contract for the procurement of prescribed works or services 
having a total consideration, or estimated total consideration, worth $25,000 or more. 

Employee means a natural person who is employed under a contract of service to 
_ pr_ovlde a supplier of prescribed works or sen;ices or a Subcontractoi vvlth his or her 
labour, except for the provision of professional or information technology service. 
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. . 

Employee and industrial relations obligations means compliance with: 

(a) Prescribed Legislation; and 

(b) determinations made by the tribunals of competent jurisdiction in respect of 
the interpretation, breach or any other mattei concerning any Prescribed 
Legi~latiQ_n. . 

Note: Examples of employee and industrial relations obligations 
may typically include payment of remuneration; training; annual 
holidays; long service leave entitlements; occupational health .and 
safety; workers' compensation; injury management, (including 
rehabilitation); legal age of employment; discrimination; and 
superannuation. This list is non exhaustive. 

Prescribed Legislation means awards or industrial agreements made pursuant to any · 
legislation applicable to a supplier or Subcontractor: 

(a) Building and Construction Industry Improvement Act 2005 (Cwlth); 
(b) Equal Opportunity for Women in the Workplace Act 1999 (Cwlth); 
(c) . Fair Work Act 2009 (Cwlth); 
(d) Long Service Leave (Portaple Schemes) Act 2009 (ACT); 
(e) Long Service Leave Act 1976 (ACT); 
(f) Paid Parental Leave Act 2010 (Cwlth); 
(g) Payroll Tax Act 2011 (ACT); 
(h) Superannuation Guarantee (Administration) Act 1992 (Cwlth); 
(i) Work Health and Safety Act 2011 (ACT); 
(j) Workers Compensation Act 1951(ACT); 
(k) any Regulations made under the above Acts; 
(I) any laws of the Commonwealth or the Australian Capital Territory which 

vary or replace the above Acts or Regulations, or any part of them; and 
(m) any other Acts or Regulations of the Commonwealth or the Australian 

Capital Territory, which deal with matters relating to industrial relations, 
employment and/or workplace safety obligations. 

Subcontractor.means an entity that is contracted by the Tendering Entity to provide 
services or works in connection with a Contract between the Territory and the 
Tendering Entity. 
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Name of the Tendering Entity in relation to which I make this Declaration: 

.______ ______ I 
ACN / ABN of the Tendering Entity: 

'-------~----1 If a company, include ACN, and if a partnership or sole proprietor, incltJde the.full names 
of individual members and ABN. 

1. The following industrial instrument (award or agreement) made pursuant to any 
Prescribed Legislation specifically applies to the Employees and Subcontractors 
of the Tendering Entity and is binding on it. 

2. The Tendering Entity has in the preceding 24 months of the date of this 
Declaration complied with all Prescribed Legislation. 

YES NO 

3. The Tendering Entity has in the preceding 24 months of the date of this 
Declaration recognised the rights of Employees and Subcontractors to union 
membership and representation. 

YES NO 

4. The Tendering Entity has in the preceding 24 months of the date of this 
Declaration complied with any amendments to wages and conditions of 
employment for their Employees and Sub-contractors as decided by any 
authorised industrial or wage-setting agency. 

YES NO 
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5. In the preceding 24 months of the date of this Declaration there have been 
either: 

(a) no findings against the Tendering Entity, or a proposed Subcontractor, by a 
court, tribunal, commission or board of a breach of any Prescribed Legislation,· 
including a finding of a breach in a· non-confidential consent order; 

OR 

(b) the following findings against the Tendering Entity, or ·a proposed 
Subcontractor, by a court, tribunal, commiss.ion or board of a breach of any 
Prescribed Legislation, including a finding of a breach in a non-confidential 
consent order [provide Full Details]. 

6. In the preceding 24 months of .the date of this Declaration there have been 
either: 

(a) no convictions under the Prescribed Legislation against the Tendering Entity 
or a proposed Subcontractor; 

OR 

(b). the following convictions under the Prescribed Legislation against the 
Tendering Entity or a proposed Subcontractor [provide Full Details]. 
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7. There are currently no proceedings or prosecutions against the Tendering Entity 
or a proposed Subcontractor in respect of a breach of any Prescribed Legislation 
OR the following proceedings and prosecutions are currently brought against the 
Tendering Entity or a proposed Subcontractor [provide Full Details]. 

8. The Tendering Entity has not been required to implement any remedial 
measures to ensure future compliance with the Prescribed Legislation OR the 
Tendering Entity has implemented the following remedial measures to ensure 
future compliance.with Prescribed Legislation. 
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ANNEXUREA 

1;1- Objective 

STATEMENT OF REQUIREMENT 
TRAFFIC MANAGEMENT SERVICES 

The Territory is seeking to engage a suitably experienced Contractor (known as 
th_e successful Contractor) to undertake supply and delivery of high quality Traffic 
Management Services to the National Multicultural Festival (Festival). 

1.2 Event Sites 

The Festival event sites incorporate Garema Place, Petrie Plaza, City Walk, Civic 
Square and London Circuit. 

1.3 Bump In 

1.3.1. Bump In is the period prior to the commencement for installation of 
goods/equipment, to establish the footprint 

1.3.2. Prior to conducting any installation at the National Multicultural Festival site, the 
successful Contractor must read and understand the specific National 
Multicultural Festival site instructions and provide all staff with a copy of the 
instructions for each year. These instructions will be supplied to the successful 
Contractor no later than seven (7) days prior to the commencement of the 
official Bump-in date. 

1.3.3. Bump In for each year of the Festival will be discussed and agreed by the Festival 
Event Manager or their nominated delegate prior to the commencement of the 
Festival. 

1.3.4. To ensure installation does not adversely impact on or disrupt the public access 
and civic businesses, installation activity prior to the event is only permissible 
with approval from the Festival Event Manager or their nominated delegate. 

1.4 Bump Out 

Bump Out is the period after the close of the Festival for removal of 
goods/equipment and services to evacuate the footprint. 

1.5 Scope 

Unless, otherwise directed by the Festival. Event Manager or their nominated 
delegate, the Successful Contractor wiil: 

(a) be required to meet with the Festival Event Manager or their nominated 
delegate at the Community Services Directorate no later than 30 days 
prior to the commencement of event Bump In (or a date to be agreed) to 
discuss the agreed plans and schedules; 
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(b) be required to provide a Prpject Manager and appropriate levels of 
qualified staff to oversee all works associated with the services and act as 
a point of contact with the Festival Event Manager or their nominated 
delegate; 

(c) communicate. all issues and relevant information to the Festival Event 
Manager or their riolllinatet! t!elegate; 

(d) be required to provide an afterhours contact number and be contactable 
after hours and respond within one (1) hour from time of contact; 

(e) be required to join the Festivals UHF radio system, carry hand held radios 
and be in radio contact at all times throughout the Festival . The Territory 
will supply hand held radios and batteries. The Territory will have 
replacement batteries and charging facilities available and the successful 
Contractor is responsible for battery replacement and keeping the 
batteries charged at all times; 

· (f) be required to attend mandatory radio training at the Bump-In and 
ensure all staff are familiar with the radio operations at each change of 
shift; 

(g) be required to have their own radio system separate to the Festival's 
radio network; 

(h) act in good faith to maintain standards of customer service and comply 
will all relevant legislation; 

(i) agree to mutually resolve conflicts as soori as practicable and to the 
satisfaction of both parties in accordance with the Emergency 
Management Plan; 

(j) have on site meetings with the Festival Event Manager or th,eir nominated 
delegate as frequently as required and requested; 

(k) provide a comprehensive training register to the Festival Event Manager 
or their nominated delegate for review no later than 10 working days 
prior to the Bump In date for each year of the Festival; 

(I) provide a completed risk register specific to the Festival and submit to the 
Festival Event Manager or their nominated delegate to review no later 
than 10 working days prior to Bump In date for each year of the Festival; 

(m) ensure safe Work Method Statements are written for high-risk tasks and 
provide a copy to the Festival Event Manager or their nominated delegate 
for review .no later than .10 working days prior to the Bump ·in date for 
each year of the Festival;. 

(n) provide a report on the Festival following completion of the services, to 
the Festival Event Manager or their nominated delegate, which 
incorporates recommended improvements for upcoming years; · 
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(o). hold the current Australian Industrial Relations Certificate; 

(p) carry applicable licence/s for the service and have available for daily 
viewing; and 

(q) provide ongoing associated support throughout the Festival as needed. 

1.6 Specifications 

The successful Contractor is to: 

(a) supply trained and licensed. personnel to manage traffic control during 
the Festival. This includes securing road closures using barriers, directing 
vehicles to minimise traffic disruption and, if required, the daily 
placement and removal of traffic diversion cones in all areas; 

(b) managing the traffic lights conditions/appearance during the road 
closure periods; 

(c) liaise with Road ACT prior to the Festival; 

(d) inform the ACT residents of all traffic condition changes via local media 
no later than 10 days prior to the Festival; 

(e) provide and erect electronic signage seven (7) days before the Festival 
on all major arterials around the Civic area; 

(f) provide a written letter to all the business and residence in the affected 
areas informing them of the temporary changes of traffic conditions; 

(g) implement appropriate strategies to ensure all the residences and 
businesses in the area can access their premises; 

(h) supply sufficient and experienced personnel with high level of customer 
service skills during the Festival; 

(i) supply personnel to all areas in designated locations, in accordance with 
the agreed program schedule for each Festival site; 

(j) allow the Territory to request 'additional human resources to assist 
where necessary; 

(k) meet with the Festival Event Manager or their delegate prior to the 
commencement of Festival to discuss and agree on the time plan and 
communicate all issues and relevant information to the Festival Event 
Manager or their delegate; 

(i) provide a Project Supervlsor/~/lanager and appropriate levels of 
qualified staff to oversee all works associated with the services and act 
as a point of contact with the Festival Event Manager or their nominated 
delegate; 

(m) provide the Festival Event Manager or their nominated delegate at least 
. two (2) after" hours point of contacts; 
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(n) from time to time consult with the Festival Event Manager or their 
delegate with regard to issues or operational matters that might arise; 

(o) act in good faith to maintain standards of customer service and comply 
will all relevant health and safety Traffic management practices and 
legislation; · 

(p) agree to mutually resolve conflicts as soon as practicable and to the 
satisfaction of both parties; · 

(tj) have an internal Radio communication system in place which is to be 
available to the traffic controllers while they are on duty; 

(r) an approved traffic management map· by road ACT including all the 
signage requirements will be provided by the Festival Event Manger no 
later than 60 Working days prior to the event; 

(s) to communicate with the Festival Event Manager or their nominated 
delegate through the Territory's internal communication radio; 

(t) provide three (3) Variable Message Signs (VMS) and be able to position 
them in the agreed position with the Festival Event Manager or their 
nominated delegate two (2) weeks before the Bump In date; and 

(U) provide 10 Road Advisory signs (RAS) and be able to position them in the 
agreed position with the Festival Event Manager. or their nominated 
delegate one (1) week before the Bump In date. 

1.7. No Assignment or Subcontracting 

The successful Contractor must not subcontract the performance of the Services 
without the prior written consent of the Festival Event Manager or their 
nominated delegate. If the Territory gives its consent, the Territory may impose 
any conditions. 

1.8 Security 

The successful Contractor is to take full responsibility of the equipment and units 
kept overnight throughout the event including Bump In and Bump Out period. 

1.9 Additional Reading 

National Multicultural Festival Website 

http:(/www.multiculturalFestival.com.au 

Community Services Directorate Website 

www.dhcs.act.gov.au 
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1.10 Road Closure Plan for 2014 National Multicultural Festival 

Interchanges (7th to 9th February 2014) 

Location: 
London CCT-Between Akuna Street and Northbourne Avenue 
Time and Date 
From 10:00 am Friday J'h of February to 8:00 pm Sunday the gth February. 
Traffic Management Plan: 
2 Traffic Marshalls and including road barriers. (Northbourne Interchange) 
1 Traffic Marshalls and including road barriers (Akuna Interchange) 

Location: 
. 

London CCT-East Row 
Time and Date the changes will occur: 
From 3:00 pm Saturday the 3tn February to 6:00 pm. 
Traffic Management Plan:· 
1 Traffic Marshalls and including road barriers 

. 

location: 
London CCT-Ainslie Place 
Time and Date the changes will occur: 
From 6:00 art1 Friday the 7'h February to 8:00 pm Sunday gth February 
Traffic Management Plan: 
1 Traffic Marshall required during the closing period. 

Location: 
London CCT-Legislative Assembly car park (short Stay) 
Time and Date the changes will occur: 
From 5:30 pm Friday the 7'n February to 5:00 pm Sunday the gth February. 
Traffic Management Plan: 
1 Traffic Marshall required during the closing period. 

Location: 
Alinga Street-(From East Row down towards Garema Place) 

. 

Time and Date the changes will occur: 
From 4:00 pm Friday 7th February to 5:00 pm Sunday 9th February. 
Traffic Management P,lan: 

----

1 Traffic Marshall required during the dosing period. 

Location: 
Entrances to Foot Print from Bunda Street to : 

• Petrie Plaza; and 
• Garema Place 
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Time and Date the changes will occur: 
From 12:00 noon Friday ih February to Sunday 9th February 5:00 pm. 

Traffic Management Plan: 

·Barriers will be in place with appropriate signage and 1 Traffic Marshall required 
for each entrance point during the closing period. 

Car Parks and lanes 

location: 
London Cct to North Building Car park- (Canberra Museum and Gallery) 

Time and Date the changes will occur: 
From 5:00 am to 5.00pm Friday 7th February 

Traffic Management Plan: 

· 1 Traffic Marshall required during the closing period. 

Location: 

Tocumwal Lane (Bunda Street & Petrie Plaza) 

Time and Date the changes will occur: 
·From 6:00 am Friday 7'h February to 8:00 pm Sunday 9th February. 

Traffic Management Plan: 

1. Traffic Marshall required during the closing period. 

Page 25 of 25 



Hall, Caroline 

From: 
Sent: 
To: 

. Cc: 

Hall, Caroline 
Thursday, 26 September 2013 8:32 AM 
Perrin, Kristie 
Mitchell, Malcome 

Subject: FW: National Multicultural Festival public tenders 

·· From: Whitten, Meredith 
Sent: Thursday, 26 September 2013 8:32 AM 
To: Chapman, Sue; Callen, Michelle; Hall, Caroline 
Subject: National Multicultural Festival public tenders 

·Deputy Director-General 

------------

As delegate, I have signed the Tender Evaluation Report for the provision of goods and services for the 2014-16 
National Multicultural Festival. 

The tender is for: 

• Portable toilets; 

• Security services; 

• Stage and platform and marquees and change room services; 

• Waste management services; and 

• Generators and electricalservices. 

Traffic management services will be re-tendered and the statement of requirements will be revised. 

The total value of the tenders over 3 years is $1.680m. 

Meredith Whitten I Executive Director I 
Phone 620 79031 I Fax 620 50343 I Mobile 0419 426 308 I 
Policy and Organisational Services I Community Services Directorate I ACT Government 
Level 4, 11 Moore Street CANBERRAACT2601 I GPO Box 158Canberra ACT2601 I www.act.gov.au I 
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Hall, Caroline 

From: 
Sent: 
To: 
Subject:. 

Fiedler, Michelle 
Tuesday, 2 July 2013 3:21 PM 
Ayoubi, Salar 
RE: Information for Remittal of pay Parking areas for 2014 National Multicultural Festival 

Thanks Salar. I'll keep you posted about the brief and advise of the Ministers decision about the possibility of 
remitting the pay parking fees, once received. 

Thanks again. 

·Michelle 

Michelle Fiedler 
Phone 02 62075481 I Fax 02 62077160 I Email michelle.fiedler@act.gov.au 

Road Transport Regulation ] Office of Regulatory Services [ Justice and Community Safety I_ ACT Government . 
Level 2 Dickson Motor Vehicle Registry 13-15 Challis Stre~t Dickson ACT 2602 I PO Box 582 DickSon ACT 2602 I www.act.gov.au 

·rom: Ayoubi, Salar 
.;ent: Tuesday, 2 July 2013 2:59 PM 
To: Fiedler, Michelle 
Subject: Information for Remittal of pay Parking areas for 2014 National Multicultural Festival 

Hi Michelle; 

Apologise for the delay. I think I provided the information requested, however in more info is required I 
will be happy to assist. Thanks again for you kind assistance with this. 

Background 

The National Multicultural Festival (Festival) has.been staged in Canberra for sixteen {16) years and is 
managed by the Office of Affairs {OMA) within the Community Services Directorate {CSD). 
Each year, the festival attracts a crowd of over one hundred and fifty thousand people. Due to this some 
of the designated areas in Canberra CBD will be going under temporary road closure operation to deliver 
a safe and smooth Community based event. OMA have been liaising with community members, residence 
and businesses in the area prior to each event and have worked closely with al stakeholder to minimise 
the conflict and public safety risk in the area. 

Areas: · 

1. Car park on London cct- Opposite Bailey's corner: Community Services Directorate is proposing to 
close the car park from 6:00 am on Friday 7'h February 2013 to Sunday the g•h 5:00 pm . Privet Car 

spaces owned by commonwealth bank staff will be open to the staff on Friday until 5:00 pm. Driver 
with Disability Car park permit can access and park their car in this area throughout the event. 
The area will be used to park stallholders cool rooms. This is a closest area to the footprint for stall 
holders to use; 
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2. Ainslie Place (street Car Spaces): Community Services Directorate is proposing to close the car park IS''. 
from 6:00 am on Friday 7th February 2013 to Sunday the g'h 5:00 pm. Due to large volume of 
pedestrians and infrastructure work in that area we recommend to be used only for dropping-off 
equipments by stallholders and performers during the event. 

3. Short Stay Car park on London cct- Behind Legislative assembly: Community Services Directorate is 
proposing to close the car park from 5:30 on Friday J'h February 2013 to Sunday the gth 5:00 pm. 
This area will be used as stallholders car park only- Driver with Disability Car park permit can access 
and park their car in this area throughout the event. 

Salar Ayoubi 
Office of Multicultural Affairs/National Multicultural Festival 

. Phone: +61 2 6207 1380 
Email: salar.avoubi@act.gov.au 
Office of Multicultural Affairs I Community Services Directorate I ACT Government 
Level 2 North Building 180 London Circuit City I GPO Box 158 Canberra ACT 2601 I www.act.gov.au 

National 
Multicultural 
Festival 
Canberra 
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Community serVices 

Road Closure proposal for 2014 National Multicultural Festival 

Interchanges (7'h to g•h February 2014) 

. 

Location: 
London CCT-Between Akuna Street and.Northbourn Avenue 

Traffic Condition: 
. 

Turning left from Northbourn Aven.ue (North to South) will be limited to ACTION Buses who are 
going to civic interchange, residence of the area and emergency Services; 
Bus stops on London CCT (Assembly Side) Between Akuna Street and Northbourn Avenue and Ainslie 
Place) will be closed from 10:00 AM until 9•h Februar,y on 8:00 Pm. 
Akuna interchange to Ainslie Place will be completely closed and one (1) lane of London CCT 
between Ainslie Place and Northbourn Avenue will be used to manage the local traffic. 

Access from London Cct to Akuna street will be closed from both directions - Cars coming from 
Bunda Street can access the Akuna street and exit through London Cct with the option ofturning left 

only. (Hillside lane and Rabaul Lane will operate as usual) 
Intersection of London.Circuit and Akuna St closed with leftturn only option into London Circuit 

from Akuria St. 
It is also recommended to change the speed limit in Akuna Street due to the large volume of 
pedestrians during 7th from 4:00 pm and 9th 5:00 pm. 

Time and Date the changes will occur: 

10:00 am entire area from Northbourn Avenue interchange to Akuna Street Interchange will be 
closed off. and will be opened on Sunday the 9th February on 8:00 Pm 

Traffic Management Plan: 

2 Traffic Marshalls and including road barriers. 

Location: 

London CCT-East Row 

Traffic Condition: 
Only allowing ACTION buses and to access the.area. 

Time and Date the changes will occur: 

Closed from Friday the 7'h February on 10:00 am and will be opened on Sunday the 9th February on 

5:00 Pm 
Traffic Management Plan: 

-

1 Traffic r\'.1arshalls and including road barriers 

Road Closure proposal for 2014 National Multicultural Festival 
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Location: 

London CCT-Ainslie Place 

Traffic Condition: 

Only allowing the residence of Ainslie Place apartments to access their underground car park 
including Pickup and drop off with a given pass prepared by the festival Coordinators. 
No Parking allowed an the street side. 
Time and Date the changes will occur: 

Closed from Friday the 7th February on 6:00.am and will be opened on Sunday the 9th February on 
8:00 Pm 

. Trnffic Manag.,ment Plan: 

Traffic Marsha ii will be on site from 6:00 

Location: 

London CCT-Legislative Assembly car park (short Stay) 

Traffic Condition: 

The Short Stay Car park will be monitored by a licensed security and only Stall holders with 
Permission card and Disability Card Holders will be allowed to Park in that area (Long stay car park 
will operate as usual). 

Time and Date the changes will occur: 

Friday the 7'h February from 4:00 pm to Sunday the 9th February 5:00 pm. 

Traffic .Management Plan: 

A Security guard will lie on site and road barriers will be located at the entrance of short stay car 
park (Directly behind Courtyard studio). 

Location: 
London CCT-Akuna Street 

Traffic Condition: 

Access from Land.on Cct to Akuna street will be closed from both directions-:- Cars coming from 
Bunda Street can access.the Akuna street and exit through London Cct with the option of turning left 
only. (Hiliside Lane and Rabaul Lane will operate as usual) 

Time and. Date the changes will occur: . 

Friday 7'h February from 4:00 pm to Sunday 9th February 8:00 pm. 

Traffic Management Plan: 

Traffic Barriers will be in place in interchange of Akuna turning right to London Cct. 
Traffic lights will turn in to flashing mode. 
Appropriate signage will be in place advising the restrictions. 
It is also recommended to change the speed limit in Akuna Street due to the large volume of 
pedestrians during 7'h from 4:00 pm and 9th 5:00 pm. 

Location: 

Alinga Street-( From East Row down towards Garema Place) 

Traffic Condition: . 

Closed and only be used for local deliveries and performers drop off point. 

Time and Date the changes v.:H! occur: 
Friday 7th February from 4:00 pm to Sunday 9th February 5:00 pm. 

Traffic Management Plan: 

Barriers will be in place. Traffic Marshall will be on site to allow performance and business deliveries 
during this period. 

Road Closure proposal for 2014 National Multicultural Festival 
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Location: 

Entrances to Foot Print from Bunda Street to : 

• Petrie Plaza; and 

• Garema Place 

Traffic Condition: 

Only allowing pedestrian, emergency Services and bikes. These to access points to the foot prints 
need to be monitored throughout the event, this action will prevent the st.all holders driving their 
ca rs to the foot print. 

Time and Date the changes will occur: 
Friday 7'h February from 12:00 noon to Sunday 9th February 5:00 pm. 

Traffic Management Plan: 

Barriers will be in place with appropriate signage. 

Car parks and Lanes 

Location: 

London Cct to South Building Car park- (Legislative Assembly) 

Traffic Condition: 

Only Allowing stall holders and disability card holders to park in short stay area - long stay car park 
will operate as usual. 
Time and Date the changes will occur: 

Friday 7'h February from 4:00 pm to Sunday 9th February 5:00 pm. 

Traffic Management Plan: 

Security Guard on site. 

Location: 

London Cct to North Building Car park- (Canberra Museum and Gallery) 

Traffic Condition: 

To be used for Cool rooms for stall holders. Disability Card Holders and Commonwealth bank car 
staff can park in their allocated space on Friday during the business hours.(OMATSIA to liaise with 
commonwealth bank to organise the permission access) 

Time and Date the changes will occur: 

Friday 7'h February from 5:00 am to Sunday 9th February 5:00 pm. . . 

Traffic· Management Plan: . 

Traffic Marshall. Access to back of Canberra Theatre's Building will remain as usual. 

Location: 

. Tocumwal Lane (Bunda Street & Petrie Plaza) 

Traffic Condition: 
Lane and car park will be accessed from the Waste Management Contractors as of 4th of February. 

Entire site will be closed as of Friday 6:00 am to deliveries and waste management depot. 
Time and Date the changes will occur: 
Friday 7'h February from 6:00 am to Sunday 9th February 8:00 pm. 

1 raffic Management Pian: 

Traffic Marshall will be on site throughout the closing period. 

Road Closure proposal for 2014 National Multlcultura! Festival 
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Location: 
Riverside Lane (Ainslie Place) 

Traffic Condition: 

Only Emergency Services residents of Ainslie Place apartments will have access to the area to use the 
underground car parking. . 

Time and Date the changes will occur: 
Friday 7'h February from 6:00 am to Sunday 9th February 8:00 pm. 

Traffic Management Plan: 

Traffic Marshall will be on site at the entrance of Ainslie Place. 

Location: 
Garema Place Alley way (behind bailies corner) 

Traffic Condition: 

Only Local deliveries will be allowed and space will be used to allocate Portable Toilets. 

Time and Date the changes will occur: 

Friday 7'" February from 6:00 am to Sunday 9th February8:00 pm. 

Traffic Management Plan: . 

N/A 

\ 
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Perrin, Kristie 

From: Winter, Jancye 
Sent: 
To: 

Tuesday, 15 October 2013 2:51 PM 
Perrin, KristiEl; Ayoubi, Salar 

Subject: RE: Draft Request for Tender (RFT)_ Traffic Services 

Approved. Thanks. 

Regards 

Jancye Winter I Senior Manager I Operational Manager National Multicultural Festival 
Phone 02 62053153 I 
Community Participation Group I Office of Multicultural Affairs I Community Services Directorate I ACT 
Government 
Theo Notaras Multicultural Centre, Level 2, North Building;180 London Circuit, Canberra ACT 26011 
GPO Box 158, Canberra ACT 2601 I www.act.gov.au 

om: Perrin, Kristie 
Sent: Tuesday, 15 October.2013 2:29 PM 
To: Winter, Jancye; Ayoubi, Salar 
Subject: RE: Draft Request for Tender (RFT)_ Traffic Services 

.Good Afternoon, 

Just following up on the draft request for tender, can you please get back to me ASAP if you want to advertise this 
weekend. 

If you have any queries, please let me know. 

Regards 
Kristie 

From: Perrin, Kristie 
Sent: Monday, 14 October 2013 3:34 PM 

l: Winter, Jancye; Ayoubi, Salar 
;:;ubject: Draft Request for Tender (RFT)_ Traffic Services 

Good Afternoon, 

Please find attached the draft request for tender for traffic management services, please note I have included the 
changes from Salar for your review. 

If you could please let back to. nie ·by·2.00pm Tuesday 15 October, so I can ensure vve make the Canberra Times th ls 
weekend. 

If you have any queries, please let me know. 

Regards 
Kristie 

Kristie Perrin I Manager 
Phone 02 6205 0508 I Fax 02 6207 2047 

1 



ACT 
Government 

Commerce and Works 

Mr Adrian Dart 
Care Traffic Services P /L 
PO Box 1716 
FYSHWICK ACT 2609 

Dear Mr Dart 

REQUEST FORTENDER No. 10006.110 
Provision of Traffic Management Services for the 2014-2016 National Multicultural Festival 

I refer to the tender submitted in the name of Care Traffic Services P/L ABN 72 115 342 820. 
(Organisation) 

Tenders lodged in response to the Request For Tender (RFT) listed above have been 
evaluated in accordance with the RFT. Following the conclusion of the evaluation process, 
your Organisation has been identified as the preferred Tenderer. 

In accordance with section 9.2 of the Standard Conditions of Tender Services the Australian 
Capital Territory (Territory) wishes to commence contract negotiations with your 
Organisation.· 1f the Territory an.cl your Organisation are unable to successfully negotiate a 
contract by 31 December 2013, or such other date agreed by the Territory, the Territory 
may, at any time, discontinue contract negotiations with your Organisation. 

In anticipation of your Organisation's agreement to proceed to contract negotiation, you are 
requested to present the following insurance documentation, including receipt of payment, 
within seven (7) days from the date of this letter: · 

a) public liability insurance to a value of $20,000,000.00 in respect of each occurrence; 
and 

b). workers' compensation insurance to the extent required by any law applicable in the 
Territory. 

Certificates of Currency for the required insurances listed above must be presented to this 
office prior to the execution of a successfully negotiated contract by the Territory. 

This letter does not legally bind the Territory. As outlined in section 9.3 of the Standard 
Conditions of Tender Services, no legal obligations arise between the Territory and your 
Organisation until the Territory has executed a contract substantially in the form of contract 
listed in the RFT. 

If you require further information, please contact Ms Jancye Winter Senior Manager, Office 
of Multicultural Affairs on telephone (02) 6205 3153 or email Jancye.Winter@act.gov.au. 

c;:~.~s Sl!1/\cerely 

·····~~ 
Kristie Perrin 
Manager 
Contracts and Grants Unit 
l 2.-_December 2013 

PO Box818 Dickson ACT2602 I phone: 132281 I www.act.gov.au 
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ACT 
Government 

Commerce and Works 

4\ 

Dear' 

I refer to your tender submitted in the name of Canberra Special Events P/L 
ABN 162 832 457 in response to Request For Tender No. 10006.110 for Provision of Traffic 
Management Services for the 2014-2016 National Multicultural Festival. 

The Territory wishes to advise that Care Traffic Services Pty Ltd has been selected as the 
preferred Tenderer for the above requirement. 

Pre-contract negotiations are currently being conducted with the preferred Tenderer and 
you will be advised of the outcome of those negotiations at a later date. 

If you require further information, please contact Ms Jancye Winter Senior Manager, Office 
of Multicultural Affairs on telephone (02} 6205 3153 or email Jancye.Winter@act.gov.au. 

Yours faithfully 

Kristie Perrin 
Manager 
Contracts and Grants Unit 
IL December2013 

PO Box 818 Dickson ACT 2602 I phone: 132281 I www.act.gov.au 
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Perrin, Kristie 

From: Winter, Jancye 
Sent: 
To: 

Monday, 9 December 201312:50 PM 
Shearman, Timothy 

Cc: Perrin, Kristie 
Subject: RE: Letters of Intent and Decline 

· Thanks Tim 

Approved. Go ahead. 

Regards 

Jancye Winter 

From: Shearman, Timothy 
Sent: Monday, 9 December 2013 11:01 AM 
To: Winter, Jancye 
Subject: Letters of Intent and Decline 

i Jan eye; 
Attached letters for your review. Once the Evaluation Report has been duly signed and letters Ok'd, Kristie can sign 
and post out. 
Regards 

Tim Shearman I Contracts Officer I 
Phone 02 6207 6472 I Fax 02 6207 20471. 
Contracts and Grants Unit I Community Services Directorate I ACT Government 
Level I, 153 Emu Bank Belconnen ACT 26171 PO Box 158, Canberra City ACT 260 I I ·www.act.gov.au 
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Perrin, Kristie 

From: Winter, Jancye 
Sent: 
To: 

Thursday, 12 December201311:47 AM 
Perrin, Kristie 

Cc: Shearman, Timothy 
Subject: RE: Traffic Management Evaluation and Worksheets 

Thanks Kristie. 

Happy to go ahead. 

Regards 

Jancye 

From: Perrin, ·Kristie 
Sent: Wednesday, 4 December 2013 10:53 AM 
To: Winter, Jancye 
Subject: Traffic Management Evaluation and Worksheets 

Jod Morning Jancye, 

Please find attached a draft evalu.ation report and worksheets for Traffic Management for your review. 

If you are happy with the evaluation report, please let me know and I will obtain the panel members signature and 
scan you a copy for your signature and the delegates signature. 

If you have any queries, please let me know. 

Regards 
Kristie 

Kristie Perrin I Manager 
Phone 02 6205 0508 I Fax 02 6207 2047 
Contracts and Grants Unit I Community Services Directorate I ACT Government 
Level 1 Nature Conservation House, 153 Emu Bank, Belconnen I GPO Box 158 Canberra ACT 26011 www.act.gov.au 
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Perrin, Kristie 

From: Winter, Jancye 
Sent: 
To: 

Thursday, 12 December201311:48AM 
, Perrin, Kristie 

, Shearman, Timothy Cc: 
Subject: RE: 'Traffic Management Report and Worksheets 

Will put in bag today,Jancye 

-~--------· ---. -~----,----------~---_, ___ , ___________________ _ 
from:· Perrin, Kristie 
Sent: Monday, 9 December 2013 8:40 AM 
To: Winter, Jancye 
subject: Traffic Management Report and Worksheets 

Good MorningJancye,. 

Please find attached th~ signed evaluation report from Tim and myself; Once you have signed the report, can you 
please get Nie to signed and provide, me a copy, once I re.ceived the signed report, I will email care traffic a letter of 
intent and lfJ ; a letter of decline, Tim has started the service agreement for care traffic. 

you have any queries,. please let me know 

Regards 
·Kristie 

Kristie Perrin I Manager 
Phone 02 6205 0508 I Fax 02 6207 2047 , 
Contracts and Grants Unit I Community Services Directorate I ACT Government 
Level 1 Nature Conservation House, 153 Emu Bank, Belconnen I GPO Box 158 Canberra ACT 26011 www,actgov,au 

' . 
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1· Save Form JI Print~Form JI. ResetForm II Submit Form I 
ACT 
Government Shared Services Procurement Tender Advertising Advice (TAA) 

Tender Advertising Advke - lnstrm::tions /notes 
D DEADLINE: Advertlsing for tender/ RFP, RFQ and Consultations In local and interstate media outlets. 

Advertising Deadlines Advertising orl Saturdays Advertising on Wednesdays 
SubmittingTAAs 10am on Wednesdays 10am on Fridays 
Submitting changes to advertising text (revised TAA) 11am on Thursdays {Charges wlll apply) 11am on Mondays {Chargeswlll apply) 

cancelllng advertisements (via email request) 3pm on Thursdays {Charges will apply) 3pm on Mondays {Charges will apply) 

Submitting docs for uploading onto the Procurement.website 10am on Thursdays 10am on Mondays 

D Australian Financial Review adverts: TAAs must be submitted to the SSP website administration team by Monday at lO:OOam for Friday advertising 
and documents fcir upload on Thursday at 10:00am. If your documents aren't ready by the deadline, you must Inform the Shared Services 
Procurement Web Administrator In writing and an appropriate sentence will be uploaded onto the website until such time as the doi:uments are 
.received. Emall: SharedServicesProcurement@act.gov.au 

Our Advertising procedure and Operational Protocols have always required that Project Officers' first gain their Manager's approval before a· Tender 
Advertisement Is placed. This advertising process remains a 'single phase' process whereby the SBS Team wm continue to process a TAA from a Project 
Officer without the Manager's signature. The responslbll!ty for the advertisemen~ wlll remain unchanged I.e. falling solely upon the Project Officer. {It ls 
the Project Officer responsibllity that the si?ned i AA is flied) 

It Is a mandatory requirement that th~ Project Officer Identifies an "Interim Officer'' on the TAA, In case the Project.Officer Is inadvertently absent from their 
desk during the tendering period. An Interim Officer may be a peer or a manager; however the PrOject Officer ls responsible for informing the Interim 
Officer that they have been nominated as an alternative point of contact for questions relating to the tender during this period. 

0 CODE OF TENDERING 
When completfog a i"AAAgencY/oir€Ci:orate staff should ensure thattheYare closing tenders In accordance With the ,;Code Of Tendering (AS4120~1994}". 
The "Code of Tendering" (Clause 6.4) requires that the Closing of Tenders be: 

o No earlier than 2.00 p.rii. 
o Not on a Monday or day following a public holiday. 
o At least one day after a weekend. building Industry holiday or rostered day off. 
o At least one week afterthe recognised industry Christmas shut down period. 

CHECKLIST DI 
D Have all relevant approvals been obtained? This Includes Shared Services Procurement management and/or GPB endorsement, C!!ent and other 

relevant Delegate approvals. Electronic TM submlsslons will be considered to have been appropriately checked and approved by the relevant 
parties, negating the need to submlt·a hard copy of this form or a slgn~ture from the relevant manager. 

D 
D 

This form sh~uld be electronically submitted to the WebAdmln!strator <SharedServicesProcurement@actgov.au> by the stipulated deadline. 

Documents to be uploaded onto the website should be appropriately reviewed prlor to submission. Electronic d.ocument submlssions will .be 
considered to have been appropriately checked and approved by the relevant parties, including track changes and comments removed, etc. All 
documents including the TA.A: must be submitted !n pdf format to <SharedServiCesProcurement@act.gov.au> by the stipulated deadline. lf your 
documents aren't ready by the deadline, you must Inform the Web Administrator In writing and an appropriate sentence will be uploaded onto the 
website until such time as the documents are received. Cancelling advertisements or changing dosing date additional Information, this may· result 
In a $55.00 - $85.qo charge (cost varies depending if it changes the advert size). 

D · Documents exceeding 1.Smb wm not be uploaded onto the Procurement website, and must be made aval!ab!e via other means; Jn some cases this 
ls written Into the RFT/RFP/RFQ or Consultation paper that they are made available from the project officer. In terms of uploading onto the 
website, a maximum of 4 documents per tender is preferred, in addition to any addenda issued subsequently. Documents which exceed this 
requirement can be compiled into one document and split or be made aval[able. ln DVD format. 

submit requests for these publications by the stipulated deadlines: Submit requests for these publications *as soon as g_osslble: 

[{]The Canberra Times Date: 19/10/2013 
l-l Financial Review* (Friday for Tend.er 
Section) cost fs recoverable from Directorate/Agency 

Date: 

J:J The Australlan (week days) 
Date: 0 Other* Date: s recoverable from Directorate/Agency Cost Is recoverabl kJ The Weekend Australian 

C recoverable from Directorate/Agency 
Date: ~Other* 

s reooverabl 
Date: 

Please tick the box below if this advertising requirement is for a Onotice of intention to tender, 1 1 consultation paper 
0forcomment,0Expression of Interest D Pre- Tender Consultation D Other:! 0 Consultation 

[ as ~pposed to seeking a jormoi tender respon:.e. 

Pr=)Tender;it~:/ .
1 

Provision of Traffic Management Services for the 2014-2016 National Multicultural Festival 
A brle and mean ng u tit e. 

Tender No: D [ZI 
Please tick to indicate if tender Is 10006.110 Project No.: 
Capital Works or Goods & Services. ' 

Capital Works Goods & Services 

Prequalifl_cation Category: . 

(TAA) Tender Advertising Advice v17 20130808 Page 1of2 



Speclal Requirements: NA 
(Published In the Newspaper) 
Mandotarybrlefings should Include date, I/me ond 
location. 
Exa'mple of text: 
A mandatory site inspection will be 
held at 10:00am on Friday, 18 
October 2013. Potential Tenderers 
are requested to meet atthe West 
Belconnen Resource Management 
centre, Park wood Road, Macgregor. 
Attendees are to register their 
contact details with Project Officer 
prior to the Inspection. Please refer 
to the RFT document for further 
information. 

Description: (WEB ONLY) The provision of Traffic Management Services for the 2014-2016 National Multicultural 
No more than a few sentences Festival. 
describing the tender (web only) 

Example of text: 

The works contained In the tender 
irivolVe the construction of a new 
internal road with'in the Narrabundah 
long.Stay Park including associated 
civil services to service 19 dwelllng 
sites within the park. 

Directorate: 
f--om.munity Services Directorate or Public Authorities & Territory Owner! 

Corporations you ure doing the work far 

Clrising Date: 
Thursday, 7 November 2013. {eg: Tuesday, 18 September 2013}_ 

Project Officer: Tim Shearman Phone: 6207 6472 
(and agency or company name) (prefer Landline) 

It ls a mandatory requirement that the Project Officer 
Mandatory ta pravirle ca11tact de!a//s far bath Identifies an "interim Officer" on the TAA, in case the Project Olftcerond Interim officer. 

Prolect Officer Is inadvertentlv absent. 
Interim Officer: 

Kristle Perrin Phone: 
(and agency or company name) (prefer Landline) 62050508 

Generic Email Address: DH CSContractsandGrants@act.gov .au 

Technical Enquiries:. Phone: 

(and company name} (prefer Lo_ndline) 

Will the documents be published on. the Shored Services Procurement website? Whl/e all open tenders are 

I [Z] y,, ONo advertised on the Procurement website, riccompanying documents may be avallabfe through other means . 

. If the documents will not be available from the Procurement website, please state the details of the contact for provision of hafd copies. 

Name of Company & Address: 

Electronic Approvals I or Signature (hardcopyj - Should be kept for audit pi.lrposes Territory Records Act 2002 

Manager's Signature 

For file purposes (not require.d by 
Web Adminfst;ator) 

The Web Administrator Is w! in any Date:/ 
way responsible to have Manager's I 
signature on this form, as this 
rema.lns the sole responsibility of the 
Project Officer. 

ll!llil NEWSPAPER CLIPPING 
Copies of advertised text {newspaper clipping) will be provided to Project Officers following the date of advertising. (Monday's after Saturday 
advertising and Wednesday's). 

r ,·) 
(:i r··· 

. 
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irJ.a~~~i~~~~~i1~~ti~r¥~·2 ........ . 
UOUs•SITES''&'l!UiLlilNGSAiiciiJNDTHEciAivtPUS 
;f~.f~~~!.~~iJ_?.~.-_._·~:'~.:;::::.:/~·v_,:_~\~:~ .. Si<:;i-::{~;:);~~i~i~~F~1j~~1,~:·.: 
uallflcalion Category: CB~ 49 br NaHona\Pf!iquii!illcatibn Sch~liie""e'cjOWalenf 

Lif'liequlreme~/Hoi~;;"}:~ah'.il;.~ndaioiy industry bHefingwiH ii~ iieid on ·: 
J5'J,22 Oclober.2013 ln the Audit'orium·in Bullding 2, levet 2 .it The Coriberra 
,_;ta~ Attenilaes'ar.ito reg!stertheir c6niiii:i detail5 vrith the Project Office} prlorlotha··, 
iilg.Pl.easeiefertcithe (1£01 doc~rrienttitionfo11iirtliiir!iifami1t"tian. :·:.' · · 
i~g Diite: 14 Noverfiber2013 . . . 

~\'i~fEnqil!rie~: B1ett Petllerbridge 
' {Heiilth Olr!!ctorate- HD) 

Ph: (02)61746256 

eci Ofllc•n Phil Gant Ph:(02)6174B017 

rlm Officer. Joell Chu Ph: (02).617 4"8022 
,;1 Address: ShaiedServ1cesPrccu1ement1nfui.structure@aGt.gov.au 

.EE-PUBiic wiFiCAPABlLITiEs- - -- --- -- -C - - --

Je, tlo: 23179.itO Project llot23179 

;ing Date: 01 N~vembilr2013 by 5.00pm 

jectOfffoer: Hannan Gill 

1rlm Offlcm PeterDeGraalf 

Ph: (02} 6207 017.1 

Ph:(02}62050271 

'.CONST~UcriiiN; PROPOSEDl'IRE & 
RESCUESTATiON AT SOUTH TUGGERANONG 
Tender"ilo: 1Ti89_sQs P~JecUlo: i7189. 

Prequaflflcation Categ~ry! CS- 20 • . . 
Sp eel a! Requirements/Notes: A n~!Kl1andaiory't1m"derbrlefi11g 1'1i1! be held at l:SOP~ 
on Tuesda~. 29 Octilber 2013. Pptentia!Tenderers are requestedm meetat the 
NewWestSe\connen Ambulance and Fire &.Rescue Sta~on; Uiotsky Street Charrn'IQod. · · 

·Attendees are to reglstertheire!Jntacldetoits 11ilh the Project Oftlcerprlorto the bdeflng. 
Please refer to the RF!" docuinentforfurthecinfurmation. 
C!osi~g Dale: 21 November2013 
·P11lfectDfficer!RobWest Ph:(02)620J.5948. 
Interim Officerl Matthew Carmona . · • · ~h: (02) 6205 7684 
£mail Address: SbaredSer;icesProcui'ementlllfrastructure@aclgov.au 

rnAi:Fic-ii1iiiii>.aiii1if'irs-iiivlcEs;2014:2016-
NAr10NAL MULTICULTURAL FESTIVAL 
Tender No: 10006.110 
~loslnif Date: 07 Navember2013 
Ptoject Officer.Tim Sheamian • 

Projeollfo: 23400 

Ph:{02)6207 0472 

:t~$ . . ' 
. d\,l}Qµeanbeyan 
. ~City Council 

CONIBACTN0.0212014 EllERTON DRIVE EXTENSION 
··DESIGN AND DOCUMENTATION 

• Quear\bayan Cjty Council is se~ldng ·""<' 
tenders from consultants to undertake 
the desigf! and documentation for the 

extension of Ellerton OriVe, 
QueanbeYiln. Interested parties are to 

"register on www.tenderUnk.com/q<:c to' 
do~nload documents at rio charge •. 
Enq'ulrles .Shou!ci be directed· to Ell 

Ramsland only via the portal's onlin<;> 
forum. If You experience d!fficultles 

acces.Sing the above website please call 
Tenderllnk's Helpdesk on 1800 233 533, 

:.,; 

heTd'11'1~~~~~~a~~~d~;~g~ff~~.;'be,,r· ~-
2013 at the access road between No.32·' 

and N'ti~!i'neb':.;~ri. Street, · '. 

The cJoSing date and time for tender ''·-...: 
. ' submisS!ons.ls 2Pm on "" 

EXPRESSION OF INTEREST 
I~,--.,,----- II (C!flllmunttyServlces.Directorate- CSD} 
~ St~il~ier~ lnter!rnOUicer:KtlstiePeuln· • . 

Thursday 14 November 2013. 
Pht(02)6205_050!l llL-~;::c.;__::.:._;..:cc_:::::.:::.:::.::.::CC::._,) 

i;:.i (CommunltyServ!ces Diret\l)rate :.cSD) .. st Solar Australia (FLSR) Is ·fnvitln"g 
~ressions of interest' from suitable. 
a!ity ·professional services providers 
provide the following services: 

AtS=~~~~-~" Em~l!~~;:e:s~~~~~n~:_ts~~d-G:'~~-~~:a_u --- ___________ _ 
:ivil Works Including i(lstallatlon of 
emporarv construction offices. · 
emporarv fence for material storage, 
emporarv and Permanent parking 

Australian Wor rllemnrlal • 
WWI Golletles 28/10 
"th1.fo'O"OJW.20l31~ot..i> 
~·~,.. . 
}llm!o;A'1d~~1!1: 

. SECURITY SERVICES: LOCKING. OF.GATES & 
TOILETS -CANBERRA WIDE 

·1ender·No: 22737.110 ots, Permanent access roads, 
Jermanent securltv fence, and site 
ireparation (grading) 
;upportStructure anB Solar Pane! 
vlodule Installation Including the 

;r~~~Fo~~ ~~Jlt?o0.;!f S t~~l~~~c~~';,~~ 

p, ~';~~ii~i~•~1~·:Jot C!os!ng Dalli: 28 November2013 

0 \\_;"~°"~'~~· ";,:;'"~';";";°',,·;,f If P10JectOfficer: Chris Hamill 
I' lnle1im Omcen David Kyburi • 

md installation of solar panels 
'O.lectrical Works lncludJng trenching, · ·· 
nstallatlon and termination of cable, 
~omblner bpxes, and electrical 
;qulpment (Inverters ;ind 

(~a~~'::~rsiolar 'f1agshlP project is '.~~~jt:J--·.:,~~ 
cated in Nyngan, NSW. The Nyngafl .SotlfTIONS 

Ernal!Add1ess:SharedServioesProcurementGnS~ctgov.au 

--------~-----------------------r---·---REQUEST FOR EXPRESSION OF INTEREST: . 
CONSTRUCTION OF A MULTI-STOREY CAR PARK ON 

·4"HE·CALVARY"HOSP!TAL.CAMPIJS,ACL,"._:·-·-_:· 
Tendeitlo: 22S23.130 . Project No: 22323 ~Jar Flagsh[p project· wm commence MoNARc!1 nuud1o• 

iI'~t~~~~l~t/gnJ1~uaap'b~~~f:,t;~~~fv 2~~~ --~riii~~lf~'i.~~},;;m Prequall!!catlon C~tegory: ACT pi.equallllca~on level of DC or 
J15. · ·~uO«~r.~I:~~~d ContractorBullding{Non-Resldentlal)for $50m 

~n£~~ ;'!r~~~er~~~r,egi,;~~n~'1~e~c!~~ Ro~ufo,,'i,~."~u<raJons C!ostngllaie: 19 November2bl3 
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ACT 
Government 

Commerce and Worl<S 

Strategic Proc1L1Irement Plan Minute 
. . . 

i~~IQtt~M~E11~¥~BS?Jil.t11~fJ~~~~;~~~l~i~?t~l~iiili~~~~~~~f;~i1~~l~h~~~ll1~~1JJ!~·1~~l~1~§~{!ii}J!~ltfu~t~~{~~i&~!~ll 
To " Executive Director- Policy and Organisational Services CSD 

• Senior Director, Finance and Budget CSD 

Name of Project National Multicultural Festival (Festival) 2014-2016. 

Purpose To obtain the majoriiy of the goods and services required for the 2014-2016 
National Multicultural Festival (Festival). 

Background The National Multicultural Festival has been staged in Canberra for sixteen 
(16) years and is managed by the Office of Multicultural, Aboriginal and 
Torres Strait Islander Affairs (OMATSIA) in the Community Services 
Directorate (CSD). The National Multicultural Festival runs for a three (3) 
day period during February each year and consists of a number of different 
events at a variety of different locations thmughout the Australian Capital 
Territory (ACT). Events include ihterstate and local parades, 
pe1formances, exhibitions, and food concessions. The event showcases the 
ACTs cultural diversity. · 

Due to the number ofseivices and'perfo11nances involved in successfully 
staging the National Multicultural Festival, preparations for the event occur 
many months in advance to schedule participants. For this process the 
OMATSIA liaises with Embassies and Multiculturnl stakeholders in the-
Territory to establish a diverse list oflocal and national cultural 
perfonnances who are invited to appear at the National Multicultural 
Festival. 

The National Multicultural Festival is a high profile event that prnmotes and 
benefits the Ten·itory through tourism and its involvement in a major 
multicultural event that is nationally and internationally recognised. 

The procurement planning for previous Festivals has bee11 conducted on a 
year-by-year basis. A strategic approach for the upcoming three (3) year 
period has the potential to achieve a higher degree of value for money 
outcome for the Territory and the associated services. 

Estimated value ($) The combined total contract value for the three (3) year period will be 
capped to $1,680,000 (GST Inclusive). 

Timing/urgency Indicative timeframe: 

RFT adve1tised 06/07/2013 

RFT Closes 30/07/2013 

Approval of Tender Evaluation Report · 23/08/2013 

Contract Awarded 26/08/2013 

Debrief Unsuccessful Tenderers 26/08/2013 .. .,- ., 
-~~~1: ~·· (Note: timings are_ estin1ates and may Chahg6 afte~'.·the Procurement Plari is signed) 
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Tender Number 

Is Government 
Procurement Board 
sign off required? 

Is ACT Government 
Solicitor consultation 
required? 

. 

Objective or scope of 
works or services to be 
provided 

Type. 

Funding 

Site 

Consultation (including 
pre tender) 

Risk 

Descl"iption of the 
procurement method to 
be used 

22416.110 

No, the estimated value of this procurement is below the $5,000,000 
threshold for goods and services procurement. 

The Te!1'itory will use the template documents developed by the ACT 
Government Solicitor. If required, their services will be engaged for specific 
advice. 

To engage the following services and where applicable, provision of goods: 
1. Provision of Sound and Lighting; . 

(Attachment A); 
2, Provision of Generators and electrical services; 

(Attachment B); 
3. Portable Toilets, Parent and operation rooms; 

(Attachment C); 
4. Security Services; 

(Attachment D); 
5. Waste Management Services; 

(Attachment E); 
6. Traffic Management Services; 

(Attachment F); 
7. Provision of Marquees And Change Rooms; (Attachment G); 
8. Supply and install appropriate staging and platforms ; 

(Attachment H); and 
9. 150 ente1tainers will be selected for each year of the Festival 

through an online application system, 

Goods and Services 

Funding is approved for year 1 and 2 through OMATSIA with year 3 
subject to funding. 
The Festival Sites incOl'porate Garema Place, Petrie Plaza, Ainslie Place, 
Civic Square, London Circuit and City Walk. 

OMATSIA has consulted with: 

• Contracts and Grants Unit; 

• Shared Services Procurement; and 

• key Government and Community stakeholders. 

The overall l'isk for the procurement is Moderate· High, refer to 
Attachment I . 

A Public Tender process will be undertaken for the following Services: 
1. Provision of Sound and Lighting; 
2. Provision of Generators and electrical services; 
3. Provis.ion of Marquees, and Change Rooms; 
4. Supply and install appropriate staging and platforms; 
5. Security Services; 

_ .,, . .i.L ~·~···~-~-----~~6. __ T_r_affi_1c_M_ana_· ~g~e_m_e_n~t~S~eio-·v_ic~e_s~; ~· ~-~-------~--~ 
(, ::;: '' .1·,·.~t: ,, 
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1i ... : . 

Evaluation 

Is this suitable to be a 
Social ProcUl'enient? 

Name 

Position 

Agency 

Statement on team 
composition 

Number of contracts 

Contract management 

Period of contrnct(s) 

7, Portable Toilets; and 
8. Waste Management Services. 

Approximately (150) ente1tainers being paid less than $20,000 will be 
pl'Ocured through a Letter of Agreement. 

See Attachment J. 

Yes. Some of the services identified may suit social procurement; however 
some specialised licensed Contractors will be required for other services. 
OMATSIA and the Contracts and Grnnts Unit have liaised with Shared 
Services PJ'Ocurement to include appropriate wording for Social 
Procurement within the Statement of Requirements. 

1.J ancye Winter 2. Brent Fitzsimons 3. Damien Howe. 

Chair Member Member 

CSD CSD CSD 

The Evaluation Team comprises of appropriately skilled officers from CSD 
who are experienced in tender evaluation and are familiar with the Services 
required for this procurement. A representative from CSD Contracts and 
Grants Unit will facilitate this process and provide probity advice if 
required. 

. 

Eight (8)-Services Agreements 
Approximately (150) Ente1tainment Agreements. 

The Agreements will be managed by an OMATSIA's officer who is 
appropriately skilled to undertake the management of these Agreements and 
monitored by the Contracts and Grants Unit. 

A total oftln·ee (3) years comprising ofa two (2) year initial contract 
period with an option for a fmiher year subject to funding approval. 
3 Month contact for enteliainers ( ente1tainers will be selected tln·ough an 
online application system) · 

Does the AUSFTA I Yes, 
· Australia-Chile FTA 

apply? 

Is there Australian 
Government funding 
attached to the 
procurement? 

,.,, .. ·' 

No, funding is provided by CSD. 

22416.110 Procurement Plan Minute-National Multicultural Festival 
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ATTACHMENT A-

OBJECTIVE 

STATEMENT OF REQUIREMENTS 

SOUND AND LIGHTING 

The objective of this procurement is to engage a suitably experienced Contractor (!mown as the 
successful Contractor) to undertake supply and delivery of high quality sound and lighting 
services to the National Multicultural Festival (Festival). 

BACKGROUND 

The National Multicultural Festival has been staged in Canberra for the past sixteen (16) years 
and is managed by the Office of Multicultural, Aboriginal aud Torres Strait Islander Affairs 
(OMATSIA) in the Community Ser'{ices Directorate. The Festival runs for a three (3) day period 
during February and consists of a number of different events at a variety of different locations 
throughout Canberra. Eveuts include interntate and local parades, performances, exhibitions and 
food concessions. The event showcases the ACT's cultural diversity. 

EVENT SITES 

The Festival event sites incorporate Garema Place, Petrie Plaza, City Walk, Ainslie Place, Civic 
Square and London Circuit. 

FESTIVAL DATES 

The Festival Event Manager or their nominated delegate will advise the successful Contractor of 
the Bump In and Bump Out dates and Festival Dates no later than August prior to each year of 
the Festival. 

BUMI'IN 

Bump In is the period prior to the commencement for installation of goods/equipment, to 
establish the footprint. 

Prior to conducting any installation at the National Multicultural Festival site, the successful 
Contractor must read and understand the specific National Multicultural Festival site instructions 
and provide all staff with a copy of the instrnctions for each year. These instructions will be 
supplied to the successful Contractor no later than seven (7) days prior to the connnencement of 
the official Bump In date. 

Bump Jn for each year of the Festival will be discussed and agreed by the Festival Event 
Manager or their nominated delegate prior to the commencement of the Festival. 

·To ensme installation does not adversely impact on or disrupt the public access and civic 
businesses, installationaciivity priur to the event is on,l;sr perinissib1e with approval :fi:am the 
Festival Event Manager or their nominated delegate. 

BUMP OUT 

Bump Out is the period after the close oftl\e Festival for removal of g'oo4s/equipmentand 
services to evacuate the footprint. 

22416.110 Procurement Plan Minute-National Multicultural Festival 
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SCOPE 

Unless, otherwise directed by the Festival Event Manager or their nominated delegate, the 
Successful Contractor will: 

(a) be required to meet with the Festival Event Manager or their nominated delegate at the 
Community Services Directorate no later than 30 days prior to the commencement of 
event Bump In (or a date to be agreed) to discuss the agreed plans and schedules; 

(b) be required to provide a Project Manage1· and appropriate levels of qualified staff to . 
oversee all works associated with the services and act as a point of contact with the Festival 
Event Manager or their nominated delegate; · 

( c) communicate all issues and relevant inf01mation to the Festival Event Manager or their 
nominated delegate; 

( d) be required to provide an afterhours contact number and be contactable after hours and 
respond within 1 hour from time of contact; 

(e) be required to join the Festivals UHF radio system, cany hand held radios and be in radio 
contact at all times throughout the Festival . The Territory will supply hand held radios and 
batteries. The Territory will have replacement batteries and charging facilities available and 
the successful Contractor is responsible for battery replacement and keeping the. battelies 
charged at all times; · 

(f) be required to attend mandatory radio' training at the Bump-In and ensure all staff are 
familiai· with the radio operations at each change of shift; 

(g) be required to have their own radio system separate to the Festival's radio network; 

(h) act in good faith to maintain standards of customer service and comply will all relevant 
legislation; 

(i) agree to mutually ·resolve conflicts as soon as practicable and to the satisfaction of both 
parties in accordance with the Emergency Management Plan; 

G) have on site meetings with the Festival Event Manager or their nominated delegate as 
frequently as required and requested; · 

(k) provide a comprehensive training register to the Festival Event Manager or their nominated 
delegate for review no later than 10 working days prior to the Bump In date for each year of . 
the Festival; 

(I) provide a completed risk register specific to the Festival and submit to the Festival Event · 
Manager or their nominated delegate to review no later than 10 working days pd or to Bump 
In date for each year of the Festival; 

(m) ensure safe Work Method Statements are written for high-1isk tasks and provide a. copy to 
the Festival Event, Manager or their nominated delegate for review no later than 10 working 
days prior to the.Bump In date for each year of the Festival; 

(n) provide a rep01t on the Festival following completion of the services, to the Festival Event 
:tvfanager or their norrJnated delegate, \vliJch incorporates recommended improvements for 
upcoming years; 

( o) hold the cmTent Australian Industrial Relations Ce1tificate; 

(p) carry applicable licence/s for the service and have available for daily viewing; and 

(q) provide ongoing associated suppo1tthmughoutthe·Festival as needed. 

22416.110 Procurement Plan Mim1te-National MuttiCuitural Festival 
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SPECIFICATIO.NS 

The successful Contrnctor will be required to: 

(a) supply, install and remove all approp1iate sound aud lighting equipment for the four ( 4) 
stages and one (1) platfu1m including all fixtures, control systems, racks, cabling, 
accessories and consumables as outlined in the List of Equipment fol' Sound and Lighting; 

(b) ensure that all cables utilised are safety tagged and data certified; 

( c) supply all the necessary lifting equipment on site with a certified operators; 

(d) ensure the sound check is completed by 12:00 noon on Day One of the Festival; and 

( e) supply and install one (1) easy setup gazebo to be used as a s01md boot fol'the platform. 

The Festival Event Manager or their nominated delegate will: 

(a) provide a 3m x3m sound boot marquee for each Akuna Street and Petrie Plaza stages; 
and · 

(b) provide a 6m x 3m sound boot marquee for Garema Place stage. 

NO ASSIGNMENT OR SUBCONTRACTING 

The successful Contractor must not subcontract the performance of the Services without the prior 
written consent of the Festival Event Manager or theirnominated delegate. If the Territory gives 
its consent, the Territory .may impose any conditions. 

PROPRIETARY NAMES 

When proprietary names, brands, catalogues or reference numbers are specified in the Request for 
Tender they are intended to set a·minimum standard, and preferen<:e for any patticular material or 
equipment is not intended. The Tenderer may offer material or equipment of similar 
characteristics, type, quality, appearance, finish, method of construction and performance. 

SECURITY 

Dedicated security will be. provided by OMA TSIA to every stage when Contractor staffs are not 
present on that stage. The security guard will not leave the stage at any time during their shift 
unless replaced by another guard at that time. All stages will have an individual gual'd. 

INSURANCE REQUIREMENTS 

V/ithout limiting the insurance that is required to be held by the Successfb 1 Contractor by law 
. (e.g. worker's compensaiion) or under the contractJ the Successful Conlractor will be required to 
take out and maintain: · 

(a) Public liability insurance not less than $20,000,000.00 in respect of each claim; and 

(b) Workers' Compensation insurance to the extent required by any law of the Commonwealth 
or of the State or Territol')' in which the Se1vices under the Agreement are being performed ... 

Page? of65 
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ADDITIONAL READING 

National Mtilticultuml Festival Website 
http://www.multiculturalFestival.com.au 

Comm1111lty Se,.v/ces Dil'ectorate Website 

www.dhcs.act.gov.au 

22416.110 Procurement Plan Minute-National Multicultural Festival 

·-
Page 86f65 



List of Equipment 
Sound and Lighting 

G~rema Place Stage 

FOH Audio and Control 
1.Midas Heritage 2000 42 Mono 6 Stereo with desk roller 
1 PA System Control Rack 
(KlarkTeknik DNSOO FOH Comp, Klark Teknik DN360 FOHEQ) 
I Insert Rack with the followiog: 
1 lRU Rack Light 
10-2 Ch Drawmer DL241 Compresso1'Gate (20ch Insert Comp) 
5-2ch Drawmer DS201 Gate (!Och Insert Gate) . 
2 DBX 160A single ch Insert Comp 
I Iaark Teknik Helix 2ch Master Digital Eq System · 
I Kfai·k Teknik Helix 4ch Slave Digital Eq System 
I -Denon Dual CD Player 
I-TC Electronics M3000 Reverb Unit 
I SPX990 Reverb Unit . 
I -TC Elech"onics MoneXL Multi FXUnit 
1 TC Electronics- Dtwo Delay Unit 
6 3-Way Poiot Source Short Throw Concert Speaker 
4 Double 18 Concert Subwoofer 
I Drive Rack 
8 Power Amplifier 
4 Power Amplifier 
2 Dolby Lake Processor 
System must have inod connectivity 

Monitor Control 
I -Digidesign Profile 48ch Digital Mixing System 
4 -Square One Stereo 31 band Graphic EQ 
I Monitor Drive Rack 
8 - Power Amplifiers 

Floor Wedges 
/ 10 -Single 15 +Hom Active Wedge 

Listen Wedges 
/ 2 -Single IS +Horn Active Wedge 

Drum Fill 
2-Active Single 15 +Horn 
2 -Single 18 front loaded sub 
1 x Rolling Riser 2.4m x 2.4m 

22416.110 Procurement Plan Minute-National Multicltltural Festival 
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Mi L cs, Di's. eads, DJ Equipment etc 

1 Rackof2 Shure UHF-RReceivers +aerials 
4 Shure UR! Hand Held Transmitters 
2 Shure UR! Beltpack Transmitters with Dynamic Headset Mic 
1 xBand Mic Kit (10 x Vox Mic, 16 xlnst Mic, Drum Mic Set, 10 x DI) 
1 240v Stage Powe1· System 

. 16 Mic Stand Boom Short 
16 Mic Stand Boom Tall 
1 Signal Power Packer (All cabling required for system) 
1 Stage J;lold-back Packer 
1 Speaker Leads Packer 

· Multicore System 
48ch to FOR 16Ret 
Core to be flown from stage to FOR 
6 x Multipin Drou Boxes 
4 x Additional Multipin Boxes without cable 

L' ht' Fi t Ig mg x ures an dC t 1 on ro 
1 Grand MA Lighting Controller 
1 UPS Power Supply/Conditioner 
1 Ethernet loom 
8 1200w Moving Head Spot 
8- LED Moving Head Wash 
8 200w Beam Lights 
6 -25 Way Matrix Blinders 
4 -3000w Strobes 

· 6 x lOOOw Fresnel (Front Wash) 
2-12 x 2.4k Channel Dimmer 
2 Power Distro with Volt and Amp Metres 
24 Par 64 Cans 

Cablmg, Rigging, etc 
.12, headers/tails · 
1 Cables Packe1· 
6 2.25m Truss uprights 
2 x 6.5m Pipe (FOHLighting): 

Power, Dishibution 
1-3 Phase Packer 
2-3Phase breakout to 9 GPOs on 3 hases 

Petrie Plaza Stage 

FOR Audio and Control 
1 Digidesign Profile Mixing Console (require up to 32ch) 
1 Profile Mi.x Rack 
12 Compact Line Anay Speaker 

I 1 DJ'ive Rack 
---- -

Floor Wedges 
/ 6 Single 15 +Hom Wedge 

Drum Fill 
11 Single 15 +Hom Speaker 

1 Subwoofer 

Page IO of65 
22416.110 Procurement Plan Minttte.:...National Multicultural Festival 



(6 xVoxMic, 12 xinstMic,Drum Mic Set, 10 xDI) 

A d' C bl' U IO a IM 

1 Signal Power Packer . 

1 32 Channel, 6 Returns 45m 
1 Stage Fold-back Packer 
1 XLE system NL8 packer 

Lighting Fixtures and Control 
1 Lighting Console 
24 Par 64 Cans 
4 Moving Lights 
6 4 Way Blinders 

Ainslie Place Stage 

FOR Audio and Control 
I -Midas Mixing Console 40 Mono & 8 Stereo Ch 
I FXRack 
1 RackLight 
12ChEO 
1 Ch Compressor 
2 Reverb Unit 
1 Lexicon Reverb Unit 
1 TC Electronic multitao rhythm delay 
2 8Ch Insert Comp/Gate (16 xlnsert Comp/Gate) 
1 8Ch Ins Gate (2 x 4way or 4 x 2-way units) 
1 Dual CD Player 
6 Line Array Sneaker 
6 Concert Subwoofer 
1 Drive Rack · 
7 Power Amplifier 
1 3 Phase Rack Mount Distro 
1 Patch Bay 
1 System Processor w/ FIR Filters 
Floor Wedges 

J 6 -15 +Horn Wedge 

Drum Fill 
1 15 +Horn Speaker 
1 Single 18 Subwoofer 

Stage Equipment, Audio Ca I' b me: 
1 Band Microphone Kit 
(6x VoxMic, 12xlnstMic, Drum Mic Set, 10 xDI) 
1 Signal Power Packer 
1-24 Ch, 6 Rel, with Split 30m 

I 1-Stagc Fold-back.Packer 

L' ht' C t 1 d Fi t ){!:] Ing on ro ·an x ures 
1 GrandMA2 Lighting Controller 
4 Mac 250 Entoure~ 
24 Par 64 Cans 
6 2 Wav Blinders 
2 12 x 2.4k Channel Dimmer 

Lighting Cabling, Rigging 
Page 11 of65 
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8, headers/tails 
6 3metre truss fR ear truss hung from stands, fi:ont truss hung from structure) 
4 Winch-Up Stands (Rear Lighting) 
2 Truss Adapter to Winch Up . 

Peitre Plaza Platform 

FOB Audio and Control 
1 Roland M400 Digital Mixing System 
l~Mixer console. . 

1 Large REAC box 
1 Small REAC box 
2 Ethernet Drums 
4-12 +Hom SelrPowered Speaker 
2 Double 18 Subwoofer 

Fold-hack and Stage Equinment 
4 -12 +Hom Self Powered Sneaker 
1 BandMicrophoneKit_ ____ - ----- -

(6 x Vox Mic, 6 xlnstMic,Dn1mMic Set, 6 xDJ) 
1 Signal Power Packer 

Lighting Enuipment 
1 -4Ch with Dimmern LX Desk 
16 -Par 64 Cans 
2 Lighting Tree 

Bacldine-To be based at Garema Stage 
Di·ums, Percussion 

I 1 Pear Masters Custom drnm Kit 

Bass 
1 -ampeg bass amplifier head 
1- 8 x 10 Bass Cabinet 

Guitars 
I 1 Fender Twin Guitar Amp 

Keys 
I 1 Roland RD 700 Piano w/ pedal and Stool 

DJ Gear 
2-1210 Turntables 
DJ Turntables. . 

·2 Pioneer CDJ!OOO CD Player 
1 Pioneer DJM800 DJ Mixer 

Media Call 

FOR Audio and Control 
I 1 24 Mono 4 Stereo) - ' - ----

1 Effects Rack 
6 Stereo Comp/Gate 
1 Stereo Digital Grauhic Ba 
1 CD Plaver 
2 Reverb Unit 
2 Loudspeakers 
2Subwoofer 

22416.110 Procurement Plan Minute-National Multicultural Festival 
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F !db J d S <o ac {an E t tal!e £au1pmen 
4-15 +Horn Wedge 
1 Lecturn with mic and light connectors . 

1 Power Amplifiers 
1 Stage Fold-back Packer 
1 Band Microphone Kit 

· 1 Signal Power Packer 
1 -24 Channel, 4 Returns 40m 
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ATTACHMENT B 

OBJECTIVE 

STATEMENT OF REQUIREMENTS 

GENERATORS AND ELECTRICAL SERVICES 

The objective of this procUl'ement is to engage a suitably experienced Con1ractor (known as the 
successful Contractor) to undettake supply and delivery of high quality Generators and Electrical 
Services to the National Multicultural Festival (Festival). 

BACKGROUND 

The National Multicultural Festival has been staged in Canbetrn for the past sixteen (16) years 
and is managed by the Office of Multicultural, Aboriginal and Torres Strait Islander Affairs 
(OMATSIA) in the Community Services Directorate. The Festival runs for a three (3) day period 
during February and consists of a number-of different events at iival'iety of diffefeiiflocations 
tln·oughout Canberra. Events include interstate and local parades, performances, exhibitions and 
food concessions. The event showcases the ACT's cultural diversity. 

EVENT SITES 

The Festival event sites incorporate Garema Place, Petrie Plaza, City Walk, Ainslie Place, Civic 
Square and London Circuit. 

BUMP IN 

Bump In is the period prior to the commencement for installation of goods/equipment, to 
establish the footprint. 

Prior to conducting any installation at the National Multicultural Festival site, the successful 
Contractor must read and understand the specific National Multicultural I'.estival site instructions 

· · and provide all staff with a copy oftlw instructions for each year. These instructions will be 
supplied to the successful Contractor no later than seven (7) days prior to the C0111l11encement of 

. the official Bump-in date. 

Bump In for each year of the Festival will be discussed and agreed by the Festival Event 
Manager 01· their nominated delegate prior to the commencement of the Festival. 

To ensure installation does not adversely impact on or dismpt the public access and civic 
businesses, _installation activity prior to the event is only permissible with approval from the 
Festival Event Manager or their nominated delegate. 

BUMP OUT 

Bump Out is the period after the close of the Festival for removal of goods/equipment and 
services to evacuate the footprint. 

SCOPE 

Unless, otherwise directed by the Festival Event Manager or their nominated deleg~te, the 
Successful Contmctor will: 

22416.110 Procurement Plan Minute-National Multicultural Festival 
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(a) 

(b) 

(c) 

(d) 

(e) 

be required to meet with the Festival Event Manager or their nominated delegate at the 
Community Services Directorate. no later than 30 days prior to the commencement of 
event Bump In (or a date to be agreed) to discuss the agreed plans and schedules; 

be required to provide a Project Manager and appropriate levels of qualified staff to 
oversee all works associated with the services and act as a point of contact with the.Festival 
Event Manager or their nominated delegate; 

communicate all issues and relevant information to the Festival Event Manager or their 
nominated delegate; 

be required to provide an afterhours contact number and be contactable after hours and 
respond within 1 hour fi'om time of contact; 

be required to join the Festivals UHF radio system, carry hand held radios and be in radio 
contact at all times throughout the Festival . The Territory will supply hand held radios and 
batteries. The Territory will have replacement batteries and charging facilities available and 
the successful Contractor is responsible for battery replacement and keeping the batteries 
charged at all times; 

· -W-be required to attend mandatory radio training at !lie Bump-In and ensure all staffare _____ ------
familiar with the radio operations at each change of shift; 

(g) be required to have their own radio system separate to the.Festival's radio network; . 

(h) act in good faith to maintain standards of customer service and comply will .all relevant 
legislation; 

(i) agree to mutually resolve conflicts as soon as practicable and to the satisfaction of both 
patties in accordance with the Emergency Management Plan; 

G) have on site meetings with the Festival Event Manager or their nominated delegate as 
frequently as required and requested; . 

(k) provide a comprehensive training register to the Festival Event Manager or their nominated 
delegate for review no laterthan 10 worldng days prior to the Bump In date for each year of 
the Festival; 

(I) provide a completed risk register specific to the Festival and submit to the Festival Event 
Manager or their nominated delegate to review no later than 10 working days prioi' to Bump 
In date for each year of the Festival; 

(m) ensure safe Work Method Statements are w!itten for high-risk tasks and provide a copy to 
the Festival Event Manager or their nominated delegate for review no latei· than 10 working 

. days prior to the Bu~p In date for each year of the Festival; 

(n) provide a rep01t on the Festival following completion of the services, to the Festival Event 
Manager or their nominated delegate, which inco1porates recommended improvements for. 
upcoming years; 

( o) hold the current Australian Industrial Relations Certificate; 

(p) carry applicable licence/s for the service and have available for daily viewing; and 

( q) provide ongoing associated support throughout the Festival as needed. 

SPECIFICATIONS 

The successful Contractor is: 

(a) supply, install and remove all appropriate Generators and Electrical Services/Equipment as 
outlinec\ in the List of Generatorn and Lighting; 

(b) to include fuel and diesel charges as pa1t of their tendered price; 
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(c) provide a final footprint of Generators and wiling map no later than 60 days prior to the 
commencement of the Festival; 

( d) ensure that all cables utilised are safety tagged and data ce1tified; 

(e) supply all the necessary lifting equipment on site with a certified operators; 

(f) supply an additional set of keys to the generators on the Bump ill date to the Festival Event 
Manager; .and 

(g) ongoing technical suppo1t throughout the Festival. 

SECURITY 

The successful Contractor will be required to take full responsibility of the equipment kept 
overnight throughout the Festival including the Bump Iu and Bump Out period. 

NO ASSIGNMENT OR SUBCONTRACTING 
---

The successful Contractor must not subcontract the performance of the Services without the prior 
written consent of the Festival Event Manager 01· their nominated delegate .. If the Territory gives 
its consent, the Te!Titory may impose any conditions. 

PROPRIETARY NAMES 

When proprietaq names, brands, catalognes 01· reference numbers are specified in the Request for 
Tender they are intended to set a minimum standard, and preference for any pa1ticular matedal or 
equipment is not intended. The Tenderer may offer material or equipment of similar 
characteristics, type, quality, appearance, finish, method of construction and performance. 

INSURANCE REQUIREMENTS 

Without limiting the insurance that is required to be held by the Successful Contractor by law (e.g. 
worker's compensation) or under the contract, the successful Contractor will be required to take 
out aud maintain: 

(a) Public liability insurance not less than $20;000,000.00 in respect of each claim; and 

(b) Workers' Compensation.insurance to the extent required by any law of the Commonwealth 
or of the State or Territory in which the Services under the Agreement are being perfo1med. 

ADDITIONAL READING 

National M11ltlc11/111ral Festival Website 
http://www.multiculturnlFestival.com.au 

Community Services Directorate Website 

~vw.dhcs,::ict;P-ov.au 

22416.110 ProcurementP.Jan Minute-Nationi;il Mulliculhiral Festival 
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List of Equipment 
Generator and Electrical Services 

,.:;-:=· 

Supply an allowance of 3 leads to each stall, operation room, Parents room and allocated sound 
boot\1s. 
Suppl and install adequate power from generator to 4 x main stages and 1 Platform 
Copnection ofli ht fixture in each stall. 
Electrical setup in and al'Ound the footprint during the week prior to the Festival 
4 x electricians on call Day 1 of the Festival 12pm - 2am 
6 x electricians on call Day 2 of the Festival 6am- 12pm 
4 x electricians on call Day 3 of the Festival 6am - 7 m 
Emergency electrical services during Festival 
Review of stall holders to review compliance with electrical safety 
Inspect ap liances for review during the event and maintain electrical safe! 

lOOKVA 
lOOKVA 
lOOKVA 4-7 x 3.phase outlets (ap i·oximately) 
125KVA 5 - 6 x 3 phase outlets ( approximately) 
125KVA 
125KVA 

• 5 x 3 phase boards with 6 - 8 x 3 phase outlets per board 
• 25 x 10 or 15 amp leads - lOm, 20m, or30m 10 amp leads available - 20m or 25m 15 

amp leads available. 
• 5 x 3 phase power lock cable sets 

Sm 
lOm 

. 20m 
30m 

SOm . 

Cmrently allowed for 2 x 30m power loc.k cable sets. This may change as final design layouts 
might be amended for the Festival. 
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• 25 x 32 amp distribution boards - minimum of3 x double 15 amps outlets, 9 x double 10 
amp outlets and 6 x safety switches 

• 35 x 32 amp 30m leads 
• 150 x 5 channel cable covers 
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ATTACHMENT C 

STATEMENT OF REQUIREMENT-

PORTABLE TOILETS-OPERATION ROOM AND PARENT ROOM 

OBJECTIVE 

The objective of this procm:ement is to engage a suitably experienced Contractor (known as the 
successful Contractor) to undertake supply and delivery of high quality Portable Toilets, an 
Operation room and a Patent room to the National Multicultt1ral Festival (Festival). 

BACKGROUND 

The National Multicultm·al Festival has been staged in Canberra for the past sixteen (16) years 
and is managed by the Office of Multicultural, Aboriginal and Torres Strait Islander Affairs 
(OMATSIA) in the Community Services Directorate. The Festival runs for a three (3) day period 

---during February and consists ofa mifi\oer ordtfforent eventi>at-avariety-ordtfferent locations------- -
throughout Canberra. Events include interstate and local parades, performances, exhibitions and · 
food concessions. The event showcases the ACT's cultural diversity. · 

·EVENT SITES 

The Festival event sites incorporate Garema Place, Petrie Plaza~ City Walk, Ainslie Place, Civic 
.Square and London Cil'Cuit 

BUMP IN 

Bump In is the period prior to the commencement for installation of goods/equipment, to 
establish the footp1int. 

Prior to conducting any installation at the National Multicultural Festival site, the successful 
Contractor must read and understand the specific National Multicultural Festival site instructions 
and provide all staff with a copy of the instructions for each year. These instructions will be 
supplied to the successful Contractor no later than seven (7) days prior to the commencement of 
the official Bump-in date. · 

Bump In for each year of the Festival will be discussed and agreed by the Festival Event 
Manager or their nominated delegate prior to the commencement of the Festival. 

To ensure installation does not adversely impact on 01· disrupt the public access and civic 
businesses, installation activity prior to the event is only pe1missible with approval from the 
Festival Event Manage1· or their nominated delegate. 

BUMP OUT 

Bump Out is the period after the close of the Festival for removal of goods/equipment and 
services to evacuate the footprint. 

SCOPE 

Unless, otherwise directed by the Festival Event Manager 01· their nominated delegate, 1he 
Successful Contractor will: 

22416.110 Procurement Plan Minute-National Multicultural Festival 
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(a) 

(b) 

(c) 

(d) 

(e) 

(f) 

(g) 

(h) 

(i) 

0) 

(k) 

(l) 

(m) 

(n) 

(o) 

(p) 

(q) 

be required to meet with the Festival Event Manager or their nominated delegate at the 
Community Services Directorate no l.ater· than 30 days prior to the commencement of 
event Bump In (or a date to be agreed) to discuss the agreed plans and schedules; 

be required to provide a Project Manager and appropriate levels of qualified staff to 
· oversee all works associated with the services and act as a point of contact with the Festival 
Event Manager or their nominated delegate; 

. communicate all issues and relevant information to the Festival Event Manager or their 
nominated delegate; 

be required to provide an afterhours contact number and be contactable after hours and 
respond within 1 hour from time of contact; 

be required to join the Festivals UHF radio system, carry hand.held radios and be in radio 
contact at all times tln·oughout the Festival . The Territory will supply hand held radios and 
batteries. The Territory will have replacement batteries and charging facilities available. and 
the successful Contractor is responsible for battery replacement and keeping the batteries 
charged at all times; · 

be required to attend matidat01y radiofrainingaflne Bufnp-hT and ensure-alhtaff are 
familiai· with the radio op.erations at each change of shift; 

be required to have their own radio system separate to the Festival's radio network; 

act in good faith to maintain standards of customer service and comply will all relevant 
legislation; 

agree to mutually resolve conflicts as soon as practicable and to the satisfaction of both 
pa1ties in accordance with the Emergency Management Plan; 

have on site meetings with the Festival Event Manager or their nominated delegate as 
frequently as required and requested; 

provide a comprehensive training register to the Festival Event Manager or their nominated 
delegate for review no later than 10 working days prior to the Bump In date for each year of 
the Festival; 

provide a completed dsk register specific to the Festival aud submit to the Festival Event 
Manager or their nominated delegate to review no later than 10 working days prior to Bump 
In date for each year of the Festival; 

ensure safe Wede Method Statements are written for high-risk tasks and provide a copy to 
the Festival Event Manager 01· theirnominated delegate for review no later than 10 working 
days priOl' to the Bump In date for each year of the Festival; 

provide arepo1t on the Festival following completion of the services, to the Festival Event 
Manager or their nominated delegate, which incorporates recommended improvements fo1· 
upcoming years; 

hold the current Australian Industrial Relations Certificate; 

carry applicable licence/s for the. service and have available for daily viewing; and 

provide ongoing associated support tln·oughout the Festival as needed. 

SPECIFICATIONS 

the successful Contmctor will be required to: 

(a) supply, install and remove 10 Female, 10 Male and 2 Disabled toilets for the Festival 
which includes all fixtures, accessories and consumables; 

. ' (b) supply appropriately trained personnel to install, maintain and operate toilets and 
· · · "" ":'.'"" · · .,,.\w ·wash rooms during the Festival (according to the agreed schedule); 
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(c) supply twenty (20) suitable Kros Urinals with appropriate 2.1 meter fencing around 
it; 

( d) supply twenty (20) poltable female and five (5) portable Male Fresh Flash toilets, 
which are individual stand free units; 

( e) supply of all safety equipment required to complete the task or more· frequently as 
required; 

(f) supply personnel during the Festival opening hours, to check and, suitably maintain 
and if necessaiy, empty toilets, rnceptacles and hins and clean toilets, hand basins 
and floors throughout the Festival sites; 

(g) review on a regular basis and supply toilet paper and paper hand towels as required 
thmughout the Festival; 

(h) remove and appropriately dispose of all waste in accordance with the agreed program 
schedule, the Waste Minimisation Act 2001 and Hazardous Waste Regulations Act 
1989; 

--(i) 

Gl 
(k) 

(I) 

(m) 

(n) 

(o) 

(p) 

(q) 

(r) 

(s) 

(t) 

cover all transp01tcosts associated-with equipment andHcrew-to--and from-the--
Festival venues; · 

provide on-going suppo1t for the duration of the Festival; 

remove daily both genernl and sanitaiy collected waste; 

empty and clean all toilet and wash basin bins and receptacles daily; 

provide one (1) air-conditioned- 6111 x 3m parent room throughout the Festival with 
twenty (20) chairs two (2) tables; 

provide one (1) air-conditioned- 6m x 3m Operational room tlll'Oughoutthe Festival 
with twenty (20) chairs two (2) tables; 

provide two (2) change tables for the Parent Room with a Microwave oven; 

provide fom· ( 4) disabled fresh flash toilet units; 

provide appropriate signage across the footprint for Male, Female, Kros Urinal and 
Disabled toilets; 

provide one (I) 3m x 6m air-conditioned Operation Room to be located in a central 
area of the footprint; 

provide additional services outside of agreed schedule ifrequired; and 

remove all toilet and wash basin bins and receptacles during Bump Out of the 
Festival; · 

NO ASSIGNMENT OR SUBCONTRACTING 

The successful Contractor must not subcontract the performance of the Services without the prior 
written consent of the Festival Event Manager or their nominated delegate. If the Territory gives 
its consent, the Territory may impose any conditions. 

PROPRIETARY NAMES 

When proprietary names, brands, catalogues or reference numbers are specified in the Request for 
Tender they are intended to set a minimum standard, and preference for any pa1ticular material or 
equipment is not intended. The Tenderer may offer material or equipment of similar 
chai·acteristics, type, quality, appearance, finish, method of constmction and performance. 
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SECURITY 

The successful Contractor will be .required to take full responsibility of the equipment kept 
· · overnight throughout the Festival including the Bump In and Bump Out period. 

INSURANCE REQUIREMENTS 

Without limiting the insurance that is required to be held by the Successful Contractor by law 
(e.g. worker's compensation) or under the contract,. the Successful Contractor will be required to 
take out and maintain: · 

(a) Public liability insurance not less than $20,000,000.00 in respect of each claim; aud 

(b) Workers' Compensation insurance to the extent required by any law of the Commonwealth 
or of the State or Tenitory in which the Services under the Agreement are being perfo1med. 

ADDITIONAL READING 

Nat1011al M11lilciilt11ral Festiviirwe'Dsite 
http://www.multiculturalFestival.com.au 

Community Sel'vicesDirectomte Website 
www.dhcs.act.gov.au 

-22416.110 Procurement Plan Minute -National Multicultural Festival 
Page22 of65 

.. '. 



EVENT SITES 

Services to be completed on site at the following times: 

3' Day of Festival- a prox. 8am, !lam & 2pm 
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ATTACHMENTD 

OBJECTIVE 

STATEMENT OF REQUIREMENT 

SECURITY SERVICES 

The objective of this procurement is to engage a suitably experienced Contractor (known as the 
successful Contractor) to provide Security Services to the National Multicultural Festival 
(Festival). - -

BACKGROUND 
The National Multicul1uml Festival has been staged in Canberra for the past sixteen (16) years 
a11cris manageUDyTheOffice ofNIDltlccittural,-A!Jorigi!llll-and Tones Straithlande1~airs 
(OMATSIA) in the Community Services Directorate. The Festival rnns for a three (3) day period 
during February and consists of a number of different events at a variety of different locations 
throughout Canbei1·a. Events include interstate and local parades, performances, exhibitions and 
food concessions. The event showcases the ACT's cultural diversity. 

EVENT SITES 
The Festival event sites incorporate Gareina Place, Petrie Plaza, City Walk, Civic Square and 
London Circuit. 

BUMP IN 
Bump In is the period prior to the commencement for installation of goods/equipment, to 
establish the footprint. 

Prior to conducting any installation at the National Multicultural Festival site, the successful 
Contractor must read and underntand the specific National Multicultural Festival site instructions 
and provide all staff with a copy of the instrnctions for each year. These instructions will be 
supplied to the successful Contractor no later than seven (7) days prior to the commencement of 
the official Bump-in date. 

Bump In for each year of the Festival will be discussed and agreed by the Festival Event 
Manager or their nominated delegate prior to the commencement of the F est_ival. 

To ensure installation does not adversely impact on or disrupt the public access and civic 
businesses, installation activity prior to the event is only pe1missible with approval from the 
Festival Event Manager or their nominated delegate. 

BUMP OUT 
Bump Out is the pe11od after the close of the Festival for removal of goods/equipment and 
servic;es to evacuate the footprint. 

SCOPE 

Unless, otherwise directed by the Festival Event Manager or their nominated delegate, the 
Successful Contractor will: · 

22416.110 Procurement Plan Minute-National Multiculiural Festival 
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(a) be required to meet with the Festival Event Manager or their nominated delegate_ at the 
Community Services Directorate no later than 30 days prior to the commencement of 
event Bump In (or a date to be agreed) to discuss the agreed plans and schedules; 

(b) be required to provide a Project Manager and appropriate levels of qualified staff to 
oversee all wo1·ks associated with the services and act as a point ofcontact with the-Festival 
Event Manager or their nominated delegate; 

( c) communicate all issues and relevant information to the Festival Event Manager or their 
nominated delegate; 

( d) be required to provide an afterhourn contact number and be contactable after hours and 
respond withiu 1 hour from time of contact; 

(e) be required to join the Festivals UHF radio system, carry hand held radios and be in radio 
contact at all times throughout the Festival . The Territory will supply ha.nd held. radios and . 
batteries. The Te11'itory will have replacement batteries and charging facilities available and 
the successful Contractor is 'responsible for battery replacement and keeping the batteries . 
charged at all times; 

(f) be required to attend mandatory radio trainmg at the Bump-Jll and ensure allstaffare 
familiar with the radio operations at each change of shift; 

(g) be required to have their own radio system separate to the Festival's radio network; 

(h) act in good faith to maintain standards of customer service and comply will all relevant 
legislation; 

(i) agree to mutually resolve conflicts as soon as practicable and to the satisfaction of both 
pa1iies in accordance with the Emergency Management Plan; 

G) have on site meetings with the Festival Event Manager or their nominated delegate as . 
frequently as required and requested; 

(k) provide a comprehensive training register to the Festival Event Manager or their nominated 
delegate for review no later than 10 working days prior to the Bump In date for each year of 
the Festival; 

(1) provide a completed risk register specific to the Festival and submit to the Festival Event 
Manager or their nominated delegate to review no later than 10 working days prior to Bump 
In date for each year of the Festival; 

(m) ensure safe Work Method Statements iire written for high-risk tasks and provide a copy to 
the Festival Event Manager or their nominated delegate-for review no later than 10 working 
days prior to the Bump In date for each year of the Festival; 

(n) provide a report on the Festival following completion of the services, to the Festival Event 
Manager or their nominated delegate, which incorporates recommended improvements for 
upcoming years; 

( o) hold the current Australian Industdal Relations Ce1tificate; 

(p) carry applicable licence/s for the service and have available for daily viewing; and 

(q) provide ongoing associated support throughout the Festival as needed. 

SPECIFICATIONS 

The successful Contractor will be required to: 

(a) provide fully briefed Security perso1111el for each Festival event with information · 
provided by the Festival Event Manager or their nominated delegate; 

(b) ensure security personnel carry communication equipment in order to call for 
suppmt/backup including Police,. Ambulance and Fire Brigade; 
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( c) ensure that security personnel are awal'e of and comply with the current procedures in 
accordance with the Security Jndusfly ACT 2003 and Security Indusfly Regulation 2003; 

( d) pl'ovide services throughout the duration of the Festival and where requested during 
Bump In and Bump Out in accordance with agreed schedules; including 

(i) the pl'ovision of security sel'vices on the setup date and opening program of the 
Festival and dates to be advised; 

(ii) provide security services for overnight events and strncture protection; 

( e) provide personal protections <luting high demand and VIP shows as requested; 

(f) ensure all guards hold a current employee licence; 

(g) ensure that if any personnel are required to guard with a faearm, the person must hold an 
appropriate ACT firearms licence; · 

(h) ensure all personnel are fully qualified for the role and responsibilities they are 
unde1taking; 

-----{i:)- have-back-up stafHn-plaee.to cover-staffbreak:s;-at;d-c -

G) have an experienced supervisor to oversee the guards petformance and punctuality. 

NO ASSIGNMENT OR SUBCONTRACTING 

The successful Contractor must not subcontract the performance of the Services without the p1ior 
written consent of the Festival Event Manager or their nominated delegate. If the Terl'itory gives 
its consent, the Territory may impose any conditions. 

PROPRIETARY NAMES 

When proprietary names; brands, catalogues or reference numbers are specified in the Request for. 
Tender they are intended to set a minimum standard, and preference for any patticular material or 
equipment is not intended. The Tenderer may offer material 01' equipment of similar 
characteristics, type, quality, appearance, finish, method of construction and performance. 

SECURITY 

The successful Contracto1· will be required to take full responsibility of the equipment kept 
overnight throughout th.e Festival including the Bump In and Bump Out period. 

INSURANCE REQUIREMENTS 

Without limiting the insurance that is required to be held by the Successful Contractor by law 
(e.g. worker's compensation) or under the contract, the Successful Contractor will be required to 
take out and maintain: 

(a) Public liability insurance not less thau $20,000,000.00 in respect of each claim; and 

(b) Workers' Co1npensation insurance to the extent required by any law of the Cotr.._._~on\vealth 
or of the State or Territory in which the Services under the Agreement are being petformed. 

ADDITIONAL READING 

N11tio11al Multicultural Festival Website 
http://www.multiculturalFestival.com.au 
Community Se1·vic~s. Directorate . Tf'.~~s,ii~ ... " 

1
" •.••.• 

www.dhcs.act.gov.au . . . 
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Monday - 4 days 
before Festival 
commences 

Tuesday - 3 days 
before Festival 
commences 

- -woonesday---2-days · 
before Festival 
conunences 

Thursday - 1 day 
before Festival 
commences 

Bump In-
Festival Setup Period· 

Festival Begins -
Opening Program 
Spm to Midnight 

Event Shutdown 
12.00am - lam 

SECURITY SERVICES SCHEDULE 

Bump In -Festival Setup Period 

1 12 Overnight 
Event/Structures 
protection 

1 12 Overnight 
Event/Strnctures 
protection 

8pm-
Sam----J l~- G¥eJ.•llight-

Event/Structures 
protection 

2 24 Overnight 
Event/Structures 
protection· 

FJiday-Day 1 of Festival 

8am-
4pm 

4pm-
lam 

.... 
·d·' ,. 

2 16 

4 36 

1 9 

Roving- Crowd 
Control 

Footprint Set up : 
[identify 
unauthoris.ed 
vehicles] 4pm to 
Spm 

Monitor Event: 
Crowd Control, 
Responsible 
Serving of Alcohol 
etc. 
Event Sl1utdown 
12.00am- lam 
Entrance & Room 
Control 
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Total Festival· 
Footprint. 
1 xRoving 

Total Festival 
Footprint 
1 xRoving 

-TotaiEesti:val 
Footprint 
1 xRoving 

Total Festival 
Footprint 
2 xRoving 

Festival 
Footprint 
2xRoving 
Garema Stage 
- Ix Static 

Festival 
Footprint 
-3 xRoving 

Performers 
Change Room 

"· -.1' 1,. '· ,, 
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Friday Night/Saturday Morning 

· - -Elvernight 

Festival Day 
Program 
11 am to6pm 

8pm­
Friday to 
8am 
Saturday 

4pm­
Fridayto 
Sam 
Saturda 

10am-
6pm 

4 

2 

6 
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48 

16 

48 

Overnight 
Event/Structures 
protection 

Overnight 
Event/Structures 
protection 

Footprint Set up: 
[identify 
unauthorised 
vehicles] lOam to 
llam 

Monitor Eveut: 
Crowd Control, 
Responsible 

Petrie Plaza 
Stage 
1 x Static 

City Walle 
South Stage 
1 x Static 

Ainslie Place 
Stage 

... lxS~ta~ti~·c~-+-----

Festival 
Footprint 
1 xRoving 

Garema Stage 
lx Static 

Garema Place 
1 x Static 

Petrie Plaza 
Stage 
1 x Static 

City Walk 
South Stage 
1 x Static 

Ainslie Place 
Stage 

Serving of Alcohol 1 x Static 
etc · 

Festival 
Footprint 
2xRoving 

"' ·.· ,· ... 
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1 8 Change Room Performers 
Enb;ance & Room Change Room 
Control 
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Saturday Night- 2"• Day of Festival 

Night Program 
6pm -Midnight 6pm-
-- - - -- lam Event shutdown - - --
Midnight- lam 

6 42 

Monitor Event: 
Crowd Control, 
Responsible 
Serving of Ate-oho! 
etc. 

Saturday Night/Sunday Morning 

Ovemight 
lam­
Siun s 
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35 
·Overnight 
Event/Stmctures 
protection 

Garema Place 
1 x Static 

Petl'ieP!aza 
Stage 
1 x Static 

City Walk 
South Stage 
1 x Static 

Ainslie Place 
Stage 
1 x Static 

Festival 
Footprint 
4 xRoving 

Garema Stage 
1 x Static 

Petrie Stage 
1 x Static 

City Walk 
South 
1 x Static 

Ainslie Place_ 
Stage 
1 x Static 

Festival 
Footprint 
1 xRoving 
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( 

Festival Day 
Program 
11 am to Spm 

Event Shutdown 
5pm-6pm 

Overnight 

Sunday Morning - 3i·d Day of Festival 

lOam-
. -6pm-- 6 48 

Footprint Set up: 
[remove 
unauthorised 
vehicles] lOam to 
11am 

ofutor Event: 
Crowd Control, 
Responsible 
Serving of Alcohol 
etc 

Sunday Night/Mondar Morning 

6pm-
8am 3 42 

Overnight 
Event/StructUl'es 
protection 
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Garema Place 
1 x Static 

Petrie Plaza 
Stage 
1 x Static 

City Walk 
South 
1 x Static 

Ainslie Place 
Stage 
1 x Static 

Festival 
Footprint 
2 xRoving 

Festival 
Footprint 
3 xRoving 
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Bump Out - Festival Paclmp Period 

Monday - 1 day after 1 12 Overnight Total Festival 
Festival closes Event/Stmctures Footprint 

rotection 1 xRoving 
Tuesday - 2 days after 1 12 Overnight Total Festival 
Festival closes spill- Event/Stmctures Footprint 

Sam protection 1 xRoving 
Wednesday - 3 day Nightly 1 12 Overnight Total Festival 
after Festival closes Event/Strnctures Footprint 

protection 1 xRoving 
Thursday - 4 days after 1 12 Overnight Total Festival 
Festi:v~Lcloses-- _ ----- ---- _EYentLS_tructur_e_s _ _fQotprint 

protection lxRoving 

OTHER SERVICES 

A Senior Guide or Manager will be required to attend: 
• Risk and Emergency Planning Sessions 
• Attend Site inspection, Bump In and Command Centre Induction Sessions. 
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ATTACHMENTE 

STATEMENT OF REQUIREMENT 

WASTE MANAGEMENT SERVICES 

OBJECTIVE 

The objective of this procurement is to engage a suitably experienced Contractor (known as the 
successful Contractor) to unde1iake supply and delivery of high quality Waste Management Services to 
the National Multicultural Festival (Festival). 

BACKGROUND 

----"['he-l'flrtional-Multicnltural-Festival has-been stagecl-filGanberra-fer-the past-si><teen (16)-yelllUlnd is --­
managed by the Office of Multicultural, Aboriginal and Torres Strait Islander Affairs (OMATSIA) in the 
Community Services Dirnctorate. The Festival runs for a tlU"ee (3) day period during February and 
consists of a number of different events at a variety of different locations thi'oughout Canberra. Events 
include interstate and local parades, performances, exhibitions and food concessions. The event 
showcases the ACT's cultural diversity. 

EVENT SITES 

The Event Sites incorporate Garema Place, Petrie Plaza, City Walle, Ainslie Place Civic Square and 
London Circuit. 

BUMP IN 

Bump In is the period prior to the commencement for installation of goods/equipment, to establish the 
footprint. 

Prior to conducting any installation at the National Multicultural Festival site, the successful Contractor 
must read and understand the specific National Multicultural Festival site instructions and provide all 
staff with a copy of the instructions for each year. These.instructions will be supplied to the successful 
Contractor no later than seven (7) days prior to the commencement of the official Bump-in date. 

Bump In for each year of the Festival will be discussed and agreed by the Festival Event Manager or 
their nominated delegate priorto the commencement of the Festival. 

To ensure installation does not adversely impact on or disrupt the public access and civic businesses, 
installation activity pdor to the event is only permissible with approval from the Festiva!Event Manager 
or their nominated delegate. · 

BUMP OUT 

Bump Out is the period after the close of the Festival for removal of goods/equipment and services to 
evacuate the footprint: · 

SCOPE 

Unless, otherwise directed by the Festival Event Manager or their nominated delegate, the Successful 
Contractor will: 
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(a) 

(b) 

(c) 

(d) 

(e) 

(f) 

(g) 

(h) 

(i) 

(k) 

(1) 

(m) 

(n) 

(o) 

(p) 

(q) 

be required to meet with the Festival Event Manager or their nominated delegate at the 
Community Services Directorate no later than 30 days prior to the commencement of event Bump 
In (or a date to be agreed) to discuss the agreed plans and schedules; 

be required to provide a Project Manager and appropriate levels of qualified staff to oversee all 
works associated with the services and act as a point of contact. with the Festival Event Manager or 
their nominated delegate; · 

communicate all issues and relevant information to the Festival Event Manager or their 
nominated delegate; 

be required to provide an afterhours contact number and be contactable after hours and respond 
within 1 hour from time of contact; · 

be required to join the Festivals UHF radio system, cany hand held radios and be in radio contact at 
· all times throughout the Festival . The Territo1y will supply hand held radios and batteries. The 

Temto1cy--wil!-hav<>-replacemeut-.battedes_itnd.£harging_facilities_aYailaliliul_nd_ th~ succefilljbl_ ____ _ 
Contractor is responsible for battery replacement and keeping the batted es charged at all times; · 

be required to attend mandatory radio trnining at the Bump-In and ensure all staff are familiar with 
the radio operations at each change of shift; 

be required to have their own radio system separate to the Festival's radio network; 

act in good faith to maintain standards of customer service and comply will all relevant legislation; 

agree to mutually resolve conflicts as soon as practicable and to the satisfaction of both parties in 
accordance with the Emergency Management Plan; 

have on site meetings with the Festival Event Manager 01· their nominated delegate as :frequently as 
required and requested; 

provide a comprehensive training register to the Festival Event Manager or their nominated 
delegate fat· review no later than 10 working days prior to the Bump In date for each year of the 
Festival; 

provide a completed dsk register specific to the Festival and submit to the Festival Event Manager 
or their nominated delegate to review no later than 10 working days pdor to Bump In date for each 
year of the Festival; 

ensure safe Work Method Statements are written for high-risk tasks and provide a copy to the. 
Festival Event Manager or their nominated delegate for review no later than 10 working days prior 
to the Bump In date for each yeai· of the Festival; 

pmvide a report on the Festival following completion of tlie services, to the Festival Event 
Manager 01· their nominated delegate, which incorporates 1·ecommended. improvements for 
upcoming years; 

hold the cunBnt Australian Industrial Relations Certificate; 

cany applicabl<; licence/s for the service and have available for daily viewing; and 

provide ongoing associated suppo1t throughout the Festival as needed. 

SPECIFICATIONS 

The successful Contractor is to: 

(a) provide, maintain and place bulk waste storage fucilities (skip bins) foi· use during pre-event 
Bump In, the Festival and post event Bump Out. The quantity to be discussed and agreed in 
writing between,.the successful Contractor and the ··Festival Event Manager or their 
nominated delegate; · 
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(b) provide, maintain and place suitable 240 litre two-bin system for recycling and general 
garbage throughout the Festival sites; 

( c) report total tonnage fol' both recyclables and other waste disposed of from the Festival and 
include copies of dockets issued at waste and recycling facilities; 

( d) provide, maintain and place suitable receptacles for the storage and disposal of commingled 
recyclables, cardboard and waste to landfill; 

( e) provide, maintain and place large storage bins for wet waste including floral foam and plant 
matelial; 

(f) supply sufficient, suitable, high quality biu liners to service all of the relevant bins (black /green 
for waste to landfill and clear for recycling.); 

(g) supply personnel to place all bins in designated locations,. remove bins to kerb ready for 
collection and return bins to designated locations after collection waste in accordance with the 
agreed program sclfeauie;-- ··--- · ---. -

(h) supply personnel during Festival hours to cbeck and, ifnecessary, empty bins and replace liners 
throughout the event site; 

(i) ensure provision for the Festival Eve1,1t Manager or their nominated delegate to request an 
additional truck and human resources to assist where/when necessary; 

(j) remove and appropriate disposal of all waste in accordance with the agreed program schedule; 

· (k) provide a copy of all waste tipping dockets (1·eceipts/invoices) to the Festival Event Manager 
or their nominated delegate no later than 15 working days after the Festival; 

(1) outline and implement an appropriate strategy and allocate specific areas on the foot print for 
oil waste collections. A large amount of oil is collected during the Festival and stall holders 
need central locations within the footprint for the collection of oil waste. The Successful 
Contractor should provide this strategy to the Festival Event Manager or their nominated 
delegate seven (7) days prior to Bump-In; 

(m) take responsibility for overnight security of all equipment; 

(n) be mindful of area of influence ( associated with entrance and exit points of the footprint and 
making sure.waste collection services is implemented in those a!'eas); 

( o) make sure all the marquees are cleaned prior to new stall holders Bump in each day of the· 
Festival no later than.5:00 am in the morning. This is only applicable where a change of stall- · 
holder has occurred overnight. Bump-in for new stall holders is 6.00am. The numbers vaty 
each year. As an .indication only, 30- 40 stalls may need cleaning overnight on completion of 
Day 1 of the Festival and overnight on completion ofDay2 of the Festival 100 -120 stalls 
may need cleaning. Seven days prior to the Bump In final numbers will be provided; 

(p) provide additional services and ongoing site checks especially during the peak period, which 
is usually Day 2 of the Festival between 5:00pm to 11:00 pm; 

( q) ensure that all personnel unde1taking services throughout the Festival be equipped with the 
appropriate tools, equipment and protective gear to unde1take assigned tasks; 

(r) Bump out no laterthan 5:00 am Monday the day after the Festival; 

(s) pa1ticipate in the pre cleaning inspection sessions as requested by the Festival Event Manager 
or their nominated delegate; aud 

(t) making sure all the waste management compounds are safely structured and liaise with 
emergency services.and traffic controllers on regular bases and as required during the 
Festival. ... , "··· 

· ·., · !i:g~n· .·· ., ""'. • · l0g~il• 
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The Festival Event Manager or their nominat.ed delegate will: 

(a) supply a 3m x 3m stall for each ten (10) marquees as a central waste collection area for the stall 
holders (each stall will contains two (2) general bins and three (3) recycling bins provided by the 
waste management contractor); and 

(b) provide a list of all the stall holders connnencements dates no later than seven (7) working days 
prior to the event. 

NO ASSIGNMENT OR SUBCONTRACTING 

The successful Contractor mnst not subcontract the pe1formance of the Services without the prior written 
consent of the Festival Event Manager or their nominated delegate. If the Territory gives its consent, the 
Territory may impose any conditions. 

PROPRIETARY NAMES 

When proprietary names, brands, catalogues or reference numbers are specified in the Request for 
Tender they are intended to set a minimum standard, and preference for any paiticular material or 
equipment is not intended. The Tenderer may offer material or equipment of similar characteristics, type, 
quality, appearance, finish, method ofconstruction and performance. 

SECURITY 

The successful Contractor will be required to take fuliresponsibility of the equipment kept ovemight 
throughout the Festival including the Bump In and Bump Out period. 

SOCIAL PROCUREMENT 

The ACT Government uses social procurement to generate positive social outcomes in addition to the 
efficient delivery of goods and services. Social procurement helps to build stronger communities by 
generating employment oppo1tunities and promoting social inclusion to bring positive imprcivements to 
people's lives. 

This can be done in a number of ways: head c.ontractcirn may directly engage people from groups 
experiencing disadvantage such as: · 

(a) employment of people from disadvantaged groups (people with mental illness or disabilities); 
(b) employment of people from a minority g1·oup (refugees, mig1·ants and/ orAboriglnals or Torres 

Strait Islander backgrounds); 
( c) employment of people who have been unemployed long term; 

( d) people from culturally and linguistically diverse backgrounds; and 

( e) a descliption of any other social outcomes not already detailed. 

Tendets will be assessed on the s6cia1 benefit outcomes they i.vill sUpport in addition to the prlma1y 
deliverables outlined in the Request for Tender. This criteria will be evaluated in terms of the Tenderers 
ability to provide the Tenitory with the best social outcomes 

·.-:,c;;,\ 
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INSURANCE REQUIREMENTS 

Without limiting the insurance that is required to be held by the Successful Contractor by law (e.g. 
worker's compensation) 01· under the contract, the Successful Contractor will be required to take out and 
maintain: · 

(a) Public liability insurance not Jess tban $20,000,000.00 in respect of each claim; and 

(b) Workers' Compensation insurance to the extent required by any Jaw of the Commonwealth or of 
the State or Territory in which the Services under the Agreement are being pe1formed. 

ADDITIONAL READING 

National Multicultuml Festival Website 
http://www.multiculturalFestival.com.au 

~-----Co11mumify-SetvicesPirectorate-Websife_ ___ ~ 
www.dhcs.act.gov.au 

', ._ -: 
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WASTE MANAGEMENT SERVICES 

Recycle 240lt wheelie 
bins 

1 lOOL Roll top skip bins 

Sldp 1 - large 

Skip 2 ' large 

150 

80 (approx) 

1 or2 

101'2 

Clean all marqueesand the general area in and 
around Garema Place from Midnight. 

Clean all mal'quees and the general area in and 
around Gfil'ema Place, City Walk, Petrie Plaza 
N 01th and South, Akuna St and Ainslie Ave from 
Midnight 

Clean all mal'quees and the general area in and 
al'ound Garema Place, City Walk, Petrie Plaza 
Nmth arid Souih, Akuna St from 5pm 

To be advised 

To be advised 

To be advised 

To be advised 

Across Site (Frnnt Of House) 

Across Site (Fl'ont Of House) 

In specified waste Mal'quees 
(Back Of House) 

Waste Compound 1 

Waste Compound 2 

1'1Day of Festival 

2nd Day of Festival 

3'd Day of Festival 

Provision of the appropriate garbage bags/bin liners to service all of the above to be supplied by 
Contractor. · 
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ATTACHMENT F 

STATEMENT OF REQUIREMENT-

TRAFFIC MANAGEMENT SERVICES 

OBJECTIVE 

The objective of this procurement is to engage a suitably experienced Contractor (known as the 
successful Contractor) to unde1take supply and delivery of high quality Traffic Management 
Services to the National Multicultural Festival (Festival) . 

.. ----...BACKGROUND·----

The National Multicultural Festival has been staged in Canberra for the past sixteen (16) years 
and is managed by the Office of Multicultural, Aboriginal and Tones Strait Islander Affairs 
(OMATSIA) in the Community Services Directorate. The Festival runs for a three (3) day period 
during February and consists of a number.of different events at a variety of different locations 
throughout Canberra. Events include interstate and local parades, performances, exhibitions and 
food concessions. The event showcases the ACT's cultural diversity. 

EVENT SITES 

The Festival event sites incorporate Garema Place, Petrie Plaza, City Walk, Civic Square and 
London Circuit. 

BUMP IN 

Bump In is the period prior to the commencement for installation of goods/equipment, to 
establish the footprint. 

Prior to conducting any installation at the National Multicultural Festival site, the successful . 
Contractor· must read and understand the specific National Multicultural Festival site instructions 
and provide all staff with a copy of the instructions for each year. These instructions will be 
supplied to the successful Contractor no later than seven (7) days prior tot.he commencement of 
the official Bump-in date. 

Bump In for each year of the Festival will be discussed and agr~ed by the Festival Event 
Manager or their nominated delegate prior to the commencement of the Festival. 

To ensure installation does not adversely impact on 01· disrupt the public access and civic 
businesses, installation activity prior to the event is only permissible with approval from the 
Festival Event Manager or their nominated delegate. 

BUMP OUT 

Bump Out is the period after the close of the Festival for removal of goods/equipment and 
services to evacuate the footprint. 
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SCOPE 

Unless, otherwise directed by the Festival Event Manager or their nominated delegate, the 
Successful Contractor will: 

(a) be required to meet with the Festival Event Manager or their nominated delegate at the 
Conmmnity Services Directorate no later than 30 days prior to the commencement of 
event Bump In (or a date to be agreed) to discuss the agreed plans and schedules; 

(b) be required to provide a Project Manager and appropriate levels of qualified staff to 
oversee all works associated with the services and act as a point of contact with the Festival 
Event Manager or their nominated delegate; 

. (c) communicate all issues .and relevant information to the Festival Event Manager or their 
nominated delegate; 

( d) be required .to provide an afterhours contact number and be contactable after hours and 
Tespond witbin: l hourii:onrtime-orcontact, · ·-· - -· -

( e) . be required to join the Festivals URF radio system, cany hand held radios and be in radio 
contact at all times throughout the Festival , The Ten'itory will supply hand held radios and· 
batteries. The Territory will have replacement batteries and charging facilities available and 
the successful Contractor is responsible for battery replacement and keeping the batteries 
charged at all times; 

(f) 

(g) 

(h) 

(i) 

0) 

(k) 

(!) 

(m) 

(n) 

(o) 

(p) 

(q) 

be required to attend mandatory radio training at the Bump-In and ensure all staff are 
familiar with the radio operations at each change of shift; 

be required to have their own radio system separate to the Festival's radio network; 

act in good faith to maintain standards of customer service· and comply will all relevant 
legislation; 

agree to mutually resolve conflicts as soon as practicable and to the satisfaction of both 
patties in accordance with the Emergency Management Plan; 

have on site meetings with the Festival Event Manager or their nominated delegate as 
frequently as required and requested; 

provide a comprehensive training register to the Festival Event Manager or their nominated 
delegate for review no later than I 0 working days prior to the Bump In date for each year of 
the Festival; 

provide a completed risk register specific to the Festival and submit to the Festival Event 
Manager or their nominated delegate to review no later than 10 working days prior to Bump 
In date for each year of the Festival; 

ensure safe Work Method Statements are written for high-risk tasks and provide a copy to 
the Festival Event Managei· 01· their nominated delegate !01· review no later than 10 worldng 
days prior to the Bump In date for each year of the Festival; 

provide a rep01t on the Festival following completion of the services, to the Festival Event 
Manager or their nominated delegate, which incorporates recommended improvements for 
upcoming years; 

hold the current Australian Industrial Relations Certificate; 

cany applicable licence/s for the service and have available for daily viewing; and 

provide ongoing associated suppo1t throughout the Festival as needed, 
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SPECIFICATIONS 

The successful Contractor is to: 

(a) supply trained and licensed personnel to manage traffic control during the Festival. This 
includes securing road closures using barriers, directing vehicles to minimise traffic 
disruption and, ifrequired, the daily placement and removal of traffic divernion cones in 
all areas; · 

(b) managing the traffic lights conditions/appearance during the road closure periods; 

( c) liaise with Road ACT prior to the Festival; 

( d) inform the ACT residents of all traffic condition changes via local media no later than ten 
(10) days prior to the Festival; 

( e) provide and erect electronic signage seven (7) days before the Festival on all major 
.attetials.around.the..CLvic.area~ . ____ _ 

(f) provide a written Jetter to all the business and residence in the affected areas informing 
them of the temporary changes of traffic conditions; 

(g) implement appropriate sll'ategies to ensme all the residences and businesses in the area 
.can access their premises; 

' (h) supply sufficient and experienced personnel with high level of customer service skills 
dUl'ing the Festival; 

(i) supply personnel to all areas in designated locations, in accordance with the agreed 
program schedule for each Festival site; 

G) allow the Territory to request additional human resources to assist where necessary; 

(k) meet with the Festival Event Manager or their delegate prior to the commencement of 
Festival to discuss and agree on the time plan and communicate all issues and relevant 
information to the Festival Event Manager or their delegate; 

(!) provide a Project Superviso1fManager and appropriate levels of qualifie'd staff to oversee 
all works associated with the services and act as a point of contact with the Festival Event 
Manager or their nominated delegate; 

(m) provide the Festival Event Manager or their nominated delegate at least two (2) after­
hours point of contacts; 

(n) from time to time consult with the Festival Event Manager or their delegate with regard to 
issues or operationalmatters that might arise; 

( o) · act in good faith to maintain standards of customer service and comply will all relevant 
health and safety Traffic management practices and legislation; 

(p) agree to mutually resolve conflicts as soon as practicable and to the satisfaction of both 
·parties; 

(q) have an internal Radio communication system in place which is to be available to the 
traffic contiollers vrlllle they are on dut1; 

(r) to communicate with the Fe~tival Event Manager or their nominated delegate through the 
Tenitory's internal communication radio; 

(s) provide three (3) Variable Message Signs (VMS) and be able to position them in the 
agreed position with'the Festival Event Manager or their nominated delegate two (2) 
weeks before the Bump In date; and 
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(t) provide ten (10) Road Advisory signs (RAS) and be able to position them in the agreed 
position with the Festival Event Manager or their nominated delegate one (!) week befote 
the Bump In date. 

NO ASSIGNMENT OR SUBCONTRACTING 

The successful Contractor must not subcontract the perfonnance of the Services without the 
prior written consent of the Festival Event Manager 01· their nominated delegate. If the 
Te1Titory gives its consent, the Territory may impose any conditions. 

PROPIDETARY NAMES 

When proprietary names; brands, catalognes or reference numbers are specified in the Request 
for Tender they are intended to set a minimum standard, and preference for any paiticular 
material or equipment is not intended. The Tenderer may offer material or equipment of 

--~s~1m~ila1'cnaractensncs,-fype, quality, appearance,flnisll,method ofeonstructi01rnnd · -------­
perfu1mance. 

SECURITY 

The successful Contractor is to take full responsibility of the equipment and units kept overnight 
throughout the event including Bump In and Bump Out period. 

INSURANCE REQUIREMENTS 

Without limiting the insurance that is i'equired tq be held by the successful Tenderer by law (e.g. 
w01ker's compensation) or under the contract, the successful Tenderer will be required to take out 
and maintain: 

(a) Public liability insurnnce not less than $20,000,000.00 in respect of each claim; and 

(b) Workers' Compensation insurance to the extent required by any law of the Commonwealth 
or of the State or Territory in which the Services under the Agreement are being performed. 

ADDITIONAL READING 

Natlo11al M11Tticultural Festival Website 

http://www.multiculturalFestival.com.au 

Co111mu11ity Services Dimctorate Website 

www.dhcs.act.gov.au 
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ATTACHMENT G 

STATEMENT OF REQUIREMNTS 

PROVISION OF MARQUEES AND CHANGE ROOMS 

OBJECTIVE 

The objective of this procurement is to engage a suitably experienced Contractor (known as the 
successful Contractor) to undertake supply, delivery aud installation of high quality Marquees and 
Change Rooms to the National Multiculturnl Festival (Festival). 

BACKGROUND 
----

The National Multicultural Festival has been staged in Canberra for the past sixteen (16) years and is 
managed by the Office of Multicultural, Aboriginal and Torres Strait Islander Affairs (OMATSIA) in 
the Community Services Directorate. The Festival mns for a three (3) day period dul'ing February and 
consists of a number of different events at a variety of different locations throughout Canberra. Events 
include interstate and local parades, performances, exhibitions and food concessions. The event 
showcases the ACT's cultural diversity. 

EVENT SITES 

The Festival event sites incorporate Garema Place, Petrie Plaza, City Walk, Ainslie Place, Civic Square 
and London Circuit. 

BUMP IN 

Bump In is the period prior to the commencement for installation of goods/equipment, to establish the 
footprint. 

Prior to conducting any installation at the National Multicultural Festival site, the successful 
Contractor must read and understand the specific National Multicultural Festival site instrnctions and 
provide all staff with a copy of the instructions for each yeat'. These instrnctions will be supplied to the 
successful Contractor no later than seven (7) days prior to the commencement of the official Bump-in 
date. 

Bump In for each year of the Festival will be discussed and agreed by the Festival Event Manager or 
their nominated delegate prior to the commencement of the Festival. 

To ensure installation does not adversely impact on or disrupt the public access and civic businesses, 
installation activity prior to the event is only permissible with approval from the Festival Event 
Manager or their nominated delegate. 

BUMP OUT 

Bump Out is the pedod after the close of the Festival for removal of goods/equipment and sei·vices to 
evacuate the footprint. 

SCOPE 

.. · .. , Unless, otherwise directed by the. F.estival Event Manager ortheirnominated delegate, the Successful 
Contractor will: 
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(a) 

(b) 

(c) 

(d) 

(e) 

(f) 

(g) 

(h) 

(i) 

(k) 

(I) 

(m) 

(n) 

(o) 

(p) 

(q) 

be required to meet with the Festival Event Manager 01· their nominated delegate at the 
Community Services Directorate no later than 30 days prior to the commencement of event 
Bump In ( 01· a date to be agreed) to discuss the agreed plans and schedules; 

be required to provide a Project Manager and appropriate levels of qualified staff to oversee all 
works associated with the services and act as a point of contact with the Festival Event Manager 
or their nominated delegate; 

communicate all issues and relevant information to the Festival Event Manage!' 01· their 
nominated delegate; 

be required to provide an afterhours contact number and be contactable after hours and respond 
within 1 hour from time of contact; 

be required to join the Festivals UHF radio system, carry hand.held radios and be in radio contact 
at all times throughout the Festival. The Territory will supply hand held radios and batteries. The 
Territory will have replacement batteries and charging facilities available and the successful 
Contractor is resporrnible-ror·batteryrnplacementaml-keepingthe-batterie:i-eharged·at-alHimes;-; ----

be requil'ed to attend mandatory radio training at the Bump-In and ensure all staff a!'e familiar 
with the radio operations at each change of shift; 

be required to have their own radio system separate to the Festival's radio network; 

act in good faith to maintain standards of customer service and comply will all relevant 
legislation; 

agree to mutually resolve conflicts as soon as practicable and to the satisfaction of both patties in 
accordance with tlie Emergency Management Plan; 

have on site meetings with the Festival Event Manager or their nominated delegate as :frequently 
as required and requested; 

provide a comprehensive training register to the Festival Event Manager or their nominated 
delegate for review no later than 10 working days p1ior to the Bump In date for each year of the 
Festival; 

provide a completed risk register specific to the Festival and sub1nit to the Festival Event 
Manager or their nominated delegate to review no later than 10 working days prior to Bump In 
date for each year of the Festival; 

ensure safe Work Method Statements are written· for high-risk tasks and provide a copy to the 
Festival Event Manager or their n01ninated delegate for review no late1; than 10 working days 
prior to the Bump In date for each year of the Festival; 

provide a report on. the Festival following completion of the services, to the Festival Event 
Manager or their nominated delegate, which inc01porates recommended improvements for 
upcoming years; 

hold the current Australian Industrial Relations Cettificate; 

carry applicable licence/s for the service and have available for daily viewing; and 

provide 011going associated support tP,rcughout the Festival as needed, 

SPECIFICATIONS 

The successful Contractor is to: 

(a) supply up to 350 marquees during the event including sound booths, with a preference for 
marquees to be colourful to reflect the nature of the Festival; 

. . , . ..i1,''li1 ... ,·r.( : ....... 
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(b) 

(c) 

(d) 

(e) 

(f) 

(g) 

(h) 

(i) 

(j) 

(k) 

(1) 

(m) 

(n) 

(o) 

(p) 

(q) 

(r) 

(s) 

(t) '., 

(u) 

(v) 

(w) 

(x) 

provide to the Festival Event Manager or their delegate, an independent engineers repo1t . 
ce1tified that the various structures are correctly erected safe upon completion of the installation 
and prior to usage; 

supply sufficient, suitable personnel with strong customer service skills during the Festival; 

supply personnel to all areas in designated locations, in accordance with the agreed program 
·schedule for each Festival site; 

allow the Festival Event Manager or their delegate to request ;:idditional human resources to 
assist where necessary; 

meet with the Festival Event Manager ortheir delegate prior to the commencement of the· 
Festival to discuss and agree on the time plan and communicate all issues and relevant 
information to the Festival Event Manager and/or their delegate; 

provide a Project Supervisor/Manager and appropriate levels of qualified staff to oversee all 
works associated with the services and act as a p9int of contact with the Festival Event Manager 
or their delegate; · - ----~~-------I--

from time to time to consult with the Festival Event Manager or theh"delegate with regard to 
issues or operational matters that might arise; 

act in good fuith to maintain standards of customer service and comply will all relevant Work 
Health and.Safety (WH&S) prnctices and legislation; 

agree to mutualiy resolve conflicts as soon as practicable and to the satisfaction of both pruties; 

implement appropriate strategies to ensure all the residences and businesses in the area can 
access their premises and allowing adequate access to emergency services during Bump In and 
Bump Out period and throughout the event; 

supply all lifting and moving equipment; 

immediately remove all the unnecessary equipment and vehicles from the footprints; 

use appropriate signage that meet WH&S requirements durhtgthe Bump In and Bump Out 
period; · 

esta.blish and maintain fenced zones around groups of marquees as they are being constructed as 
this is a high volume public area of the city; 

ensure the construction erection method for the marquees should pose minimum disruption to 
city traders and take into account the safety of the public 

effective communication strategy with all the stakeholders including businesses and residences 
in the footprhtt; 

provide a comprehensive Bump In and Bump Out plan to the Territory no later than 60 days 
before the events; 

repair or restore any damage/impact to surfaces or infrastmcture (htclusive of underground 
· services) that occur during the erection of the contracted structure to the original condition; 

provide One (1) 3m x 6m marquee to be used as sound booth in Garema Place; 

provide tlu'ee (3) 3m x 3m marquees to be used as sound booths fot• othe1· three (3) remaining 
stages; 

ensure all forklift operators hold current appropriate licensing; 

all staff working on footprint during Bump In & Bump Out must be aware of pedestrians in the 
area; 

ensu.re.the final Bump,O'!i. dax111ust b~ on or before 6iOO am on, the.?a~e to be advis~.~;, ·: .. ... ·n: 
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(y) work closely with all the stakeholders in particular on site electricians and sound and lighting 
providers; 

(z) provide a 6m x 3m change room for each five (5) stages in the agreed location with the Festival 
Event Manager or their nominated delegate; · 

(aa) provide a 6m x 3m marquee for emergency services in the ag1:eed location with the Festival 
Event Manager or their nominated delegate; 

(bb) ensure a safe and healthy site for the Festival, by complying with the BRIA Weighting Guide. It 
·is a requirement of ACT Government that no pegs 01· bolts be inserted into the ground, the only 
form of securing a marquee is to use weights and base plates as outlined in the publication 
named "Hire and Rental Industry Association, Events Division, Temporary Structure and 
Marquee Weigh Guide" w\vw.hireandrental:com.au ; and. 

(cc) attend planning meetings and the final event debrief session as required. 

-----·-=~=====-=:=c:===-cc-::::=:----------------~--1-NO.ASSIGNMENT OR SUBCONTRACTING 

The successful Contractor must not subcontract the performance of the Services without the prior 
written consent of the Festival Event Manager or their nominated delegate. If the Territory gives its 
consent, the Territory may impose any conditions. 

PROPRIETARY NAMES 

When proprietary names, brands, catalogues 01· reference numbers are specified in the Request for 
Tender they are intended to set a minimum standard, and preference for any particular material or 
equipment is not intended. The Tendeter may offer material 01· equipment of similar characteristics, 
type, quality, appearance, finish, method of construction and performance. 

SECURITY 

The successful Contractor is to tairn full responsibility of the equipment and units kept overnight 
throughout the event including Bump In and Bump Out period. 

INSURANCE REQUIREMENTS 

Without limiting the insurance that is required to be held by the successful Tenderer by law (e.g. 
worker's compensation) or under the contract, the successful Tenderer wiil be required to take out and 
maintain: 

(a) Public liability insurnncenot less than $20,000,000.00 in respect ofeach claim; 

(b) Comprehensive Motor Vehicle and plant and equipment insurances; and 

( c) · Workers' Compensation insurance to the extent required by any law of the Commonwealth or of 
the .State or Tmitory in which the Services under the Agreement are being pe1formed. 

ADDITIONAL READING 

National M11ltic11lt11ral Festival Website 
http://www.multiculturalFestival.com.au 

Comm1111ity Services Directoi'ate Wl6site· · 

www.dhcs.act.gov.au 
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' 

ATTACHMEN'I'H 

OBJECTIVE 

STATEMENT OF REQUIREMENT 

STAGES AND PLATFORMS 

The objective of this procurement is to engage a suitably experienced Contractor (!mown as the 
successful Contractor) to undertake supply, delive1y and installation of high quality Stages and 
Platforms to the National Multicultural Festival (Festival). · 

BACKGROUND 

The National Multicultural Festival has been staged in Canberra for the past sixteen (16) years and is 
managed by the Office of Multicultural, Aboriginal and Torres Strait Islander Affairs (OMATSIA) in 
the Community Services Directorate. The Festival runs for a three (3) day period during February and 
consists of a number of different events at a variety of different locations throughout Canberra. Events 
include interstate and local parades, performances, exhibitions and food concessions. The event 
showcases the ACT's cultural diversity. · 

EVENT SITES 

The Festival event sites incorporate Garema Place, Petrie Plaza, Ainslie Place, City Walk, Civic Square 
and London Circuit. · 

BUMP IN 

Bump In is the period prior to the commencement for installation of goods/equipment, to establish the 
footprint, 

Prior to conducting any installation at the National Multicultural Festival site, the successful 
Contractor must read and understand the specific National Multicultural Festival site instructions and 
provide all staff with a copy oft)le instructions for each year. These instructions will be supplied to the 
successful Contractor no later than seven (7) days prior to the c01mnencement of the official Bump-in 
date. 

Bump In for each year of the Festival will be discussed and agreed by the Festival Event Manager or 
their.nominated delegate prior to the commencement of the Festival. 

To ensure installation does not adversely impact on or disrupt the public access and civic businesses, 
installation activity prior to the event is only pennissible with approval from the Festival Event 
Manager or their nominated delegate. 

BUM.POUT 

Bump Out is the period after the close of the Festival for removal of goods/equipment and services to 
evacuate the footprint. 

SCOPE 

.ucn1.~ss, othe1:w
11

ise dir,~~rf.;! 1:'Y.t9,!i Festival Event Manager or th~ir U.?1,l'inated dele~~~~,}~~ ~uc,.lt~,~~!:bl 
ontract01· w1 : · · · ,... . · · · · 

22416.110 Procurement Plan Minute-National Multicultural Festival 47 of65 



(a) be required to meet with the Festival Everit Manager or their nominated delegate at the 
Community Services Directorate no later than 30 days prior to the cominencement of event 
Bump In (or a date to be agreed) to discuss the agreed plans and schedules; 

(b) be required to provide a Project Manager and appropriate levels of qualified staff to oversee all 
works associated with the services and act as a point of contact with the Festival Event Manager 
or their nominated delegate; 

( c) communicate all issues and relevant information to the Festival Event Manager or their 
nominated delegate; 

( d) be required to provide an afterhours contact number and be contactable after hours and respond 
within 1 hour from time of contact; 

(e) be required to join the Festivals UHF radio system, carry hand held radios and be in radio contact 
at all times thrnughout the Festival . The Territo1y will supply hand held radios and batteries. The 
Tell'itory will have replacement batteries and charging facilities available and the successful 

-------~-'ontractorlSi'esponsible for battei_y_i:eplacement and keepi the batteries char ed at all times· 

(f) be required to attend mandatory radio training at the. Bump-In and ensure all staff are familiar 
with the radio operations at each change of shift; 

(g) be required to have their own radio system separate to the Festival's radio network; 

(h) act in good faith to maintain standards of customer service and comply will all relevant 
legislation; 

(i) agree to mutually resolve conflicts as soon as practicable and to tbe satisfaction of botb paities in 
accordance with the Emergency Management Plan; 

0) have on site meetings with the Festival Event Manager or tbeir nominated delegate as frequently 
as required and requested; 

(k) . provide a comprehensive training register to tbe Festival Event Manager or their nominated 
delegate for review no later than 10 working days prior to the Bump ln date for each yeai· of the 
Festival; 

(1) provide a completed risk ·register specific to the Festival and submit to the Festival Event 
Manager or tbeir nominated delegate to review no later than 10 working days prior to Bump In 
date for each year of the Festival; 

(m) ensure safe Work Method Statemet\ls are written fo1· high-1isk tasks and provide a copy to the 
Festival Event Manager or their nominated delegate~.for review no later than 10 working days 
prior to the Bump In date for each year of the Festival; 

(n) provide a repo1t on the Festival following completion of tbe services, to the Festival Event 
Manager or tbeir nominated delegate, which incorporates i·ecommended improvements for 
upcoming years; 

( o) hold the current Australian Industrial Relations Certificate; 

(p) carry applicable licence/s for the service and have available for daily viewing; and 

(q) provide ongoing associated suppo1tthrnughoutthe Festival as needed. 

SPECIFICATIONS 

The successful Contractor is to: 

supply four (4) stages and one (1) platfo:m with appropriate stage covers; (a) 

(b) provide to tbe Festiya.l Event Manager or their delegate an independent eng;ineers l~'i'Port 
ce1tifieq,thal;.the·'vfrltlous·structures are c01rectly erecte&safe upon compleifon oNJie:instal!ation 
and prior to usage; 
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(c) 

(d) 

supply sufficient, suitable personnel with strong customer service skills during the Festival; 

supply personnel to all areas in designated locations, in accordance with the agreed program 
schedule for each Festival site; 

(e) allow the Festival Event Manager or their delegate to request additional human resomces to 
assist where necessary; 

(f) meet with the Festival Event Manage1· or their delegate prior to the commencement of the 
Festival to discuss and agree on the titne plan and communicate all issues and relevant 
information to the Festival Event Manager and/or their delegate; 

(g) provide a Project Supervisor/Manager and appropriate levels of qualified staff to oversee all 
works associated with the services and act as a point of contact with the Festival Event Manager· 
or their delegate; 

(h) fro~ time to time to consult with the Festival Event Manager or their delegate with regard to 
----------1ssueS-01coperatlonalmattersJhalmigh.Lt"'a1'"·is"e'>;-----------------------

(i) act in good faith to maintain standards of customer service and comply will all relevant Work 
Health and Safety (WH&S) practices and legislation; 

0) agree to mutually resolve conflicts as soon as practicable and to the satisfaction of both paities; 

(k) implement appropriate strategies to ensure all the residences and businesses in the area can 
access their premises and allowing adequate access to emergency services during Bump In and 
Bump Out period and throughoutthe Festival; 

(1) supply all lifting and moving equipment; 

(m) immediately remove all the unnecessaiy equipment and vehicles from the footprints; 

(n) use appropriate signage that meet WH&S requirements during .the Bump In and Bump Out 
period; 

( o) establish and maintain fenced zones around the stages as they are being constructed as this is a 
. high volume public area of the city; 

(p) ensure the construction erection method for the stages should pose minimum disrnption to city 
traders and take into account the safety of the public 

( q) · provide and implement an effective communication strategy with all the stakeholders including 
businesses and residences in the fuotprint; 

(r) provide a comprehensive Bump In and Bump Out plan to the Territory no later than 60 days 
before the events; 

(s) repair or restore any dainage/impact to surfaces orinfrastructure (inclusive of underground 
services) that occur dudngthe erection of the contracted structure to original condition; and 

(t) to attend platming meetings and the fmal event debrief session as required. 

NO ASSIGNMENT OR SUBCONTRACTING 

The successful Contractor must not subcontract the performance of the Services without the prior 
written consent of the Festival Event Manager or thefr nominated delegate. If the Territory gives its 
consent, the Territory may impose any conditions. 

PROPRIETARY NAMES 

· When proprietary names, brands, catalogues or reference numbers are specified in the Request for 
· ....... Tenderthey·~re1futendellc~o·set a minimum standard, and preference for any•partteular::1h\1terial oi· 

22416.110 Procure1nent Plan Minute -National Multiculhtral Festival 49 of65 

/'}' 



equipment is not intended. The Tenderer may offer material or equipment of similar characteristics, 
type, quality, appearance, finish, method of constmction and performance. 

SECURITY 

The successful Contractor is to take full responsibility of the equipment and units kept overnight 
throughout the event including Bump In and BunwOut period. 

INSURANCE REQUIREMENTS 

Without limiting the insurance that is required to be held by the successful Tenderer by law (e.g. 
worker's compensation) or under the contract, the successful Tenderer will be required to take out and 
maintain: 

(a) Public liability insurance not less than $20,000,000.00 in respect of each claim; and 

(b) Workers' Compensation insm:ance to the extent required by any law of the Commonwealth or of 
the State or Ter1itory in which the Service.s under the Agreement are being peiformed. 

ADDITIONAL READING 

N11tio1111l M11/tlc11lt11ml Festiv11l Website 
. http://www.multiculturalFestival.com.au 

Co1111111111ity Services Directorate Website 

www.dhcs.act.gov.au 
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STAGE REQUIREMENTS AND SITE INFORMATION 

Wednesday - 2 days Monday - 1 day after 
Garema Place Stage 12 x 12 meter before Festival Festival closes 

commences 

Wednesday - 2 days Monday - 1 day after 
Petrie & Bunda Stage 10 x 8 meter before Festival Festival closes 

c_om1nenc..e 
~.-.,.·~ -

Thursday - 1 day before Monday - 1 day after 
City Walk South 10 x 8 meters Festival commences Festival closes 

Thursday - 1 day before Sunday- From Festival 
Ainslie Place 10 x 8 meters Festival commences Shutdown 

Friday Morning- Day Sunday- From Festival 
Petrie & London 6 x 4 meters of Festival from 8am. Shutdown - no earlier 
Platform 

Festival Opens 4.00pm than6pm 
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r===------~~-===-'' L....,._ Risk Criteria _ 

.·.i 

'.·. 

1'11>quon.:y -" IU•Poctodtoocetlr °""""<i=orocmon> >1ln:W 

con:irn Inmost 

wmprobcb\yo=r on..,•Y•orormo"' 111·30..3to 

"""' Migto1:o=r•11::<1,.no Qnm-ry1-.5~ 11•·=-:i.a:o 
Fo:;slbfet Umolnthof<ltl>n> 

: CoUldo=r'ou!; o,,..,ovoryS•:l<l.'f""IS 11".1,0;Xl-:w,c(IO 

Unlil<Dll' doubtful 

M>v<>=rb<lt<>fllyln 00«>"""1Y::<l-10:.Y<>""' 1!1<lll.00il-:100,o:>:1 
o><CO)><lonol 

R.oro drw 

' ~':'.).~'~ ~' ;:"EJ?i ;~:Uide~~; 7' ,::'.-'.·~1::; :'~ii''i y:;,<:f.1};·p: :;,;:':"'.~'C•''.'!!l?i~::·:·\".·' 
~~1lng moretQ be done except review and 
nion/CQrthe existing: c:ontrols. Controls are wdl 
desl1:ned fcrthe risk, ;ire largely pn1vcntltiv<: 
and :1ddressthe root causes and M;m;igement 
bcbevei:th:itthev:are effec:tive. 

Mos~ Corrt;rols :ire designed cortect\y and "'""in 
~l~e>! and effective howevertherearei;ome 
control•thatare eithernQl:cot'l'l!el:ly designed or 
:ire not very effcctlve. There m:iy ~:in ovc!'" 
reliano:e on l'Clletlve rontro!s. Some moreworlt 
to b·! done to Improve OP<mitiM-

$ignifie:lnt control gaps or no cred!ble control 
Sth...-corrtrol~ do ncttrClltrcot ""u= or'lhcy 
de n-ct operate effectively. 

ConITT>l1>ifthey exlst:irejustrenctlve. 
l.1"'"'=cnt h:i~ n<> confidcni:e th:tt.,ny dcgr<>e 
ofomtrol !:; be!ngnehiovcd due to pooi'c<>ntro! 
design and/er very limited cpeiatiomd 
~:;tiveness. 
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one month 
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Normnllywlthln 1 y.,.,r 

Speolfym;ur.,gemcnt 
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AllSWf 
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2 

3 

4 

There is an over expenditure on the National 
Multicultural Festival 

Entertainers who are not receiving 
immediate payment withdraw from the 
program 

Safety issues for the public members and, 
residences of the area due to minimal access 
bY.{~mergency services during the event 

Electrical failure due to inc:fi,ment weather 

M-16.110 Procurement Plan Minute -National lYfulticultural Festival 

Risk Register Plan 
2014-16 National Multicultural Festival 

• Stallholders do not pay fees;-
• Additional in:frastructnres/ equipment required on the • 

day of the event; • 
• Increasing fees by infrastructure providers; 
• Significant sponsorship is not secured; and 
• D oe to hired e ui ment. 
• Not enough staff; 
• Finance team have not been given a sufficient 

realistic timeframe to complete the payments; and 
• NOt having a signed agreement in place. 

• Footprint does not allow adequate exits and access 
points to the area; and 

• Building big stractures with not enough spaces in 
between 

• Extreme weather condition eg, storm , rain , 
• Cables are not correctly typed and tagged; and 
• Generators not appropriately places 

• 
• Negative me ·a coverage; 
• Losing the CT Community interest; 

and 
• Increasing · e cost of marketing and 

prom-am amendments 
• Injury to pedple; and 
• Negative co! unity impact. 

• Cancellatio qr postponing the event 
• Negative P.U licity; and 
• Possible inj to member Of the-public 

I 

I 

I 
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5 Injury to public, performers im.d stall holders • Unsafe structure and stagillg setup; • Injury to people; and Stage manager ; 

;. • Not engaging qualified contractors; • Negative community impact Program 

·- • Not complying with W ,H&S requirements; • Reputation d~age; Coordinator; 
:.~~L • Not having a stage manager; • Media aud p litical impact; Contractors; aud 

:i ~· • Not knowing the performance requirement in term of • Less Comm.1 mity engagement; Performers. . ~ 
~ "' required performance space; and • Downturn in participation .an_d - ... 
r 
" • No· briefing sessions for performers attendance . ..... ~.,,. 

.. : 

.6 Al'cohol related IDjwy • Stallholders selling alcohol without appropriate • Unsafe oovii!oll.men.t for the families Festival Event 
lic~ing; aud kids; Manager or their 

• Selling alcohols to tmderage participants; and • Media attoot on.; and nominated 

• No limitation aud alcohol policy ID place. • In.jury to the member of the public delegate; 
Stallholders 

7 Food poisoning • Stallholder not following food safety regulations; • Serious illn"fs to participants; Festiv.J Event 

• No supervision on how the food gets stored and • Damage the event reputation; :Manager or their 
served; • FIDaucial impacts on stallholders aud nominated 

• Losing power from generators ·for a long period of long-term n~ve impact on the delegate; 
time during the event; event; and Stallholders 

• No refrigerators; aud • Event facing restrictions by heaJth 

• No hygienic policy agencies. 
8 Conflict with busIDesses in the footprmt area • BusIDess entries aud views are bein.g blocked by • Delay ID :insfulling infrastructure; Festival Evoot 

Marquees aud stages; aud • Delay ID de~~ermg the program; and Manager or their 

• Possible damages to their properties • Negati:re ~act on governments nommated 

reputation . delegate; 

I 
Contractor S 

. 5 
. 

9 D~lays or breach of probity in Procurement • Not enough staff to undertake the pi"ocurement • Not having~ appropriate service Festiv.J Event 
Pf?Ce'.is process; provider; Manager or their 

.. • Failure to engage subject matter experts ill • Poor service deliv~ ; nominated 
;:.. ~ 

. .,,;.:·. procurement process ; and • Media and p litical attention; delegate; 
;:~ ;· • Tendernot advertised in time. • Engaging the contractors without . Contracts and 

pursuing with value for-money policy; Grants unit; 

aud I Shared Services 

• Deliy ID ser0ce delivery Procurement 

10 Conflict with residents ID the footprmt area • The access are beIDg blocked by Marquees aud • Delay ID ms allIDg infrastructure; Stage manager ; 
stages; aud • Delay ID de, vering the program; and Festival Event 

• Possible damages to their properties/ cars; • Negativeim Jact on governments Manager or their 

• Delay to access emergency services; and reputation nominated 

• Noise level; delegate; 
Contractors; and 
Performers. 
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.. 
11 Ffill.ure to build and pack up the • E~-......... ~me w~ther conditions; • Pos .. J:'unem nt and cancellation of the Festival Event 

ii)Jl:astructure on time • Infrastructure not available; and ev:ent; and J Manager or their 

• Contract not in place. • nominated .. Dam.age th I event reputation. 
~ - delegate; ., 

. - -. I Contractors; 
I 

12 Ir;ieffective implementation of temporary • Temporary' traffic measures is not implemented • Decreasing satisfaction level; Festival Event 
traffic measures effectively; • Reputation ~age; and Manager or their 

• Not having a clear communications with road ACT; • Possible inj filY and accidents to llominated 

. • Not enough traffic controller in place; member of he public . delegate; 

• Poor sign.age; and Road ACT; 

• No public notice in place prior to the event. Traffic Controllers 

. ' . . -~ :! 
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• All infrastructure requirements • Stallholders to pay the fees priorto stall 
will be identified priC>r to the allocations based on the size and number 
event to engage the s·aitable of marquees they require; 

;1 Contractor; and · • All stallholders to provide proof of Regular communication with 
~:~· All stall holders and Contractors " public liability to Festival Event stallholders and Contractors. 

are required to hold a Public " Manager; 
•.• Liability based on fbe level of ~ • Early sponsorship agreements in place; ~ 
:: service they provide . and " ,.. ~ 

"' i$ ,§ • All additional infrastructures will be ;S 0 ~ discussed with the Festival Event $ 'ta 0 s 43 Cf.) 0 s ;§ ~ ~ "' ,.g .:: !l Manager and Director of OMATSJA ~ .B g. 0 ~ 'O prior to 'advertising the tender. "' 
00 'O -s ~ 

00 

~ a '.:ll 
~ " 0 0 :>: "' 0 "' <G 

2 • Processing Entertainlllent " • Inform the public and participants of the Weeldy meetings and 
applications and payments of 0 deadlines and closing dates ; reporting to the Festival 
50% prior to the events; and ~ • Have regular meetings with Contracts Director. ,. 

" Liaise with Contrac.1:s 3nd Grants 0 and Grants Unit; • ! ~ Unit on rct,crular basei; • Establish process for payments and 
~ indicative timelines. . &\ 

~ 
.!l * ;§ 43 " s '" e '5 a s • Communicate regularly with ,. 

"' 0 ~ .:: g. 
·2 00 -" 0 Entertainers. -;;; "' 'O -c -8 ~ bO a 0 "' ~ ~ " :>: "' jf1 "" :>: :>: <G 
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• Liaise with Electricians and · 
Generators suppliers prior to the 

. event and provide them the final 
:;: footprint; .. : 

.. 1.9. -Identifying the generator 
locations prior to Bump Jn date; 
and . !. Undertake compreheILsive check " -:;; 
on all connections and cables by il 
safety officers and ele,ctricians on "" ~ a regular basis. 

5 • Pe;f=ers/Stall Holders to 
identify requirements and final 
numbers on their application; 

• Backup stage managers 
scheduled; 

• Infrastructures to be c:hecked 
making sure all safety elements 
have been taken into accoUnt; and 

~ Information sessions prior to the ~ 
0 

event. ~ 

!416.1-i 0 Pro!!u{ement Pian Mmute-National Multicultural Festival 
I 
i' -

~ 
00 
0 

p., 

;§ 
00 
00 
0 

p., 

• Appropriate signage in the change rooms 
and entries of each stage; 

• Pre briefing of all stallholders and safety 
information provided; 

• Stage managers to be briefed about safety 
issues and concerns; Liaise with sound 
and lighting service contractor to enStll'e 
staff rostering and scheduling is 
appropriate; and 

• First aid facilities in place. 
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Festival Event Manager to 
undertake regular checks 
and sign off sheet in place 
for each viSit. 



'· 
6 ~:~: All stallholders must hold • Appropriate signa,,oe in each stall selling Regular stall checks; 

temporary alcohol Iicellces; and alcohcl; 
11 

Underc.over inspectors; 
' Regular monitoring by ACT Promote ID requirement culture; 11 Action to be taken as soon as • • " police and.Festival Event ~ • Information sessions; and &i ~ 

~ E issues in find. 
" ~o ~~ Managers; o" ·Public awareness through public and Ol Liaise with ACT police ~ %' ~ • > ~ 

] 0 -§, "' " -§, during the event. social medias; ~ " "O 

~ -" "' 00 "' ~ ;:i iii ,$ ~::>: ;:i ill ~~ 
7 • Regular checks by ACT Health • Compulsory courses for stallholders on Liaise with ACT health 

during the eVent; 11 food hygiene and handling; and ~ officers on site; 

• Stall holders are required to hold " • Quality checks. ~ Prompt actious to be taken; 
food licensing; 

E " Place 3. signjng sheet for " "' • Supply adequate power and space 8 ::>: each stall after each visit is 
p. 11 by tbe Festival offic.es to have " " 

done by ACT heatb. 

"' &i cool rooms in place; :~d ~ 2 ~ Information sessions. "" Ol "' " E • a %' s ~ :E ;g & ..d ·~ " ·;;; 

~ 
00 0 "" " ~ ,:2 :§ 00 

~ "" iii " 0 
~ <'.; -< 

8 • Public notices in place prior to . 
the event; 

• Delivering a letter informing 
-. them oftbe footprint. and 

~ ~ . :1l E .. Liaise with Canbena Centre ii ~ & . ~ 
management on regular basis. "' 

·;;; 
" 0 00 

" 0 ~ ~ ~:...:· ~ <'.; 

9 • Seeking advice :froro Contracts . , 
and Grants Unit and Shared 
Services procureme:nt; 

• Seek advice from ((c,vemment " ,... 
E !ii Solicitor Office " 8 ~ .8 & 

"O " ';j5 § ~ "" -< 
10 • All the stakeholders be informed and Record all the 

• Provide residents 1'ith useful mindful of the residences rights and ·correspondence. 
information tbat will assist clarify each parties respousibilities while 
during the Festival s11ch as the events is happening;· Undertake a residence in a 
emergency points and how to • Waste Management activities be satisfactory survey. 
access; d completed before midnight; and ~ 

" • Insuringth'e residences of the " • ACT Government parking and access 00 s " " area can continue their day to day f; permits to be issued. 
::E access to their buildings; 0 

~ 

i d • A letter is to issued. and mailed 
& out to all residences; ~ 

~ <El Ol " 8 ... Provide after hour '"mtacts; and ~ .Q 8 .:': ~ ;g .El & 0 'Eli g •• Provide them with a program lists ·;r Jl 0 t5 ~ "' " ,:2 ';j5 
~ 

~ "O ... , 
::>: ;:i iii " 0 ,, 

and schedules. ~ ·"-< -< 
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Liaise with the contractors and 
seek their alternativ'' and backup 
options; 

• Contractual terms and conditions 
outline dates/times required for " ~ '"'· " ~ s 
Bump Jn and Bump Out ... .2 g. " Contractor to take the liability of '"" 00 '"" " : . ~- 00 

:E ~ 0 
- _.,._ delivery and pack-up. "" 

12 ..• Liaise with Road i\.CT and 
provide them with a foot prini; 

• Safety logistics officers to 
identify the signs n~~eded during s " the Festival; and " ... :>, .2 6< 0 1l '"" • Licensed traffic C(lntrollers in " " '.:§ "' " '"" Place. ...i ::;;: < 

i ~· 

·• .. Jr 
I':';. 
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ATTACHMENT J 

AIM 

This E.valuation Plan details the project timetable, the evaluation .methodology and evaluation 
criteria by which offers received will be evaluated. The Request for Tender or other documents will 
include the evaluation·criteria and methodology as set out here unless otherwise agreed by the 
delegate. 

1~~1~1i:~:W~1l~Ji1Q]Yf&l£M~'.!tl 
The Evaluation Team has been formed to evaluate the Tender for the project. All membern of the 
Evaluation Team are aware of their responsibilities, the need to demonstrate impartiality and equity 
to all Tenderers. 

ROLE 

Chair · Jancye Winter Senior Manager Community Services 

Office ofMulticuitural Directorate 

Affairs/Project Manager 

National Multicultural 
Festival 

Member Brent Fitzsimmons Manager, Community Services 

Community Facilities Directorate 

Asset Maintenance 
Branch 

Member Damian Howe NAssistant Manager Community Services 

Prnperty Management Directorate 

Asset Maintenance 
Branch 

The Evaluation Team will be responsible for: 

a) 1naintaining probity; 

b) 

c) 

d) 

e) 

evaluating the Tender in accordance with the criteria and methodology; 

documenting the evaluation process; 

preparing an evaluation report; 

seeking Director General or Delegate approval to proceed with a contract with the prefened 
Tenderer; and · 1 .. 

. : . ~..: .. '. . :. 1:· . 

debriefing unsnccessful Tendert>i's.:: 
. .... -. ,: _ _. __ . ·:·:"~·:H~~:·. 

" 
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The Evaluation Team may, as required, utilise specialist advice to assist in the evaluation process. 
The areas of expertise may include: 

a) teclmical analysis; 

b) Probity; and 

c) legal issues (Government Solicitors Office). 

Tenders lodged after the closing time and date will be opened and registered separately. 
Late tenders and incomplete tenders may be admltted to evaluatfon at the absolute discretimnJfiw------1 
Territory. In deciding whether to admit a late Tender for evaluation, the Territory may take into 
account any fuctors it considers relevant, including without limitation: 

a) whether the late Tender is likely to have had an opportunity to obtain some unfair 
advantage from late tender; 

b) how late the Tender is, the reasons given for lateness and evidence available; 

c) · whether the Tender was mishandled by the Territory, by an official postal ·service or by a 
reputable delivery service; and 

d) evidence ofunfuirpractices. 

ASSESSMENT 

5.1 Value for Money 

In evaluating Tenders the Territory has as its objective the attainment of best value for money and not 
necessarily the lowest plice. Apa1t from conformity with the requirements of this RFT, the Territory 
will evaluate Tenders in accordance with the critelia outlined below. 

5.2 Nominating Goods/Services 

· Tenderers' are to nominate which of the following services they are tendering for by completing the 
Nomination for Tendering of Services form. 

1. Provision of Sound and Lighting; · 
2. Provision of Generators and electdcal services; 
3. Provision of Marquees And Change Rooms; 
4. Supply and install appropriate staging and platforms; 
5. Security Services; 

. 6. Traffic Management Services; 
7. Portable Toilets; and 
8. Waste Management Services . 

. ~ . . ... :: ~:.' . 

22416.110 Prociirement Plan Minute-National Multicultural Festival 61 of65 



Note: Assessable Criteria are to be completed for each category of service tendered. 

5.3 

l 

Compliancewith all required Legislation and Regulations 
Tenderers are to provide copies of all applicable licenses required for the 
safe and proper delivery of the Services. 

Tenderers that do not meet the above threshold criterion will be i·egarded as 
nonconfmming .and its Tender will be set aside and will not be considered 
for fmther assessment against the remaining Assessment Criteria. 

Tenderers are to detail and provide evidence against the following: 
Service Delivery Model 

1. Tenderers are to outline their proposed service delivery model 
which details: 

2. 

3. 

(a) theirunderstanding of the principles and practice of the public 
events and its potential to achive the best outcomes for the 
Festival; and 

(b) the proposed methodology to deliver the Services, the 
implementation plan and key milestones indicating dates for 

'. service commencement and a proposed schedule for Bump In 
· and Bump Out. · 

Tenderers are to detail the lisle Management Strategy for service 
establishment and delivery. 

Tenderers to detail how they will meet the Festival deadlines. 

Social Procurement 

4. Tenders are to outline how they address the following elements of 
social procurement and community benefits outcomes they will 
suppmt. Examples include: 

(a) employment of people from disadvantaged groups (people 
with mental illness or disabilities); 

(b) employment of people from a millority group (refugees, 
migrants and/ or Aboriginals or Torres Strait Islander 

. backgrounds); 
. ( c) employm.e~t gf people wh9 have been unemployed long term; 
( d eople from cultu1;a\l'y and linguistically diverse backgrounds; 

22416.110 Procurement Plan Minute.-National Multicultural Festival 
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50% 

20 

20 

10 

10% 
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and 
(e) a description of any other social outcomes not akeady detailed. 

This criteria will be evaluated in terms of the Tenderers ability to provide 
the Territory with the best social outcomes 

Personnel 
Tenderers are to outline the experience and qualifications of current core 
personnel who will be involved in establishing and overseeing program· 
delivery and who will be employed to deliver the services. 

EJ<pe1·ience in undertaking majo1· events. 
Tenderers are \o.outline the experience of their company in undertaking 

---~. 

Total 

1. Pl'icing Schedule 

20% 

100% 

Tenderers are to provide a detailed breakdown of costs to deliver the nominated se1vice. 

2. Referees 

Tenderers are to provide contact details of two (2) referees, including name, address and 
telephone number. Referees need to be able to attest to the capacity of the Tenderer against 
each of the Assessment Criteria. The Evaluation Team may seek verbal or written repo1ts 
from referees. 

All Tenderers w!ll be assessed using the methodology outlined below: 

a) Tenderers will be assessed for f01mal compliance with the requirements of the RFT. 

!;>) Assessment for formal compliance will include the following factors: 

(i) receipt of Tender prior to the closing date and tinle; 

(ii) compliarice \Vith the draft conditions of contract; 

(iii) Tender of a completed Declaration by Tenderers; 

1-------~----

· (iv) a letter of Compliance from the Equal Opportunity for Women· in the Workplace 
Agency if the Tenderei· has beennamed as non-compliant under the Equal Opportunity 
for Women in the Workplace Act 1999 (Cwlth) in the period twelve months·prior to the 
closing date for Tenderers; if applicable; and. 

. c). A Tendererthatis: .1.1l• • 
·•!,h:·, 

. 22416.110 Procurement Plan Minute ... National Multicultural Festival 63 of 65 



(i) at variance with or does not respond to or does not fully comply with any requirement 
of this RFT; 

(ii) unable to meet the minimum standards of qualifications for personnel; 

(iii) unable to meet the Insurance requirements; or 

(iv) contains erasures or is illegible, may be deemed to be non-conforming. 

d) The Territory may, in respect of a Tenderer that is nonconforming or which has been deemed 
by the TelTitory to be non-conforming: 

(i) reject and not. futther consider the Tender; 

(ii) ignore any non-confo1~mance in the Tender; or 

(iii) if possible without impacting on the probity of the procurement process allow the 
Tenderer to correct the non-confonnance in the form of a Request for Clarification or 
Notice ofimp01tati.t Info1mation. 

e) Tenders will be assesseoagainst the Threshold Critieria. Tenderers that fall to meet the 
Threshold Criteria will not advance in the assessment. 

f) The Assessable Criteria will be evaluated by individual evaluation team members and rated a 
score out of 10. The Evaluation Team will then meet and reach a consensus score for each 
tender. The Evaluation Team will discuss any discrepancies between the scores. If a consensus 
score cannot be agrnecl for a tender to a pa1ticular sub criterion, the individual scores will be 
averaged to determine the agreed score. 

g) The agreed Bvalu.ation Team scores will then be multiplied by the c01wsponding criteria 
weightings to obtain a weighted score against each sub criterion for each Tender. The 
individual weighted scores against each snb criterion will then be summed to obtain a total 
weighted score for each Tender. 

h) The Chairperson of the Evaluation Team may standardise a series of questions relevant to the 
Statement of Requirements, which will be asked of nominated referees to verify information 
supplied by shortlisted Tenderers ifrequired. 

i) A financial analysis/viability check may be unde1taken by a third party on one or more 
Tenderer(s) and a rep01t included in the evaluation rep01t. 

j) A risk assessment of each Tender will.be unde1taken on any obtained referee i'ejiorts and the 
financial analysis/viability check. 

k) The initial weighted score ofTenderers may be adjusted to reflect risk and issues identified 
from referee rep01ts or the financial analysis. 

1) Pricing envelopes will be opened and the proposed pricing schedule will he documented in the 
evaluation !'ep01t for consideration by the Delegate. · 

m) The total score will then be applied to the "Value for Money" model. 

n) "To enable the VFM comparison to be made, the total weighted score for each Tender is 
divided into the price to determine the Tenderers value fol' money index. 

o) The Evaluation Team will prepare an evaluation rep01t identifying the prefen-ed Tenderer tor 
each Service, based on the overall best value fol' money and acceptable risk to the Ten'itory. 

lf1~il!}!J!f~1)<):.'\t~'.il!A\\J.1I~lil1Mi.!I;j'ij,'f4lflk~«.~lt1ll 

The Evaluation Team will prepare the following inf01mation for inclusion with the Evaluation Repo!i; 

backgrounM0 the Pl'~cess; . 
,,,.,I 

. ·~· .l·.titl.'i ·' a) 

b) the evaluation pro~s, including comments and scores against each criterion; 
22416.110 Procurement:PlanMinute-Natlonal Multicultural Festival 
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c) the order of preference ofTenderers; 

d) value for money; 

e) proposed methods for management ofrisks; 

f) fidentification of any issues which should be resolved by negotiation; and 

g) recommendations to the approving delegate. 

The Evaluation Team may seek in writing clarification of Tende1:ers received. All clarifications 
must be fully documented and appropriately filed. The Evaluation Team may request sh01t listed 
Tenderets to make a p1'esentatioli in support of their Tender. All results of the presentation will be 
fully documented and considered in the finalisation of the evaluation scoring process. · ----------j>--

Tenderers will be apprnised of the outcome of the RFT process through letters of decline. Letters of 
decline will include the following information: · 

a) a statement demonstrating the Tmitory's appreciation for the Tender received; 

b) a statement demonstrating the TeJTitory' s regret that they were unsuccessful ori this 

occasion; 

c) - advice of public notification on the "Contracts Register"; and. 

d) encouragement to submit offers in the future; and an offer to debrief, 

.. 1,J,-t1f1, .. · 1 irl~· -·· ·· ...... 
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Ottewill, Matthew 

From: 
Sent: 
To: 
Cc: 

nigel. baker@act.gov.au 
Friday, 22 August 2014 2:40 PM 
Shared Services, ACT Record Services 
Baker, Nigel 

Subject: Request for new file 

Mail from: http://intact/apps/RecordServices/request/ 
file Type: new 

close Part: 
Amend Title: 

ori_gDept: COMMUNITY SERVICES DIRECTORATE - CSD 
origBranch: SERVICE STRATEGY AND COMMUNITY BUILDING 

·origSection: FINANCE AND BUDGET . 
origGroup: CONTRACTS AND GRANTS UNIT 

"201'1/1 l~L I 

mdb: TVKAAA 
tvkFuncUon: P-R0G~EMEN! ·Fl 11en d-z,J !'le,""'~~ ·· . 

tvkAct1v1ty: Tenderm9"Sllt•v1ees ~""!_?'""-:\ s;.,_...,>-c,.s . . 
sentence: 463.324.001 (Nl2007-312 - Procure'ltlent Records) Destroy 7 yrs after tender process is 

. completed l\-L"" L $<-lo'-f- ot:: 'D · 
tvkSubject: none f'•=r00 · • 0 · . 1 7 c.I r S · 

free Text: Provision of Traffic Management Services for the 2014 - 2016 National Multicultur.al 
Festival -Tender Number 10006.11.0 

cross Ref:° 
class: In-Confidence 

inConfidence Type: Commercial 
National: 

authName: 
authTitle: 

authDesignation: 
limitedAccessOfficer: 

createdBy: Nigel Baker 
createdByPhone: 58425 

createDate: 22/08/2014 
physicallocation: NCH 153 Emu Bank, BELCONNEN 2617 . 

action Officer: 
notes: 

submitted on: 22/08/2014 by: ACTGOV\Nigel Baker 
[Open in MSWord] to http:/linfact:SO/apps/RecordSeNices/reguestlDefault.asp 
·,.en(request.Form) = 788 
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